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STATE OF MARYLAND DEPARTMENT OF TRANSPORTATION 
 MARYLAND TRANSIT ADMINISTRATION 
 NOTICE TO CONTRACTORS 
 
 
Ancillary Repairs, Maintenance & Minor 
Construction – (MODE) 
CONTRACT NO.: T-1342  DATE: August 30, 2012 
 
 
1. DESCRIPTION OF WORK 
 

The work to be performed under this contract includes the furnishing of services 
necessary for the accomplishment of miscellaneous minor construction, repairs, 
and maintenance work for the Administration’s MTA’s facilities located in 
Maryland Counties and Baltimore City.  Work will include furnishing specified 
roofing materials, installation equipment and skilled labor to re-roof, thermally 
upgrade and perform other modification repairs to the roofing envelope to 
increase the weather tightness of MTA’s existing facilities. A majority of the roof 
work is limited to be the spray application of “Polyurea” membrane over “Spray 
Pollyurthane Foam” (SPF) insulation and tapered rigid (Polyisocyanurate) 
insulation or directly over existing membranes. A minor portion of the scope 
includes individual slate repairs at multiple MARC Stations. All roofing 
membrane applications included under this Contract and spray applied; there is no 
roof work involving sheet membrane roofing materials.  
 

2. PRE-BID MEETING  
 

A Pre-Bid meeting for the purpose of explaining the Project will be held on 
  September 14, 2012 at 10:00 a.m., local time at the Administration 
Headquarters, 6 St. Paul St., 7th Floor, Conference Rooms 731 – 732, Baltimore, 
Maryland 21202-1614.  
 
It is strongly suggested that the person(s) responsible for the preparation of bid 
documents for bidders attend the Pre-Bid Meeting and the site visit. 
INSTRUCTIONS CRITICAL TO THE PREPARATION OF THE CONTRACT 
DOCUMENTS WILL BE PRESENTED AT THE PRE-BID MEETING. 

 
3. DEADLINE FOR QUESTIONS 
 

Questions regarding the work should be directed in writing to Joseph B Johnson 
at the Administration Offices or via Internet address 
jjohnson14@mta.maryland.gov No facsimile messages will be accepted unless 
accompanied by telephone notification at (410) 767-3363 Our fax number is 
(410) 333-4810.  Questions directed to this office must be received no later than 
September 27, 2012 at the close of the business day.  No interpretations other 
than written shall be binding on the Administration. 

 
4. BID DUE DATE & TIME 
 

mailto:jjohnson14@mta.maryland.gov
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Sealed Bids addressed to the Maryland Transit Administration, Procurement 
Division, 6 St. Paul Street, 7th Floor, Baltimore, Maryland 21202-1614, and 
marked "Bid for Contract No. T-1342 & ANCILLARY REPAIRS, 
MAINTENANCE & MINOR CONTRACTION - ANGENCY WIDE ROOF 
REPLACEMENT & REPAIR CONTRACT ", will be received at the above 
address until but not after 2:00 P.M. local time, October 11, 2012   At that time, 
the Bids will be publicly opened and read aloud at a location at the same address. 
 
Any bids received after the date and time specified shall not be considered. 

 
5. ELECTRONIC VERSION OF BID DOCUMENTS 
 

The bid documents will be available by electronic means.  The Bidder 
acknowledges and accepts full responsibility to ensure no changes are made to 
the bid documents.  In the event of a conflict between the version of the bid 
documents in the bidder’s possession and the version maintained by the 
Procurement Officer, the version maintained by the Procurement Officer shall 
govern. 

 
6. AVAILABILITY OF DOCUMENTS 
 

Specifications may be downloaded from the MTA website located at 
www.mta.maryland.gov Bidders will be required to login the first time 
specifications are downloaded.  Bidders must supply accurate information in 
order to receive notice of all subsequent addenda. 
 
When logging onto the MTA website, click on “Business”, then “Procurement”, 
then “Bids/Solicitation”.  All projects currently advertised will appear in the table 
on this page.  You may then choose to download the specifications.   

 
7. ADDENDA 
 

Addenda may be downloaded from the MTA website when available at 
www.mta.maryland.gov. Bidders are required to acknowledge all addenda by 
signing a copy of each addendum cover letter and include in their bid package. 
 
Although the MTA endeavors to send out all addenda to this solicitation in a 
timely manner, it is the responsibility of the contractors to make sure they 
received all appropriate documents prior to the bid due date. 

 
8. BID BOND 
 

Each bid exceeding $100,000 must be accompanied by a Bid Bond on a form 
furnished by the Administration in the amount of five percent (5%) of the Bid 
Price. Performance and Payment Bonds in the amount of the Contract Price will 
also be required. Bid, payment, and performance security may be in the form of: 
(1) a bond executed by a surety company authorized to do business in the State; 
(2) a bond executed by an individual surety that meets certain criteria; (3) another 
form of security required by State or federal law; or (4) another form of security 

http://www.mta.maryland.gov/
http://www.mta.maryland.gov/
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satisfactory to the unit awarding the contract. Sections 13-207, 13-216, 17-104 of 
the State Finance and Procurement Article, Annotated Code of Maryland. 

 
9. ELECTRONIC FUNDS TRANSFER 
 

On every solicitation for a contract expected to exceed $200,000, the bidder will 
be required to accept payments by electronic funds transfer (EFT) unless the State 
Comptroller’s Office grants an exemption. 

 
10. PAYMENT & PERFORMANCE BONDS 
 

A performance and payment bond is required for all construction contracts in 
excess of $100,000; The performance bond shall be in an amount equal to one 
hundred percent (100%) of the contract price. The payment bond shall be in an 
amount equal to fifty percent (50%) of the contract price. The Bond shall be on a 
form furnished by the MTA, underwritten by a surety authorized to do business in 
the State of Maryland, and in the amount specified by this solicitation. Upon 
receiving notification of contract award, the Contractor shall deliver the bond to 
the MTA no later than the time the Contractor executes the contract. Bid, 
payment, and performance security may be in the form of: (1) a bond executed by 
a surety company authorized to do business in the State; (2) a bond executed by 
an individual surety that meets certain criteria; (3) another form of security 
required by State or federal law; or (4) another form of security satisfactory to the 
unit awarding the contract. Sections 13-207, 13-216, 17-104 of the State Finance 
and Procurement Article, Annotated Code of Maryland. 

11. AWARD(S) 
 

The Maryland Transit Administration (MTA) intends to award multiple contracts (up to 4 
contracts) from this solicitation to the responsible Bidders with the lowest responsive bid 
based on the cost of the sample task provided in this solicitation. The contractor 
submitting the lowest bid will be awarded that task. The lowest bid amount for the sample 
tasks does not represent the actual amount for which the contract will be awarded.  The 
prospective responsible low bidder will be advised of the actual “not to exceed” contract 
amount prior to contract execution and will be awarded that contract amount.  Based on the 
current program, the MTA has budgeted approximately      a value not to exceed 
$10,000,000.00  for this solicitation and anticipates multiple awards from this IFB. 

 
The MTA does not imply or guarantee that the Contractor will receive either the "Grand 
Total", price bid, or the "Amount Budgeted" during the life of this Contract.  The Contractor 
will only be compensated for the actual work, satisfactorily completed and accepted, on a 
Task-by-Task and Item by Item basis, as required by the MTA and in accordance with the 
Standard Provisions and Technical Provisions of this Contract. 
 

 
12. eMARYLAND MARKETPLACE REGULATIONS 
 

Use of “e-Maryland Marketplace” 
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“e-Maryland Marketplace” is an electronic commerce system administered by the 
Maryland Department of General Services.   

 
Registration is free and will provide a means for your business to receive e-mail 
notifications of upcoming contracting opportunities in specified areas of interest and 
expertise. This means that all such information is immediately available to 
subscribers to e-Maryland Marketplace.  Because of the instant access afforded 
by e-Maryland Marketplace, it is recommended that all Bidders interested in 
doing business with Maryland State agencies subscribe to e-Maryland 
Marketplace. For more eMM registration information, visit the website: 
http://ebidmarketplace.com. 
 

13. DISADVANTAGED BUSINESS ENTERPRISES PROGRAM 
 

A. DISADVANTAGED BUSINESS ENTERPRISES ARE ENCOURAGED 
TO RESPOND TO THIS SOLICITATION NOTICE. 

 
B. The Maryland Transit Administration hereby notifies all bidders that, in 

regard to any Contract entered into pursuant to this advertisement, 
Disadvantaged Business Enterprises will be afforded full opportunity to 
submit Bids in response to this Notice, and will not be subjected to 
discrimination on the basis of political or religious opinion or affiliation, race 
color, creed, sex, age or national origin in consideration for an award. 

 
C. It is the goal of the Administration that Disadvantaged Business Enterprises 

participate in all Contracts. Each Contract will contain goals for 
Disadvantaged Business Enterprise participation on a contract-to-contract 
basis. A subcontracting goal of two percent (2%) has been established for 
this procurement.  All bidders must submit with their bid a fully executed 
copy of the Certified DBE Utilization and Fair Solicitation Affidavit 
(MDOT DBE Form A) and DBE Participation Schedule (MDOT DBE 
Form B).  If the bidder or offeror fails to submit these completed forms 
with the bid or offer as required, the procurement officer shall deem the 
bid non-responsive or shall determine that the offer is not reasonably 
susceptible of being selected for award.  ALL DBE FIRMS MUST BE 
CERTIFIED BY THE MARYLAND DEPARTMENT OF 
TRANSPORTATION.  NO OTHER CERTIFICATIONS WILL BE 
ACCEPTED. 

 
D. A contractor may count toward its DBE goal sixty percent (60) % of its 

expenditures for materials and supplies required under the contract and 
obtained from a DBE regular dealer, and 100 percent of such expenditures to 
a DBE manufacturer.  The DBE credited supplies may not exceed sixty 
percent (60%) of the entire contract goal. 

 
E. New versions of Sections 13-103, 13-104 and 14-303 of the State Finance 

and Procurement Article of the Maryland Code, relating to increased 
bid/proposal documentation of MBE commitments, are effective as of 

http://ebidmarketplace.com/
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October 1, 2004. The Contract under this solicitation will be awarded in 
accordance with these new requirements. As a result, new bid/proposal 
submission requirements, including certain revised MBE documents, are in 
effect for this solicitation. These new requirements are set forth elsewhere in 
this solicitation. 

 
F. As a result of the revisions to Sections 13-103, 13-104 and 14-303, certain 

existing portions of the Code of Maryland Regulations (COMAR) relating to 
post bid/proposal submission of MBE subcontractors are inconsistent with 
the revised statute. To the extent the provisions of COMAR relating to post 
bid/proposal identification of MBE subcontractors are inconsistent with the 
requirements of this solicitation, the requirements of this solicitation shall 
control the award of a Contract. Questions or concerns regarding the DBE 
requirements of this solicitation must be raised prior to the opening of bids or 
receipt of initial proposals 

 
G. Effective on October 1, 2009, Minority Business Enterprise (MBE) firms 

may elect to be dually certification as woman-owned businesses and as 
members of an ethnic or racial category.  For purposes of achieving any 
gender or ethnic/racial MBE participation subgoals in a particular contract, 
an MBE firm that has dual certification may participate in the contract either 
as a woman-owned business or as a business owned by a member of a racial 
or ethnic minority group, but not both.  
 
WARNING – PLEASE READ:   

 A firm must be listed in the MDOT MBE/DBE Directory 
with the gender category in order to be used to meet the 
gender subgoal.   

 A firm must be listed in the MDOT MBE/DBE Directory 
with an ethnic/racial category in order to be used to meet 
the ethnic/racial subgoal.   

 A firm must be listed in the MDOT MBE/DBE Directory 
with both the gender and ethnic/racial categories in order 
for a contractor to have the option of selecting which of 
those categories it will use for the firm on a State contract. 
  

 Contractors should designate whether the MBE firm will 
be used as a woman-owned business or as a business 
owned by a member of a racial/ethnic group before 
calculating the percentage of MBE participation goals and 
subgoals they intend to meet. 

 
Maryland’s MBE/DBE Directory will reflect the dual certification status 
beginning October 1, 2009.  You can access the MBE/DBE Directory at 
http://mbe.mdot.state.md.us.   Firms with dual certification will now be listed 
as follows: 
  
Example: 

http://mbe.mdot.state.md.us/
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 ABC Corporation, Inc. 
123 Corporate Circle 
Hanover, MD 21076 
Female/African American 
00-000 

 
 

14. AFFIRMATIVE ACTION REQUIREMENTS 
 

Bidders on this Work will be required to comply with MTA Affirmative Action 
Requirements and all applicable Equal Employment Opportunity Laws and 
Regulations. 

 
15. FEDERAL FUNDING 

 
Any contract resulting from bids submitted is subject to a Financial Assistance 
Contract between the Administration and the U.S. Department of Transportation. 
 Federal funds will be used to finance eighty percent (80) % of the cost of this 
contract. 

                
         SUSPENSION AND DEBARRMENT CERTIFICATION 
 

All bidders will be required to certify that they are not on the GSA List of Parties 
Excluded from Procurement and the List of Contractors Suspended or Debarred 
from Contracting with the State of Maryland. 

 
16. CONTRACTOR’S QUESTIONNAIRE 

 
All Bidders shall complete and submit the Contractor’s Questionnaire Pre-Award 
Evaluation Data Form with the bid package. 

 
17. INSURANCE REQUIREMENTS 

 
The Contractor and subcontractors are responsible for all insurance for the work 
on this job, including Worker’s Compensation, General Liability, Excess and/or 
Umbrella Liability, Pollution Liability, Products Liability/Completed Operations 
and Automobile Liability.  Railroad Protective Liability may also be required. 
 
See “Insurance Requirements” in the Table of Contents for levels of coverage. 

 
18. HIRING AGREEMENT 

  
By submitting a bid or proposal in response to this solicitation, the bidder/offeror 
agrees to execute and comply with the attached Maryland Department of Human 
Resources (DHR) Hiring Agreement.  The Hiring Agreement provides that the 
Contractor and DHR will work cooperatively to promote hiring by the Contractor 
of qualified entry level Maryland Temporary Cash Assistance customers to fill 
entry level job openings resulting from this procurement, in accordance with 
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subparagraph 13-224, State Finance and Procurement. 
 
 

19. USE OF BIDDER’S OWN FORCES 
 

The bidder with his own forces shall perform not less than fifty percent (50) % of 
the work at the project site. 

 
20. BUY AMERICA REQUIREMENTS 

 
This contract is subject to Section 165, “Buy America”, of the Surface 
Transportation Assistant Act of 1982, U.S. Public Law 197-424, and regulations 
and/or guidance implementing this statutory provision issued by the Urban Mass 
Transportation Administration of the U.S. Department of Transportation.  The 
contract is further subject to the Buy American Steel requirements of Chapter 02 
of subtitle 11 of the Code of Maryland Regulations, Title 21, State Procurement 
Regulations. 

 
21. CANCELLATION OR REJECTION OF BIDS 

 
Notice to Contractors may be canceled in accordance with State Procurement 
Regulations. 
 
The Administration reserves the right to reject any and all bids and/or waive 
technical defects if, in its judgment, the interests of the Administration so require. 
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MARYLAND TRANSIT ADMINISTRATION 
 

VENDOR COMMENTS 
 
To help us improve the quality of State solicitations, and make our procurement process more 
responsive and business-friendly, we ask that you take a few minutes to complete this form.  
Thank you for your assistance. 
 
Bid/Proposal No.: T-1342 
 
Contract Title: ANCILLARY REPAIRS, MAINTENANCE & MINOR 

CONSTRUCTION - AGENCY WIDE ROOF REPLACEMENT & 
REPAIR  

 
I. If you are not bidding, please indicate why: 
 

  Other commitments preclude our participation at this time. 
  The subject of the contract is not in our business line. 
  We lack experience in the work/commodities required. 
  The scope of work is beyond our current capacity. 
  We cannot be competitive.  (Please explain below.) 
  The specifications are either unclear or too restrictive.  (Please explain below.) 
  Bid/proposal requirements, other than specifications, are unreasonable or too  
  risky.  (Please explain below.) 
  Time for completion is insufficient. 
  Bonding/insurance requirements are prohibitive.  (Please explain below.) 
  Doing business with government is simply too complicated. 
  Prior experience with State of Maryland contracts was unprofitable or  
  otherwise unsatisfactory.  (Please explain below.) 
  Other:  

 
II. Please explain your response further, offer suggestions, or express concerns.  (use the back 

for additional information.  
 
Remarks:  
 
 
 
 
 
OPTIONAL: 
 
Vendor Name:  Date:  
Contact:  Phone:  
Address or e-mail:  
 

THANK YOU !!!!!!! 



 STATE OF MARYLAND DEPARTMENT OF TRANSPORTATION 
 MARYLAND TRANSIT ADMINISTRATION 
 BID FORM 
 FOR 

CONTRACT NO.: T-1342 
 
TO: MARYLAND TRANSIT ADMINISTRATION BID OPENING DATE: 
ATTN: PROCUREMENT DIVISION October 11, 2012 
 6 SAINT PAUL STREET, 7TH FLOOR BID OPENING TIME: 
 BALTIMORE, MD  21202-1614 2:00 PM 
 
BID OF:  

(Bidder’s Name) 
 
PROJECT DESCRIPTION: 
 
The work to be performed under this contract includes the furnishing of services necessary 
for the accomplishment of miscellaneous minor construction, repairs, and maintenance work 
for the Administration’s MTA’s facilities located in Maryland Counties and Baltimore City. 
Work will include furnishing specified roofing materials, installation equipment and skilled 
labor to re-roof, thermally upgrade and perform other modification repairs to the roofing 
envelope to increase the weather tightness of MTA’s existing facilities. A majority of the 
roof work is limited to be the spray application of “Polyurea” membrane over “Spay 
Pollyurthane Foam” (SPF) insulation and tapered rigid (Polyisocyanurate) insulation or 
directly over existing membranes. A minor portion of the scope includes indivual slate 
repairs at multiple MARC Stations. All roofing membrane applications included under this 
Contract and spray applied; there is no roof work involving sheet membrane roofing 
materials. The duration for this contract is for five (5) years. 
 
1. This bid is hereby submitted to the Maryland Transit Administration (hereinafter 
sometimes called the “Administration”) in response to NOTICE TO CONTRACTORS 
dated   . 
 
2. The UNDERSIGNED has thoroughly examined, acknowledges receipt of, and is 
familiar with the Contract Documents as well as the various instructions, information, and 
requirements covering the same, all as mentioned herein and in said NOTICE TO 
CONTRACTORS. 
 
3. In compliance with said NOTICE TO CONTRACTORS the UNDERSIGNED 
hereby proposes to furnish all labor, equipment, and materials and perform all work described 
and in strict accordance with the provisions of the Contract Documents for the consideration 
of the amounts, lump sum and unit prices listed in the attached Unit Price Schedule, and 
agrees that, upon Notice of Award, within one hundred fifty (150) calendar days after the date 
of opening of bids, unless mutually extended, he will within ten (10) calendar days after 
receipt of the prescribed forms, execute the Contract and furnish a performance bond and 
payment bond (if such bonds are required by the Contract Documents) on forms furnished by 
the Administration with good and sufficient surety or sureties. 
 
4. The UNDERSIGNED agrees and understands that the time of completion is as 
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specified in the Special Provisions, unless the completion dates are extended as provided for 
in the Contract Documents. 
 
5. The UNDERSIGNED agrees to pay liquidated damages in the amount specified in 
the Special Provisions for each and every calendar day after the completion date that the 
work remains incomplete unless an extension is granted as provided for in the Contract 
Documents. 
 
6. The UNDERSIGNED hereby certifies that the  
(Bidder’s Name)  /  / is, /  / is not (CHECK ONE) included on the GSA  
list of Parties Excluded from Procurement.    AND 
 
 The UNDERSIGNED hereby certifies that the  
(Bidder’s Name)  /  / is, /  / is not (CHECK ONE) included on the List of  
Contractors Suspended or Debarred from Contracting with the State of Maryland. 
 
7. The UNDERSIGNED, as the Contractor, will perform on the Site, with its own 
organization,  percent (  %) of the total amount of work to be performed 
under this contract. 
 
8. PARENT COMPANY 
 
 a, The UNDERSIGNED represents that it  /  / is, /  / is not, (CHECK 
ONE) owned or controlled by a parent company.  For this purpose a parent company is 
defined as one which either owns or controls the activities and basic business policies of 
the UNDERSIGNED.  To own another company means the parent company must own at 
least a majority (more than 50 percent) of the voting rights in that company.  To control 
another company such ownership is not required; if another company is able to formulate, 
determine or veto basic business policy decisions of the bidder, such other company is 
considered the parent of the bidder.  This control may be exercised through the use of 
dominant minority voting rights, use of proxy voting, contractual arrangements, or 
otherwise. 
 
 b. If UNDERSIGNED is owned or controlled by a parent company, insert in 
the space below the name and main office address of the parent company 
 

 
Name 
 
 
Address 

 
9. ARREARAGES 
 
By submitting a response to this solicitation, the undersigned shall be deemed to represent 
that it is not in arrears in the payment of any obligations due and owing the State of 
Maryland, including the payment of taxes and employee benefits, and that it shall not 
become so arrears during the term of the contract if selected for contract award. 
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10. CERTIFICATION OF NON-MARYLAND CORPORATION (FOREIGN  
CORPORATION) 
 
 a. A corporation not incorporated in the State of Maryland is considered to 
be a foreign corporation and, therefore, is required to be registered with the Maryland 
State Department of Assessment and Taxation if awarded this contract. 
 
 b. Where a foreign corporation is currently registered with the Department of 
Assessments and Taxation, such a bidder shall submit with his bid a copy of the 
department's certification of his registration or qualification acknowledgment. 
 
 c. If a foreign corporation is not currently registered, such a bidder shall 
submit with his bid his certification that, if notified of his apparent award of the contract, 
he will register with the Maryland State Department of Assessments and Taxation and 
provide a copy of the department's certification of his registration or qualification 
acknowledgment along with the executed contract. 
 
 
11. The Contractor shall, prior to the time of execution of the contract, obtain all 
applicable licenses and comply with all applicable laws and regulations in the Annotated 
Code of Maryland. 
  
12. All bidders must submit with their bid the following documents, fully executed: 
 
 a. Bid Bond in the Amount of $  
  Or 5% of the bid price (if applicable). 

or 
  An Individual Surety Bid Bond in the Amount of  

$_____________________ Or 5% of the bid price (if applicable) and a fully 
executed Affidavit of Individual Surety (Attachment A) & Surety Affidavit 
(Attachment B). 

   
 b. Contractor’s Questionnaire Pre-Award Evaluation Data 
   
 c. Bid/Proposal Affidavit. 
   
 d. Buy America Certificate. 
   
 e. Certification Regarding Lobbying. 
   
 f. Certified DBE Utilization and Fair Solicitation Affidavit (MDOT DBE – 

Form A). 
   
 g. DBE Participation Schedule (MDOT DBE–Form B). 
   
 h. A signed copy of the Cover Letter for each Addendum issued by MTA. 
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Item 

 
Section 

 
Description 

 
Estimate 

of 
Quantity 

 
Unit 

 
Unit Price 

 
Item Total Price 

 
01 

 
01210 

 
MTA Engineer’s Miscellaneous 
Work Allowance 

 
Allowance 

 

 
-- 

 
$226,000 

 
$226,000 

 
02 

 
01450 

 
Quality Assurance Quality 
Control 

 
Allowance 

 
-- 

 
$60,000 

 

 
$60,000 

 
03 

 
01524 

 
Engineer’s Office Allowance. 

 
Allowance 

 
-- 

 
$100,000 

 
$100,000 

 
04 

 
05010 

 
Alter steel stair legs and 
stringers to bear on higher  
membrane 

 
2 

 
EA 

  

 
05 

 
05010 

 
Design / build ships-ladder, 
ladder alter existing platform to 
connect 3 roof levels. 

 
1 

 
LS 

 
 

 

 
06 

 
06100 

 

 
Kensington Station 
Rafter tail extension (from 3 x 6) 

 
1 

 
LS 

  

 
07 

 
07225 

 
Main Roof: Engineered plan for 
tapered insulation 

 
1 

 
LS 

 
 

 
 

 
08 
 

 
07225 

 
Paint Shop Roof: Engineered 
plan for tapered insulation 

 
1 

 
LS 

  

 
09 

 
07225 

 
Mezzanine Roof (high) 
Engineered Plan for tapered 
insulation 

 
1 

 
LS 

  

 
10 

 
07225 

 
Little Roof:, Engineered Plan for 
tapered insulation  

 
1 

 
LS 
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Item 
No. 

 
Section 

 
Description 

 
Estimate 

of 
Quantity 

 
Unit 

 
Unit Price 

 
Item  Total Price 

 
11 

 
07310 

 

 
Slate repair 
Laurel station - Staging 

 
1 

 
LS 

  

 
12 

 
07310 

 
Slate repair Kensington Station:- 
Staging 

 
1 

 
LS 

  

 
13 

 
07310 

 
Slate repair Germantown 
Station- Staging  

 
1 

 
LS 

  

 
14 

 
07310 

 

 
Slate repair 
Frederick Shelter- Staging 
 

 
1 

 
LS 

 
 

 
 

 
15 

 
07310 

 

 
Slate repair 
Monacacy Station -Staging 
 

 
1 

 
LS 

  

 
16 

 
07310 

 
Brunswick Station – 
Staging  
 

 
1 

 
LS 

  

 
17 

 
07310 

 
Laurel Station Building-slates  

 
6 

 
EA 

  

 
18 

 
07310 

 
Kensington Station Building:- 
slates 

 
8 

 
EA 

  

 
19 

 
07310 

 
Germantown- 
Eastbound Shelter No. 1:- 
slates 

 
4 

 
EA 
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Item 

 
Section 

 
Description 

 
Estimate 

of 
Quantity 

 
Unit 

 
Unit Price 

 
Item  Total Price 

 
20 

 
07310 

 

 
Germantown- 
Eastbound Shelter No. 2 - 
slates 

 
4 

 
EA 

  

 
21 

 
07310 

 
Germantown- 
Eastbound Shelter No. 3 - 
slates 
 

 
4 

 
EA 

  

 
22 

 
07310 

 
Germantown- 
Eastbound Shelter No. 4 - 
slates. 
 

 
4 

 
EA 

  

 
23 
 

 
07310 

 
Germantown Westbound Shelter 
– slates.  

 
12 

 
EA 

  

 
  24 

 
07310 

 

 
Frederick Shelter- 
slates 
 

 
3 

 
EA 

  

 
25 

 
07310 

 
Monacacy, North Shelter—
Slates 
 

 
5 

 
EA 

  

 
26 

 
07310 

 
Monacacy Station Building--
Slates 

 
4 

 
EA 

  

 
27 

 
07310 

 
Monacacy South Shelter -Slates 
 

 
7 

 
EA 

  

 
28 

 
07310 

 
Brunswick Station- 
Slates 
 

 
6 

 
EA 
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Item 

 
Section 

 
Description 

 
Estimate 

of 
Quantity 

 
Unit 

 
Unit Price 

 
Item  Total Price 

 
29 

 
07331 

 
Mobilization-staging for tapered, 
SPF / Spray Polyurea  roof 
membrane – for Sample Task  

 
1 

 
LS 

 
$300,000 

 
$300,000 

 
30 

 
07331 

 
Paint Shop Roof: SPF Insulation  
and membrane  

 
1 

 
LS 

  

 
31 

 
07331 

 
Main Roof : SPF  Insulation and 
membrane  

 
1 

 
LS 

  

 
32 

 
07331 

 
Mezzanine Roof (high) 
SPF insulation and membrane. 

 
1 

 
LS 

  

 
33 

 
07331 

 
Little Roof: SPF insulation and 
membrane. 

 
1 

 
LS 

  

 
34 

 
07331 

 
Main roof : Add drains; tie into 
existing roof drainage 

 
 

6 

 
 

EA 

  

 
35 

 
07331 

 
Paint Shop roof Add drains; tie 
into existing  drainage 

 
 

2 

 
 

EA 

  

 
36 

 
07331 

 
Mezzanine roof (high); Add  
drains; tie into existing drainage 

 
 

2 

 
 

EA 

  

 
37 

 
07331 

 
Remove and replace  
deteriorated insulation  as 
required for warranted roof 

 
2000 

 
SF 

  

 
38 

 
07331 

 
Additional Thickness of 
membrane--80 mils aromatic, 20 
aliphatic 

 
1200 

 
SF 
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Item 

 
Section 

 
Description 

 
Estimate 

of 
Quantity 

 
Unit 

 
Unit Price 

 
Item  Total Price 

 
39 

 
07331 

 
Testing, Report and all else 
required for specified Warranty 

 
1 

 
LS 

  

 
40 

 
07620 

 
Insert counter-flashing under lip 
at sill level of translucent 
window walls, as directed 

 
120 

 
 

 
LF 

  

 
41 

 
07620 

 
Add surface-mounted counter-
flashing & sealant at curbs 

 
150 

 
LF 

  

 
42 

 
07620 

 
Replace damaged parapet Cap 
Flashing. 

 
100 

 
LF 

  

 
43 

 
07920 

 
 Joint Sealant for Parapet Cap 
Flashing: remove and replace 
joint sealant     
 

 
350 

 

 
LF 

  

 
44 

 
08625 

 
Raise curb, furnish and install 
new skylight glazing and 
framing 

 
1 

 
LS 

  

 
 TOTAL, Sum of item prices, 01 thru 44 _____________________________________________                                                         

(in figures) 
  _______________________________________________________________________________                                          

(in words) 
 
 
 
 45 

  
Insurance Premium 
(Contingency) 

 
  LS 

 
  LS 

 
  LS 

 
$______________ 

 
This amount will be added to the base bid in the event that the bidder is excluded from the wrap-up insurance 
program or if the program is terminated mid-term.  The Insurance Cost Worksheet must be attached to the quotation. 
 
 
 



UNIT PRICE SCHEDULE  BID FORM           
 

Page 9 of 12 
CONTRCT NO.T-1342 

Name, address, and all contact numbers of the Manufacturer whose products are being bid, and the name of 
the person authorized to sign and obligate that company for the MTA Specified ,  NDL  warranty.  
 
 
 
 
Name, address, and all contact numbers of the Contractor who is approved by the above Manufacturer as 
being fully experienced and pre-qualified to install and receive that Manufacturer’s warranted roof.  
 
 
 
 
 
Name, Address, and all contact numbers of the Bonding Company (not just the broker or agency) 
committed to issuing the specified Performance and Payment Bond.   
 
 
 
 
 
Name, Address, and all contact numbers of the Testing Agency,  previously approved by the manufacturer, 
who certified as capable of all testing required for manufacturer’s warranty.   
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A. CORPORATION BID:  FEIN:                                      
 
                                           
      Name of Corporation 
 
                                           
      State in which Incorporated 
 
                                           
      Business Address 
 
                                           
      Telephone 
 
 ATTEST:    By: 
 
                                           
 Secretary    President or Vice President 
 
                                           
 Print Name    Print Name 
 
 
B. PARTNERSHIP BID:   FEIN:                                      
 
                                           
      Name of Partnership 
 
                                           
      Business Address 
  
                                           
      Telephone 
Names of each Partner: 
 
                                           
 
                                           
 
Witness:     By: 
                                           
      Signature 
 
            
      Print Name 
 
 



              BID FORM 

C. INDIVIDUAL BID:   S.S. No.:                                     
 
                                           
      Name 
 
                                           
      Business Address 
                                           
      Telephone 
 
 Witness:    By: 
                                           
 Print Name    Signature 
                                                                       
                 Print Name 
 
D. JOINT VENTURE:     FEIN:        
 
                                           
      Name of Corporation 
                                           
      State in which Incorporated 
 
            
      Business Address  
 
                                           
      Telephone 
 
 ATTEST:    By: 
 
             
 Secretary    President or Vice President 
 
                                           
 Print Name    Print Name 
 
      FEIN:        
 
                                           
      Name of Corporation 
                                           
      State in which Incorporated 
 
                                           
      Business Address 
             
      Telephone 
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 Attest:     By: 
 
                                                    
 Secretary    President or Vice President 
 
                                                                                 
 Print Name    Print Name 
 
      FEIN:       
 
                                           
      Name of Corporation 
             
      State in which Incorporated 
 
             
      Business Address 
                                           
      Telephone 
 
 Attest:     By: 
                                                                                   
 Secretary    President or Vice President 
 
                                                                                  
 Print Name    Print Name 
 
 A Joint Venture doing business as         
 
 * Each member of the Joint Venture must execute the Bid Form.  A Corporate 

Officer must sign for each member of the joint venture.  In the event that a 
Corporate Officer (President or Vice President) does not sign the Bid Form, 
a Power of Execution or Power of Attorney, must be submitted with the Bid 
Forms. 

 
  
 



BID BOND 

Bond No. __________ 

We, _________________________________ as Principal, hereinafter called the 
Principal, and _______________________________, a corporation duly organized 
under the laws of the State of _________________, as Surety, hereinafter called 
the Surety, are held and firmly bound unto the State of Maryland, hereinafter 
called "State", for the sum of ________________ for the payment of which sum, 
the Principal and the Surety bind ourselves, our heirs, executors, administrators, 
successors and assigns, jointly and severally, firmly by these presents.  

WHEREAS, the Principal has submitted a bid for ___________________________ 

___________________________ (Identify project by number and brief description):  

NOW, THEREFORE, if the Principal, upon acceptance by the State of its bid 
identified above, within the period specified therein for acceptance (ninety (90) 
days, if no period is specified), shall execute such further contractual documents, 
if any, and give such bond(s) as may be required by the terms of the bid as 
accepted within the time specified (ten (10) days if no period is specified) after 
receipt of the forms, or in the event of failure so to execute such further 
contractual documents and give such bonds, if the Principal shall pay the State 
the difference not to exceed the penalty hereof between the amount specified in 
Principal's bid and such larger amount for which the State may in good faith 
contract with another party to perform the work covered by said bid, then the 
above obligation shall be void and of no effect.  

The Surety executing this instrument hereby agrees that its obligation shall not 
be impaired by any extension(s) of the time for acceptance of the bid that the 
Principal may grant to the State, notice of which extension(s) to the Surety being 
hereby waived; provided that such waiver of notice shall apply only with respect 
to extensions aggregating not more than ninety (90) calendar days in addition to 
the period originally allowed for acceptance of the bid.  
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In Presence of: Individual Principal 
Witness     
 _________________________________ 
 (Name) 
____________________________ as to __________________________(SEAL) 
In Presence of: Partnership Principal 
Witness: _________________________________ 
 (Name) 
____________________________ as to _________________________ (SEAL) 
 (Partner) 
____________________________ as to _________________________ (SEAL) 
 (Partner) 
____________________________ as to _________________________ (SEAL) 
 (Partner) 
Attest: Corporate Principal 
 _________________________________ 
 (Name of Corporation)          AFFIX 
________________________________ By:______________________________ 
Secretary             President                 SEAL 
 _________________________________ 
       (Surety)                          AFFIX 
Attest: 
 By:______________________________ 
_______________________________   Attorney-in-fact             SEAL 
 
Bonding Agent’s Name __________________________________________________ 
Agent’s Address_________________________________________________________ 
Approved as to form and legal sufficiency 
This ________________ day of ___________________, 2012 
 



Attachment A 
AFFIDAVIT OF INDIVIDUAL SURETY 

(See instructions on reverse)  (Type or print all answers) 
 

County:  _________________________ State:  _________________________ 
Social Security Number:  ____________________________ 

 
I, the undersigned, being duly sworn, depose and say that I am: (1) the surety to 
the attached bond(s); (2) a citizen of the United States; and of full age and legally 
competent. I also depose and say that, concerning any stocks or bonds included 
in the assets listed below, that there are no restrictions on the resale of these 
securities pursuant to the registration provisions of Section 5 of the Securities Act 
of 1933. I recognize that statements contained herein concern a matter within the 
jurisdiction of an agency of the State of Maryland and the making of a false, 
fictitious or fraudulent statement may render the maker subject to prosecution 
under the Criminal Law Article, §9-101, Annotated Code of Maryland and the 
State Finance and Procurement Article, §11-205.1, Annotated Code of Maryland.  
This affidavit is made to induce the State of Maryland to accept me as surety on 
the attached bond. 
________________________________________________________________________
Name (First, Middle, Last) 
________________________________________________________________________ 
Home Address (Number, Street, City, State, Zip) 
________________________________________________________________________ 
Type and Duration of Occupation 
________________________________________________________________________ 
Name of Employer (if self-employed, so state) 
________________________________________________________________________ 
Address of Employer 
________________________________________________________________________ 
Name and Address of Individual Surety Broker Used (If any) 
_______________________________________________________________________ 
(Number, Street, City, State, Zip) 
________________________________________________________________________ 
Telephone Number (Home)   (Office) 
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The following is a true representation of the assets I have pledged to the State of 
Maryland in support of the attached Bond: 
(a)  Real estate (Include a legal description, street address and other identifying 
description; the market value: attach supporting certified documents including recorded 
lien; evidence of title and the current tax assessment of the property.  For market value 
approach, also provide a current appraisal.) 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
(b)  Assets other than real estate (describe the assets, the details of the escrow account, 
and attach certified evidence thereof). 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________ 
 
Identify all mortgages, liens, judgments or any other encumbrances involving 
subject assets including real estate taxes due and payable. 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
Identify all bonds, including bid guarantees for which the subject assets have 
been pledged within 3 years prior to the date of execution of this Affidavit. 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
SIGNATURE OF SURETY 
 
__________________________________________ 
 
BOND AND CONTRACT TO WHICH THIS AFFIDAVIT RELATES (Where 
appropriate): 
________________________________________________________________________ 
 
Subscribed and sworn to before me, this ________ day of _________, 20__. 
 
_____________________________  ________________________________ 
Signature     Printed/Typed Name 
 
My commission expires:      NOTARY PUBLIC [Seal] 
____________, 20__ 

Contract No. T-1342 2 of 5



DOCUMENTATION OF THE PLEDGED ASSETS MUST BE ATTACHED 
INSTRUCTIONS 

Individual sureties on bonds executed in connection with State contracts must 
complete and submit this form with the bond.  The surety must have the 
completed form notarized.  
 
No corporation, partnership, or other unincorporated association or firm, as 
such, is acceptable as an individual surety.  Likewise, members of a partnership 
are not acceptable as sureties on bonds that a partnership or an association, or 
any co-partner or member thereof, is the principal obligor.  However, 
stockholders of corporate principals are acceptable provided their qualifications 
are independent of the stockholder’s financial interest therein.  An individual 
surety will not include any financial interest in assets connected with the 
principal on the bond that this affidavit supports.    
 
United State citizenship is a requirement for individual sureties for contracts and 
bonds.   
 
All signatures of the affidavit submitted must be originals.  Affidavits bearing 
reproduced signatures are not acceptable.  An authorized person must sign the 
bond.  Any person signing in a representative capacity (e.g. an attorney-in-fact) 
must furnish evidence of authority if that representative is not a member of a 
firm, partnership, or joint venture, or an officer of the corporation involved.     
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Attachment B 
SURETY AFFIDAVIT  

Appendix  
 

A. AUTHORIZED REPRESENTATIVE  
 
I HEREBY AFFIRM THAT:  
 
I am the surety to the attached bond(s) and that I possess the legal authority to make this 
Affidavit.  
 
B. AFFIRMATION REGARDING BRIBERY CONVICTIONS  
 
I FURTHER AFFIRM THAT:  
 
I have not been convicted of, or had probation before judgment imposed pursuant to Criminal 
Procedure Article, §6-220, Annotated Code of Maryland, or have pleaded nolo contendere to a 
charge of, bribery, attempted bribery, or conspiracy to bribe in violation of Maryland law, or of 
the law of any other state or federal law, except as follows (indicate the reasons why the 
affirmation cannot be given and list any conviction, plea, or imposition of probation before 
judgment with the date, court, official or administrative body, and the sentence or disposition):  
________________________________________________________________________ 
________________________________________________________________________  
 
C. AFFIRMATION REGARDING OTHER CONVICTIONS  
 
I FURTHER AFFIRM THAT:  
 
I have not:  
 
(1) Been convicted under state or federal statute of: 
(a) a criminal offense incident to obtaining, attempting to obtain, or performing a public or 
private contract; or   
(b) fraud, embezzlement, theft, forgery, falsification or destruction of records, or receiving 
stolen property;  
(2) Been convicted of any criminal violation of a state or federal antitrust statute;  
(3) Been convicted under the provisions of Title 18 of the United States Code for violation of 
the Racketeer Influenced and Corrupt Organization Act, 18 U.S.C. §1961, et seq., or the Mail 
Fraud Act, 18 U.S.C. §1341, et seq., for acts in connection with the submission of bids or 
proposals for a public or private contract;  
(4) Been convicted of a violation of the State Minority Business Enterprise Law, §14-308 of 
the State Finance and Procurement Article of the Annotated Code of Maryland;  
(5) Been convicted of a violation of the §11-205.1 of the State Finance and Procurement 
Article of the Annotated Code of Maryland;  
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(6) Been convicted of conspiracy to commit any act or omission that would constitute 
grounds for conviction or liability under any law or statute described in subsection (1) through 
(5) above;  
(7) Been found civilly liable under a state or federal antitrust statute for acts or omissions in 
connection with the submission of bids or proposals for a public or private contract; or  
(8) Admitted in writing or under oath, during the course of an official investigation or other 
proceedings, acts or omissions that would constitute grounds for conviction or liability under any 
law or statute described in §B and subsections (1) through (7) above, except as follows (indicate 
reasons why the affirmations cannot be given, and list any conviction, plea, or imposition of 
probation before judgment with the date, court, official or administrative body, the sentence or 
disposition, the name(s) of the person(s) involved and their current positions and responsibilities 
with the business, and the status of any debarment):  
______________________________________________________________________________
______________________________________________________________________________  
 
D. AFFIRMATION REGARDING DEBARMENT  
 
I FURTHER AFFIRM THAT:  
 
I have not been suspended or debarred (including being issued a limited denial of participation) 
by any public entity, except as follows (list each debarment or suspension providing the dates of 
the suspension or debarment, the name of the public entity and the status of the proceedings, the 
grounds of the debarment or suspension, and the details of the activity that formed the grounds of 
the debarment or suspension):  
 
______________________________________________________________________________
______________________________________________________________________________ 
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BID/PROPOSAL AFFIDAVIT 

A. AUTHORITY 

I HEREBY AFFIRM THAT:  

I, ________________________ (print name), possess the legal authority to make this Affidavit.  

B. CERTIFICATION REGARDING COMMERCIAL NONDISCRIMINATION 

The undersigned bidder hereby certifies and agrees that the following information is correct: In preparing 
its bid on this project, the bidder has considered all proposals submitted from qualified, potential 
subcontractors and suppliers, and has not engaged in "discrimination" as defined in §19-103 of the State 
Finance and Procurement Article of the Annotated Code of Maryland. "Discrimination" means any 
disadvantage, difference, distinction, or preference in the solicitation, selection, hiring, or commercial 
treatment of a vendor, subcontractor, or commercial customer on the basis of race, color, religion, 
ancestry, or national origin, sex, age, marital status, sexual orientation, or on the basis of disability or any 
otherwise unlawful use of characteristics regarding the vendor's, supplier's, or commercial customer's 
employees or owners. "Discrimination" also includes retaliating against any person or other entity for 
reporting any incident of "discrimination". Without limiting any other provision of the solicitation on this 
project, it is understood that, if the certification is false, such false certification constitutes grounds for the 
State to reject the bid submitted by the bidder on this project, and terminate any contract awarded based 
on the bid. As part of its bid or proposal, the bidder herewith submits a list of all instances within the past 
4 years where there has been a final adjudicated determination in a legal or administrative proceeding in 
the State of Maryland that the bidder discriminated against subcontractors, vendors, suppliers, or 
commercial customers, and a description of the status or resolution of that determination, including any 
remedial action taken. Bidder agrees to comply in all respects with the State's Commercial 
Nondiscrimination Policy as described under Title 19 of the State Finance and Procurement Article of the 
Annotated Code of Maryland.  

B-1. CERTIFICATION REGARDING MINORITY BUSINESS ENTERPRISES. 

The undersigned bidder hereby certifies and agrees that it has fully complied with the State Minority 
Business Enterprise Law, State Finance and Procurement Article, §14-308(a)(2), Annotated Code of 
Maryland, which provides that, except as otherwise provided by law, a contractor may not identify a 
certified minority business enterprise in a bid or proposal and:  

(1) Fail to request, receive, or otherwise obtain authorization from the certified minority business 
enterprise to identify the certified minority proposal;  

(2) Fail to notify the certified minority business enterprise before execution of the contract of its inclusion 
in the bid or proposal;  

(3) Fail to use the certified minority business enterprise in the performance of the contract; or  

(4) Pay the certified minority business enterprise solely for the use of its name in the bid or proposal.  
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Without limiting any other provision of the solicitation on this project, it is understood that if the 
certification is false, such false certification constitutes grounds for the State to reject the bid submitted by 
the bidder on this project, and terminate any contract awarded based on the bid.  

C. AFFIRMATION REGARDING BRIBERY CONVICTIONS 

I FURTHER AFFIRM THAT:  

Neither I, nor to the best of my knowledge, information, and belief, the above business (as is defined in 
Section 16-101(b) of the State Finance and Procurement Article of the Annotated Code of Maryland), or 
any of its officers, directors, partners, controlling stockholders, or any of its employees directly involved 
in the business's contracting activities including obtaining or performing contracts with public bodies has 
been convicted of, or has had probation before judgment imposed pursuant to Criminal Procedure Article, 
§6-220, Annotated Code of Maryland, or has pleaded nolo contendere to a charge of, bribery, attempted 
bribery, or conspiracy to bribe in violation of Maryland law, or of the law of any other state or federal 
law, except as follows (indicate the reasons why the affirmation cannot be given and list any conviction, 
plea, or imposition of probation before judgment with the date, court, official or administrative body, the 
sentence or disposition, the name(s) of person(s) involved, and their current positions and responsibilities 
with the business):  

____________________________________________________________  

____________________________________________________________  

___________________________________________________________.  

D. AFFIRMATION REGARDING OTHER CONVICTIONS 

I FURTHER AFFIRM THAT:  

Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its 
officers, directors, partners, controlling stockholders, or any of its employees directly involved in the 
business's contracting activities including obtaining or performing contracts with public bodies, has:  

(1) Been convicted under state or federal statute of:  

(a) A criminal offense incident to obtaining, attempting to obtain, or performing a public or private 
contract; or  

(b) Fraud, embezzlement, theft, forgery, falsification or destruction of records or receiving stolen 
property;  

(2) Been convicted of any criminal violation of a state or federal antitrust statute;  

(3) Been convicted under the provisions of Title 18 of the United States Code for violation of the 
Racketeer Influenced and Corrupt Organization Act, 18 U.S.C. §1961 et seq., or the Mail Fraud Act, 18 
U.S.C. §1341 et seq., for acts in connection with the submission of bids or proposals for a public or 
private contract;  
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(4) Been convicted of a violation of the State Minority Business Enterprise Law, §14-308 of the State 
Finance and Procurement Article of the Annotated Code of Maryland;  

(5) Been convicted of a violation of §11-205.1 of the State Finance and Procurement Article of the 
Annotated Code of Maryland;  

(6) Been convicted of conspiracy to commit any act or omission that would constitute grounds for 
conviction or liability under any law or statute described in subsections (1)—(5) above;  

(7) Been found civilly liable under a state or federal antitrust statute for acts or omissions in connection 
with the submission of bids or proposals for a public or private contract;  

(8) Been found in a final adjudicated decision to have violated the Commercial Nondiscrimination Policy 
under Title 19 of the State Finance and Procurement Article of the Annotated Code of Maryland with 
regard to a public or private contract; or  

(9) Admitted in writing or under oath, during the course of an official investigation or other proceedings, 
acts or omissions that would constitute grounds for conviction or liability under any law or statute 
described in §§B and C and subsections D(1)—(8) above, except as follows (indicate reasons why the 
affirmations cannot be given, and list any conviction, plea, or imposition of probation before judgment 
with the date, court, official or administrative body, the sentence or disposition, the name(s) of the 
person(s) involved and their current positions and responsibilities with the business, and the status of any 
debarment):  

____________________________________________________________  

____________________________________________________________  

___________________________________________________________.  

E. AFFIRMATION REGARDING DEBARMENT 

I FURTHER AFFIRM THAT:  

Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its 
officers, directors, partners, controlling stockholders, or any of its employees directly involved in the 
business's contracting activities, including obtaining or performing contracts with public bodies, has ever 
been suspended or debarred (including being issued a limited denial of participation) by any public entity, 
except as follows (list each debarment or suspension providing the dates of the suspension or debarment, 
the name of the public entity and the status of the proceedings, the name(s) of the person(s) involved and 
their current positions and responsibilities with the business, the grounds of the debarment or suspension, 
and the details of each person's involvement in any activity that formed the grounds of the debarment or 
suspension).  

____________________________________________________________  

____________________________________________________________  

___________________________________________________________.  
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F. AFFIRMATION REGARDING DEBARMENT OF RELATED ENTITIES 

I FURTHER AFFIRM THAT:  

(1) The business was not established and it does not operate in a manner designed to evade the application 
of or defeat the purpose of debarment pursuant to Sections 16-101, et seq., of the State Finance and 
Procurement Article of the Annotated Code of Maryland; and  

(2) The business is not a successor, assignee, subsidiary, or affiliate of a suspended or debarred business, 
except as follows (you must indicate the reasons why the affirmations cannot be given without 
qualification):  

____________________________________________________________  

____________________________________________________________  

___________________________________________________________.  

G. SUB-CONTRACT AFFIRMATION 

I FURTHER AFFIRM THAT:  

Neither I, nor to the best of my knowledge, information, and belief, the above business, has knowingly 
entered into a contract with a public body under which a person debarred or suspended under Title 16 of 
the State Finance and Procurement Article of the Annotated Code of Maryland will provide, directly or 
indirectly, supplies, services, architectural services, construction related services, leases of real property, 
or construction.  

H. AFFIRMATION REGARDING COLLUSION 

I FURTHER AFFIRM THAT:  

Neither I, nor to the best of my knowledge, information, and belief, the above business has:  

(1) Agreed, conspired, connived, or colluded to produce a deceptive show of competition in the 
compilation of the accompanying bid or offer that is being submitted;  

(2) In any manner, directly or indirectly, entered into any agreement of any kind to fix the bid price or 
price proposal of the bidder or offeror or of any competitor, or otherwise taken any action in restraint of 
free competitive bidding in connection with the contract for which the accompanying bid or offer is 
submitted.  

I. CERTIFICATION OF TAX PAYMENT 

I FURTHER AFFIRM THAT:  

Except as validly contested, the business has paid, or has arranged for payment of, all taxes due the State 
of Maryland and has filed all required returns and reports with the Comptroller of the Treasury, the State 
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Department of Assessments and Taxation, and the Department of Labor, Licensing, and Regulation, as 
applicable, and will have paid all withholding taxes due the State of Maryland prior to final settlement.  

J. CONTINGENT FEES 

I FURTHER AFFIRM THAT:  

The business has not employed or retained any person, partnership, corporation, or other entity, other than 
a bona fide employee, bona fide agent, bona fide salesperson, or commercial selling agency working for 
the business, to solicit or secure the Contract, and that the business has not paid or agreed to pay any 
person, partnership, corporation, or other entity, other than a bona fide employee, bona fide agent, bona 
fide salesperson, or commercial selling agency, any fee or any other consideration contingent on the 
making of the Contract.  

K. ACKNOWLEDGEMENT 

I ACKNOWLEDGE THAT this Affidavit is to be furnished to the Procurement Officer and may be 
distributed to units of: (1) the State of Maryland; (2) counties or other subdivisions of the State of 
Maryland; (3) other states; and (4) the federal government. I further acknowledge that this Affidavit is 
subject to applicable laws of the United States and the State of Maryland, both criminal and civil, and that 
nothing in this Affidavit or any contract resulting from the submission of this bid or proposal shall be 
construed to supersede, amend, modify or waive, on behalf of the State of Maryland, or any unit of the 
State of Maryland having jurisdiction, the exercise of any statutory right or remedy conferred by the 
Constitution and the laws of Maryland with respect to any misrepresentation made or any violation of the 
obligations, terms and covenants undertaken by the above business with respect to (1) this Affidavit, (2) 
the contract, and (3) other Affidavits comprising part of the contract.  

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE 
CONTENTS OF THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY 
KNOWLEDGE, INFORMATION, AND BELIEF.  

Date:  _______________________  

By:  __________________________________ (print name of Authorized Representative and Affiant)  

       ___________________________________ (signature of Authorized Representative and Affiant) 

 



STATE OF MARYLAND DEPARTMENT OF TRANSPORTATION 
MARYLAND TRANSIT ADMINISTRATION 

CONTRACTORS QUESTIONNAIRE 
PRE-AWARD EVALUATION DATA 

 
 IMPORTANT 

 
This questionnaire is intended as a basis of establishing the qualifications of contractors 
for undertaking Construction, Maintenance and Repair Work under the jurisdiction of the 
Maryland Transit Administration. 
 
THIS QUESTIONNAIRE FORM IS A PART OF THE CONTRACTOR’S BID 
AND FAILURE TO SUBMIT A COMPLETED QUESTIONNAIRE WITH EACH 
BID MAY BE THE BASIS FOR REJECTION OF A BID. 
 
I. General 
 

(a) Legal Title and Address of Organization 
____________________________________________________________
____________________________________________________________
____________________________________________________________ 

 
(b) Contractor’s Local Representative’s Name, Title and Address 

____________________________________________________________
____________________________________________________________ 
 

(c) ___Corporation ___Partnership ___Individual (Check One) 
 
(d) Date your Firm was organized or started: 
  
(e) Federal I.D. No. _________________________ 

 
(f) If a Corporation, state:                              

Capital Paid in Cash: $_____________________ 
Date of Incorporation: _____________________  
State in which Incorporated: ________________ 
       

(g) Other than persons listed above, number of full-time office employees: 
_________________________________________________________ 
 

(h) Number of full-time permanent field employees:__________________ 
 

(i) Subsidiary of another company?      Yes _____    No _____ 
1. Parent Company Name and Federal I.D. No.: 
2. Sister Company in related business?      Yes _____     No _____ 
3. Sister Company Name and Federal I.D. No.: 
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(j) In what States, if any, are you licensed to do business? 
 

1. License Number in each State in which you are licensed to do 
business: 

 
(k) Names of officers, owners, partners and principals.  Identify relationship 

of each to firm, extent of activity in firm and projected involvement of 
each on this contract: 

 
(l) List major items of equipment fully owned by your firm, giving 

approximate value and age: 
 

II. If yes to any of the following questions, please attach a brief explanation and 
include the names, addresses and phone numbers of the person who may be 
contacted for additional information. 
 
(a) Are there any claims, judgments, arbitration proceedings or suits pending 

against your organization? Yes___ No___ 
 
(b) Within the last five years, has your organization ever filed any law suit or 

requested arbitration related to a construction contract?  Yes___ No___ 
 

(c) Within the last five years has your organization ever failed to complete 
any work  awarded to it?  Yes___ No___ 

 
(d) Has your organization ever been adjudged a bankruptcy or filed a petition 

in bankruptcy? Yes___ No___ 
 

(e) In the last five years has your organization been assessed liquidated 
damages for failure to complete a project by the contracted date? Yes___ 
No__ 

 
(f) Have any Performance or Payment Bond claims ever been paid by any 

surety on behalf of your organization? Yes___ No___ 
 

(g) Does your organization have a Quality Control Program?  Yes ___ No___ 
 

(h) Has your organization ever been barred from performing work for any 
Federal, State or other governmental agency?  Yes ____  No ___ 

 
(i) Is any member of your organization employed by the State of Maryland, a 

member of any State institutional board, management board or board of 
trustees, or in any way officially connected with the government of the 
State of Maryland?  Yes ____    No ____ 
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(j) Has your organization or any of its directors, officers, partners or 
supervisory personnel ever been indicated and/or found guilty for criminal 
action relating in any way to the conduct of your organization’s business?  
Yes ____ No ____ 

 
III. Financial 

 
(a) Enclose your most recent audited financial statement. If, and only if, you 

do not have an audited financial statement, enclose your most recent 
Federal tax return and unaudited financial statement. 

 
(b) Who is your bonding Company? 

 
(c) Who is your bonding agent? 

 
(d) Has your bonding company changed in the past three years? If yes, why? 

 
(e) What is the total bonding capacity of your firm? 

 
(f) What is your current bond amount in use? 

 
(g) What is the maximum you have bonded on any single project? 

 
(h) What is your policy on bonding subcontractors? 

 
(i) Do you have any outstanding claims from any subcontractors? 

 
(j) Within the past five years, has any bonding company refused to write you 

a bond on any construction work?  If yes, explain. 
 

IV. Experience 
 

(a) Indicate type of Contracting undertaken by your organization and years of  
experience: 
General _____________________years Sub_____________years 
Type________________________       _____________ years 
Type ________________________       _____________years  
 

(b) State construction experience of principal members of your organization: 
Enclose resumes of all key personnel who may staff this project. 
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Construction Experience 
 

Name and Title 
(Vice Pres., Mgr., etc.) 

Construction  
 Experience 
(Years) 

Type of Work 
(Such as Hospitals, Apts, Etc.) 

In what capacity? 
(Foreman, Supt., etc.) 

    
    
    
    
    
    
    
    

 
(c) Give any special qualifications of firm members (Registered Engineer, 

Surveyor, etc. 
____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

                              (Use Extension Sheet If Necessary) 

(d) List some principal projects completed by your organization: 
 
Name of Work __________________________________ 
General or Sub __________________________________ 
Type of work___________________________________ 
Percentage of work performed by your firm (attach separate sheet if 
needed)_________________________ 
 
 

(e)  If a General Contractor, list some sub contractors in various fields who 
have worked under 
you:________________________________________________________ 
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________ 
 

(f) If Sub-Contractor, list some General Contractors for whom you have 
worked:_____________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________ 
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V. Safety 
 

(a) Does your organization have a written Safety program?  Yes ___  No ___ 
 
(b) Is a copy of this program available upon request?  Yes ___  No ___ 
 
(c) Within the past ten years, has your organization received any order for 

violations from the United States Occupational Safety and Health 
Administration (OSHA) or the Maryland Occupation Safety and Health 
Administration?  Yes ___ No ___ 

 
If yes, explain. _________________________________________ 
______________________________________________________ 

 
 

The above statements are certified to be true and accurate. 
 

Dated at ________________________this _________day of ________________, 
20__. 

 
By: ____________________________________________________________ 
 
 ____________________________________________________________
 (Title of Person signing) 

   
____________________________________________________________ 

  (Name of Organization) 
 
State of ____________________________________________________________ 
 
County (City) of__________________________________________________________: 
 
 
 
On this _______________day of ______________________, 20____, before me,  
_______________________________, the undersigned officer, personally appeared and 
acknowledged that he (she) executed the foregoing Contractor’s Questionnaire in the 
capacity therein stated and for the purpose therein contained. 
 
 In witness whereof, I hereunto set my hand and official seal. 
 
 _______________________________________________ 
   Notary Public 
          (SEAL) 
 
 My commission expires: ___________________________ 
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 STATE OF MARYLAND 
 DEPARTMENT OF TRANSPORTATION 
 MARYLAND TRANSIT ADMINISTRATION 
 
 As a condition of responsiveness, the bidder or offeror must submit with his bid a completed 
Certificate of Compliance OR a Certificate of Non-Compliance. 
 
 STEEL, IRON OR MANUFACTURED PRODUCTS 
 
 CERTIFICATE OF COMPLIANCE WITH 49 U.S.C. 5323 (j)(l) 
 
 The bidder hereby certifies that it will comply with the requirements of 49 U.S.C. 5323(j)(l) 
and the applicable regulations in 49 C.F.R. Part 661.5. 
 
 DATE                
 
 SIGNATURE            
 
 COMPANY NAME          
 
 TITLE               
 
 -OR- 
 
 CERTIFICATE FOR NON-COMPLIANCE WITH 49 U.S.C. 5323 (j)(l) 
 
 The bidder hereby certifies that it cannot comply with the requirements of 49 U.S.C. 
5323(j)(l) and 49 C.F.R. 661.5, but it may qualify for an exception pursuant to 49 U.S.C. 
5323(j)(2)(A), 5323(j)(2)(B), or 5323(j)(2)(D), and 49 C.F.R. 661.7. 
 
 DATE            
 
 SIGNATURE            
 
 COMPANY NAME          
 
 TITLE              
 
 
 
 
 
 
 



APPENDIX, 49 CFR PART 20—CERTIFICATION REGARDING LOBBYING 
 
(To be submitted with each bid or offer exceeding $100,000) 
 
The undersigned [Contractor] certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 

any person for influencing or attempting to influence an officer or employee of an agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

 
(2) If and funds other than Federal appropriated funds have been paid or will be paid to any person for 

making lobbying contacts to an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form—LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions 
[as amended by “Government wide Guidance for New Restrictions on Lobbying,” 61 Fed. Reg. 
1413 (1/19/96). Note: Language in paragraph (2) herein has been modified in accordance with 
Section 10 of the Lobbying Disclosure Act of 1995 (P.L. 104-65, to codified at 2 U.S.C. 1601, et 
seq.)] 

 
(3) The undersigned shall require that the language of this certification be included in the award 

documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly. 

 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by 31, U.S.C. & 1352 (as amended by the Lobbying Disclosure 
Act of 1995).  Any person who fails to file the required certification shall be subject to a civil penalty of 
not less than $10,000 and not more than $100,000 for each such failure. 
 
[Note: Pursuant to 31 U.S.C. & 1352(c)(1)-(2)(A), any person who make a prohibited 
expenditure or fails to file or amend a required certification or disclosure form shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each expenditure or failure.] 
 
The Contractor,__________________________, certifies or affirms the truthfulness and accuracy of 
each statement of its certification and disclosure, if any.  In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any. 
 
_________________________________________ Signature of Contractor’s Authorized Official 
 
_________________________________________ Name and Title of Contractor’s Authorized Official 
 
___________________________ Date 
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MDOT DBE FORM A 
FEDERALLY-FUNDED CONTRACTS  

CERTIFIED DBE UTILIZATION AND FAIR SOLICITATION AFFIDAVIT 
PAGE 1 OF 2 

 
THIS AFFIDAVIT MUST BE INCLUDED WITH THE BID/ PROPOSAL.  IF THE BIDDER/OFFEROR FAILS TO 
ACCURATELY COMPLETE AND SUBMIT THIS AFFIDAVIT AS REQUIRED, THE BID SHALL BE DEEMED NOT 
RESPONSIVE OR THE PROPOSAL SHALL BE DEEMED NOT SUSCEPTIBLE OF BEING SELECTED FOR AWARD. 
 
In connection with the bid/proposal submitted in response to Solicitation No.     , I affirm the 
following:  
 

1.  DBE Participation (PLEASE CHECK ONLY ONE) 
 

 I have met the overall certified Disadvantaged Business Enterprise (DBE) participation  
goal of       percent (     %).  I agree that this percentage of the total dollar amount of the 
Contract for the DBE goal will be performed by certified DBE firms as set forth in the DBE 
Participation Schedule - Part 2 of the MDOT DBE Form B (Federally-Funded Contracts).  

 
OR 

 

 I conclude that I am unable to achieve the DBE participation goal.  I hereby request a waiver, in 
whole or in part, of the goal.  Within 10 business days of receiving notice that our firm is the apparent 
awardee or as requested by the Procurement Officer, I will submit a written waiver request and all 
required documentation in accordance with COMAR 21.11.03.11.   For a partial waiver request, I 
agree that certified DBE firms will be used to accomplish the percentages of the total dollar amount of 
the Contract as set forth in the DBE Participation Schedule - Part 2 of the MDOT DBE Form B 
(Federally-Funded Contracts).  
 

2.  Additional DBE Documentation  
 
I understand that if I am notified that I am the apparent awardee or as requested by the Procurement 
Officer, I must submit the following documentation within 10 business days of receiving such notice: 
(a) Outreach Efforts Compliance Statement (MDOT DBE Form C - Federally-Funded Contracts ); 
(b) Subcontractor Project Participation Statement (MDOT DBE Form D - Federally-Funded 
Contracts); 
(c) DBE Waiver Request documentation per COMAR 21.11.03.11 (if waiver was requested); and 
(d) Any other documentation required by the Procurement Officer to ascertain bidder’s responsibility/ 
offeror’s susceptibility of being selected for award in connection with the certified DBE participation 
goal. 
 
I acknowledge that if I fail to return each completed document (in 2 (a) through (d)) within the required 
time, the Procurement Officer may determine that I am not responsible and therefore not eligible for 
contract award or not susceptible of being selected for award.  

CONTRACT NO.T-1342



MDOT-OP 016-2 (9/11) 

 
 
 

MDOT DBE FORM A 
FEDERALLY-FUNDED CONTRACTS  

CERTIFIED DBE UTILIZATION AND FAIR SOLICITATION AFFIDAVIT 
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3. Information Provided to DBE firms  
 
In the solicitation of subcontract quotations or offers, DBE firms were provided not less than the same 
information and amount of time to respond as were non-DBE firms.  
 
4. Products and Services Provided by DBE firms 
 
I hereby affirm that the DBEs are only providing those products and services for which they are 
MDOT certified. 
 
I solemnly affirm under the penalties of perjury that the information in this affidavit is true to the best 
of my knowledge, information and belief.  
 
 
 
_________________________   ________________________ 
Company Name     Signature of Representative 
 
 
 
_________________________   ________________________ 
Address      Printed Name and Title 
 
 
 
_________________________   ________________________ 
City, State and Zip Code    Date 
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MDOT DBE FORM B  
FEDERALLY-FUNDED CONTRACTS  

DBE PARTICIPATION SCHEDULE 
 

PART 1 – INSTRUCTIONS FOR DBE PARTICIPATION SCHEDULE 
 

PARTS 2 AND 3 MUST BE INCLUDED WITH THE BID/PROPOSAL.  IF THE BIDDER/OFFEROR FAILS TO ACCURATELY 
COMPLETE AND SUBMIT PART 2 WITH THE BID/PROPOSAL AS REQUIRED, THE BID SHALL BE DEEMED NOT 
RESPONSIVE OR THE PROPOSAL SHALL BE DEEMED NOT SUSCEPTIBLE OF BEING SELECTED FOR AWARD. 

PAGE 1 OF 2 
 

*** STOP *** 
FORM INSTRUCTIONS  

PLEASE READ BEFORE COMPLETING THIS FORM 
 

 
 

1. Please refer to the Maryland Department of Transportation (MDOT) DBE Directory at www.mdot.state.md.us to determine if a firm is 
certified for the appropriate North American Industry Classification System (“NAICS”) Code and the product/services description 
(specific product  that a firm is certified to provide or specific areas of work that a firm is certified to perform).   For more general 
information about NAICS, please visit www.naics.com.   Only those specific products and/or services for which a firm is certified in 
the MDOT Directory can be used for purposes of achieving the DBE participation goal.   

 
2. In order to be counted for purposes of achieving the DBE participation goal, the firm `must be certified for that specific NAICS (“DBE” 

for Federally-funded projects designation after NAICS Code).  WARNING:  If the firm’s NAICS Code is in graduated status, such 
services/products will not be counted for purposes of achieving the DBE participation goals.  Graduated status is clearly identified 
in the MDOT Directory (such graduated codes are designated with the word graduated after the appropriate NAICS Code).   

 
3. Examining the NAICS Code is the first step in determining whether a DBE firm is certified and eligible to receive DBE participation 

credit for the specific products/services to be supplied or performed under the contract.  The second step is to determine whether a 
firm’s Products/Services Description in the DBE Directory includes the products to be supplied and/or services to be performed that 
are being used to achieve the DBE participation goal. 

 
4. If you have any questions as to whether a firm is MDOT DBE certified, or if it is certified to perform specific services or provide 

specific products, please call MDOT’s Office of Minority Business Enterprise at 1-800-544-6056 or send an email to 
mbe@mdot.state.md.us. 

 
5. The Contractor’s subcontractors are considered second-tier subcontractors.  Third-tier contracting used to meet a DBE goal is to be 

considered the exception and not the rule.  The following two conditions must be met before MDOT, its Modal Administrations and 
the Maryland Transportation Authority may approve a third-tier contracting agreement:  (a) the bidder/offeror must request in writing 
approval of each third-tier contract arrangement, and (b) the request must contain specifics as to why a third-tier contracting 
arrangement should be approved.  These documents must be submitted with the bid/proposal in Part 2 of this DBE Participation 
Schedule. 

 
6. For each DBE firm that is being used as supplier/wholesaler/regular dealer/broker/manufacturer, please follow these instructions for 

calculating the amount of the subcontract for purposes of achieving the DBE participation goal: 
 

A. Is the firm certified as a broker of the products/supplies?  If the answer is YES, please continue to Item C.  If the answer is 
NO, please continue to Item B. 

 
B. Is the firm certified as a supplier, wholesaler, regular dealer, or manufacturer of such products/supplies?  If the answer is 

YES, continue to Item D.  If the answer is NO, continue to Item C only if the DBE firm is certified to perform trucking/hauling 
services under NAICS Codes 484110, 484121, 484122, 484210, 484220 and 484230.  If the answer is NO and the firm is not 
certified under these NAICS Codes, then no DBE participation credit will be given for the supply of these products.  

 
C.  For purposes of achieving the DBE participation goal, you may count only the amount of any reasonable fee that the DBE firm 

will receive for the provision of such products/supplies - not the total subcontract amount or the value (or a percentage 
thereof) of such products and/or supplies.  For Column 3 of the DBE Participation Schedule, please divide the amount of any 
reasonable fee that the DBE firm will receive for the provision of such products/services by the total Contract value and insert 
the percentage in Line 3.1.   
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MDOT DBE FORM B  
FEDERALLY-FUNDED CONTRACTS  

DBE PARTICIPATION SCHEDULE 

PART 1 – INSTRUCTIONS FOR DBE PARTICIPATION SCHEDULE 
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D.  Is the firm certified as a manufacturer (refer to the firm’s NAICS Code and specific description of products/services) of the 

products/supplies to be provided?  If the answer is NO, please continue to Item E.  If the answer is YES, for purposes of 
achieving the DBE participation goal, you may count the total amount of the subcontract.  For Column 3 of the DBE 
Participation Schedule, please divide the total amount of the subcontract by the total Contract value and insert the percentage 
in Line 3.1.  

 
E. Is the firm certified as a supplier, wholesaler and/or regular dealer?  If the answer is YES and the DBE firm is furnishing and 

installing the materials and is certified to perform these services, please divide the total subcontract amount (including full 
value of supplies) by the total Contract value and insert the percentage in Line 3.1.  If the answer is YES and the DBE firm is 
only being used as a supplier, wholesaler and/or regular dealer or is not certified to install the supplies/materials, for purposes 
of achieving the DBE participation goal, you may only count sixty percent (60%) of the value of the subcontract for these 
supplies/products (60% Rule).  To apply the 60% Rule, first divide the amount of the subcontract for these supplies/products 
only (not installation) by the total Contract value.  Then, multiply the result by sixty percent (60%) and insert the percentage in 
Line 3.2.  

 
7. For each DBE firm that is not being used as a supplier/wholesaler/regular dealer/broker/manufacturer, to calculate the amount of 

the subcontract for purposes of achieving the DBE participation goal, divide the total amount of the subcontract by the total 
Contract value and insert the percentage in Line 3.1.   
 

Example:    $ 2,500 (Total Subcontract Amount)  ÷  $10,000 (Total Contract Value)  x  100  =  25% 
 

8. Please note that for USDOT-funded projects, a DBE prime may count towards its DBE participation goal work performed by its 
own forces.  Include information about the DBE prime in Part 2. 

 
9. WARNING:  The percentage of  DBE participation, computed using the dollar amounts in Column 3 for all of the DBE firms listed 

in Part 2, MUST at least equal the DBE participation goal as set forth in MDOT DBE Form A – Federally-Funded Contracts for this 
solicitation.  If the bidder/offeror is unable to achieve the DBE participation goals, then the bidder/offeror must request a waiver in 
Form A or the bid will be deemed not responsive, or the proposal not susceptible of being selected for award.  You may wish to 
use the Goal Worksheet shown below to assist you in calculating the percentage and confirming that you have met the applicable 
DBE participation goal. 
 
 

GOAL WORKSHEET 

Total DBE Firm Participation 
(Add percentages in Column 3 for all DBE firms listed in 
DBE Participation Schedule) 

 
 

(A)     ____________________% 

The percentage amount in Box A above should be equal to the percentage amount in Box E below. 
 

Add Countable Subcontract Amounts (see 6 through 8 of 
Instructions) for all DBE firms listed in DBE Participation 
Schedule, and insert in Box B 

 
(B)     $____________________  

Insert the Total Contract Amount in Box C  
(C)     $____________________ 

Divide Box B by Box C and Insert in Box D  
(D)     =____________________ 

Multiply Box D by 100 and insert in Box E 
 (E)     =___________________% 
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MDOT DBE FORM B  
FEDERALLY-FUNDED CONTRACTS  

DBE PARTICIPATION SCHEDULE 
 

PART 2 – DBE PARTICIPATION SCHEDULE 
 

PARTS  2 AND 3 MUST BE INCLUDED WITH THE BID/PROPOSAL.  IF THE BIDDER/OFFEROR FAILS TO ACCURATELY 
COMPLETE AND SUBMIT PART 2 WITH THE BID/PROPOSAL AS REQUIRED, THE BID SHALL BE DEEMED NOT 
RESPONSIVE OR THE PROPOSAL SHALL BE DEEMED NOT SUSCEPTIBLE OF BEING SELECTED FOR AWARD. 

PAGE __ OF ___ 
 

Prime Contractor Project Description Solicitation Number 
            

 
      

 
LIST INFORMATION FOR EACH CERTIFIED DBE SUBCONTRACTOR YOU AGREE TO USE TO ACHIEVE THE DBE PARTICIPATION GOAL.  
 

COLUMN 1 COLUMN 2 COLUMN 3 
Unless the bidder/offeror requested a waiver in MDOT DBE Form 
A – Federally Funded Contracts for this solicitation, the 
cumulative DBE participation for all DBE firms listed herein must 
equal at least the DBE participation goal set forth in Form A. 
 

 
NAME OF DBE 
SUBCONTRACTOR 
AND TIER  
 

 
CERTIFICATION NO.  AND 
DBE CLASSIFICATION 

 
FOR PURPOSES OF ACHIEVING THE DBE PARTICIPATION 
GOAL, refer to sections 6, 7 and 8 in Part 1 - Instructions.  State 
the percentage amount of the products/services in Line 3.1, 
except for those products or services where the DBE firm is 
being used as a wholesaler, supplier, or regular dealer.  For 
items of work where the DBE firm is being used as a supplier, 
wholesaler and/or regular dealer, complete Line 3.2 using the 
60% Rule.   

 
 
      
 
 
 
 
 

 Please check if DBE firm 
is a third-tier contractor (if 
applicable).   
Please submit written 
documents in accordance 
with Section 5 of Part 1 - 
Instructions 
 

      
Certification Number: 
      
 
(If dually certified, check only 
one box.) 
 

 African American-Owned 

 Hispanic American- Owned  

 Asian American-Owned 

 Women-Owned 

 Other DBE Classification 

______________________ 
 
 

 
  
3.1.  TOTAL PERCENTAGE TO BE PAID TO THE 
SUBCONTRACTOR (STATE THIS PERCENTAGE AS A 
PERCENTAGE OF THE TOTAL CONTRACT VALUE- EXCLUDING 
PRODUCTS/SERVICES FROM SUPPLIERS, WHOLESALERS OR 
REGULAR DEALERS). 
                                                                                                                

__________%   (Percentage for purposes of calculating 
achievement of DBE Participation goal) 
 
3.2  TOTAL PERCENTAGE TO BE PAID TO THE 
SUBCONTRACTOR FOR ITEMS OF WORK WHERE THE DBE 
FIRM IS BEING USED AS A SUPPLIER, WHOLESALER AND/OR 
REGULAR DEALER) (STATE THE PERCENTAGE AS A 
PERCENTAGE OF THE TOTAL CONTRACT VALUE AND THEN 
APPLY THE 60% RULE PER SECTION 6(E) IN PART 1 - 
INSTRUCTIONS). 
 
_____________%   Total percentage of Supplies/Products     
 
 x  _________60%   (60% Rule)  
 
 __________%   (Percentage for purposes of calculating 
achievement of DBE Participation goal) 
 

 
 
 

Please check if Continuation Sheets are attached. 
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MDOT DBE FORM B  
FEDERALLY-FUNDED CONTRACTS  

DBE PARTICIPATION SCHEDULE 
CONTINUATION SHEET 

 
PAGE __ OF ___ 

 
Prime Contractor Project Description Solicitation Number 
            

 
      

 
LIST INFORMATION FOR EACH CERTIFIED DBE SUBCONTRACTOR YOU AGREE TO USE TO ACHIEVE THE DBE PARTICIPATION GOAL.  
 

COLUMN 1 COLUMN 2 COLUMN 3 
Unless the bidder/offeror requested a waiver in MDOT DBE Form 
A – Federally Funded Contracts for this solicitation, the 
cumulative DBE participation for all DBE firms listed herein must 
equal at least the DBE participation goal set forth in Form A. 
 

 
NAME OF DBE 
SUBCONTRACTOR 
AND TIER  
 

 
CERTIFICATION NO.  AND 
DBE CLASSIFICATION 

 
FOR PURPOSES OF ACHIEVING THE DBE PARTICIPATION 
GOAL, refer to sections 6, 7 and 8 in Part 1 - Instructions.  State 
the percentage amount of the products/services in Line 3.1, 
except for those products or services where the DBE firm is 
being used as a wholesaler, supplier, or regular dealer.  For 
items of work where the DBE firm is being used as a supplier, 
wholesaler and/or regular dealer, complete Line 3.2 using the 
60% Rule.   

 
 
      
 
 
 
 
 

 Please check if DBE firm 
is a third-tier contractor (if 
applicable).   
Please submit written 
documents in accordance 
with Section 5 of Part 1 - 
Instructions 
 

      
Certification Number: 
      
 
(If dually certified, check only 
one box.) 
 

 African American-Owned 

 Hispanic American- Owned  

 Asian American-Owned 

 Women-Owned 

 Other DBE Classification 

______________________ 
 
 

 
  
3.1.  TOTAL PERCENTAGE TO BE PAID TO THE 
SUBCONTRACTOR (STATE THIS PERCENTAGE AS A 
PERCENTAGE OF THE TOTAL CONTRACT VALUE- EXCLUDING 
PRODUCTS/SERVICES FROM SUPPLIERS, WHOLESALERS OR 
REGULAR DEALERS). 
                                                                                                                

__________%   (Percentage for purposes of calculating 
achievement of DBE Participation goal) 
 
3.2  TOTAL PERCENTAGE TO BE PAID TO THE 
SUBCONTRACTOR FOR ITEMS OF WORK WHERE THE DBE 
FIRM IS BEING USED AS A SUPPLIER, WHOLESALER AND/OR 
REGULAR DEALER) (STATE THE PERCENTAGE AS A 
PERCENTAGE OF THE TOTAL CONTRACT VALUE AND THEN 
APPLY THE 60% RULE PER SECTION 6(E) IN PART 1 - 
INSTRUCTIONS). 
 
_____________%   Total percentage of Supplies/Products     
 
 x  _________60%   (60% Rule)  
 
 __________%   (Percentage for purposes of calculating 
achievement of DBE Participation goal) 
 

 
 
 

Please check if Continuation Sheets are attached. 
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 MDOT DBE FORM B 
FEDERALLY-FUNDED CONTRACTS  

DBE PARTICIPATION SCHEDULE 
 

PART 3 – CERTIFICATION FOR DBE PARTICIPATION SCHEDULE 
 

PARTS 2 AND 3 MUST BE INCLUDED WITH THE BID/PROPOSAL AS DIRECTED IN THE SOLICITATION.   
 
 

I hereby affirm that I have reviewed the Products and Services Description (specific product that a firm is 
certified to provide or areas of work that a firm is certified to perform) set forth in the MDOT DBE 
Directory for each of the DBE firms listed in Part 2 of this DBE Form B for purposes of achieving the 
DBE participation goal that was identified in the DBE Form A that I submitted with this solicitation, and 
that the DBE firms listed are only performing those products/services/areas of work for which they are 
certified.  I also hereby affirm that I have read and understand the form instructions set forth in Part 1 of 
this DBE Form B. 
 
The undersigned Prime Contractor hereby certifies and agrees that it has fully complied with the State 
Minority Business Enterprise law, State Finance and Procurement Article §14-308(a)(2), Annotated 
Code of Maryland which provides that, except as otherwise provided by law, a contractor may not 
identify a certified minority business enterprise in a bid or proposal and: 

 
(1) fail to request, receive, or otherwise obtain authorization from the certified minority 
business enterprise to identify the certified minority business enterprise in its bid or proposal; 
 
(2) fail to notify the certified minority business enterprise before execution of the contract of its 
inclusion of the bid or proposal; 
 
(3) fail to use the certified minority business enterprise in the performance of the contract; or 
 
(4) pay the certified minority business enterprise solely for the use of its name in the bid or 

proposal. 
 
I solemnly affirm under the penalties of perjury that the contents of Parts 2 and 3 of MDOT DBE Form B 
are true to the best of my knowledge, information and belief. 
 
 
 
____________________________________  _______________________________________ 
Company Name      Signature of Representative 
 
 
____________________________________  _______________________________________ 
Address       Printed Name and Title 
 
 

____________________________________  _______________________________________ 
City, State and Zip Code     Date 
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MDOT DBE FORM C 
FEDERALLY-FUNDED CONTRACTS  

OUTREACH EFFORTS COMPLIANCE STATEMENT 
 
In conjunction with the offer/proposal submitted in response to Solicitation No.___________, I state 
the following: 
 
1.  Bidder/Offeror took the following efforts to identify subcontracting opportunities in these specific 
work categories: 
 
 
 
2.  Attached to this form are copies of written solicitations (with bidding/proposal instructions) used to 
solicit certified DBE firms for these subcontract opportunities. 
 
 
 
3.  Bidder/Offeror made the following attempts to personally contact the solicited DBE firms: 
 
 
 
4.  Please Check One: 
 
□  This project does not involve bonding requirements.   
□  Bidder/Offeror assisted DBE firms to fulfill or seek waiver of bonding requirements.  (DESCRIBE 
EFFORTS) 
 
 
 
5.  Please Check One: 
 
□  Bidder/Offeror did attend the pre-bid/pre-proposal meeting/conference. 
□  No pre-bid/pre-proposal meeting/conference was held. 
□  Bidder/Offeror did not attend the pre-bid/pre-proposal meeting/conference. 
 
 
 
_________________________   ________________________ 
Company Name     Signature of Representative 
 
 
_________________________   ________________________ 
Address      Printed Name and Title 
 
 
_________________________   ________________________ 
City, State and Zip Code    Date 
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MDOT DBE FORM D  
FEDERALLY-FUNDED CONTRACTS  

DBE SUBCONTRACTOR PROJECT PARTICIPATION AFFIDAVIT 
 

IF THE BIDDER/OFFEROR FAILS TO RETURN THIS AFFIDAVIT WITHIN THE REQUIRED TIME, THE PROCUREMENT 
OFFICER MAY DETERMINE THAT THE BIDDER IS NOT RESPONSIBLE AND THEREFORE NOT ELIGIBLE FOR 
CONTRACT AWARD OR THAT THE PROPOSAL IS NOT SUSCEPTIBLE OF BEING SELECTED FOR AWARD.  SUBMIT 
ONE FORM FOR EACH CERTIFIED DBE FIRM LISTED IN THE DBE PARTICIPATION SCHEDULE.  BIDDERS/ OFFERORS 
ARE HIGHLY ENCOURGED TO SUBMIT FORM D PRIOR TO THE TEN (10) DAY DEADLINE. 
 
Provided that _________________________________________________ (Prime Contractor’s Name) is awarded the Contract 
in conjunction with Solicitation No. _______________________, such Prime Contractor will enter into a subcontract with 
____________________(Subcontractor’s Name) committing to participation by the DBE firm  ___________________ (DBE 
Name) with MDOT Certification Number _______________ (if subcontractor previously listed is also the DBE firm, please restate 
name and provide DBE Certification Number) which will receive at least $___________ or _____% (Total Subcontract Amount/ 
Percentage) for performing the following products/services for the Contract: 
 

NAICS CODE WORK ITEM, SPECIFICATION NUMBER, 
LINE ITEMS OR WORK CATEGORIES (IF 
APPLICABLE) 

DESCRIPTION OF SPECIFIC PRODUCTS AND/OR 
SERVICES 

   

   

   

   

 
I solemnly affirm under the penalties of perjury that the information provided in this DBE Subcontractor Project Participation 
Affidavit is true to the best of my knowledge, information and belief.  I acknowledge that, for purposes of determining the 
accuracy of the information provided herein, the Procurement Officer may request additional information, including, without 
limitation, copies of the subcontract agreements and quotes.   
 
PRIME CONTRACTOR 

Signature of Representative: 

__________________________________ 

Printed Name and Title:________________ 

___________________________________ 

Firm’s Name: ________________________ 

Federal Identification Number: __________ 

Address: ___________________________ 

___________________________________ 

Telephone: _________________________ 

Date:  _____________________________ 

SUBCONTRACTOR (SECOND-TIER) 

Signature of Representative: 

___________________________________ 

Printed Name and Title:________________ 

___________________________________ 

Firm’s Name: ________________________ 

Federal Identification Number: __________ 

Address: ___________________________ 

___________________________________ 

Telephone: _________________________ 

Date: ______________________________ 

SUBCONTRACTOR (THIRD-TIER) 

Signature of Representative: 

___________________________________ 

Printed Name and Title:________________ 

___________________________________ 

Firm’s Name: ________________________ 

Federal Identification Number: __________ 

Address: ___________________________ 

___________________________________ 

Telephone: _________________________ 

Date: ______________________________ 

IF DBE FIRM IS A THIRD-TIER SUBCONTRACTOR, THIS FORM MUST ALSO BE EXECUTED BY THE SECOND-TIER 
SUBCONTRACTOR THAT HAS THE SUBCONTRACT AGREEMENT WITH THE DBE FIRM. 
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   INSURANCE REQUIREMENTS 
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In lieu of General Provision GP-7.14, Liability Insurance, the following shall prevail: 
 

A. The Contractor shall forward to the Maryland Transit Administration prior to the 
execution of the Contract, a certificate of insurance issued by the insurer(s) and/or 
broker(s), including special endorsements. If requested by the Engineer, the 
Contractor shall provide a certified copy of the actual policies and endorsements in 
addition to certificates. The contractor shall procure and pay for insurance specified 
herein issued by companies licensed and authorized to do business in the State of 
Maryland and who have a minimum acceptable Best and/or S&P rating.  

 
The Contractor shall furnish policies satisfactory to the Administration (hereinafter 
"Administration" refers to Maryland Transit Administration, Maryland Department 
of Transportation and the State of Maryland inclusively) as to contents and carrier, 
such insurance will contain the following provisions:  

 
1. Thirty (30) days prior notice to the Administration of cancellation.  

 
2.   Inclusion of the Administration, Engineer and their directors, officers,  

representatives, agents and employees as additional Insured as respects 
work or operations in connection with the Contract.  

 
3. Endorsement providing that such insurance is primary insurance and no  

insurance of the Administration will be called in to contribute to a loss.  
 

4.  The Certificate of Insurance shall include the Contract Name and Number  
for identification purposes. 

 
5.   The Contractor agrees to indemnify, defend, and hold harmless the  

Administration from and against all loss or expense (including costs and 
attorney's fees) by reason of liability imposed by law upon the 
Administration for damages because of bodily injury, including death, at 
any time arising there from, sustained by any person or persons or on 
account of damage to property, including loss of use thereof arising out of 
or in consequence of the performance of this contract, whether such injuries 
to person(s) or damage to property are due or claimed to be due to the 
negligence of the Contractor, the Administration, their agents and 
employees, except only such injury or damage as shall have been 
occasioned by the sole negligence of the Administration. The above 
provisions are to be included in all subcontracts as specified herein under 
Paragraph D below.  

 
B. If at any time above-required insurance policies should be canceled, terminated, or 

modified so that the insurance is not full force and effect as required herein, the 
Administration may terminate this Contract for default or obtain insurance 
coverage equal to the required herein, the cost of which shall be charged to the 
Contractor and deducted from any payments to the Contractor.  
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C. Insurance Coverage: The coverage of insurance under such policy or policies shall 
be at policy limits not less than as specified herein.  

 
1. Worker's Compensation and Employers' Liability (Coverage B): Providing  

statutory coverage in the State of Maryland, to include all States 
endorsement, United States Longshoremen and Harbor-Workers' 
Compensation Act, and employer's Liability (Coverage B), with a minimum 
limit of $500,000.00.  
 

2.   An occurrence form Comprehensive General Liability: To include 
Contractual Liability, Broad Form Property damage, Explosion, Collapse, 
and Underground Coverage, and Products/Completed Operations Coverage. 
The Completed Operations Coverage shall remain in effect until two (2) 
years after the work has been accepted by the Administration. The 
Comprehensive General Liability Insurance shall have a minimum 
combined single limit of $2,000,000.00 and shall at no time have a 
aggregate limit of less than $2,000,000.00.  

 
3.   Owners Protective Liability: Provide and maintain during the life of this  

Contract an Owners Protective Liability policy, insuring the Administration, 
their agents, servants, and employees from loss and liability to a combined 
single limit of $2,000,000.00 for Personal Injury and Property Damage and 
shall at not time have an aggregate limit of less than $2,000,000.00.  

 
4.   All Builder's Risk Insurance: To include fire, extended coverage,  

vandalism, and malicious mischief, flood, and earthquake. This policy is to 
be written to completed value plus ten (10) percent of the contract price. 
The policy shall included the Administration as a name insured as their 
interest may appear.  

 
5.   Comprehensive Business Automobile Liability: The policy or policies shall  

cover all automobiles defined as motor vehicles, whether owned, non-
owned leased, or hired, to a minimum combined single limit for Bodily 
Injury and Property Damage of $2,000,000.00 and shall include, by 
endorsement, a waiver of subrogation with respect to the Administration. 

 
Pollution liability coverage at least as broad as that provided under the ISO 
pollution liability - broadened coverage for covered autos endorsement (CA 
99 48) shall be provided, and the Motor Carrier Act endorsement (MCS90) 
shall be attached.  
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Loading and unloading of any motor vehicle must be covered by 
endorsement to the automobile liability policy or policies.  

 
6.   Excess and/or Umbrella Liability insurance containing coverage no less  

restrictive than that required in the underlying policies specified above. The 
required primary insurance shall be listed as underlying coverage in the first 
layer umbrella policy. The umbrella policies shall contain a minimum total 
occurrence and aggregate limit of: $5,000,000.  

 
7.   A. Contractor shall maintain in force for the full period of this contract  

insurance covering losses caused by pollution conditions that arise 
from the operations of the contractor described under the scope of 
services of this contract.  Insurance shall apply to bodily injury; 
property damage, including loss of use of damaged property or of 
property that has not been physically injured; cleanup costs; and 
defense, including costs and expenses incurred in the investigation, 
defense, or settlement of claims. The policy of insurance affording 
these required coverage’s shall be written in an amount of at least 
$5,000,000 per loss, with an annual aggregate of at least $5,000,000. 

 
B. The policy of insurance shall be endorsed to include as insured the 

MTA, its officers, and employees. 
 

C. The policy of insurance as required in paragraph 1 shall be written  
by an insurer acceptable to the MTA.  

 
D. If coverage is written on a claims-made basis, the Contractor  

warrants that any retroactive date applicable to coverage under the  
policy precedes the effective date of this contract; and that 
continuous coverage will be maintained or an extended discovery 
period will be exercised for a period of five years beginning from 
the time that work under this contract is completed.  

 
E. The existence of coverage must be documented on the certificate of  

insurance signed by a person authorized by the insurer to bind on its 
behalf coverage as described in the certificate. Such certificate shall 
be delivered to MTA before work under this contract commences.  

 
8. If the scope of services as defined in this contract includes the disposal of  

any hazardous or non-hazardous materials from the job site, the Contractor 
must furnish to the MTA evidence of pollution legal liability insurance 
maintained by the disposal site operator for losses arising from the insured 
facility accepting waste under this contract. Coverage certified to the MTA 
under this paragraph must be maintained in minimum amounts of 
$5,000,000 per loss, with an annual aggregate of at least $5,000,000.  

 



   INSURANCE REQUIREMENTS 
 
 

Contract No.: T-1342  IR 4 of 4 

9 RAILROAD PROTECTIVE LIABILITY INSURANCE MAY BE 
REQUIRED PER TASK ORDER IF THE WORK IS DONE WITHIN 
FIFTY (50) FEET OF THE TRACK.  

 
Maryland Transit Administration (MTA) will utilize an Owner Controlled 
Insurance Program (OCIP) for the Railroad Protective Liability Insurance 
only on this construction project. The amount should not be included in 
your base bid.  This amount will only be added to the base bid in the event 
that the bidder is excluded from the wrap-up insurance program or the 
program is terminated mid-term.   

 
Railroad Protective Insurance written on occurrence for CG00351093 for 
construction work performed on, over, or under a railroad right of way or 
within Fifty (50) feet of railroad property. The coverage limits are 
$5,000,000 per Occurrence and $10,000,000 aggregate.   

 
MTA’s Insurance Representative must be notified prior to any contractor 
or subcontractor beginning work within fifty (50) feet of the track. 



PAYMENTS TO CONTRACTORS BY ELECTRONIC FUNDS TRANSFER 
 

 

Every solicitation for a contract expected to exceed $200,000 is required to contain the 
following provision: 

The Bidder agrees to accept payments by electronic funds transfer unless the 
State Comptrollers Office grants an exemption.  The selected Bidder shall 
register using the attached form COT/GAD X-10 Vendor Electronic Funds 
(EFT) Registration Request Form.  Any request for an exemption must be 
submitted to the State Comptroller’s Office for approval at the address 
specified on the COT/GAD X-10 form and must include the business 
identification information as stated on the form and include the reason for the 
exemption. 

Once a contractor registers to receive payments electronically, all State payments to 
the contractor (including payments under other State contracts regardless of value) 
will be disbursed via electronic funds transfer. 

  EFT 1 of 3 
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State of Maryland 

Comptroller of Maryland 
 

Vendor Electronic Funds Transfer (EFT) Registration Request Form 
 

Date of request  

Business identification information (Address to be used in case of default to check): 
Business name  

Address line1  

Address line 2  

City  State  
 

Zip code          

Business taxpayer identification number: 
 

Federal Employer Identification Number:           
 

(or) Social Security Number:            
 

Business contact name, title, and phone number including area code.  (And address if 
different from above). 
 

 

Financial institution information: 
Name and address  

 

Contact name and phone number (include area code) 
 
 

ABA number          
 

Account number                  
 

Account type Checking Money Market 

A voided check from the bank account must be attached. 

Transaction requested:  

1.  Initiate all disbursements via EFT to the above account. 

2.  Discontinue disbursements via EFT, effective                                         . 

3.  Change the bank account to above information—a copy of the approved  

Registration Form for the previous bank account must be attached. 
(OVER) 
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I am authorized by *  (hereinafter Company) 
to make the representations contained in this paragraph.  Company authorizes the Comptroller and the Treasurer of 
Maryland to register it for electronic transfer (EFT) using the information contained in this registration form. 
Company agrees to receive all funds from the State of Maryland by electronic funds transfer according to the terms of 
the EFT program.  Company agrees to return to the State of Maryland any EFT payment incorrectly disbursed by the 
State of Maryland to the Company’s account.  Company agrees to hold harmless the State of Maryland and its agencies 
and departments for any delays or errors caused by inaccurate or outdated registration information or by the financial 
institution listed above. 

*Name of registering business entity
 
 

 
Signature of company treasurer, controller, or chief financial officer and date 

 
 
 
Completed by GAD/STO 
Date Received  
GAD registration information verified  Date to STO  
STO registration information verified  Date to GAD  
 

R*STARS Vendor No. and Mail Code Assigned: 
 

 /  /    

 

   
State Treasure’s Office approval date  General Accounting Division approval date

 
To Requestor: 
 
Please retain a copy of this form for your records.  Please allow approximately 30 days 
from the date of your request for the Comptroller’s and Treasurer’s Offices to process 
your request.  Failure to maintain current information with this office could result in 
errors in payment processing.  If you have any questions, please call the EFT registration 
desk at 410-260-7375. 

 
Please submit form to: EFT Registration, General Accounting Division 

Room 205, P.O. Box 746 
Annapolis, Maryland 21404-0746 

COT/GAD X-10 
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 STATE OF MARYLAND 
 
 DEPARTMENT OF TRANSPORTATION 
 
 MARYLAND TRANSIT ADMINISTRATION 
 
 CONTRACT AGREEMENT 
 
 FOR 
 

ANCILLARY REPAIRS, MAINTENANCE & MINOR CONSTRUCTION – 
AGNECY WIDE ROOF REPLACEMENT AND REPAIRS  

 
 
CONTRACTOR:  CONTRACT NO.:  T-1342 
 
      
   DATE:   
     (To Be Filled in by the Administration 
 
 
THIS CONTRACT, made and entered into as of the above date by and between the 
MARYLAND TRANSIT ADMINISTRATION (“MTA”), a modal agency of the Maryland 
Department Of Transportation acting for and on behalf of the State of Maryland, and 
 , a  (hereinafter  
(hereinafter Called “Contractor”). 
 
In the event of any discrepancy or dispute, the following is the order of precedence:  (1) The 
Contract, (2) Specifications, (3) Drawings, (4) Supplementary General Provisions, and (5) 
General Provisions 
 
Contractor covenants and agrees to perform all obligations of Contractor set forth in this 
Contract and in the documents listed below, which documents are incorporated herein by 
reference and which documents together with this Contract are hereinafter called "Contract 
Documents". 
 

* Exhibit A Contract Specification Book which includes the MDOT 
General Provisions, the MTA Supplementary General 
Provisions, and the Special Provisions 

* Exhibit B Addendum No.  0 to 0  
* Exhibit C Contract Affidavit 

 
 
PERIOD OF PERFORMANCE:     Calendar Days from 

NTP 
   
LIQUIDATED DAMAGES:   
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COMPENSATION: 
 
In consideration of the faithful performance of all of Contractor obligations hereunder, the 
Administration shall pay to Contractor the compensation specified in Exhibit "A" Bid Form. 
 
Aggregate Contract Amount:  $ 
 
ADDRESSES: 
 
Contractor:  Administration: 
   
  Department of Transportation 
  Maryland Transit Administration 
  6 St. Paul Street 
  Baltimore, Maryland  21202-1614 
 
IN WITNESS WHEREOF, the parties hereto have executed this Contract as of the date first 
above written. 
 
WITNESS:   
   
   
   
  (Signature) 
    
(Federal Tax ID Number)  (Printed Name) 
   
  (Title) 
    
WITNESS:  MARYLAND TRANSIT ADMINISTRATION 
   
   
   
                                  (Signature) 
   
  (Printed Name) 
   
  (Title) 
    
Approved as to Form and Legal 
Sufficiency: 

  
APPROVED BY BOARD OF PUBLIC WORKS 

   
  Date:  Item 

No.: 
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Assistant Attorney General   

 



CONTRACT AFFIDAVIT 
 

 
A. AUTHORITY 

 
I HEREBY AFFIRM THAT:  
I, ________________________ (print name), possess the legal authority to make this 

Affidavit.  
 

B. CERTIFICATION OF REGISTRATION OR QUALIFICATION WITH THE 
STATE DEPARTMENT OF ASSESSMENTS AND TAXATION 

 
I FURTHER AFFIRM THAT:  
 
The business named above is a (check applicable box): 
 

(1) Corporation —  domestic or  foreign; 
(2) Limited Liability Company —  domestic or  foreign; 
(3) Partnership —  domestic or  foreign; 
(4) Statutory Trust —  domestic or  foreign; 
(5)  Sole Proprietorship. 
 
and is registered or qualified as required under Maryland Law. I further affirm that the 

above business is in good standing both in Maryland and (IF APPLICABLE) in the jurisdiction 
where it is presently organized, and has filed all of its annual reports, together with filing fees, 
with the Maryland State Department of Assessments and Taxation.  The name and address of its 
resident agent (IF APPLICABLE) filed with the State Department of Assessments and Taxation 
is:  

Name and Department ID  
Number:_____________________________Address:_______________________________  
 
and that if it does business under a trade name, it has filed a certificate with the State 

Department of Assessments and Taxation that correctly identifies that true name and address of 
the principal or owner as: 

 
Name and Department ID Number: ____________________________________________ 
Address:__________________________________________________.   

 
C. FINANCIAL DISCLOSURE AFFIRMATION 

 
I FURTHER AFFIRM THAT: 
 
I am aware of, and the above business will comply with, the provisions of State Finance and 

Procurement Article, §13-221, Annotated Code of Maryland, which require that every business 
that enters into contracts, leases, or other agreements with the State of Maryland or its agencies 
during a calendar year under which the business is to receive in the aggregate $100,000 or more 
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shall, within 30 days of the time when the aggregate value of the contracts, leases, or other 
agreements reaches $100,000, file with the Secretary of State of Maryland certain specified 
information to include disclosure of beneficial ownership of the business. 

 
D. POLITICAL CONTRIBUTION DISCLOSURE AFFIRMATION 

 
I FURTHER AFFIRM THAT: 
 
I am aware of, and the above business will comply with, Election Law Article, §§14-101 — 

14-108, Annotated Code of Maryland, which requires that every person that enters into contracts, 
leases, or other agreements with the State of Maryland, including its agencies or a political 
subdivision of the State, during a calendar year in which the person receives in the aggregate 
$100,000 or more shall file with the State Board of Elections a statement disclosing contributions 
in excess of $500 made during the reporting period to a candidate for elective office in any 
primary or general election. 

 
E. DRUG AND ALCOHOL FREE WORKPLACE 

 
(Applicable to all contracts unless the contract is for a law enforcement agency and the agency 

head or the agency head’s designee has determined that application of COMAR 21.11.08 and 
this certification would be inappropriate in connection with the law enforcement agency’s 
undercover operations.) 

 
I CERTIFY THAT: 
 

(1) Terms defined in COMAR 21.11.08 shall have the same meanings when used in this 
certification.  

 
(2) By submission of its bid or offer, the business, if other than an individual, certifies and 

agrees that, with respect to its employees to be employed under a contract resulting from this 
solicitation, the business shall:  

 
(a) Maintain a workplace free of drug and alcohol abuse during the term of the contract;  
 
(b) Publish a statement notifying its employees that the unlawful manufacture, 

distribution, dispensing, possession, or use of drugs, and the abuse of drugs or alcohol is 
prohibited in the business' workplace and specifying the actions that will be taken against 
employees for violation of these prohibitions;  

 
(c) Prohibit its employees from working under the influence of drugs or alcohol;  
 
(d) Not hire or assign to work on the contract anyone who the business knows, or in the 

exercise of due diligence should know, currently abuses drugs or alcohol and is not actively 
engaged in a bona fide drug or alcohol abuse assistance or rehabilitation program;  
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(e) Promptly inform the appropriate law enforcement agency of every drug-related crime 
that occurs in its workplace if the business has observed the violation or otherwise has reliable 
information that a violation has occurred;  

 
(f) Establish drug and alcohol abuse awareness programs to inform its employees about:  
 

(i) The dangers of drug and alcohol abuse in the workplace;  
(ii) The business's policy of maintaining a drug and alcohol free workplace;  
(iii) Any available drug and alcohol counseling, rehabilitation, and employee assistance 

programs; and  
(iv) The penalties that may be imposed upon employees who abuse drugs and alcohol in 

the workplace;  
 

(g) Provide all employees engaged in the performance of the contract with a copy of the 
statement required by §E(2)(b), above;  

 
(h) Notify its employees in the statement required by §E(2)(b), above, that as a condition 

of continued employment on the contract, the employee shall:  
 

(i) Abide by the terms of the statement; and  
(ii) Notify the employer of any criminal drug or alcohol abuse conviction for an offense 

occurring in the workplace not later than 5 days after a conviction;  
 

(i) Notify the procurement officer within 10 days after receiving notice under §E(2)(h)(ii), 
above, or otherwise receiving actual notice of a conviction;  

 
(j) Within 30 days after receiving notice under §E(2)(h)(ii), above, or otherwise receiving 

actual notice of a conviction, impose either of the following sanctions or remedial measures on 
any employee who is convicted of a drug or alcohol abuse offense occurring in the workplace:  

 
(i) Take appropriate personnel action against an employee, up to and including 

termination; or  
(ii) Require an employee to satisfactorily participate in a bona fide drug or alcohol 

abuse assistance or rehabilitation program; and  
 

(k) Make a good faith effort to maintain a drug and alcohol free workplace through 
implementation of §E(2)(a)—(j), above.  

 
(3) If the business is an individual, the individual shall certify and agree as set forth in §E(4), 

below, that the individual shall not engage in the unlawful manufacture, distribution, dispensing, 
possession, or use of drugs or the abuse of drugs or alcohol in the performance of the contract.  

 
(4) I acknowledge and agree that:  
 

(a) The award of the contract is conditional upon compliance with COMAR 21.11.08 and 
this certification;  
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(b) The violation of the provisions of COMAR 21.11.08 or this certification shall be cause 
to suspend payments under, or terminate the contract for default under COMAR 21.07.01.11 or 
21.07.03.15, as applicable; and  

 
(c) The violation of the provisions of COMAR 21.11.08 or this certification in connection 

with the contract may, in the exercise of the discretion of the Board of Public Works, result in 
suspension and debarment of the business under COMAR 21.08.03.  

 
F. CERTAIN AFFIRMATIONS VALID 

 
I FURTHER AFFIRM THAT:  
 
To the best of my knowledge, information, and belief, each of the affirmations, certifications, 

or acknowledgements contained in that certain Bid/Proposal Affidavit dated ________ , 20___ , 
and executed by me for the purpose of obtaining the contract to which this Exhibit is attached 
remains true and correct in all respects as if made as of the date of this Contract Affidavit and as 
if fully set forth herein.  

 
I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY 

THAT THE CONTENTS OF THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST 
OF MY KNOWLEDGE, INFORMATION, AND BELIEF.  

 
Date: ______________  
 
By: __________________________ (printed name of Authorized Representative and Affiant) 
 
_________________________________ (signature of Authorized Representative and Affiant) 

 



 
MARYLAND 

DEPARTMENT OF HUMAN RESOURCES 
HIRING AGREEMENT 

 
This Hiring Agreement (“Agreement”) is effective this ________ day of 
_________________, 2012, and is entered into by and between the Maryland 
Department of Human Resources (“Department”) and 
____________________________________________________________________ 
(the “Contractor”), pursuant to State Finance and Procurement Article,  § 13-224, 
Annotated Code of Maryland, arising out of a contract for services between Contractor 
and  ___________________________________ (“Entity”), contract number 
______________ (“Procurement  Contract”).  
 

WITNESSETH: 
 
WHEREAS, the Department has identified the Procurement Contract as eligible for 
execution of this Agreement; and  
 
WHEREAS, the Contractor, Department and the Entity, have discussed and reviewed 
an inventory of job openings that exists or the Contractor is likely to fill during the term 
of the Procurement Contract in the State of Maryland; and 
 
WHEREAS, the Contractor, Department and the Entity have discussed and reviewed 
the job descriptions, locations, and skill requirements for those positions; and 
 
WHEREAS, Department and the Entity have identified and discussed with the 
Contractor the workforce related benefits and support services available to Contractor 
as a result of the Agreement, including:  
 

• Medicaid coverage for the employee and the employee’s dependents for 
up to one year after placement in the job; 

 
• Maryland Children’s Health Program (MCHP) medical coverage for the 

employee’s dependents after one year of employment for as long as 
eligibility is met; 

 
• Food Stamps for the employee and the employee’s dependents for as 

long as eligibility requirements are met; 
 

• Child Care subsidies for the employee’s dependents for up to one year 
after employment as long as eligibility requirements are met; 

 
• Transportation subsidies for the employee for a period of time after 

employment; 
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• Other retention services including counseling on an as needed basis; and 
 

• Assistance with claiming tax credits for hiring and retaining Candidates. 
 
WHEREAS, the Contractor and Department agree to work cooperatively to develop 
responses to the workforce development requirements faced by the Contractor and to 
promote the hiring of the Department’s current and former Family Investment Program 
(“FIP”) recipients, their children, foster youth, and child support obligors (“Candidates”) 
by the Contractor. 
 
NOW THERFORE, upon valuable consideration received, the Contractor and the 
Department specifically agree as follows: 
 
A. The Contractor will: 
 

1. Notify the Department of all job openings that exists or result from the 
Procurement Contract.  

 
2. Declare the Department the “first source” in identifying and hiring Candidates for 

those job openings. 
 

3. Work with Department as necessary and appropriate to develop necessary 
training programs which enable Candidates to qualify for and secure the jobs. 

 
4. Give first preference and first consideration, to the extent permitted by law and 

any existing labor agreements, to Candidates that Department refers.  
 

5. Agree to give Candidates referred to the Contractor by the Department priority in 
the filling of a job opening so long as the Candidate meets the qualifications of 
the position and the Department refers qualified candidates within three (3) 
working days. 

 
6. Provide Department  with feedback regarding the disposition of all referrals 

made, to include the progress and employment status of those Candidates who 
are hired, or an explanation of why any such Candidate was not hired or 
considered qualified. 

 
7. Designate a specific contact person who will:   

 
• provide additional information regarding “first source” jobs and clarify their 

requirements;  
• receive Department referrals, and 
• provide feedback to a Department account representative upon request 

regarding the dispositions of those referrals as well as the 
progress/employment status of those candidates hired by the Contractor. 
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B. That Department will designate an account representative who will:  
 

1. Process all the Contractor’s job notices in accordance with this Agreement. 
 

2. Refer screened and qualified Candidates to the Contractor’s designated 
contact person. 
 

3. Make referrals in a timely manner, that is, within three (3) working days after 
receiving the Contractor’s job opening notices. 

 
4. Assist in the development of any mutually agreed upon training and/or 

internship programs that will better prepare the Candidates for employment 
with the Contractor. 

  
5. Provide follow-up and post hire transitional/supportive services, (e.g. 

Medicaid, MCHP, Food Stamps, child care, transportation, retention 
counseling, and access to tax credits) as necessary and appropriate. 

 
6. Insure that the Contractor is advised of available subsidies and provide any 

assistance to the Contractor to obtain those subsidies. 
 

7. Report the Contractor to the procurement Entity if the Contractor does not 
fulfill its responsibilities in accordance with this Agreement.  

 
8. Review and evaluate the effectiveness of this undertaking with the Contractor 

and make modifications as necessary and appropriate. 
 
C. Disclaimers: 
 
Nothing in this Agreement shall cause the Contractor, except as explicitly provided in 
Section A above, to alter existing hiring practices or to hire an individual into a position 
for which he/she is not qualified. 
 
D. Non-discrimination: 
 
The Contractor agrees that there shall be no discrimination against any employee or 
candidate for employment because of race, color, sex, religion, national origin, age, 
sexual preference, disability or any other factor specified in Title VI of the Civil Rights 
Act of 1964, Section 504 of the Rehabilitation Act of 1983 and subsequent amendments 
and that they will comply with all other pertinent federal and State laws regarding 
discrimination. 
 
E. MARYLAND LAW PREVAILS 
 
The place of performance of this Agreement shall be the State of Maryland.  This 
Agreement shall be construed, interpreted, and enforced according to the laws and 
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regulations of the State of Maryland, including approval of the Board of Public Works 
where appropriate. 
 
F. EFFECTIVE DATE: 
 
This Agreement shall take effect on the date of the aforementioned Procurement 
Contract, and it shall remain in effect for the duration of the Procurement Contract, 
including any option periods or extensions.  
 
IN WITNESS, WHEREOF, the Contractor and Department have affixed their signatures 
below: 
 
 
 
 
FOR THE CONTRACTOR    FOR THE DEPARTMENT 

 
 

__________________________    __________________________ 
SIGNATURE                 SIGNATURE 

 
 

__________________________      _________________________ 
TITLE       TITLE 

 
 

__________________________      __________________________ 
DATE             DATE 

 
 
 

 
 

 
 
 
 
 

Approved as to form and Legal Sufficiency by the  
Department Attorney General’s Office 
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Surety Bond Assistance Program 
 
Small businesses may qualify for assistance in obtaining bid, performance and payment 
bonds through the Maryland Small Business Development Financing Authority 
(MSBDFA).  MSBDFA can directly issue bid, performance or payment bonds up to $5 
million.  MSBDFA may also guarantee up to 90% of a surety’s losses resulting from a 
contractor’s breach of a bid, performance or payment bond or $1,350,000, whichever is 
less.  Bonds issued directly by the MSBDFA Surety Bond Program (Program) will 
remain in effect for the term of the contract.  Bond guarantees will remain in effect for 
the term of the bond. 
 
To be eligible for bonding assistance, an applicant must: 
 

1. Have its principal place of business in Maryland or be a Maryland 
resident; 

2. First be denied bonding by at least one surety in both the standard and 
specialty markets within 90 days of submitting a bonding application to 
MSBDFA; 

3. Employ fewer than 500 full-time employees or have gross sales of less 
than $50 million annually; 

4. Not subcontract more than 75 percent of the work; 
5. Have good moral character and a history of financial responsibility; 
6. Demonstrate that the contract will have a substantial economic impact; 

and 
7. Never have defaulted on any loan or financial assistance made or 

guaranteed by MSBDFA.  
 
Applicants are encouraged to apply for assistance under the Program through their 
respective bonding agents.  Questions regarding the bonding assistance program should 
be referred to: 
 

Maryland Small Business Development Financing Authority 
c/o Meridian Management Group, Inc. 

826 East Baltimore Street 
Baltimore, Maryland 21202 

Phone 410-333-2548 
Fax: 410-333-2552 

Email: mmgdeal@mmggroup.com 
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STATE OF MARYLAND 
MARYLAND DEPARTMENT OF TRANSPORTATION 

 
PAYMENT BOND 

 
Principal                                                                                Business Address of Principal 
 

 
Name of Surety: 
A corporation of the State of  ___________________________           
and authorized to do business in the State of Maryland 
PENAL SUM OF THIS PAYMENT BOND 
(express in words and figures) 
 
 
 

DESCRIPTION OF CONTRACT 
Contract Number:          
Contract Name or Description:  
 
                                                                          

DATE OF BOND 
(Shall be no later than date on Contract) 

DATE OF CONTRACT
(To be filled in by the Adm.) 
 
 

 
OBLIGEE 

State of Maryland by and through the following Administration acting for the Maryland Department of 
Transportation:                                
 

MARYLAND TRANSIT ADMINISTRATION 
 
 

KNOW ALL MEN BY THESE PRESENTS, That we, the Principal named above and Surety 
named above, being authorized to do business in Maryland, and having business address as shown 
above, are held and firmly bound unto the Obligee named above, for the use and benefit of claimants as 
hereinafter defined, in the Penal Sum of this Payment Bond stated above, for the payment of which 
Penal Sum we bind ourselves, our heirs, executors, administrators, personal representatives, 
successors, and assigns, jointly and severally, firmly by these co-sureties, bind ourselves, our 
successors and assigns, in such Penal Sum jointly and severally as well as severally only for the 
purpose of allowing a joint action or actions against any or all of us, and for all other purposes each co-
surety binds itself, jointly and severally with the Principal, for the payment of such sum as appears 
above its name below, but if no limit of liability is indicated, the limit of such liability shall be the full 
amount of the Penal Sum.  
 

WHEREAS, Principal has entered into or will enter into a contract with the State, by and through 
the Administration named above acting for the State of Maryland, which contract is described and dated 
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as shown above, and incorporated herein by reference. The contract and all items incorporated into the 
contract, together with any and all changes, extensions of time, alterations, modifications, or additions to 
the contract or to the work to be performed thereunder or to the Plans, Specifications, and Special 
Provisions, or any of them, or to any other items incorporated into the contract shall hereinafter be 
referred to as the "Contract".  
WHEREAS, it is one of the conditions precedent to the final award of the Contract that these presents 
be executed.  

 
NOW THEREFORE, the condition of this obligation is such that if the Principal shall promptly 

make payment to all claimants as hereinafter defined, for all labor and materials furnished, supplied and 
reasonably required for use in the performance of the Contract, then this obligation shall be null and 
void; otherwise it shall remain in full force and effect, subject to the following conditions:  
 

1. A claimant is defined to be any and all of those persons supplying labor and materials 
(including lessors of the equipment to the extent of the fair market value thereof) to the Principal or its 
subcontractors and subcontractors in the prosecution of the work provided for in the Contract, entitled to 
the protection provided by Section 9-113 of the Real Property Article of the Annotated Code of 
Maryland, as from time to time amended.  
 

2. The above named Principal and Surety hereby jointly and severally agree with the Obligee that 
every claimant as herein defined, who has not been in full may, pursuant to and when in compliance 
with the provisions of the aforesaid Section 9-113, sue on this Bond for the use of such claimant, 
prosecute the suit to final judgment for such sum or sums as may be justly due claimant and have 
execution thereon. The Obligee shall not be liable for the payment of any costs or expenses of any such 
suit.  
 

The Surety hereby stipulates and agrees that no change, extension of time, alteration or addition 
to the terms of the Contract or to the work to be performed thereunder or the Specifications 
accompanying the same shall in any way affect its obligation on this Payment Bond, and it does hereby 
waive notice of any such change, extension of time, alteration or addition to the terms of the Contract or 
to the work or to the Specifications.  
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This Payment Bond shall be governed by and construed in accordance with the laws of the State 
of Maryland and any reference herein to Principal or Surety in the singular shall include all entities in the 
plural who or which are signatories under the Principal or Surety heading below.  
 

IN WITNESS WHEREOF, Principal and Surety have set their hands and seals to this Payment 
Bond. If any individual is a signatory under the Principal heading below, then each such individual has 
signed below on his or her own behalf, has set forth below the name of the firm, if any, in whose name 
he or she is doing business, and has set forth below his or her title as a sole proprietor. If any 
partnership or joint venture is a signatory under the Principal heading below, then all members of each 
such partnership or joint venture have signed below, each member has set forth below the name of the 
partnership or joint venture, and each member has set forth below his or her title as a general partner, 
limited partner, or member of joint venture, whichever is applicable. If any corporation is a signatory 
under the Principal or Surety heading below, then each such corporation has caused the following: the 
corporation's name to be set forth below, a duly authorized representative of the corporation to affix 
below the corporation's seal and to attach hereto a notarized corporate resolution of power of attorney 
authorizing such action, and each such duly authorized representative to sign below and set forth below 
his or her title as a representative of the corporation. If any individual acts as a witness to any signature 
below, then each such individual has signed below and has set forth below his or her title as a witness. 
All of the above has been done as of the Date of Bond shown above.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

In Presence of:  Individual Principal 
Witness: 
__________________________________ as to  

 
_____________________________________(SEAL)  

In Presence of:  Co-Partnership Principal 
Witness:  
  

 
_____________________________________(SEAL)  

 (Name of Co-Partnership)  
 
___________________________ as to  By:__________________________________(SEAL)  

__________________________________ as to  _____________________________________(SEAL)  
__________________________________ as to  _____________________________________(SEAL)  

 Corporate Principal  

 ______________________________________  
Attest:  (Name of Corporation) 
 AFFIX
__________________________________    By: _____________________________ CORPORATE
Corporate Secretary       President                                                                       SEAL 

 ______________________________________  

 (Surety)  

 AFFIX
Attest:                                                                (SEAL)  By: _____________________________ CORPORATE
 SEAL
______________________________________  Title ______________________________________  
Signature   
Bonding Agent's Name: ____________________  ______________________________________  
 (Business Address of Surety)  
Agent's Address __________________________   

 Approved as to legal form and sufficiency this  

 ______ day of _____________ 20 __  

 ______________________________________  

 Asst. Attorney General  
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STATE OF MARYLAND 

MARYLAND DEPARTMENT OF TRANSPORTATION 

PERFORMANCE BOND 

Principal  
 

Business Address of Principal  
 

Surety   
A corporation of the State of _____________________ 
and authorized to do business in the State of Maryland  

 
PENAL SUM OF THIS PERFORMANCE BOND 

 
DESCRIPTION OF CONTRACT 

 
 

 Contract Number: 
 Contract Name or Description: 
 

 
DATE OF BOND 

 
DATE OF CONTRACT 

(Shall be no later than Date on Contract) 
 
 

(To be filled in by the Adm.) 
 
 

 
OBLIGEE 

STATE OF MARYLAND By and through the following Administration acting for 
the Maryland Department of Transportation: 
 

MARYLAND TRANSIT ADMINISTRATION 

KNOW ALL MEN BY THESE PRESENTS, That we, the Principal named above and Surety named above, being 

authorized to do business in Maryland, and having business addresses as shown above are held and firmly bound unto the 

Obligee named above in the Penal Sum of this Performance Bond stated above, for the payment of which Penal Sum we 

bind ourselves, our heirs, executors, administrators, personal representatives, successors, and assigns, jointly and 

severally, firmly by these presents. However, where Surety is composed of corporations acting as co-sureties, bind 

ourselves, our successors and assigns, in such Penal Sum jointly and severally as well as severally only for the purpose of 

allowing a joint action or actions against any or all of us, and for all other purposes each co-surety binds itself, jointly and 

severally with the Principal, for the payment of such sum as appears above its name below, but if no limit of liability is 

indicated, the limit of such liability shall be the full amount of the Penal Sum. 

WHEREAS, Principal has entered into or will enter into a contract with the State of Maryland, by and through the 

Administration named above acting for the State of Maryland, which contract is described and dated as shown above, and 

incorporated herein by reference. The contract and all items incorporated into the contract, together with any and all 

changes, extensions of time, alterations, modifications, or additions to the contract or to the work to be performed 

thereunder or to the Plans, Specifications, and Special Provisions, or any of them, or to any other items incorporated into 

the contract shall hereinafter be referred as "the Contract." 
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WHEREAS, it is one of the conditions precedent to the final award of the Contract that these presents be 

executed. 

NOW, THEREFORE, during the original term of said Contract, during any extensions thereto that may be granted 

by the Administration, and during the guarantee and warranty period, if any, required under the Contract, unless otherwise 

stated therein, this Performance Bond shall remain in full force and effect unless and until the following terms and 

conditions are met: 

1. Principal shall well and truly perform the Contract; and 

2. Principal and Surety shall comply with the terms and conditions in this Performance Bond.  

Whenever Principal shall be declared by the Administration to be in default under the Contract, the Surety may, 

within 15 days after notice of default from the Administration, notify the Administration of its election to either promptly 

proceed to remedy the default or promptly proceed to complete the contract in accordance with and subject to its terms 

and conditions. In the event the Surety does not elect to exercise either of the above stated options, then the 

Administration thereupon shall have the remaining contract work completed, Surety to remain liable hereunder for all 

expenses of completion up to but not exceeding the penal sum stated above.  

The Surety hereby stipulates and agrees that no change, extension of time, alteration or addition to the terms of 

the Contract or to the work to be performed thereunder or the Specifications accompanying the same shall in any way 

affect its obligation on this Performance Bond, and it does hereby waive notice of any such change, extension of time, 

alteration or addition to the terms of the Contract or to the work or to the Specifications.  

This Performance Bond shall be governed by and construed in accordance with the laws of the State of Maryland 

and any reference herein to Principal or Surety in the singular shall include all entities in the plural who or which are 

signatories under the Principal or Surety heading below.  

IN WITNESS WHEREOF, Principal and Surety have set their hands and seals to this Performance Bond. If any 

individual is a signatory under the Principal heading below, then each such individual has signed below on his or her own 

behalf, has set forth below the name of the firm, if any, in whose name he or she is doing business, and has set forth below 

his or her title as a sole proprietor. If any partnership or joint venture is a signatory under the Principal heading below, 

then all members of each such partnership or joint venture, and each member has set forth below his or her title as a 

general partner, limited partner, or member of joint venture, whichever is applicable. If any corporation is a signatory 

under the Principal or Surety heading below, then each such corporation has caused the following: the corporation's name 

to be set forth below, a duly authorized representative of the corporation to affix below the corporation's seal and to attach  
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hereto a notarized corporate resolution of power of attorney authorizing such action, and each such duly authorized 

representative to sign below and set forth below his or her title as a representative of the corporation. If any individual acts 

as a witness to any signature below, then each such individual has signed below and has set forth below his or her title as a 

witness. All of the above has been done as of the Date of Bond shown above.  

 
In Presence of:  
 

 
Individual Principal  
 

Witness: 
__________________________________ as to  
 

 
_____________________________________(SEAL)  
 

In Presence of:  Co-Partnership Principal  

  

Witness:  
______________________________________  

 
_____________________________________(SEAL)  

 (Name of Co-Partnership)  
  
__________________________________ as to  
 

By:__________________________________(SEAL)  
 

__________________________________ as to  
 

_____________________________________(SEAL)  
 

__________________________________ as to  
 

_____________________________________(SEAL)  
 

  
Corporate Principal  

 ______________________________________  
Attest:  (Name of Corporation)  
                                                                        AFFIX  
__________________________________ as to  By: _____________________________                   CORPORATE 
Corporate Secretary  
 

     President                                                                SEAL  
 

  
______________________________________  

 (Surety)  
                                                                        AFFIX  
Attest:                                                                 By: _____________________________                   CORPORATE 
(SEAL)                                                                       SEAL  
  
______________________________________  Title ______________________________________  
Signature   
Bonding Agent's Name: ____________________   
 ______________________________________ 
 
__________________________  
Agent’s Address 

(Business Address of Surety) 
 

 Approved as to legal form and sufficiency this  
 

 ______ day of _____________ 20 __ 
 

 ______________________________________  
 Asst. Attorney General  
 



 
 BID PROTESTS 
 
All protests relating to this solicitation, the selections and/or award must be filed in 
writing with the Administration's Procurement Officer, and within the time limitation set 
forth in the Code of Maryland Regulations (COMAR) 21.10.02.  Bid protests shall be 
filed not later than seven (7) days after the basis for protest is known, or should have 
been known, whichever is earlier.  Oral protests will not be considered. 
 
The specific details of the protest procedures to be followed by aggrieved actual or 
prospective bidders, or offerors is contained in COMAR 21.10.  A written summary of 
this procedure will be provided, upon request, by the Contract Administration 
Department of the Maryland Transit Administration located at 6 Saint Paul Street, 
Baltimore, MD  21202-1614. 
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2.  DEFINITIONS 
 
MTA- Maryland Transit Administration  - The body charged with the expansion 

and renovation of the Transit System. 
 
Contract - The written agreement by and between 

the MTA and a Contractor. 
 
Contractor - Any individual, firm, or corporation 

undertaking maintenance, construction, 
or other services under Contract with the 
MTA. 

 
 
Contractor’s Safety Engineer - A full time safety professional 

employed by the Contractor to manage 
the Contractor’s safety efforts. 

 
Contractor’s Safety Supervisor - A Contractor’s employee separate 

from the superintendent hired to perform 
various tasks, including safety and other 
related duties, such as traffic control, 
utility coordination, etc. 

 
 
Contractor Safety& Health Plan Guidelines - The safety and loss prevention 

program established by the MTA to 
control the hazards and risks associated 
with the contracted projects. 

 
 
 
 
Employer - Any individual, firm, or corporation, 

except the MTA who provides direct 
manual and non-manual labor or service 
personnel at or emanating from the Site 
either by written or verbal Contract. 

 
 
 
 
 
Insured’s - The Authority, Consultants, 

Contractors, Architects, Engineers, 
Subcontractors, and any other party 
named as insured’s on the Certificates of 
Insurance signed by a duly authorized 
representatives of the Insurance 
Carriers. 
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OCIP - The Owner-Controlled Insurance 

Program under which Worker’s 
Compensation, Employer’s Liability, 
Commercial General Liability, and 
Excess/Umbrella Liability insurance’s 
are procured and paid for by the MTA 
for all Contractors and all tiers of 
Subcontractors providing direct manual 
or non-manual labor or service 
personnel at or emanating from the 
Project. 

 
Resident Engineer - Authorized representative of the MTA 

to supervise administration of a contract 
 
Safety Committee - A committee designated by MTA 

responsible for the coordination, 
direction, and management of the 
Contractor Safety & Health Plan. 
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3.  PLAN ADMINISTRATION: 
 
Purpose:  These Contractor Safety & Health Plan Guidelines have been prepared to ensure the health and 
safety of all contractor employees by providing a consistent program for all contractors to follow and abide.  
The Contractor Safety & Health Plan Guidelines cannot possibly address all conditions that may arise; 
therefore, this plan establishes the minimum requirements and is not a complete working guide. These 
Contractor Safety & Health Plan Guidelines address both safety and health service issues. 
The Contractor Project Specific Safety & Health Plan has been established to promote safety and to prevent, 
limit, reduce, and control hazards and risks associated with Maryland Transit Administration Project.  The 
Contractor Project Specific Safety & Health Plan goals are to: 
 

• Prevent personal injuries and property damage 
• Achieve greater efficiency 
• Reduce direct and indirect costs 

 
 

The effectiveness of the Owner-Controlled Insurance Program will depend upon the active participation and 
sincere cooperation of the Contractor's supervisors and employees, and the coordination of their efforts in 
carrying out the following responsibilities: 
 

1. Plan all work to eliminate bodily injury, property damage and loss of productive 
time. 

 
2. Comply with Federal, State and Local laws, ordinances, industry standards and the 

requirements established in the Contractor Safety & Health Plan Guidelines. 
 

3. Maintain a system of prompt detection and correction of unsafe practices and 
conditions. 

 
4. Establish and conduct an educational program to stimulate and maintain interest and 

cooperation of employees.  The education program shall include safety meetings and 
training programs, the use of personal protective equipment and mechanical guards, 
and prompt notification and investigation of all accidents or claims to attempt to 
determine the causes and take reasonable corrective action when possible. 

 
 
4.  GENERAL REQUIREMENTS 
 
A. Contractors: (construction only) 
OSHA Standards (29 CFR part 1926) 
The Contractor shall provide two (2) copies of the most recent OSHA Standards for the 
Construction Industry (29 CFR Part 1926).  One (1) copy shall be given to the MTA RE and remain 
the property of the MTA.  One (1) copy shall be retained in the Contractor’s Field Office. 
 
1.  Compliance with Contractor Safety & Health Plan: 
 
Contractor's personnel who fail to comply with the site safety requirements shall not be considered 
qualified to perform services or work at the MTA Project.  Such personnel denied site access for 
noncompliance with the site safety requirements, at the Resident Engineer’s, or at his representative’s 
request, shall not be granted site access for other services or work.  Contractors who fail to control 
personnel actions regarding safety shall have their contract terminated.  Contractors working at the MTA 
Project shall comply with, but not be limited to,  the Occupational Safety and Health Act (OSHA), 
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Department of Transportation (DOT), Federal Railroad Administration, Federal Transit Administration 
(FTA) MTA’s Safety Rules, Procedures, and site safety requirements.  The Resident Engineer or his 
representative shall determine the Contractor's compliance with the site safety requirements. 
 
2.  Contractor Policy: 
 
Each Contractor shall comply with all safety, fire, security policies, procedures, and safe work practices, 
as well as any other appropriate safety procedures specified in the contract. These combined safety 
requirements constitute the minimum safety performance required from each Contractor; all 
subcontractors must adhere to the General Contractor’s Project Specific Safety & Health Plan. The 
Contractor cannot delegate the safety responsibility to the subcontractors, suppliers or other persons. The 
Office of Safety, Quality Assurance and Risk Management (OSQARM) and MTA Construction Division 
Safety will have final authority regarding contractor safety compliance. 
  
3.  Contractor Project Specific Safety & Health Plan: 
 
Each Contractor shall have a written Project Specific Safety & Health Plan, in accordance with the 
contract, which addresses the service or work to be performed under the contract.  The plan will provide 
the details commensurate with the services or work to be performed. Within five calendar (5) days after 
issuance of NITA (Notice of Intent to Award) for the Contract the Contractor shall submit, at a 
minimum, a written “General Safety & Health Plan” to the Administration. Within five calendar (5) 
after the NTP (Notice To Proceed) the contractor must then submit a complete “Project Specific 
Safety & Health Plan” for approval. MTA Construction Division Safety will review and comment on 
the Contractor’s “Project Specific Safety & Health Plan”. The Office of Safety, Quality Assurance and 
Risk Management will review, comment and approve the Contractor’s “Project Specific Safety & Health 
Plan” With regards to the approval of the Contractor Project Specific Safety & Health Plan; work shall 
proceed as determined by the Administration.  The Administration retains the right to prohibit the start of 
work until the Contractor’s’ Project Specific Safety & Health Plan” is approved by the Office of Safety 
Quality Assurance Risk Management. A delay in submitting the Contractor Project Specific Safety & 
Health Plan will not constitute grounds for contract schedule extension or delay claim. 
 
The plan shall fully describe the Contractor’s commitments for meeting its obligations to provide safe and 
healthful working conditions for its employees, the public, and generally contribute to and enhance safety 
at the project site.  The Contractor Project Specific Safety & Health Plan must reference standards, codes, 
rules, and regulations applicable to construction activities in the state and local jurisdiction. The 
Contractor Project Specific Safety & Health Plan shall include, but not be limited to, provisions of the 
Contractor Safety & Health Plan Guidelines.  
 
The plan shall define the duties and responsibilities of employees at all levels as they pertain to the 
execution of and compliance with the Contractor Project Specific Safety & Health Plan.  
 
 4.  Alcohol and Substance Abuse Policy: 
  
The use of drugs and alcohol and their effects produce a serious threat and ARE NOT TOLERATED on 
any MTA project.  The Contractor and all sub-tier contractors shall be responsible for implementing and 
maintaining an effective Substance Abuse Policy as part of the Contractor Project Specific Safety & 
Health Plan. Any costs incurred in the adoption, implementation, or administration of the 
Contractor/Subcontractors Substance Abuse Policy shall be the responsibility of the 
Contractor/Subcontractor.  The policy shall address pre-employment, periodic, for cause and post 
accident testing. 
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 5.  Designation of Safety Representatives: 
 
Each Contractor shall designate a competent Engineer/Supervisor to implement their Project Specific 
Safety & Health Plan.  This responsible individual's name and résumé will be given to the Resident 
Engineer for approval by the Office of Safety, Quality Assurance and Risk Management. This individual 
may be required to appear for a personal interview by the Office of Safety, Quality Assurance and Risk 
Management. When the nature of the contract warrants, MTA may request the Contractor to employ a 
full-time qualified Contractor Safety Engineer/Supervisor.  This designated person is required to have 
training appropriate to the nature of the work performed. 
 
6.  Safety Orientation: 
 
The Contractor shall establish a written safety orientation and training program to provide employees with 
information regarding: 
 

• The Contractor Project Specific Safety & Health Plan;  
• Applicable safety rules and regulations;  
• The responsibility of each employee to formally acknowledge receipt of the safety rules 

and safety orientation and training prior to performing or being assigned duties on the 
project.   

 
The safety orientation and training programs shall address the responsibilities of the hourly employees, 
supervisory employees and management employees. Example: Personal Protective Equipment one must 
use, how to report any unsafe condition, and hazards present in the assignment and general work area. 
 
Copies of written documentation of safety orientation and training programs shall be provided to the 
Resident Engineer promptly after they are conducted (See Form108, Job Orientation Acknowledgement 
Form). 
 
All Contractor and subcontractor employees of any tier performing work on or near the right-of-way of 
any MTA Rail System shall successfully complete the appropriate railway training course prior to start of 
work. Contractors and subcontractor employees who have not successfully completed the training course 
shall be removed from the Project. 
 
7.  Accident Investigation, Reporting, and Recordkeeping: 
 
The Contractor shall verbally notify the Resident Engineer within twenty (20) minutes of any safety 
incident. Events to be reported immediately by the Contractor to Resident Engineer are: 
 

• Near misses and minor accidents with a potential of serious injury or death; 
• Serious accidents or injuries;  
• Fatalities.  

 
The Contractor is responsible for the prompt reporting of all occupational injuries and illnesses incurred 
by any site personnel or in any way related to project work.   

 
Upon notification of an accident, the Contractor shall immediately secure the scene, investigate the 
circumstances of the accident and complete the Incident Investigation Report (see Form 102) and Witness 
Statement (see Form 102A). The investigation should include obtaining physical and photographic 
evidence.  Completed forms are to be submitted to the Resident Engineer within eight (8) hours.  Forms 
are to include sufficient and thorough detail. In completing this report, the Contractor shall review the 
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circumstances leading to the accident, review with the employee how the accident could have been 
prevented and the measures to be taken to prevent recurrence.   
 
The Contractor shall cooperate with all resulting accident investigations and reporting.  Additional 
documentation shall be submitted as required.  
 
A.  Serious/Fatal Accident Investigation: 
 
Immediately, after a serious/fatal accident, an investigation team will begin a thorough investigation.  The 
Resident Engineer, MTA’s Construction Division Safety Officer and the Contractor’s Safety 
Engineer/Supervisor will lead the investigation. It will be the responsibility of Resident Engineer and the 
Contractor to see that all documentation such as written statements, photographs, and drawings are 
maintained.  A report of the investigation shall be made to the Office of Safety, Quality Assurance and 
Risk Management, the MTA Construction Management Division Safety, and the MTA Insurance Broker 
as soon as practical, but no later than 8:30 a.m. the following day. 
 
B.  Near-Miss Incidents:      
 
All near-miss incidents shall be reported by using Form 102 Incident Investigation Report and Form 
102A Witness Statement.  Once completed these forms are to be forwarded to the Resident Engineer. 
 
All near-miss incidents shall be investigated by the Contractor’s Safety Engineer/Supervisor to ensure 
corrective and preventive measures are taken.  This may involve working with and/or assigning 
responsibilities to other personnel. Near-miss incidents should also be reviewed by the Contractor during 
safety meetings so all employees are aware of the near-miss incidents, the potential for injury, and the 
actions necessary to prevent a recurrence. 
 
C.  Return-to-Work: 
 
The Contractor and its subcontractors of any tier shall include, as part of their Contractor Project Specific 
Safety & Health Plan, a Return-to-Work program (also known a "Light Duty" or "Modified Work") to 
any injured employee who is released by a medical doctor with a signed release return-to-work form with 
restrictions, modifications, or alternative work.  The Contractor shall develop a Return-to-Work program 
outlining how this will be accomplished.  The Contractor and/or subcontractors shall hold a discussion 
with the Office of Safety, Quality Assurance and Risk Management, the MTA Construction Division 
Safety, and the MTA Insurance Broker prior to any injured employee being laid-off or terminated from a 
Return-to-Work program. 
 
 
5.  ROLES AND RESPONSIBILITIES 
 
A. Contractor’s Project Manager: 
 
The Contractor’s Project Manager shall: 
 
1. Be responsible for the supervision of the Safety Engineer/Supervisor in carrying out the duties and 

responsibilities of the position. 
2. Plan and implement work to comply with the stated objectives of the Contractor Project Specific 

Safety & Health Plan. 
3. Comply with the provision of the contract dealing with safety and accident requirements. 
4. Cooperate with MTA’s designated safety representatives.  
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5. Authorize necessary immediate action to correct substandard safety conditions or acts reported or 
observed. 

6. Attend safety meeting as required by the Resident Engineer. 
 
B.  Contractor’s Safety Engineer/Supervisor: 
 
The Contractor's Safety Engineer/Supervisor shall perform daily safety inspections of the contractor's and 
subcontractor's job sites to eliminate unsafe acts and/or conditions.  The Contractor's Safety 
Engineer/Supervisor shall ensure that all of the contractor's employees are made aware of the steps to take 
in the event of an accident and the location of first-aid facilities.  The position requires this individual to 
perform the following: 

1. Provide timely reports in writing of any observed unsafe condition or practices, or violations    of 
job security regarding safety issues; and take corrective actions. (See Form 110). 

 
2. Investigate all accidents and implement immediate corrective action. 
 
3. Report all injuries and accidents in a timely manner in accordance with federal and state laws and 

MTA requirements. 
 
4. Provide Job Foremen with appropriate training materials to conduct weekly "tool box" safety 

meetings. Attend Engineer/Supervisor weekly “toolbox” safety meetings to evaluate the 
effectiveness of these meetings. 

 
5. Review safety meeting reports submitted by Job Foremen and take necessary action to ensure that 

the Job Foremen hold meaningful weekly safety meetings. 
 
6. Assist in the preparation of all accident investigation and reporting procedures. 
 
7. Implement safety-training programs for supervisors and employees applicable to their specific 

responsibilities. 
 
8. Be responsible for the control, availability and use of necessary safety equipment, including 

personal protective equipment and apparel for the employees. 
 
9. Coordinate the safety activities with MTA personnel, and Insurer's safety representative, and take 

necessary steps to promptly implement safety recommendations. 
 
10. Coordinate the public relations aspects of the Contractor Project Specific Safety & Health Plan with 

MTA. 
 
11. Attend special safety meetings held or sponsored by MTA, the Insurer, or the Insurance 

Administrator.  The safety Engineer/Supervisor is expected to participate in these sessions. 
 
12. Ensure that adequate first-aid supplies and personal protective equipment are available at the work 

site and that personnel are qualified to administer first aid as required by contract. 
 
13. Maintain Material Safety Data Sheets (MSDS) and provide unobstructed access to MSDS on the job 

site. 
 
14.   Advise the MTA R.E of any known hazardous operations that could adversely impact MTA      
       employees or the public. 
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C.  Contractor’s On-Site Management Representative: 

 
This person will ensure compliance with provisions of the contract, including the Contractor Project 
Specific Safety & Health Plan, OSHA, MOSH, and other agency and industry safety requirements 
and standards.  Additional duties of the senior on-site Contract Representative or Project Manager 
shall include the following: 
 
1. Review and direct immediate action to correct substandard safety conditions brought to his/her 

attention. 
2. Take an active part in all supervisory safety meetings, including the discussion of observed 

unsafe work practices or conditions, a review of the accident experience and corrective actions, 
and encouragement of safety suggestions from employees. 

3. Cooperate with the MTA, Consultants, and safety representatives of the Insurance Broker or 
Insurance Carrier. 

 
D.  Contractor’s Safety Supervisor: 
 
 The Contractor Safety Supervisor will perform daily safety inspections of the Contractor’s and 
Subcontractor’s job sites to eliminate unsafe acts and/or conditions.  The Contractor’s Safety Supervisor 
will ensure the contractor’s employees are made aware of steps to take in the event of an accident and the 
location of first aid facilities. The position requires the individual to perform the following: 
 

1. Provide timely reports in writing of any observed unsafe conditions or practices, or violations of 
job safety issues; and take corrective action. 

2. Investigate accidents and implement corrective action. 
3. Report all injuries in a timely manner in accordance with federal and state laws and regulations 

and the Contractor Project Specific Safety & Health Plan. 
4. Provide appropriate training materials to conduct weekly “tool box” safety meetings, and attend 

to evaluate the effectiveness of the meeting. 
5. Review safety meeting reports and takes necessary action to ensure meaningful weekly safety 

meetings are held. 
6. Assist in the preparation of accident investigations and reporting. 
7. Implement safety-training programs for supervisors and employees applicable to their specific 

responsibilities. 
8. Ensure the control, availability, maintenance, and proper use of necessary safety equipment, 

including personal protective equipment and apparel for the employees. 
9. Coordinate safety activities with the MTA’s Consultants and the Insurance Carrier safety 

representatives, and take necessary steps to promptly implement safety recommendations. 
10. Attend regularly scheduled and any special safety meetings held or sponsored by the MTA’s 

safety representatives or Consultants.  The Contractor’s Safety Supervisor shall participate in 
these meetings. 

11. Ensure adequate first aid supplies are available at the work site and sufficient personnel are 
qualified to administer first aid and CPR as required. 

 
E.  Contractor’s Employees: 
 
Every contractor employee has the responsibility to comply with all health and safety regulations and 
directives, and to participate in the identification and control of hazards.  
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Additional responsibilities include but are not limited to: 
 
 

1. Report health and safety hazards that they become aware of; 
2. Follow established health and safety procedures; 
3. Report injuries or illnesses that may be workplace related; 
4. Properly utilize personal protective equipment when required; 
5. Cooperate with and assist in investigations of accidents;  
6. Inspect all equipment prior to use and report any unsafe condition to your supervisor 

immediately. 
 
F.   Safety Committee: 
 
The Office of Safety, Quality Assurance and Risk Management and the MTA Construction Division Safety shall 
have three primary functions: 
 
 1. Leadership:  Provide coordination, leadership, and direction for the Contractor Project Specific                         
 Safety & Health Plan. 
 
 2. Enforcement:  Monitor the management of the Contractor Project Specific Safety & Health Plan to              

ensure the plan is maintained and enforced by all personnel. 
 
 3. Recommendations:  Recommended resolutions to safety problems not routinely resolved by the       

Project Safety Engineers/Supervisors or Resident Engineers. 
 
The Committee shall meet as required by the Chairperson.  Members may request the Chairperson to call 
a meeting when the need develops.  The Committee membership consists of: 
 

• Resident Engineer/acting Chairperson 
• Office of Safety, Quality Assurance and Risk Management Representative 
• General Contractor (GC) Project Manager 
• GC On-site Safety Engineer/Supervisor 
• Insurance Safety Consultant 
• Broker Insurance Safety Consultant 
• MTA Construction Division Safety Representative 

 
G.  Modification of Contractor Project Specific Safety and Health Plan: 
 
The MTA reserves the right to require the Contractor to modify, at any time, any portion of the Plan that is 
not in conformance with Federal, State, or Local codes and regulations, or with the MTA Contractor 
Safety & Health Plan Guidelines. 
 
 
6.  SAFETY REQUIREMENTS: 

 
A.  Safety Concerns: 
 
The Safety Concern Form is to be utilized as a means to express safety concerns when other mechanisms 
have not addressed and/or corrected the issue in a timely manner. 
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To document the concern and help in its tracking, The Safety Concern Form (See Form 116, Safety 
Concern) is available and is located throughout the site.  Once a Safety Concern Form is completed, 
forward it to the Resident Engineer who will review it and determine the appropriate action. 
 
 
B.  Safety Meetings: 
 
Safety break or “tool box” meetings shall be held on a weekly basis at a minimum by each Contractor.  It 
is recommended that a specific date and time be set up for these meetings.  A meeting agenda should 
consist of at least the following: 
 

• Statistics and performance review; 
 

• Injury and accident reviews which include the reason(s) the accident        
  occurred and a discussion on the corrective actions taken to prevent 
  recurrence; 
 

• Review and discussion of any outstanding items;  
 

•     Five-minute safety talk on a pertinent subject to the work performed. 
 

•     The Safety Meetings shall be documented and copied to the Resident  
  Engineer (see Form 109, Tool Box Safety Meeting). 
   
 
 C.  Safety Inspections: 
 
The Contractor shall conduct daily safety inspections for each shift worked in accordance with contract 
specifications. Any unsafe conditions and/or acts detected during the safety inspections, or at any other 
time, should be corrected immediately and reported on Form 110, Contractor Daily Safety Audit 
Checklist.  Completed copies, indicating action taken and date completed, shall be submitted daily to the 
RE’s office for review and verification of completion of required action. 
 
The Resident Engineer shall maintain in their office the daily inspection reports and shall communicate  
to the MTA Construction Division Safety and the Office of Safety, Quality Assurance and Risk 
Management any trends and suggestions for improvement. 
 
Any person on site has the authority to stop any job having the potential to be immediately 
dangerous to life and health.  When a job is stopped, the Resident Engineer, and Site 
Superintendent shall be notified immediately so corrective actions can be taken.  Until corrective 
actions are taken, the job will not commence. 
 
Safety violations found by other safety inspectors shall be reported to the Resident Engineer and the 
Contractor’s on-site Safety Engineer/Supervisor who will ensure that the proper personnel are contacted 
so corrective measures are taken. 
 
D.  First Aid: 
 
The Contractor shall have adequate first aid supplies on-site and first aid supplies shall be accessible for 
immediate use.  Written procedures shall be developed to ensure that first aid supplies are replaced 
promptly if used, and are not missing or depleted. 
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Sufficient personnel shall be available at the work site(s) to render first aid.  The first aid personnel shall 
be and have valid CPR and first aid certifications. (U.S. Bureau of Mines, American Red Cross, or an 
equivalent training program that can be verified.) 
 
 
 
E.  Safety Compliance: 
 
Compliance with the safety requirements is mandatory.  The Contractor's supervisory staff or the Safety 
Engineer/Supervisor who is unable or unwilling to assure performance in compliance with the safety 
obligations will not be acceptable for supervision.  If substandard performance warrants, the person shall 
be removed from the project. 
 
The Contractor shall be held responsible for safety compliance of their Subcontractor(s).  Any 
Contractor and/or Subcontractor(s) or employee(s) who fails to comply with the project safety 
requirements will be considered unqualified to perform services or work at the MTA. 
 

1. Noncompliance: 
 

In the event the Resident Engineer deems it necessary to notify the Contractor in writing of 
noncompliance with any of the safety requirements contained in the safety regulations, by any 
governmental agency with the authority to enforce safety regulations or authorized representative of 
the MTA, the Resident Engineer shall: 
 
A. Notify the Contractor in writing of the noncompliance. 
B. Exercise the right to issue a suspend-work order stopping all or part of the work if the 

Contractor fails or refuses to take corrective action to abate the noncompliance notice in 
the specified time. 

C. Deny any claim or request from the Contractor for adjustment for additional time or 
money on the suspended work order issued under these circumstances. 

D. Require the removal of an employee or piece of equipment or correction of a situation 
that is deemed to be unsafe. 

 
         2.  Contractor Analysis Report: 
 

In the event that a Contractor and/or Subcontractor has been uncooperative on safety or contractual 
issues, the Resident Engineer shall prepare a report documenting the problem encountered.  This 
report will form an historical record, which will be available to determine future course of action.  
This report will be reviewed by Office of Safety, Quality Assurance and Risk Management prior to 
being sent to the Contract Officer with recommendation for disciplinary action including removal 
from the project of an individual or termination of the contract. 
 

F.  Tours and Site Visitors: 
 

Only visitors authorized by the MTA shall be allowed on a project.  The following guidelines have 
been prepared as general instructions for organization, direction and safe conduct of such tours on 
MTA’s Project Sites: 
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         1.  Escorted Visitors:   
 

While on the job site, non-construction personnel or groups shall be accompanied at all times       by 
an authorized representative from the Contractor, MTA, or designee familiar with the job site 
(Especially on any right of way). 
 
 

 2.  Notification and Tours: 
 

Personnel tours that do not involve technical inspections need to be cleared through the MTA   
Media Relations Department. Allowing a minimum 24-hour advance notice the Media Relation 
Department will contact the Resident Engineer at the sites to be visited to coordinate the tour and to 
make sure the necessary safety precautions are taken 
 
Safety Awareness: All visitors must be informed, before entering the job site, the need for careful, 
orderly conduct and notified of any special hazards that may be encountered. All visitors and tour 
groups must comply with the safety precautions required, including the use of personal protective 
equipment, such as eye protection, hard hats, and reflective clothing that may be required.  An adult 
will accompany children between the ages of 12 -15.  No child will be allowed to accompany a tour 
under the age of 12.  

 
G.   Protection of the Public and Property: 
 

The Contractor shall take the necessary precautions to protect the general public (individuals not 
contractually related to the project) from injury or damage to property and shall follow the contract 
requirements. The precautions to be taken shall at a minimum: 
 
1. Perform no work in any area occupied or in use by the public unless specifically permitted by the 

contract or in writing from the MTA or designated Consultant. 
 

2. Maintain public use of work areas where necessary involving sidewalks, entrances to buildings, 
lobbies, corridors, aisles, stairways, and vehicular roadways, protect the public with appropriate 
guardrails, barricades, temporary fences, overhead protection, temporary partitions, shields, and 
adequate visibility. Such protection shall guard against harmful radioactive rays or particles, 
flying materials, falling or moving materials and equipment, hot or poisonous materials, 
explosives and explosive atmospheres, flammable or toxic liquids and gases, open flames, 
energized electric circuits, or other harmful exposures. 

 
3. Keep sidewalks, entrances to buildings, lobbies, corridors, aisles, doors, or exits that remain in 

use by the public clear of obstructions to permit safe ingress and egress of the public at all times. 
 

4. Appropriate warnings, conspicuous signs and instructional safety signs shall be posted where 
necessary.  In addition, a signalman shall control the movement of motorized equipment in areas 
where the public might be endangered. 

 
5. Provide sidewalk shed canopies, catch platforms, and appropriate fences when it is necessary to 

maintain public pedestrian traffic adjacent to the erection, demolition or structural alteration of 
outside walls on any structure. 

 
6. Provide temporary fences around the perimeter of above ground operations adjacent to public 

areas except where a sidewalk shed or fence is provided by the contract or as required (2) above. 
Perimeter fences shall be at least six (6) feet high.  They may be constructed of wood or metal 
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frame and sheathing, wire mesh or a combination of both.  When the fence is adjacent to a 
sidewalk near a street intersection, at least the upper section of the fence shall be open wire mesh 
from a point not over four (4) feet above the sidewalk and extending at least twenty-five (25) feet 
in both directions from the corner of the fence or otherwise required by local jurisdiction 
involved. 

 
7. Provide warning signs and lights, during periods of severely restricted visibility, and continuously 

from dusk to sunrise along the guardrails, barricades, temporary sidewalks, and at every 
obstruction to the public as needed. They shall be placed at both ends of such protection or 
obstructions and not over twenty (20) feet apart alongside of such protection or obstruction. 

 
8. Provide temporary sidewalks when a permanent sidewalk is obstructed by the Contractor’s 

operations. They shall be in accordance with the requirements of the local ordinances. Guardrails 
shall be provided on both sides of temporary sidewalks. 

 
9. Provide guardrails on each side and vehicular and pedestrian, bridges, ramps, runways, and 

platforms. Pedestrian walkways elevated above adjoining surfaces, or walkways within six (6) 
feet of the top of excavated slopes or vertical banks shall be protected with guardrails, except 
where sidewalk sheds or fences are provided. Guardrails shall be made of rigid materials capable 
of withstanding a force of at least two hundred (200) pounds applied in any direction at any point 
in their structure. Their height shall be approximately forty-two (42) inches. Top rails and posts 
may be two inches by four inches (2 x 4) dressed wood or equal materials. Posts shall not be more 
than eight (8) feet apart. 

 
10. Provide barricades where sidewalk shed fences or guardrails as referenced above are not required 

between work areas and pedestrian walkways, roadways or occupied buildings. Barricades shall 
be secured against accidental displacement and shall be maintained in place except where 
temporary removal is necessary to perform the work. When a barricade is temporarily removed, a 
watchman shall be placed at all openings. 

 
11. Prohibit fuel-burning types of lanterns, torches, flares or other open flame devices. 

 
12. Maintain all equipment, devices and structures so as to not pose a hazard to the public, property 

or employees, and to perform their intended functions properly at all times. 
 
H.  Traffic Control: 

 
All work shall be planned well in advance to prevent traffic obstructions, public and MTA 
inconvenience, and lost work time.  Therefore, a vehicle and/or pedestrian traffic plan shall be 
included as part of the Contractor Project Specific Safety & Health Plan.  The plan shall include: 
 
1. Traffic conditions; 
2. Existing traffic controls; 
3. Physical features; 
4. Visibility restrictions; 
5. Problems of access to private property; 
6. Business access and activities; 
7. The type, number and location of signs, barricades, lights and other traffic devices required 
 for the work; 
8. Means of mitigating any adverse effect upon the blind or other physically handicapped. 
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  Flaggers are required: 
 
1. Where workers or equipment intermittently block a traffic lane; 
2. Where plans or permit allow the use of one lane for two directions of traffic (one flagger is 

required for each direction of traffic);  
3. Where the safety of the public and/or workers determines there is a need.  
4. Flaggers shall be certified. 
 

I.  Emergency Procedures: 
 
The Contractor’s emergency procedures should be continually reviewed and adjusted to provide 
maximum effectiveness.  All such procedures are to be included in the Contractor Project Specific 
Safety & Health Plan and coordinated with the Resident Engineer.  
 
The Contractor shall develop written procedures for, but not limited to the following events: 
 

• Injury; 
• Fire; 
• Utilities damage – gas, water, electric, sewer, communications;  
• Other potential emergency situations 

 
Emergency procedures shall designate specific responsibilities for execution of and compliance with 
the Contractor’s emergency plan. 
 
Methods of promptly summoning Emergency Service Personnel and communication with the 
Resident Engineer shall be included in the procedure and made available at the job site before 
construction begins. 
 
Actions to be taken during emergencies should be discussed at “tool box” safety meetings regularly. 
 

J.  Media Relations and Safety:   
 

In any emergency affecting the safety of persons or property, the Contractor shall act immediately, as 
necessary and appropriate to prevent or minimize the threatened damage, injury or loss.  The 
Contractor shall notify the Resident Engineer immediately of the situation and all actions taken. 
 
For all press inquiries for emergencies, news releases or announcements related to the job, photo 
session, the Contractor shall refer the press to the MTA Media Relations.   
 
The Contractor should make no statements until authorized by the MTA’s Office of Media Relations. 

 
 
7.  SPECIFIC SAFETY STANDARDS 
 
A. Personal Protective Equipment: 
 

OSHA Reference 1926.100-106, Subpart E, "Personal Protective and Life-Saving Equipment." 
 

 Minimum requirements for this section are: 
 

•  Hard Hats: Approved ANSI Z89.1-1969 hard hats shall be worn at all times while on the  
     construction site.  Hard Hats shall be worn properly with the bill forward unless the eye  
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    protection prevents this, as with welders. 
  

•     Eye Protection: This is a 100% eye protection project.  Employees must wear ANSI Z87 
approved safety glasses with side shields 100% of the time while in the construction areas. 

 
•    Clothing:  Full-length trouser without excessive length or flared bottoms is required. Shirts must 

cover the entire mid-section and the sleeves must cover the entire shoulder.  Sleeveless shirts, 
tank tops, net shirts, halter tops, and any clothing with derogatory language or offensive 
photographs shall not be worn on the construction site.  

  
   ANSI Class II High Visibility Reflective Clothing will be worn at all times when in the    
   right of way of rail, highway, or area of construction. 

 
     Flame resistant clothing must be worn for all electrical, welding / hot work 
 

•     Work Shoes: A serviceable pair of ANSI Z.41.1-1967 work shoes or boots made of leather or 
similar material shall be worn.  Steel toe shoes and metatarsal covers are required for all track and 
rail operations, operating jackhammers, earth compacting equipment, and other areas when 
designated.  Tennis shoes, sandals and other similar shoes are not permitted. 

 
Other requirements may include, but not be limited to: 

 
• Respirators:  Respirators shall be worn when required. 

 
• Hearing Protection: Hearing protection shall be worn when required. 

 
• Fall Protection: Guardrail systems, safety nets, or personal fall protection must  

 be used during any activity where a worker is exposed to a fall hazard greater 
 than four (4) or six (6) feet depending on the work involved.  Full body safety  
          harnesses with seat support and shock absorbing lanyards are the only acceptable 
 fall protection outside of safety rails and nets. 

   
B. Housekeeping: 
 

OSHA Standard 1926.25, Subpart C, "General Safety & Health Provisions"  
 

C. Guardrails and Perimeter Protection: 
 

OSHA Standard 1926, Subpart M, "Floor and Wall Openings"  
 
D.   Concrete and Form Work: 
 

OSHA Standard 1926, Subpart Q, "Concrete and Masonry Construction"  
 
E. Reinforced Steel (Rebar) 
 

OSHA Standard 1926, Subpart Q, Concrete and Masonry Construction  
 
F. Excavations, Trenching, and Shoring: 
 

OSHA Standard 1926, Subpart P, "Excavation", including appendix A-F  
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G. Fire Protection and Prevention: 
 

OSHA Standard 1926, Subpart F, "Fire Protection and Prevention"; National Fire Protection 
Association (NFPA) Regulations; local fire codes. The Contractor shall, in addition to complying 
with the Federal, State, and Local Fire Codes and regulations, prohibit the presence or use of open 
fire. The Contractor shall require that temporary heating or warming devices be UL approved. 
 

H. Flammable and Combustible Liquids: 
 

OSHA Standard 1926, Subpart F, "Fire Protection and Prevention"; National Fire Protection 
Association (NFPA) Regulations; local fire codes.  

 
I. Confined Area (Space) Entry: 
  
         OSHA Standard 1910.146, “Permit Required Confined Spaces”. 
       

All confined space entry work is to be discussed with the RE and the on-site Safety 
Engineer/Supervisor forty-eight (48) hours prior to entry. The Confined Space Entry Permit (Form 
107, Attachments) shall be filled out by the Contractor and kept at the jobsite. The MTA Office of 
Safety, Quality Assurance & Risk Management (OSQARM) shall be notified forty eight (48) hours 
prior to confined space entry.  All completed, terminated or expired permits shall be submitted to 
the OSQARM within twenty four (24) hours of completion, termination, or expiration; Resident 
Engineer shall receive duplicate copy. 

 
         Evaluating the Environment: 
 

Tests for oxygen deficiency, flammability, and toxicity are to be made before any entry into a 
confined space. 

 
J. Mobile and Tower Crane Safety: 
 

OSHA Standard 1926.550-556, Subpart N -"Cranes, Derricks, Hoists, Elevators and Conveyors".  
 
K. Rigging Requirements: 
 
         OSHA Standard 1926.250-252, Subpart H - "Material Handling, Storage, Use and Disposal". 
 
L. Environmental Policy Statement: 
 

Refer to Section 01570 “Environmental Protection” of the contract. 
 
The environmental control issues will be specifically detailed within the individual bid packages, as 
they are developed. 

 
M. Hazard Communication Program Responsibilities: 
 

OSHA Standard 1926.59, Subpart D, - "Occupational Health and Environmental Controls”. 
OSHA Standard 1910.1200, “Hazard Communication”. 
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All chemicals brought on MTA property require prior approval from The Office of Safety, Quality 
Assurance & Risk Management. (Form 117).   Parts one (1) and two (2) of Form 117 must be 
completed for each MSDS submitted for evaluation. 
 

N. Use of Explosives/Blasting: 
 
          OSHA Standard 1926.900, Subpart U- “Blasting and Use of Explosives” 
 
 
8. APPLICABLE GOVERNMENT AGENCY AND INDUSTRY SAFETY STANDARDS: 
 
The Contractor shall comply with, but is not limited or precluded to, the safety standards and provisions 
of the following agencies, associations, councils, societies, etc. 

 
• Regulation, 49, CFR, Parts 27, 37, and 3 U.S.  Department of Transportation (DOT) (“American 

with Disabilities Act”). 
• Regulation 40 CFR 261 Environmental Protection Agency (EPA) Titled:  Identification and 

Listing of Hazardous Waste (Implemented by State DER (Dept. of Environmental Resources). 
• Regulation 40 CFR 403 General Pretreatment Regulations For Existing And New Sources Of 

Pollution (Sewer) 
• Regulation 49 CFR, Part 29, “Drug Free Workplace Act”. 
• Regulation 49 CFR, Part 653, 654 and 655, “Prevention of Alcohol and Prohibitive Drug Misuse 

in Transit Operations”. 
• Regulation 49 CFR 659 “Rail Fixed Guideway Systems: State Safety Oversight 
• Federal Transit Administration (FTA) and incorporated documents by reference or submission to 

and acceptance by MTA  and includes: 

1.  MIL-STD-882B “System Safety Program Plan Requirements” 
2. FTA “Recommended Emergency Preparedness Guidelines for Rail Transit Systems” 

 
• OSHA Standards 29 CFR 1926, Construction Standards 
• OSHA Standards 29 CFR 1910, General Industry Standards 
• COMAR 09.12.20 thru 33. Maryland Occupational Safety and Health 
• COMAR Title 26 Maryland Department of the Environment, 
• Underwriters Laboratories, Inc. 
• U.S. Army, Corp of Engineers 
• American Society for Testing of Materials (ASTM) 
• American National Standards Institute (ANSI) 
• National Fire Protection Association (NFPA) 
• Local and State Building and Fire Code Standards 
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Contractor Project Specific Safety and Health Plan Forms 
 
 
 
Form 102 

• Incident Investigation Report        

Form 102A  
• Witness Statement 

Form 107  
• Confined Space Entry Permit 

Form 108  
• Job Orientation Acknowledgement 

Form 109  
• Tool Box Safety Meeting 

Form 110  
• Contractor Daily Safety Audit Checklist 

Form 112  
• Safety Observation Notice 

Form 116  
• Safety Concern 

Form 117  
• MSDS Evaluation Request 

 
Form 118 

• Hot Work Permit 
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INCIDENT INVESTIGATION REPORT 
Form 102 

PART 1 
Date of Incident: Time of Incident: Date of Investigation: 
Company: Contract Number: 
Location of Incident: 
 
Describe what the employee was doing at the time of the incident: 
 
Did injury result?  Yes/No ____. If yes ;Employee Name(s) 

          ;SSN(s) 
          ;Proceed to Part 2 

 

PART 2 
Body part(s) affected: 
 
Disposition:  Employee Sent to 
Type of Injury: 
  

0Doctor   0Employee refused treatment 
0Emergency Room  0Result impression 
0Personal Physician 01st Aid Only 
0On-Site Medical Station 0Medical Recordable 
0Other   0Lost Time or Restricted Duty 

Employee Supervisor:  
Witnesses: 
Circle the Number of Identifying Contributing Factors: 
1. Absent/Improper Guarding 
2. Defective Equipment 
3. Weather/Temperature 
4. Inappropriate PPE 
5. Inadequate Housekeeping 
6. Slippery/Uneven Walking Surface 
7. Improper Layout of Work Area 
8. Inadequate Ventilation 
9. Inadequate Lighting or Noise Control 
10. Improper Storage or Placement of Materials 
11. Insect/Animals in Work Area 
12. No At Risk Condition Identified 
13. Other ____________ 
 
 

 
14. Operating Without Authority 
15. Improper Use of Equipment 
16. Inadequate Procedures 
17. Use of Defective Equipment/Tools 
18. PPE Not Used 
19. Inadequate/Inappropriate Training 
20. Improper Position or Posture 
21. Horseplay 
22. Altercation 
23. No At Risk Act Identified 
24. Other __________________________________ 
 

 
PART 3 
How Did The Incident Occur? 
What Object or Substance was Involved? 
Any Previous or Similar Incidents? Project Specific: Company Wide: 
What Factors Contributed to the Incident 
Was an SPA/JSA developed for the task being performed?  Yes/No ______.  If yes, attach a copy. 
 
What corrective actions are being taken to prevent recurrence?  Also list the person responsible for implementing and the target 
completion date for each item. 
________________________________________________________________________________________________________
____________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
 
 
Supervisor/Investigation Team Members: ______________________ __________________________   
    Name(s)   Signature(s)/Date 
 
FORM 102           2/00 
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WITNESS STATEMENT 

Form 102A 
 

Name: ______________________________________ Title: ______________________________ 
 
Social Security Number: ____________________ Date: _________ Time: ___________________ 
 
Temporary Address: ________________________________ Phone No.  _____________________ 
 
Permanent Address: _________________________________ Phone No. _____________________ 
 
________________________________________________________________________________ 
 
Location at Time of Incident: ________________________________________________________ 
 
Describe, to the best of your knowledge, what happened just before, during, and just after the 
incident: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_________________________________________________________________ 
 
__________________________________ 
Signature 
 
Attach to Incident Report 
 
 
 
 
 
 
FORM 102A           2/00 
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JOB ORIENTATION ACKNOWLEDGEMENT FORM 

Form 108 
 
 
My signature below acknowledges my completion of the project specific safety orientation and 
review of the security rules and regulations.  I agree to adhere to these, as well as all other 
specific project rules and regulations. 
 
Check as covered: 
 

  Eye Protection   Fire Protection 
  Head Protection   Interim Life Safety Measures 
  Foot Protection   Drug Policy 
  Clothing Requirements   Employee’s Guide to WC Managed Care 
  Fall Protection   MSDS Procedure 
  Scaffold Tagging Requirements   Security 
  Work Permit   Lockout Procedures 
  Hot Work Permit  

 
 
 
 
 
Project Identification Data Sheet 

 
 

Please Print Clearly 
 
Last Name: ________________________________ First Name: _________________________ 
 
SSN: ______-____-________ Employer: ____________________________________________ 
 
Trade: ___________________Contact Number: ______________________________________ 
 
Signature: _______________________________________________Date: _________________ 
 
A Photo ID will be required at the time the Project ID is issued. 
 
 
 
 
 
 
 
 
 
 
 
 
FORM 108           2/00 

CONTRACT NO.T-1342



TOOL BOX SAFETY MEETING 
Form 109 

 
This form is to be completed by supervisors for all safety meetings conducted. 
Use reverse side if necessary 
 

DATE:  
PRIME CONTRACTOR:  

SUBCONTRACTOR:  
CONDUCTED BY:  

SUBJECT(S)  
DISCUSSED:  

 
 
 
 
 
 
 
 

ATTENDEES 

PRINT NAME BADGE # SIGN NAME 
   

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 
 
 
 
 
 
 

Employees Comments: 

Safety Instructor Comments: 
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FORM 109           2/00 
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CONTRACTOR DAILY SAFETY AUDIT CHECKLIST 

 

Form 110 
This list is intended to be used as a starting point for your company.  Add exposures that are specific to your 
construction activities as necessary.  Look for other unsafe acts and conditions, and then document them so that 
corrective action can be taken and recorded 

Company Name____________________________ 
PROJECT NAME:__________________________________________________     
DATE:____________ 
JOB/PROJECT #: __________________________________________________ 
SUPERVISOR:         __________________________________________________ 
Reported injuries, and corrective actions, since last safety survey: (i.e. cut hand, debris in eye, back strain, etc..) 
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________ 
 

  

AREA/ITEM STATUS 

 Ok / Not Ok  

PROBLEM AND  
CORRECTIVE ACTION 

Control 
Completion 
Date/Initial

s 

1 Housekeeping 
 Walkways, exits, work areas, clear         
 Nails bent over or removed from scrap         
 Waste materials properly placed/cleaned up         
 Hazardous construction materials controlled         
 Waste bins emptied and placed throughout site  

Designated lunch areas kept clean and trash cans 
available                                                                         

  

    

  

2 Fall Protection 
 Scaffolds over 7 ½” properly tied off and guard rails 

in place 
      

 Scaffold planks and footings properly placed       
 Interior stair railings in place       
 Roof/floor openings properly protected       
 Ladders in good mechanical condition       
 Ladders properly used by tradespersons       
 Safety harnesses used if required, good anchorage 

points 
      

 Other       
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3 Falling Material 
 

 Construction materials secured to prevent them 
falling on workers 

      

 Construction materials secured to prevent them from 
being blown by wind or knocked 
over the edge of the roof 

      

 Pallets properly stacked and not tipping        
 Other       

4 Electrical 
 

 Electrical extension cords not frayed or cut exposing 
internal wiring 

      

 Electrical tool cords not frayed or cut exposing 
internal wiring 

      

 Grounding (GFCI) in use as required       
 Adequate lighting in work areas       
 Other       

5 Personal Protective Equipment 
 

 Safety Glasses / Goggles as required       
 Hard Hats if required       
 Gloves if required       
 Sturdy work shoes/boots or steel toed shoes if 

required 
      

 Other       

6 Machinery 
 

 Properly guarded       
 Properly used       
 Other       

7 Fire Protection 
 

 Flammables properly used/stored       
 Fire extinguishers on hand       
 Protective guards in place during welding and 

soldering to prevent flame from reaching 
combustible materials in the building walls  

      

 Other        
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JOB/PROJECT #: __________________________________________________ 

8 Public / Worker Protection 
 

 Barricades in place as necessary       
 Trenches 5’ and greater properly sloped or shored       
 Operations (such as rebar bending, etc.) not being 

conducted in active street 
      

 Fences installed as necessary/planned       
 Free standing chain link fences protected from 

falling on sidewalks/work areas  in the event of 
unexpected high winds 

      

 Other       
        

9 Vehicle Operation on Jobsite 
 

 Backup warning signals in operation       
 Speed properly controlled       
 Properly parked        
 Other       
        

10 Behavior Based Safety (BBS)       
 Employees following safety rules       
 Unsafe acts observed (i.e. unsafe lifting/material 

handling could lead to a muscle strain) 
      

 Good safety culture observed (i.e. employees follow 
safety rules when they are on their own and no one 
is observing them).  

      

 Other areas of behavior that need to be addressed        
        

11 OTHER       
        
        
        
        
        

SUPERVISOR:         __________________________________________________ 
Reported injuries, and corrective actions, since last safety survey: (i.e. cut hand, debris in eye, back strain, etc..) 
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________ 
FORM 110          02/00 

CSHPG-27 
 CONTRACT NO.T-1342



CSHPG-28 
 

 
 
                                SAFETY OBSERVATION NOTICE 

Form 112 
 
To Prime Contractor: ________________________________________ Date: _______________ 
 

The Resident Engineer is formally notifying the Prime Contractor Party that the following condition(s) 
are in non-compliance with the safety requirement established for the Project:  

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
      Originator: _____________________________ 
 
Prime Contractor’s Corrective Action:     Date: ______________ 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_________________________________________________________ 

 
Corrective Action Completed: Yes  No 
 
Safety Engineer/Supervisor/Designee: ___________________________ Date: ______________ 
 
 
FOLLOW UP 
 

  Complete 
  Incomplete 

  2nd Notice Sent: _________________ 
  Completion Sign-off 

 Originator: __________________________________________ Date: ______________ 
 
 
 
cc: __________________/________________________ 
OSQARM / MTA Construction Division Safety 
  
 . 
 
 
FORM 112           2/00 
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SAFETY CONCERN 
Form 116 

 
Date;__________________________________ NO.______ 
Here’s MY CONCERN.   Describe safety condition that should be improved, changed, or corrected.  (Please print, 
type or write clearly – use black ink.  If more room is needed, attach additional sheets. 
 
 
 
 
 
 
 
 
 
 
 
 
Here’s  MY RECOMMENDED CORRECTIVE ACTION 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Name:______________________________ 

 
 
Contractor:_____________________________ 

 
Address:____________________________ 

 
Employee No:__________________________ 

 
Telephone #/Ext._____________________ 

 
Receipt Acknowledged:__________________ 
                                      Resident Engineer 

 
 
 
 
 
FORM 116           2/00 
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HERE’S MY SAFETY CONCERN 
Instructions 

 
1. Enter your concern on the Safety Concern blank. 
 
  a. Use sheets of plain paper if you need additional space. 
  b. Draw a sketch if you think it will help. 
 
2. In the lower portion of the SC blank, enter your name, address, telephone number or extension, department, 
and employee number so the canary copy can be returned to you with response to your concern. 
 
3. Seal the completed form and any attachments in an envelope and submit to: 

Resident Engineer 
 

FORM 116           2/00 
 

 
 
 

CSHPG-30 
 CONTRACT NO.T-1342



                                                               
 

Form 117 
Material Safety Data Sheet (MSDS) Evaluation Request                                   

 
Send to this form along with a legible English language MSDS and any other related information to:

Dennis Rafferty Sr., Manager Occupational Safety & Health, 1515 Washington Blvd., Baltimore, Md. 21230 
drafferty@mta.maryland.gov 

PART 1 (Completed by Sales Representative) 

Name Of Product To Be Evaluated: Date 
 
Manufacture’s Name, Address & Phone:  
 
 
Sales Representative’s Name And Phone Number: 
 
 
Distribution Company’s Name, Address & Phone: 
 
 

PART 2  (Completed by End User – MTA or Contractor) 
Describe the location and intended use. IE – Spray application on vehicle to remove graffiti. 

Location Used: 
 
 
Intended Use: 
 
 

 
 

 

Requested By Date 

PART 3  (Office of Safety Determination)  

 Date 
This Product Is: 
   Approved For Test Only See Restrictions Below 
 
   Approved For MTA Use As Directed
 
   Approved With Attached Restrictions Below 
 
   Not Approved For MTA Use
 
Restrictions: 
 
MTA MSDS Reference Number: 

Approved By:  

Rev 03.11 djr Form 117 
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MARYLAND TRANSIT ADMINISTRATION 
 

FORM 118 
 

HOT WORK PERMIT  
  
 
DATE ISSUED __________________________  VALID UNTIL ___________________ 
 
BUILDING ________________________ BUILDING # _______ PROJECT # ___________      ____   
 
LOCATION OF WORK ______________________________________________________________ 
 
CONSTRUCTION PROJECT MANAGER/PHONE # ______________________________________ 
 
CONTRACTOR/PHONE # ___________________________________________________ ________ 
 
The location where this work will take place will be examined before the start of cutting/welding 
operations and all the appropriate precautions (including any that exceed those outlined below) will be 
taken. 
 
Signed (at issue of permit) _________________________________________ Date _______ _______ 
 
Print name _________________________________________________________________________ 
 
 
 FIRE SAFETY PRECAUTIONS 
 
BEFORE THE WORK - All of the following precautions must be taken: 
 

 Cutting and/or welding equipment must be thoroughly inspected and found to be in good repair, free 
of damage or defects. 

 
 A multi-purpose dry chemical, portable fire extinguisher must be located such that it is immediately 

available to the work and is fully charged and ready for use. 
 

 At least one fire alarm pull station or means of contacting the fire department (i.e. site telephone) 
must be available and accessible to person(s) conducting the cutting/welding operation. 

 
 Floor areas under and at least 35 feet around the cutting/welding operation must be swept clean of 

combustible and flammable materials. 
 

 All construction equipment fueling activities and fuel storage must be relocated at least 35 feet away 
from the cutting/welding operation. 

 
Where applicable, the following precautions will also be taken before the work begins: 
 

 Fire resistant shields (fire retardant plywood, flameproof tarpaulin, metal, etc.), must cover 
combustible floors. 

 
 Spark/slag catchers (fire retardant plywood, flameproof tarpaulins, metal, etc.) must be suspended 

below any elevated cutting/welding operation. 
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 All floor and wall openings must be covered to prevent sparks/slag from traveling to other, 
unprotected areas. 

 
 Containers in or on which cutting/welding will take place must be purged of flammable vapors. 

 
DURING / AFTER THE WORK - The following precautions will be taken:  
 

 Person(s) must be assigned to a fire watch during and for at least 30 minutes after all cutting/welding 
ceases. 

 
 Fire watch person(s) are to be supplied with multi purpose dry chemical, portable fire extinguisher 

and trained in its use. 
 

 A fire alarm pull station or means of contacting the fire department (i.e. site telephone) available and 
accessible to fire watch person(s). 

 
The location where this work will take place has been examined before the start of cutting/welding 
operations and all the appropriate precautions have been taken.  Responsible party to sign under Signature 
1 for each date. 
 
The work area and all adjacent areas to which sparks and heat might have spread (including floor levels 
above and below and on opposite side of walls) were inspected 30 minutes after the cutting and or 
welding operations ceased for the day and were found to be fire safe.  Responsible party to sign under 
Signature 2 for each date. 
 
 
    Signature 1    Signature 2 
 
Date __________  Before ___________________  After _______________ 
 
Date __________  Before ___________________ After _______________ 
 
Date __________  Before ___________________ After _______________ 
 
Date __________  Before ___________________ After _______________ 
 
Date __________  Before ___________________ After _______________ 
 
Date __________  Before ___________________ After _______________ 
 
Date __________  Before ___________________  After _______________ 
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GENERAL PROVISIONS 
GP - SECTION 1 

DEFINITIONS AND TERMS 
 
GP-1.01 GENERAL 
 
Wherever in these General Provisions or in other Contract Documents the following terms or 
abbreviations are used, the meaning shall be as follows: 
 
GP-1.02 ORGANIZATIONAL STRUCTURE 
 
The Maryland Department of Transportation is composed of the following Administrations: 
 
 (i)    Maryland Port Administration 
 (ii)   Maryland Transit Administration 
  (iii)  State Highway Administration 
  (iv)   Maryland Aviation Administration 
  (v)    Motor Vehicle Administration; and 
  (vi)   Office of the Secretary, Administration 
 
GP-1.03 ORGANIZATIONAL DEFINITIONS 
 
Administration - The word "Administration" shall mean any one of the Administrations 
within the Maryland Department of Transportation, as listed in GP-1.02. 
 
Administrator - The chief executive officer of an Administration. 
 
Department - The word "Department" shall mean the Maryland Department of 
Transportation. 
 
Engineer - Any person designated by the Administrator or the procurement officer, acting 
directly or through his duly authorized representative, such representative acting within the 
scope of the particular duties assigned to him or of the authority given him. 
 
Inspector - The authorized representative of the procurement officer assigned to make 
detailed inspection of any or all portions of the work, or materials therefor. 
 
Procurement Officer - Any person authorized by a State agency in accordance with law or 
regulations to formulate, enter into, or administer Contracts or make written determinations 
and findings with respect to them. The term also includes an authorized representative acting 
within the limits of authority. 
 
Secretary - The chief executive officer of the Maryland Department of Transportation. 
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GP-1.04 ABBREVIATIONS 
 
AAN        American Association of Nurserymen 
AAPA       American Association of Port Authorities 
AAR        Association of American Railroads 
AASHTO     American Association of State Highway and Transportation Officials 
ACI        American Concrete Institute 
AIA        American Institute of Architects 
AIEE       American Institute of Electrical Engineers 
AISC       American Institute of Steel Construction 
AISI       American Iron and Steel Institute 
ANSI       American National Standards Institute 
ARA        American Railway Association 
AREA       American Railway Engineering Association 
ASCE       American Society of Civil Engineers 
ASHRAE     American Society of Heating, Refrigeration and                          

Air-Conditioning Engineers 
ASLA       American Society of Landscape Architects 
ASME       American Society of Mechanical Engineers 
ASTM       American Society for Testing and Materials 
ATA        American Transit Association 
AWWA       American Water Works Association 
AWS        American Welding Society 
AWPA       American Wood Preservers Association 
AGC        Associated General Contractors of America 
BOCA       Building Officials Conference of America 
COMAR      Code of Maryland Regulations 
CRSI       Concrete Reinforcing Steel Institute 
EEI        Edison Electric Institute 
EIA        Electronic Industries Association 
EPA        Environmental Protection Agency 
FAA        Federal Aviation Administration, U.S. Department of  Transportation 
FCC        Federal Communications Commission 
FHWA    Federal Highway Administration, U.S. Department of                      

Transportation 
FRA        Federal Railway Administration, U.S. Department of  Transportation 
FSS        Federal Specifications and Standards, General Services Administration 
IEEE       Institute of Electrical and Electronic Engineers 
IES        Illuminating Engineers Society 
IPCEA      Insulated Power Cable Engineers Association 
IRT       Institute for Rapid Transit 
MBMA       Metal Building Manufacturers' Association 
MSMT  Maryland Standard Method of Tests (as developed by the State Highway 

Administration) 
MUTCD      Manual on Uniform Traffic Control Devices 
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NBFU       National Board of Fire Underwriters 
NBS        National Bureau of Standards 
NEC        National Electric Code 
NEMA       National Electrical Manufacturers' Association 
NFPA       National Fire Protection Association 
OSHA       Occupational Safety and Health Administration 
RLMI Reflector and Lamp Manufacturers' Institute 
SAE        Society of Automotive Engineers 
SAWP Society of American Wood Preservers 
ULI Underwriters Laboratories, Incorporated 
UMTA Urban Mass Transportation Administration, U.S. Department of 

Transportation 
 
GP-1.05 DEFINITIONS 
 
Award - The decision by a procurement agency to execute a purchase agreement or Contract 
after all necessary approvals have been obtained. 
 
Bid - A statement of price, terms of sale, and description of the supplies, services, 
construction or construction-related services offered by a bidder to the State in response to 
an Invitation for Bids. 
 
Bid Bond - See Proposal Guaranty. 
 
Bid Form - The approved form on which an Administration requires bids to be set forth and 
submitted. 
 
Bidder - A person formally submitting a bid for the work contemplated, acting directly or 
through a duly authorized representative. 
 
Board - The Board of Public Works of the State of Maryland. 
 
Business - A corporation, partnership, individual, sole proprietorship, joint venture, or any 
other legal entity through which commercial activity is conducted. 
 
Calendar Day - Every day shown on the calendar, Saturdays, Sundays and holidays 
included. 
 
Change Order - A written order signed by the responsible procurement officer, directing a 
Contractor to make changes which the changes clause of a Contract authorizes the 
procurement officer to order with or without the consent of the Contractor. 
 
Construction - The process of building, altering, repairing, improving or demolishing any 
structure, building, or other improvement to real property. 
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Contract - Any agreement entered into by a procurement agency for the acquisition of 
supplies, services, construction, construction related services, architectural services or 
engineering services. 
 
Contract does not include: 
 

(1) Collective bargaining agreements with employee organizations or 
agreements creating employer employee relationships, as defined in Article 
4A, Section 15A(a) (3), Annotated Code of Maryland. 

 
(2) Medicaid, Medicare, Judicare, or similar reimbursement contracts which user 

eligibility and cost are set by law or regulation. 
 
Contract Documents - The written agreement executed between an Administration and the 
successful bidder, covering the performance of the work and furnishing of labor, equipment 
and materials, by which the Contractor is bound to perform the work and furnish the labor, 
equipment and materials, and by which the Administration is obligated to compensate him 
therefor at the mutually established and accepted rate or price.  The Contract shall include 
the Invitation for Bids, Notice to Contractors, Instructions to Bidders, Proposal, Contract 
Forms and Bonds, General Provisions, Specifications, Supplemental Specifications, all 
Special Provisions, all Technical Provisions, all Plans and Notices to Proceed, also any 
written Change Orders and Supplemental Agreements that are required to complete the 
construction of the work in an acceptable manner, including authorized extension thereof. 
 
Contract Drawings - See definition of "Plans". 
 
Contract Item (Pay Item) - An item of work specifically described and for which a price, 
either unit or lump sum, is provided.  It includes the performance of all work and the 
furnishing of all labor, equipment, and materials, described herein or described in any 
Supplemental Specifications or Special Provisions. 
 
Contract Modification - Any written alteration in the Specifications, delivery point, date of 
delivery, Contract period, price, quantity, or other provision of any existing Contract, 
whether accomplished in accordance with a Contract Provision, or by mutual action of the 
parties to the Contract.  It includes change orders, extra work orders, supplemental 
agreements, Contract amendments, or reinstatements. 
 
Contractor - Any person having a Contract with a procurement agency.  Contractor does 
not include an employee with an employment Contract, or an employee organization with a 
collective bargaining agreement. 
 
Day - Calendar day unless otherwise designated. 
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Invitation for Bids - Any document, whether attached or incorporated by reference, used for 
soliciting bids under procurement by competitive sealed bidding and small procurement 
procedures including requests for quotations. 
 
Materials - Any substances specified for use in the construction of the project and its 
appurtenances. 
 
Notice to Contractors - The advertisement for Bids for all required work or materials.  Such 
advertisement will indicate the location and magnitude of the work to be done or the 
character and quantity of the material to be furnished and the time and place of the opening 
of bids. 
Notice to Proceed - A written notice to the Contractor of the date on or before which he 
shall begin the prosecution of the work to be done under the Contract. 
 
Payment Bond - Security as stated in COMAR 21.06.07.01B as a guarantee that Contractor 
will pay in full all bills and accounts for materials and labor used in the work, as provided by 
law. 
 
Performance Bond - Security as stated in COMAR 21.06.07.01B, guaranteeing complete 
performance of the Contract. 
 
Person - Any individual or a corporation, partnership, sole proprietorship, joint stock 
company, joint venture, unincorporated  
association, union, committee, club, or other organization or legal entity.  
 
Plans - The official drawings issued by the Administration as part of the Contract 
Documents, including those incorporated in the Contract Documents by reference. 
 
Proposal - The response by an offeror to a request for proposals issued by a procurement 
agency to obtain goods or labor.  The response may include but is not limited to an offeror's 
price and terms for the proposed Contract, and description of technical expertise, work 
experience and other information as requested in the solicitation.  As used herein the word 
"proposal" means "bid". 
 
Proposal Guaranty - The security, in the form stated in COMAR 21.06.07.01B, designated 
in the Proposal, to be furnished by the offeror as a guaranty of good faith to enter into a 
Contract with the State, if the work of constructing the improvement is awarded to him. 
 
Responsible Bidder or Offeror - A person who has the capability in all respects to perform 
fully the Contract requirements, and the integrity and reliability that shall assure good faith 
performance. 
 
Responsive Bid - A bid submitted in response to an Invitation for Bids that conforms in all 
material respects to the requirements contained in the Invitation for Bids. 
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Specification - A written description of functional characteristics, or the nature of a 
construction item to be procured.  It may include a statement of any of the user's 
requirements and may provide for inspection, testing, or preparation of a construction item 
before procurement. 
 
State - The State of Maryland acting through its authorized representative. 
 
Subcontractor - Any person undertaking the construction of a part of the work under the 
terms of the Contract, by virtue of an agreement with the Contractor, who, prior to such 
undertaking, receives the (consent of the surety and the) approval of the Administration. 
 
Superintendent - The executive representative of the Contractor authorized to receive and 
execute instructions from the procurement officer, and who shall supervise and direct the 
construction. 
 
Supplemental Specifications - Additions and revisions to the Standard Specifications.  
Generally include new or improved procedures, construction items or materials developed 
subsequent to the publication of Standard Specifications. 
 
Surety - The corporate body bound with and for the Contractor, for the full and complete 
performance of the Contract, and for the payment of all debts pertaining to the work.  When 
applying to the Bid Bond, it refers to the corporate body which engages to be responsible in 
the execution by the bidder of a satisfactory Contract. 
 
Work - Work shall be understood to mean the furnishing of all labor, materials, equipment, 
and other incidentals necessary to the successful completion of the project and the carrying 
out of all the duties and obligations imposed by the Contract. 
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 GP - SECTION 2 
 BIDDING REQUIREMENTS AND CONDITIONS 
 
GP-2.01 BID IRREVOCABLE 
 
Unless otherwise provided in the Invitation for Bids, bid prices are irrevocable for 90 days 
following bid opening. 
 
GP-2.02 CONTENTS OF BID FORMS 
 
All papers included in, bound thereto or attached to the bid form are necessary parts thereof 
and shall not be detached, separated or altered. The Plans, Specifications, Supplemental 
Specifications, referred to in the Specifications, and all other Contract Documents will be 
considered a part of the bid form whether attached thereto or not. 
 
GP-2.03 INTERPRETATION OF QUANTITIES IN BID SCHEDULE 
 
Where designated as estimated quantities, the quantities in the prepared bid schedule are 
approximate only.  Payment to the Contractor will be made only for the actual quantities of 
work performed or materials furnished in accordance with the Contract and as provided in 
GP-4.04, Variations in Estimated Quantities. 
 
GP-2.04 SITE INVESTIGATION 
 
The Contractor acknowledges that he has investigated and satisfied himself as to the 
conditions affecting the work, including but not restricted to those bearing upon 
transportation, disposal, handling and storage of materials, availability of labor, water, 
electric power, roads and uncertainties of weather, river stages, tides or similar physical 
conditions at the site, and confirmation and conditions of the ground, the character of 
equipment and facilities needed preliminary to and during prosecution of the work.  The 
Contractor further acknowledges that he has satisfied himself as to the character, quality and 
quantity of surface and subsurface materials or obstacles to be encountered insofar as this 
information is reasonably ascertainable from an inspection of the site, including all 
exploratory work  done by the State, as well as from information presented by the drawings 
and specifications made a part of this Contract.  Any failure by the Contractor to acquaint 
himself with the available information may not relieve him from responsibility for estimating 
properly the difficulty or cost of successfully performing the work.  The State assumes no 
responsibility for any conclusions or interpretations made by the Contractor on the basis of 
the information made available by the State. 
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GP-2.05 TAXES - RESPONSIBILITY FOR PAYMENT, EXEMPTIONS, FORMS 
TO FILE, ETC. 
 

(a) The Contractor is responsible for, and by submitting a bid agrees to pay, all 
retail sales, income, real estate, sales and use, transportation and special taxes 
applicable to and assessable against any materials, equipment, processes and 
operations incident to or involved in the construction.  The Contractor is 
responsible for ascertaining and acquainting himself with such taxes and 
making all necessary arrangements to pay same. 

 
(b) The Contractor shall indicate its Federal Tax Identification or Social Security 

number on the face of each invoice billed to the Administration. 
 

(c) The Administration or the Comptroller of the Treasury may withhold any 
payment under this Contract until the Contractor and any subcontractors 
performing any duties under this Contract have paid all State taxes or other 
obligations due the State of Maryland.  The taxes or other obligations shall be 
resolved either by set-off of the amount due the Contractor against the 
amounts due the State or by direct payment. 

 
GP-2.06 PREPARATION OF BID 
 

(a) The bidder shall submit his bid upon the blank form(s) furnished by the 
Administration.  The bidder shall specify a price in dollars and cents for each 
pay item given, and shall show the products of the respective unit prices and 
quantities written in figures in the column provided for that purpose, together 
with the total amount of the bid obtained by adding the amounts of the 
several items. 

 
(b) The bid form(s) shall be filled out legibly in ink or typed.  The bid, if 

submitted by an individual, shall be signed by such member or members of 
the partnership as have authority to bind the partnership; if submitted by a 
corporation, the same shall be signed by an officer, and attested by the 
corporate secretary or an assistant corporate secretary.  If not signed by an 
officer, as aforesaid, there must be attached a copy of that portion of the 
By-Laws or a copy of a Board resolution, duly certified by the corporate 
secretary, showing the authority of the person so signing on behalf of the 
corporation.  In lieu thereof, the corporation may file such evidence with the 
Administration, duly certified by the corporate secretary, together with a list 
of the names of those officers having authority to execute documents on 
behalf of the corporation, duly certified by the corporate secretary, which 
listing shall remain in full force and effect until such time as the Adminis-
tration is advised in writing to the contrary.  In any case, where a bid is 
signed by an Attorney in Fact, the same must be accompanied by a copy  of 
the appointing document, duly certified.  All bids shall be signed in ink.  All 
erasures or alterations shall be initialed by the signer in ink. 
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 (c) Bid Samples and Descriptive Literature.  If the Invitation for Bids requires 
the bidder to furnish samples or descriptive literature, it shall be submitted 
with the bid, unless the Invitation for Bids provides otherwise. 

 
(d) Offerors shall identify those portions of their proposals which they deem to 

be confidential, proprietary information or trade secrets and provide any 
justification of why such materials should not be disclosed by the State under 
the Maryland Public Information Act, Section 10-611 et seq. of the State 
Government Article of the Annotated Code of Maryland. 

 
GP-2.07 PROPOSAL GUARANTY 
 

(a) No bid will be considered for any Contract in excess of $100,000 unless 
accompanied by a guaranty in an amount not less than 5 percent of the 
amount bid, or such amount as may be specified elsewhere in the bid 
documents and made payable to the State of Maryland. 

 
(b) Acceptable forms of security for bid guaranty shall be: 

 
(1) A bond in a form satisfactory to the State underwritten by a surety 

company authorized to do business in this State; 
 
(2) A bank certified check, bank cashier's check, bank treasurer's check, 

or trust account; 
 
(3) Pledge of securities backed by the full faith and credit of the United 

States government or bonds issued by the State of Maryland; or 
 
(4) Cash - if submitted pursuant to COMAR 21.06.07.01C. 

 
GP-2.08 DELIVERY OF BIDS 
 
Each bid must be submitted in a sealed envelope plainly marked to indicate its contents.  
When sent by mail, the sealed bid must be addressed to the Administration at the address and 
in care of the official in whose office the bids are to be received.  All bids shall be filed prior 
to the time and at the place specified in the Notice to Contractors.  Bids received after the 
time for opening of bids will be treated in accordance with the provisions of GP-2.12. 
 
GP-2.09 COMMUNICATIONS AND INTERPRETATIONS - PRIOR TO BID 
OPENING 
 
Any information regarding the requirements or the interpretation of any provision of the 
General Provisions, Special General Provisions, Specifications or any part of the bidding 
documents shall be requested, in writing, from the procurement officer, and delivered no 
later than 10 days prior to the scheduled date of bid opening.  Responses to questions or 
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 inquiries having  any material effect on the bids shall be made by written addenda, or by 
written notice sent to all prospective bidders.  DO NOT MAKE VERBAL INQUIRIES. 
 
Any verbal interpretations or oral pre-bid statements made by State employees or their 
representatives shall not be binding upon the State. 
 
GP-2.10 AMENDMENTS TO INVITATIONS FOR BIDS 
 

(a) Form.  Each amendment to an Invitation for Bids shall be in writing and 
identified as such. 

 
(b) Acknowledgements.  Unless otherwise provided, the bidder shall 

acknowledge receipt of all amendments. 
 
GP-2.11 PRE-OPENING MODIFICATION OR WITHDRAWAL OF BIDS 
 

(a) Procedure.  Bids may be modified or withdrawn by written notice received 
in the office designated in the Invitation for Bids before the time and date set 
for bid opening.  A telegraphic modification or withdrawal received by 
telephone from the receiving telegraph company office before the time and 
date set for bid opening shall be effective if the telegraph company confirms 
the telephone message by sending a written copy of the telegram showing 
that the message was received at the telegraph company's office before the 
time and date set for bid opening. 

 
(b) Disposition of Bid Security.  If a bid is withdrawn in accordance with this 

regulation, the bid security, if any, shall be returned to the bidder. 
 
GP-2.12 LATE BIDS, LATE WITHDRAWALS, AND LATE MODIFICATION 
 

(a) Policy.  Any bid received at the place designated in the solicitation after the 
time and date set for receipt of bids is late.  Any request for withdrawal or 
request for modification received at the place designated in the solicitation 
after the time and date set for receipt of bids. 

 
(b) Treatment.  A late bid, late request for modification, or late request for 

withdrawal may not be considered.  Late bids will be returned to the bidder 
unopened.  Upon written approval of the Office of the Attorney General, 
exceptions may be made when a late bid, withdrawal, or modification is 
received before Contract award, and the bid, withdrawal, or modification 
would have been timely but for the action or inaction of State personnel 
directing the procurement activity or their employees. 

 
 NOTE: Provision GP-2.12(b) does not apply to Federal Aid projects. 

CONTRACT NO.T-1342



GP - 11 
 
 

GP-2.13 OPENING AND RECORDING OF BIDS 
 

(a) Opening and Recording.  Bids and modifications shall be opened publicly, 
at the time, date, and place designated in the Invitation for Bids.  The name of 
each bidder, the bid price, and such other information as is deemed 
appropriate shall be read aloud or otherwise made available.  This 
information also shall be recorded at the time of bid opening.  The bids shall 
be tabulated or a bid abstract made.  The opened bid shall be available for 
public inspection at a reasonable time after bid opening but in any case 
before Contract award except to the extent the bidder designates trade secrets 
or other proprietary data to be confidential as set forth in COMAR 21.  
Material so designated shall accompany the bid and shall be readily separable 
from the bid in order to facilitate public inspection of the nonconfidential 
portion of the bid.  Prices, makes, and model or catalog numbers of the items 
offered, deliveries, and terms of payment shall be publicly available at a 
reasonable time after bid opening but in any event before Contract award 
regardless of any designation to the contrary at the time of bid opening. 

 
(b) Confidential Data.  The procurement officer shall examine the bids to 

determine the validity of any requests for nondisclosure of trade secrets and 
other proprietary data identified in writing. Confidential, proprietary 
information, and trade secrets furnished by a bidder or offeror may be 
disclosed to another State agency if there is a need for the information and 
may not be disclosed outside of State government except as provided by the 
Public Information Act or other applicable laws of this State. 

 
GP-2.14 MISTAKES IN BIDS 
 

(a) Mistakes Discovered Before Opening.  A bidder may correct mistakes 
discovered before the time and date set for bid opening by withdrawing or 
correcting the bid as provided in GP-2.11. 

 
(b) Confirmation of Bid.  If the procurement officer knows or has reason to 

conclude that a mistake may have been made, the bidder may be required to 
confirm the bid.  Situations in which confirmation may be requested include 
obvious, apparent errors on the face of the bid or a bid unreasonably lower 
than the other bids submitted.  If the bidder alleges mistake, the bid may be 
corrected or withdrawn upon written approval of the Office of the Attorney 
General if any of the following conditions are met: 

 
(1) If the mistake and intended correction are clearly evident on the face 

of the bid document, the bid shall be corrected to the intended correct 
bid and may not be withdrawn.  Examples of mistakes that may be 
clearly evident on the face of the bid document are typographical 
errors, errors in extending unit prices, transposition errors, and 
arithmetical errors. 

 
(2) A bidder may be permitted to withdraw a low bid if: 
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     (a) A mistake is clearly evident on the face of the bid 

document but the intended correct bid is not similarly 
evident; or 

     (b) The bidder submits proof of evidentiary value which 
clearly and convincingly demonstrates that a mistake was 
made. 

 
(c) Mistakes Discovered After Award.  Mistakes may not be corrected after 

award of the Contract except when the procurement officer and the head of a 
procurement agency makes a determination that it would be unconscionable 
not to allow the mistake to be corrected.  Changes in price are not permitted.  
Corrections shall be submitted to and approved by the Office of the Attorney 
General. 

 
GP-2.15 MINOR IRREGULARITIES OR INFORMALITIES 
 

(a) General.  Minor irregularities or informalities in bids, as defined below, may 
be waived if the procurement officer determines that it shall be in the State's 
best interest.  The procurement officer may either give a bidder an 
opportunity to cure any deficiency resulting from a technicality or minor 
irregularity in its bid, or waive the deficiency where it is to the State's 
advantage to do so. 

 
 When at any public opening of bids, a bid appears to be irregular, as herein 

specified, this fact may be announced when read.  Said bid shall be read as 
other bids and then referred to the procurement officer for consideration and 
appropriate action thereon in accordance with these General Provisions, Law 
and Regulation. 

 
   A minor irregularity is one which is merely a matter of form and not of 

substance or pertains to some immaterial or inconsequential defect or 
variation of a bid or proposal from the exact requirement of the solicitation,  
the correction or waiver of which would not be prejudicial to other bidders or 
offerors.  The defect or variation in the bid or proposal is immaterial and 
inconsequential when its significance as to price, quantity, quality, or 
delivery is trivial or negligible when contrasted with the total cost or scope of 
the supplies or services being procured and the intent and meaning of the 
entire bid or proposal is clear. 
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GP-2.16 CANCELLATION OF INVITATIONS FOR BIDS 
 

(a)  Before opening of bids a solicitation may be canceled in whole or in part 
when the State determines this action is fiscally advantageous or otherwise in 
its best interest. 

 
(b) When a solicitation is canceled before bid opening, the bids shall be returned 

to the vendors submitting them and notice of cancellation shall be included. 
 
GP-2.17 REJECTION OF INDIVIDUAL BIDS OR PROPOSALS 
 

(a) Any bid may be rejected in whole or in part when it is in the best interest of 
the State to do so. 

 
(b) Reasons for rejection of a bid may include but are not limited to: 

 
(1) The bid is not responsive i.e., it does not conform in all material 

respects to the solicitation. 
 
(2) Unreasonable price; 
 
(3) The bidder submitting the bid is determined to be nonresponsible.  A 

determination of nonresponsibility may be made for, but is not 
limited to, any of the following reasons: 

 
(a) Bidder debarred or ineligible and period of debarment or 

ineligibility not expired. 
 

(b) The unit prices contained in a bid are unbalanced. 
 

(c) Evidence of collusion among bidders. 
 

(d) Inadequate quantity and/or quality of experience, plant, 
equipment, financing, manpower or other resources required 
to perform the Contract.  
 

(e) Bidder's workload which, in the judgement of the 
Administration, might hinder or prevent the prompt comple-
tion of the subject work if awarded. 
                

(f) Default by the bidder on other Contracts. 
    

(g) Failure to pay or satisfactorily settle all reasonable and just 
bills due for labor and material on prior or current Contracts. 
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 (h) The same person has an interest in more than one bid on a 
Contract exclusive of being named by another bidder as a 
subcontractor. 

 
(i) Failure to perform satisfactorily on other Contracts awarded, 

and the conditions leading to unsatisfactory performance 
remain unresolved.  
 

(j) Any other reason affecting the bidder's ability to perform, or 
record of business integrity.  
 

(k) Bidder not otherwise qualified and eligible to receive an 
award under applicable laws and regulations.  

 
(4) The bidder or offeror fails to supply information to the procurement 

officer promptly, after notification from the procurement officer that 
such information is required in connection with a determination to be 
made pursuant to this GP-2.17. 

 
GP-2.18 REJECTION OF ALL BIDS 
 

(a) After opening of bids or proposals but before award, all bids or proposals 
may be rejected in whole or in part when the procurement officer, with the 
approval of the agency head or his designee, determines that this action is 
fiscally advantageous or otherwise in the State's best interest. 
 

(b) A notice of rejection of all bids shall be sent to all vendors that submitted 
bids, and bids which have been opened shall be retained by the 
Administration. 

 
GP-2.19 BID EVALUATION AND AWARD 
 

(a) General.  The Contract is to be awarded to the responsible and responsive 
bidder whose bid meets the requirements and evaluation criteria set forth in 
the Invitation for Bids, and is either the lowest bid price or lowest evaluated 
bid price. 
 

(b) Determination of Lowest Bidder.  Bids shall be evaluated to determine  
which bidder offers the lowest cost to the State in accordance with the 
evaluation criteria set forth in the Invitation for Bids. 
 

   Except as otherwise provided under GP-2.14 Mistakes in Bids: 
 

(1) The unit price will govern in the event of a discrepancy 
between the unit price bid and the extended price (product of 
unit price multiplied by the quantity). 
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(2)  The sum of the extended prices will govern in the event of a 
discrepancy between the total lump sum bid and the extended 
prices. 

 
(3)  The written words will govern in the event of a discrepancy 

between the prices written in words and the prices written in 
figures. 

 
(4) If a unit price has been omitted, the unit price will be 

determined by dividing the extended price by the quantity. 
 
   The Administration reserves the right to make the award by 

item, or groups of items, or total bid if it is in the best interest 
of the State to do so unless the bidder specifies in his bid that 
a particular or progressive award is not acceptable. 

 
(c) Award.  Upon determination of the lowest bidder, review of the bid for 

responsiveness, and satisfaction that the bidder is responsible, the Contract 
may be awarded to that bidder.  A Contract may be awarded to a bidder 
offering a higher quality item than that designated in the Invitation for Bids if 
that bidder is also the lowest responsive and responsible bidder. 

 
GP-2.20 TIE BIDS 
 

(a) Definition.  Tie bids are responsive bids from responsible bidders that are 
identical in price, terms and conditions and which meet all the requirements 
and evaluation criteria set forth in the Invitation for Bids. 
 

(b) Award.  In the instance of tie bids, the award shall be made in accordance 
with COMAR 21.05.02.14.  If identical low bids are received from an in-
State and out-of-State bidder, the award shall be made to the in-State bidder.  
If identical low bids are received from in-State bidders or from out-of-State 
bidders, a drawing shall be conducted, and a witness shall be present to verify 
and certify the result. 

 
GP-2.21 RESIDENT BUSINESS PREFERENCE 
 

(a) When awarding a Contract by competitive sealed bidding, if the State in 
which a nonresident firm submitting the lowest responsible bid is located 
gives a competitive advantage to its resident businesses, a procurement 
agency may give an identical competitive advantage to the Maryland firm 
submitting the lowest responsive and responsible bid in order to determine 
Contract award. 
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 (b) A competitive advantage may include: 
 

(1) A percentage preference; 
 
(2) An employee residency requirement; 
 
(3) Any other provision that favors a nonresident firm over a Maryland 

firm. 
 

(c) This provision GP-2.21 shall not apply if it conflicts with any Federal grant 
or regulation affecting this Contract. 

 
GP-2.22 MULTIPLE OR ALTERNATE BIDS 
 
Unless multiple or alternate bids are requested in the solicitation, these bids may not be 
accepted.  However, if a bidder clearly indicates a base bid, it shall be considered for award 
as though it were the only bid submitted by the bidder. 
 
GP-2.23 BID PROTESTS 
 
A bid protest must be in writing and filed with the procurement officer.  Oral objections, 
whether or not acted on, are not protests. 
 

(a) Time for Filing. 
 

(1) A bid protest shall be filed not later than 7 days after the basis for 
protest is known or should have been known, whichever is earlier. 

 
(2)   A protest based on alleged improprieties in the solicitation which are 

apparent before the bid opening or the closing date for receipt of 
initial proposals shall be filed before the opening date or the closing 
date for receipt of initial proposals. 

 
(b) Content of Written Protest. 

 
(1) Name and address of protestor. 
 
(2) Bid or Contract number. 
 
(3) Reasons for protest. 
 
(4) Supporting exhibits, evidence or documents to support claim.  If not 

available within filing time, indicate expected availability date. 
 
(5) Mark envelope "protest". 

 
 Bid protests will be resolved pursuant to COMAR 21.10.02. 
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 GP - SECTION 3 
 AWARD AND EXECUTION OF CONTRACT 
 
GP-3.01 AWARD OF CONTRACT (See GP-2.19) 
 
Written notice of award shall be sent to the successful bidder.  A Notice of Award may be 
rescinded at any time prior to execution of the Contract by the Administrator. 
 
GP-3.02 RETURN OF PROPOSAL GUARANTY 
 
All proposal guaranties, except those of the three lowest bidders, will be returned 
immediately following opening and the review of the proposals. The  guaranty of the three 
lowest bidders will be returned following the execution of the Contract and approval by the 
Board, if required.  The Contractor has the right to substitute a bid bond for other bid 
security at any time prior to return of the proposal guaranty. 
 
GP-3.03 PERFORMANCE BOND AND PAYMENT BOND REQUIREMENTS 
 

(a) Acceptable security for performance and payment shall be as stated in 
COMAR 21.06.07.01B. 
 

(b) Performance and Payment Bonds.  A performance and payment bond is 
required for all construction Contracts in excess of $100,000, each in the 
amount equal to at least 100 percent of the Contract price.  The bonds shall 
be delivered by the bidder to the Administration no later than the time the 
Contract is to be executed.  If the bidder fails to deliver the required bonds, 
his bid shall be rejected, his bid security shall be enforced, and award of the 
Contract may be made to the next lowest responsive and responsible bidder. 

 
(1) The required performance bond shall be in the form specified in 

COMAR 21.07.02.10, Exhibit A. 
 
(2) The required payment bond shall be in the form specified in COMAR 

21.07.02.10, Exhibit B. 
 
GP-3.04 EXECUTION OF CONTRACT 
 

(a) The Contract shall be effective only upon receipt by the Administration of 
the proper, executed Contract form, and performance and payment bonds (if 
required), approval by the Board of Public Works, (if required), and 
execution of the Contract by the Administration. 
 

(b) After a Notice of Award, as provided in GP-3.01, has been issued to a bidder, 
the Administration shall forward the formal Contract form and the 
appropriate forms for the payment and performance bonds (if any) to the 
bidder for execution.  The bidder will execute the Contract form and return 
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same, together with fully executed payment and performance bonds (if any), 
to the Administration within 10 days after receipt of same.  After receipt of 
properly executed Contract form and payment and performance bonds, (if 
any), the Administration will execute the Contract within 60 days and 
forward the bidder a copy; provided, however, that the Board has 
approved the Contract if such approval is required.  If the Administration 
fails to execute the Contract and the period of irrevocability has expired, 
the bidder may, as its sole remedy, withdraw its bids. 

 
GP-3.05 FAILURE TO EXECUTE CONTRACT 
 
Failure of the bidder to execute the Contract and file acceptable security as defined in 
GP-3.03 within the time aforesaid shall be just cause for the annulment of the award and the 
forfeiture of the proposal guaranty which shall become the property of the State of Maryland, 
not as a penalty but in liquidation of damages sustained.  Award may then be made to the 
next lowest responsive, responsible bidder or the work may be readvertised and constructed 
under Contract or otherwise, as the Administration may decide. 
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 GP - SECTION 4 
 SCOPE OF WORK 
 
GP-4.01 INTENT OF CONTRACT 
 

(a) The Contractor shall (within specified tolerances) perform all work in 
accordance with the lines, grades, typical cross sections, dimensions, and 
other data shown on the Plans or as modified by written orders including the 
furnishing of all materials, implements, machinery, equipment, tools, 
supplies, transportation, labor, and all other things necessary to the 
satisfactory prosecution and completion of the project in full compliance with 
the Contract requirements. 
 

(b) The documents composing the Contract Documents are intended to be 
complementary, and to describe the construction and completion of the work. 
Anything mentioned in the Specifications and not shown on the Contract 
drawings, or shown on the Contract drawing and not mentioned in the 
Specifications shall be of like effect as if it is shown or mentioned in both. 
 

(c) Omissions from the drawings or Specifications or the misdescription of 
details of work which are manifestly necessary to carry out the intent of the 
drawings and Specifications or which are customarily performed shall not 
relieve the Contractor from performing such omitted or misdescribed details 
of work, but they shall be performed as if fully and correctly set forth and 
described in the drawings and Specifications. 

 
GP-4.02 GENERAL PROVISIONS CONTROLLING 
 
In the event of a conflict between these General Provisions and any other provision of the 
Contract Documents, these General Provisions shall prevail unless such other provision 
expressly provides to the contrary. 
 
GP-4.03 ENTIRE CONTRACT 
 
The Contract Documents represent the entire and integrated agreement between the parties 
hereto and supersedes all prior negotiations, representations or agreements either written or 
oral. 
 
GP-4.04 VARIATIONS IN ESTIMATED QUANTITIES 
 
Where the quantity of a pay item in this Contract is an estimated quantity and where the 
actual quantity of such pay item varies more than 25 percent above or below the estimated 
quantity stated in this Contract, an equitable adjustment in the Contract price shall be made 
upon demand of either party.  The equitable adjustment shall be based upon any increase or 
decrease in costs due solely to the variation above 125 percent or below 75 percent of the 
estimated quantity.  If the quantity variation is such as to cause an increase in the time 
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 necessary for completion, the procurement officer shall, upon receipt of a written request for 
an extension of time within 10 days from the beginning of the delay, or within a further 
period of time which may be granted by the procurement officer before the date of final 
settlement of the Contract, ascertain the facts and make the adjustment for extending the 
completion date as in his judgment the findings justify. 
 
GP-4.05 DIFFERING SITE CONDITIONS 
 

(a) The Contractor shall promptly, and before such conditions are disturbed, 
notify the procurement officer in writing of: 

 
(1) Subsurface or latent physical conditions at the site differing 

materially from those indicated in this Contract; or 
 
(2) Unknown physical conditions at the site of an unusual nature, 

differing materially from those ordinarily encountered and generally 
recognized as inherent in work of the character provided for in this 
Contract.  The procurement officer shall promptly investigate the 
conditions, and if he finds that such conditions do materially so differ 
and cause an increase or decrease in the Contractor's cost of, or the 
time required for, performance of any part of the work under this 
Contract, whether or not changed as a result of such conditions, an 
equitable adjustment shall be made and the Contract modified in 
writing accordingly. 

 
(b) No claim of the Contractor under this clause shall be allowed unless the 

Contractor has given the notice required in (a) above; provided however, the 
time prescribed therefor may be extended by the State. 
 

(c) No claim by the Contractor for an equitable adjustment hereunder shall be 
allowed if asserted after final payment under this Contract. 

 
GP-4.06 CHANGES 
 

(a) The procurement officer may unilaterally, at any time, without notice to the 
sureties, if any, by written order designated or indicated to be a change order, 
make any change in the work within the general scope of the Contract, 
including but not limited to changes: 

 
(1) In the Specifications (including drawings and designs); 
 
(2) In the method or manner of performance of the work; 
 
(3) In the State-furnished facilities, equipment, materials, services, or 

site; or 
 
(4) Directing acceleration in the performance of the work. 
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(b) Any other written order or an oral order including a direction, instruction, 
interpretation or determination from the procurement officer that causes any 
such change, shall be treated as a change order under this clause, provided 
that the Contractor gives the procurement officer written notice stating the 
date, circumstances, and source of the order and that the Contractor regards 
the order as a change order. 
 

(c) Except as herein provided, no order, statement, or conduct of the 
procurement officer shall be treated as a change under this clause or entitle 
the Contractor to an equitable adjustment hereunder. 
 

(d) Subject to paragraph (f), if any change under this clause causes an increase or 
decrease in the Contractor's cost of, or the time required for, the performance 
of any part of the work under this Contract, whether or not changed by any 
order, an equitable adjustment shall be made and the Contract modified in 
writing accordingly.  Provided, however, that except for claims based on 
defective specifications, no claim for any change under (b) above shall be 
allowed for any costs incurred more than 20 days before the Contractor gives 
written notice as therein required; and provided further, that in the case of 
defective Specifications for which the State is responsible, the equitable 
adjustment shall include any increased cost reasonably incurred by the 
Contractor in attempting to comply with such defective Specifications. 
 

(e) If the Contractor intends to assert a claim for an equitable adjustment under 
this clause, he shall, within 30 days after receipt of a written change order 
under (a) above or the furnishing of written notice under (b) above, submit to 
the procurement officer a written statement setting forth the general nature 
and monetary extent of such claim, unless this period is extended by the 
State.  The statement of claim hereunder may be included in the notice under 
(b) above. 
 

(f) Each Contract modification or change order that affects Contract price shall 
be subject to the prior written approval of the procurement officer and other 
appropriate authorities and to prior certification of the appropriate fiscal 
authority of fund availability and the effect of the modification or change 
order on the project budget or the total construction cost.  If, according to the 
certification of the fiscal authority, the Contract modification or change order 
will cause an increase in cost that will exceed budgeted and available funds, 
the modification or change order may not be made unless sufficient 
additional funds are made available or the scope of the project is adjusted to 
permit its completion within the project budget. 
 

(g) No claim by the Contractor for an equitable adjustment hereunder shall be 
allowed if asserted after final payment under this Contract. 
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GP-4.07 NEGOTIATED PAYMENT PROVISION 
 
If the Contractor is entitled to an equitable adjustment, the Contractor shall be allowed to add 
the following maximum percentages for overhead and profit to his costs for labor and 
materials: 
 

(a) Twenty percent may be added by the Contractor for overhead and profit for 
work performed by his own forces. 
 

(b) Fifteen percent may be added by the subcontractor for overhead and profit 
for work performed by the subcontractor; the Contractor may add an 
additional 5 percent of the subcontractor's costs for labor and materials. 
 

(c) The provisions of paragraphs (a) and (b) above apply only to price 
adjustments negotiated prior to completion of the added or changed work and 
do not apply to work performed on a force account basis as provided for in 
paragraph GP-9.02 or Variations In Estimated Quantities as provided for in 
GP-4.04. 
 

GP-4.08 UNAUTHORIZED WORK 
 
Work done contrary to or regardless of the instructions of the procurement officer; work 
done beyond the lines and grades shown on the Contract Drawings, or as given; or any extra 
work done without written authority will be considered as unauthorized and at the  
expense of the Contractor and will not be measured or paid for.  Work so done may be 
ordered removed and/or replaced at the Contractor's expense. 
 
GP-4.09 FINAL CLEAN UP 
 
Upon completion of the work specified in the Contract and before final payment will be 
made, the construction area and all other adjoining areas, other than those owned by him, 
occupied by the Contractor during the construction of said Contract shall be cleaned of all 
surplus and discarded materials, spilled materials, excess materials left deposited on the 
permanent work as a result of the Contractor's operations, false work, and rubbish and 
temporary structures and buildings, that were placed thereon by the Contractor.  The 
adjoining areas mentioned above, outside the normal pay limits for seeding, will be 
reshaped, seeded and mulched, or otherwise restored as directed by the procurement officer 
at the Contractor's expense. 
 
GP-4.10 WARRANTY OF CONSTRUCTION 
 

(a) In addition to any other warranties at law or set out elsewhere in this 
Contract, the Contractor warrants for one year after final acceptance of the 
work, that work performed under this Contract conforms to the Contract 
requirements and is free of any defect of equipment, material or design 
furnished, or workmanship performed by the Contractor or any of his sub-
contractors or suppliers at any tier.  With respect to any part of the work 
which the State takes possession of prior to final acceptance,  
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such warranty shall continue for a period of one year from the date the State 
takes possession.  Under this warranty, the Contractor shall remedy at his 
own expense any such failure to conform or any such defect.  In addition, the 
Contractor shall remedy at his own expense any damage to State owned or 
controlled real or personal property,  when that damage is the result of the 
Contractor's failure to conform to Contract requirements or any such defect 
of equipment, material, workmanship, or design.  The Contractor shall also 
restore any work damaged in fulfilling the terms of this clause.  The 
Contractor's warranty with respect to work repaired or replaced hereunder 
will run for one year from the date of such repair or replacement. 
 

(b) The State shall notify the Contractor in writing within a reasonable time after 
the discovery of any failure, defect, or damage. 
 

(c) Should the Contractor fail to remedy any failure, defect, or damage described 
in (a) above within a reasonable time after receipt of notice thereof, the State 
shall have the right to replace, repair, or otherwise remedy such failure, 
defect, or damage at the Contractor's expense. 
 

(d) In addition to the other rights and remedies provided by this clause, all 
subcontractors', manufacturers', and suppliers' warranties expressed or 
implied, respecting any work and materials shall, at the direction of the State, 
be enforced by the Contractor for the benefit of the State.  In such case if the 
Contractor's warranty under (a) above has expired, any suit directed by the 
State to enforce a subcontractor's, manufacturer's or supplier's warranty shall 
be at the expense of the State.  The Contractor shall obtain any warranties 
which the subcontractors, manufacturers, or suppliers would give in normal 
commercial practice. 
 

(e) If directed by the procurement officer, the Contractor shall require any such 
warranties to be executed in writing to the State. 
 

(f) Notwithstanding any other provision of this clause, unless such a defect is 
caused by the negligence of the Contractor or his subcontractors or suppliers 
at any tier, the Contractor shall not be liable for the repair or any defects of 
material or design furnished by the State nor for the repair of any damage 
which results from any such defect in State furnished material or design. 
 

(g) The warranty specified herein shall not limit the State's rights under GP-5.13 
Acceptance clause of this Contract. 
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 GP - SECTION 5 
 CONTROL OF THE WORK 
 
GP-5.01 AUTHORITY OF THE PROCUREMENT OFFICER 
 

(a) The procurement officer shall decide all questions which may arise as to the 
quality and acceptability of materials furnished and work performed and as to 
the rate of progress of said work; all questions which may arise as to the 
interpretation of any or all Plans and Specifications; and all questions as to 
the acceptable fulfillment of the Contract on the part of the Contractor. 
 

(b) The procurement officer shall determine the amount and quantity of work 
performed and materials which are to be paid for under the Contract. 
 

(c) The procurement officer shall have the authority to suspend the work wholly 
or in part due to the failure of the Contractor to carry out provisions of the 
Contract. 
 

GP-5.02 CONFORMITY WITH CONTRACT REQUIREMENTS 
 
All work performed and all materials furnished shall be in conformity with the Contract 
requirements. 
 
In the event the procurement officer finds the materials or the finished  product in which the 
materials are used or the work performed are not in reasonably close conformity with the 
Contract requirements and have resulted in an inferior or unsatisfactory product, the work or 
materials shall be removed and replaced or otherwise corrected by and at the expense of the 
Contractor. 
 
In the event the procurement officer finds the materials or the finished product in which the 
materials are used are not in conformity with the Contract requirements but that acceptable 
work has been produced, he shall then make a determination if the work shall be accepted.  
In this event, the procurement officer will document the basis of acceptance by a change 
order which will provide for an appropriate adjustment in the Contract price.  Any action 
taken pursuant to this paragraph may not result in an increase of the Contract price. 
 
GP-5.03 DISCREPANCIES IN THE CONTRACT DOCUMENTS 
 
In the event the Contractor discovers any discrepancies in the Contract Documents, he shall 
immediately notify the procurement officer.  The procurement officer will then make such 
corrections and interpretations as may be deemed necessary for fulfilling the intent of the 
Contract. 
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GP-5.04 COOPERATION BY CONTRACTOR 
 
The Contractor will keep available on the project site at all times one complete set of 
Contract Documents. 
The Contractor shall give the work the constant attention necessary to facilitate the progress 
thereof, and shall cooperate with the procurement officer and his inspectors in every way 
possible. 
 
The Contractor shall assign to the Contract as his agent, a competent superintendent capable 
of communicating in English and capable of reading and  thoroughly understanding the 
Contract Documents and thoroughly experienced in  the type of work being performed, who 
shall receive instructions from the procurement officer or his authorized representatives.  The 
superintendent shall have full authority to execute the order or directions of the procurement 
officer without delay, and to promptly supply such materials, equipment, tools, labor and 
incidentals as may be required.  Such superintendence shall be furnished irrespective of the 
amount of work sublet.  Said superintendent shall be on the project site at all times when the 
work is in progress. 
 
GP-5.05 COOPERATION WITH UTILITIES 
 
It is understood and agreed that the Contractor has considered in his bid all of the permanent 
and temporary utility appurtenances in their present or relocated positions and that no 
additional compensation will be allowed for delays, inconvenience, or damage sustained by 
him due to any interference from the said utility appurtenances or the operation of moving 
them. 
 
The Contractor shall have responsibility for notifying all affected utility companies prior to 
the necessity of performing any work on their utilities and shall cooperate with them in 
achieving the desired result. All damage to utility facilities caused by the Contractor's 
operations shall be the responsibility of the Contractor. 
 
GP-5.06 COOPERATION BETWEEN CONTRACTORS 
 

(a) Separate Contractors on adjoining or overlapping work shall cooperate with 
each other as necessary.  Such cooperation shall include: 

 
(1) Arrangement and conduct of work; 
 
(2) Storage and disposal of materials, etc., by each in such manner as to 

not unnecessarily interfere with or hinder the progress of the work 
being performed by other Contractors.  Contiguous work shall be 
joined in an acceptable manner. 

 
(b)  The Administration and Department shall have the right, at any time, to 

Contract for and perform other work on, near, over or under the work 
covered by this Contract.  In addition, other work may be performed under 
the jurisdiction of another Administration or State agency.  In such cases, 
when a dispute arises among Contractors, the procurement officer will 
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decide which of the procurement officers will have jurisdiction over said 
dispute.  The Contractor shall cooperate fully with such other Contractors 
and carefully fit his own work to such other work as may be directed by the 
procurement officer. 

 
 (c) The Contractor agrees that in the event of dispute as to cooperation the 

procurement officer will act as referee.  The Contractor agrees to make no 
claims against the Administration for any inconvenience, delay or loss 
experienced by them because of the presence and operations of other 
Contractors. 

 
GP-5.07 AUTHORITY AND DUTIES OF INSPECTORS 
 
Inspectors shall be authorized to inspect all work done and all material furnished.  Such 
inspection may extend to all or any part of the work and to the preparation, fabrication or 
manufacture of the materials to be used.  The inspector is not authorized to revoke, alter or 
waive any requirements of the Contract, nor is he authorized to approve or accept any 
portion of the complete project.  He is authorized to call the attention of the Contractor to 
any failure of the work or materials to conform to the Contract.  He shall have the authority 
to reject materials or suspend the work until any questions at issue can be referred to and 
decided by the procurement officer.  Inspectors shall perform their duties at such times and 
in such manner as will not unnecessarily impede progress on the Contract. 
 
The inspector shall in no case act as foreman or perform other duties for the Contractor, nor 
interfere with the management of the work by the latter.  Any advice, instruction, direction or 
other order which the inspector may give the Contractor shall not be construed as binding the 
procurement officer in any way, or releasing the Contractor from fulfilling all of the terms of 
the Contract. 
 
Where there is disagreement between the Contractor (or his representative) and the 
inspector, such as refusal by the Contractor to use properly approved material, performing 
work not in compliance with Plans and Specifications, and/or refusing to suspend work until 
problems at issue can be referred to and decided by the procurement officer, the inspector 
will immediately direct the procurement officer's attention to the issues of disagreement.  If 
the Contractor still refuses to make corrections, comply or suspend work, the procurement 
officer will prepare and deliver in writing to the Contractor, by mail or otherwise, a written 
order suspending the work and explaining the reason for such shutdown.  As soon as the 
inspector is advised of the delivery of the shutdown order, the inspector shall immediately 
leave the site of the work and any work performed during the inspector's absence will not be 
accepted or paid for and may be required to be removed and disposed of at the Contractor's 
expense. 
 
GP-5.08 INSPECTION OF WORK 
 
All materials and each part or detail of the work shall be subject at all times to inspection by 
the procurement officer or his authorized representative, and the Contractor will be held 
strictly to the materials, workmanship, and the diligent execution of the Contract.  Such 
inspection may include mill, plant or shop inspection, and any material furnished under the 
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Contract is subject to such inspection.  The procurement officer, or his representative, shall 
be allowed access to all parts of the work and shall be  furnished with such information and 
assistance by the Contractor as is required to make a complete and detailed inspection.  
 
If the procurement officer requests it, the Contractor, at any time before acceptance of the 
work, shall remove or uncover such portions of the finished work as may be directed.  After 
examination, the Contractor shall restore said portions of the work to the standards required 
by the Contract.  Should the work thus exposed or examined prove acceptable, adjustments 
in Contract time and price will be made pursuant to Section GP-4.06 for the uncovering or 
removing, and the replacing of the covering or making good of the parts removed.  Should 
the work so exposed or examined prove unacceptable, the uncovering, or removing and 
replacing, shall be at the Contractor's expense. 
 
When the United States Government or any railroad, corporation or other agency is to pay a 
portion of the cost of the work covered by this Contract, their respective representatives shall 
have the right to inspect the work.  
 
GP-5.09 REMOVAL OF DEFECTIVE WORK 
 
All work and materials which do not conform to the requirement of the Contract will be 
considered unacceptable, unless otherwise determined acceptable under the provisions in 
GP-5.02. 
 
Any defective work, whether the result of poor workmanship, use of defective materials, 
damage through carelessness or any other cause, found to exist shall be removed and 
replaced by work and  
materials which shall conform to the Specifications or shall be remedied otherwise in an 
acceptable manner authorized by the procurement officer. 
 
Upon failure on the part of the Contractor to comply promptly with any order of the 
procurement officer, made under the provisions of these General Provisions the procurement 
officer shall have authority to cause defective work to be remedied or removed and replaced 
and unauthorized work to be removed and to deduct the costs from any monies due or to 
become due the Contractor under this Contract. 
 
GP-5.10 LOAD RESTRICTIONS 
 

(a) The Contractor shall comply with all State and local requirements pertaining 
to speed, size and weight of motor vehicles. 
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(b) The Administration may indicate in the Contract load restrictions on any road 
or structure within the vicinity of the project. 
 

(c) The Contractor shall take into account any and all posted bridges, the 
crossing of which might be contemplated by the work on the Contract.  No 
loads in excess of posted limits will be allowed in the prosecution of the 
work on any Contract, unless the required permits are obtained from the 
appropriate State and local governmental agencies. 
 

(d) The Contractor shall consider possible detrimental effects of operating heavy 
paving and grading equipment contiguous to retaining walls, pipe culverts, 
arches, forms for concrete work as well as construction existing prior to this 
Contract. 
 

(e) The procurement officer shall have the right to limit passage of heavy 
equipment (plus loads) when such passage or usage is causing apparent or 
visible damage to embankments, paving, structures or any other property. 
 

(f) Within the Baltimore City limits, the Department of Transit and Traffic of the 
City of Baltimore has jurisdiction for oversize and overweight vehicle 
movements.  Permits are obtainable from the Transit and Traffic Department. 
 

GP-5.11 MAINTENANCE OF WORK DURING CONSTRUCTION 
 

(a)  The Contractor shall maintain the work during construction and until 
acceptance.  This maintenance shall constitute continuous and effective work 
prosecuted as required with adequate equipment and forces to the end that all 
parts of the work be kept in satisfactory condition at all times. 
 

(b)  Particular attention shall be given to drainage, both permanent and temporary. 
 The Contractor shall use all reasonable precautionary measures to avoid 
damage or loss that might result from accumulations and concentrations of 
drainage water, and material carried by such water and such drainage shall be 
diverted or removed when necessary to prevent damage to excavation, 
embankments, surfacing, structures or property.  Suitable measures shall be 
taken by the Contractor to prevent the erosion of soil in all construction areas 
where the existing ground cover has been removed. 
 

(c) All cost of maintenance work during construction and before final acceptance 
shall be included in the price bid and the Contractor will not be paid 
additional amount for such work, except as otherwise provided.  

 
(d) In the event that the Contractor's work is ordered shutdown for failure to 

comply with the provisions of the Contract, the Contractor shall maintain the 
entire project as provided herein, and provide such ingress and egress for 
local residents or tenants adjacent to the project site, for tenants of the 
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(e)  project site, and for the general public as may be necessary during the period 
of suspended work or until the Contract has been declared in default. 

 
(f) On projects where traffic flow is maintained, the Contractor shall be 

responsible for repair of all traffic damages to the work, either partially or 
totally completed, until such time as the work is accepted by the procurement 
officer.  Responsible, as used here, shall mean the responsibility for 
restoration, and the cost thereof unless otherwise expressly provided for in 
the Special Provisions. 

 
GP-5.12 FAILURE TO MAINTAIN ENTIRE PROJECT 
 
Failure on the part of the Contractor, at any time, to comply with the provisions of GP-5.11 
above, will result in the procurement officer's immediately notifying the Contractor to 
comply with the required maintenance provisions.  In the event that the Contractor fails to 
remedy unsatisfactory maintenance within 24 hours after receipt of such notice, the 
procurement officer will immediately proceed with adequate forces and equipment to 
maintain the project, and the entire cost of this maintenance will be deducted from monies 
due the Contractor. 
 
GP-5.13 ACCEPTANCE FOR MAINTENANCE 
 

(a) Partial Acceptance for Maintenance.  If at any time during the 
performance of the work the Contractor substantially completes a unit or 
portion of the work, he may request the procurement officer to make final 
inspection of that unit. If the procurement officer finds upon inspection that 
the unit has been satisfactorily completed in compliance with the Contract, he 
may accept that unit as being completed and the Contractor may be relieved 
of further maintenance responsibility for that unit.  Generally, partial 
acceptance for maintenance will only be considered when the Administration 
feels that such action is in the public interest.  Such partial acceptance for 
maintenance shall in no way void or alter any of the terms of the Contract. 
 

(b) Final Acceptance for Maintenance.  Upon due notice from the Contractor 
of presumptive completion of the entire project, the procurement officer shall 
make a construction inspection and if at such inspection all construction 
provided for and contemplated by the Contract is found completed, such 
inspection shall constitute the final inspection and the procurement officer 
shall make the acceptance for maintenance as of that date, and the Contractor 
shall be notified of such acceptance in writing.  After acceptance for 
maintenance the Administration will assume responsibility for maintenance 
except where otherwise provided by the Contract. 

 
(c) If, however, at any construction inspection any work in whole or in part is 

found unsatisfactory, the procurement officer shall give the Contractor the 
necessary instructions as to the work required for final completion and 
acceptance for maintenance.  The Contractor forthwith shall comply with 
and execute such instructions.  Upon completion of such work, another 
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inspection shall be made which shall constitute the final inspection if the 
said work is found to have been completed satisfactorily.  In such event, 
the procurement officer shall make the acceptance for maintenance and 
the Contractor shall be notified as aforesaid.  After final acceptance for 
maintenance, the Administration will assume responsibility for 
maintenance except where otherwise provided by the Contract. 
 

(d) Unless otherwise provided in this Contract, acceptance by the State shall be 
made as promptly as practicable after completion and inspection of all work 
required by this Contract, or that portion of the work that the procurement 
officer determines can be accepted separately.  Acceptance shall be final and 
conclusive except as regards latent defects, fraud, such gross mistakes as may 
amount to fraud or the State's rights under any warranty or guarantee or any 
claims or counter claims reserved by the State. 
 

GP-5.14 CLAIMS 
 
Unless a shorter period is prescribed by law or elsewhere in this Contract,  
 

(a) The Contractor shall file a written notice of claim for extension of time, 
equitable adjustment, extra compensation, damages, or any other matter 
(whether under or relating to this Contract) with the procurement officer 
within 30 days after the basis for the claim is known or should have been 
known, whichever is earlier. 
 

(b) Contemporaneously with or within 30 days of the filing of a notice of a 
claim, but no later than the date that final payment is made, a Contractor shall 
submit the claim to the appropriate procurement officer.  The claim shall be 
in writing and shall contain: 
 
(1)  An explanation of the claim, including reference to all Contract 

provisions upon which it is based; 
  
(2)  The amount of the claim; 
 
(3)  The facts upon which the claim is based; 
 
(4)  All pertinent data and correspondence that the Contractor relies upon 

to substantiate the claim; and 
 
(5)  A certification by a senior official, officer, or general partner of the 

Contractor or subcontractor, as applicable, that, to the best of the 
person's knowledge and belief, the claim is made in good faith, 
supporting data are accurate and complete, and the amount 
requested accurately reflects the Contract adjustment for which the 
person believes the Administration is liable. 
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(c) The claim shall also contain itemized supporting data for the elements of 
cost the Contractor claims to have incurred or it will incur.  This data shall 
be in sufficient detail to permit analysis by the Administration of material, 
labor, equipment, subcontract and overhead costs as well as profit and 
shall include all work covered by the claim, whether deleted, added, or 
changed.  Subcontract cost shall be supported by similar detailed data. 

 
(d) A notice of claim or a claim that is not filed within the prescribed time shall 

be dismissed. 
 

GP-5.15 DISPUTES 
 

(a) This Contract is subject to the provisions of Title 15, Subtitle 2, State Finance 
and Procurement Article (Dispute Resolution) of the Annotated Code of 
Maryland and COMAR 21.10 (Administrative and Civil Remedies). 

 
(b) Except as otherwise may be provided by law, all disputes arising under or as a 

result of a breach of this Contract that are not disposed of by mutual 
agreement shall be resolved in accordance with this clause. 

 
(c) As used herein, "claim" means a written demand or assertion by one of the 

parties seeking, as a legal right, the payment of money, adjustment or 
interpretation of Contract terms, or other relief, arising under or relating to 
this Contract. 

 
 A voucher, invoice, or request for payment that is not in dispute when 

submitted is not a claim under this clause.  However, if the submission 
subsequently is not acted upon in a reasonable time, or is disputed either as to 
liability or amount, it may be converted to a claim for the purpose of this 
clause. 

 
(d) A claim shall be made in writing and submitted to the procurement officer for 

decision in consultation with the Office of the Attorney General.   
 
(e) When a claim cannot be resolved by mutual agreement, the Contractor shall 

submit a written request for final decision to the procurement officer.  The 
written request shall set forth all the facts surrounding the controversy. 

 
(f) The Contractor, at the discretion of the procurement officer, may be afforded 

an opportunity to be heard and to offer evidence in support of his claim. 
 
(g) The procurement officer shall render a written decision on all claims within 

180 days of receipt of the Contractor's written claim, unless the time is 
extended by mutual agreement of the parties.  If a decision is not issued 
within 180 days, the procurement officer shall notify the Contractor of the 
time within which a decision shall be rendered and the reasons for such time 
extension.  The decision shall be furnished to the Contractor, by certified 
mail, return receipt requested, or by any other method that provides evidence 
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of receipt.  The procurement officer's decision shall be deemed the final 
action of the State. 

(h) The procurement officer's decision shall be final and conclusive unless the 
Contractor mails or otherwise files a written appeal with the Maryland State 
Board of Contract Appeals within 30 days of receipt of the decision. 

 
(i) Pending resolution of a claim, the Contractor shall proceed diligently with 

the performance of the Contract in accordance with the procurement officer's 
decision. 
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GP - SECTION 6 
CONTROL OF MATERIAL 

 
GP-6.01 GENERAL 
 
All materials shall meet all quality requirements of the Contract.  In order to expedite the 
inspection and testing of the materials, the Contractor shall notify the procurement officer in 
writing of the sources from which he proposes to obtain all materials requiring approval, 
testing, inspection, or certification prior to incorporation into the work as soon as possible 
after receipt of notification of award of the Contract. 
 
GP-6.02 STORAGE AND HANDLING OF MATERIALS 
 
Materials shall be so stored as to assure the preservation of their quality and acceptability for 
the work.  Stored materials, even though approved before storage, may again be inspected 
prior to their use in the work.  Stored materials shall be located so as to facilitate their prompt 
inspection.  Approved portions of the right-of-way or project site may be used  for storage 
purposes and for the placing of the Contractor's plant and equipment; such storage areas 
must be restored to their original condition by the Contractor at his expense.  Any additional 
space required must be provided by the Contractor at his expense. 
 
Materials shall be handled in such a manner as to preserve their quality and acceptability for 
the work. 
 
GP-6.03 UNACCEPTABLE MATERIALS 
 

(a) Materials represented by samples taken and tested in accordance with the 
specified tests and failing to meet required values shall be considered to be 
defective regardless of prior tests or approvals. 
 

(b) Unless otherwise allowed by the procurement officer as set forth below, 
defective materials shall be removed from the site with any tags, stamps or 
other markings implying conformance with Specifications removed or 
obliterated. 
 

(c) Where defects can be corrected, the Contractor may propose such corrective 
action as he deems appropriate to the procurement officer.  The procurement 
officer may approve the corrective action but in so doing does not assume 
responsibility for the success thereof.  Retests will be made to determine the 
acceptability of the material after corrective measures have been taken.  No 
person other than the procurement officer may change any provision of the 
Specifications or the Contract without written authorization. 
 

(d) The cost of replacing, correcting and/or removal of defective material will be 
the responsibility of the Contractor.   
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 (e) The cost of repairing or replacing other materials damaged by the 
installation, correction and/or removal of defective materials will be the 
responsibility of the Contractor. 

 
GP-6.04 ADMINISTRATION FURNISHED MATERIAL 
 
The Contractor shall furnish all materials required to complete the work, except those 
specified to be furnished by the Administration.  Materials furnished by the Administration 
will be delivered or made available to the Contractor at the point or points specified in the 
Special Provisions.  The cost of handling and placing all materials, after they are delivered to 
the Contractor, shall be considered as included in the Contract price for the item in 
connection with which they are used. 
 
The Contractor shall be held responsible for all material delivered to him, and deductions 
will be made from any monies due him to make good any shortages and deficiencies, from 
any cause whatsoever, and for any damage which may occur after such delivery, and for any 
demurrage charges. 
 
In cases where materials are supplied by the Administration and incorporated in the Contract 
work by the Contractor, materials inspection and acceptance will not be prerequisite for 
acceptance of the final product as the product pertains to these items. 
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GP - SECTION 7 
LEGAL RELATIONS AND RESPONSIBILITY TO PUBLIC 

 
GP-7.01 COMPLIANCE WITH LAWS 
 
The Contractor hereby represents and warrants that: 
 

(a) It is qualified to do business in the State of Maryland and that it will take such 
action as, from time to time hereafter, may be necessary to remain so 
qualified; 
 

(b) It is not in arrears with respect to the payment of any monies due and owing 
the State of Maryland, or any department or unit thereof, including, but not 
limited to the payment of taxes and employee benefits, and that it shall not 
become so in arrears during the term of this Contract; 
 

(c) It shall comply with all Federal, State and local laws, regulations and 
ordinances applicable to its activities and obligations under this Contract, 
including the provisions of COMAR Title 21 that are applicable to 
construction Contracts and which are incorporated herein by reference; and 
 

(d) All requirements set forth in Federal assistance instruments applicable to this 
Contract shall be satisfied.  Therefore, to the extent that the requirements 
which are specified in the assistance instrument conflict with regulations 
adopted under COMAR Title 21, the former shall control. 
 

GP-7.02 PERMITS AND LICENSES 
 

(a) The Contractor shall procure at his own expense such permits, licenses, 
insurance and governmental approval as may be necessary in order to comply 
with Federal, State and local laws, ordinances and regulations in performance 
of the work.  He shall further give all notices necessary and incidental to the 
due and lawful prosecution of the work.  
 

(b) Federal permits, from the U.S. Corps of Engineers, Environmental Protection 
Agency, and/or United States Coast Guard, for erection of structures in tidal 
waters will be obtained by the Administration and the Contractor shall 
comply with the requirements of such permits.  Any required Federal 
permits, however, desired by the Contractor for temporary structures such as 
docks, piers, anchorages, etc., must be applied for and obtained by the 
Contractor. 
 

GP-7.03 PATENTED DEVICES, MATERIALS AND PROCESSES 
 
If the Contractor is required or desires to use any design, device, material, or process covered 
by letters of patent or copyright, he shall provide for such use by suitable legal agreement 
with the patentee or owner and a copy of such agreement shall be filed with the 
Administration; if no such agreement is made or filed as noted, the Contractor and the surety 
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shall indemnify and save harmless the State, any affected third party, or political subdivision 
from any and all claims for infringement by reason of the use of any such  
patented design, device, materials or process, or any trademark or copyright, and shall 
indemnify, protect and save harmless the State, its officers, agents and employees with 
respect to any claim, action, cost or judgement for patent, trademark or copyright 
infringement, arising out of purchase or use of materials, construction, supplies, equipment 
or services covered by this Contract. 
 
GP-7.04 FEDERAL PARTICIPATION 
 
When the United States Government pays all or any portion of the cost of a project, the work 
shall be subject to the inspection of the appropriate federal agency.  Such inspection shall in 
no sense make the federal government a party to this Contract, and will not interfere, in any 
way, with the rights of either party hereunder. 
 
GP-7.05 CONSTRUCTION SAFETY AND HEALTH STANDARDS 
 
It is a condition of this Contract, and shall be made a condition of each subcontract entered 
into pursuant to this Contract, that the Contractor and any subcontractor shall not require any 
laborer or mechanic employed in performance of the Contract to work in surroundings or 
under working conditions which are unsanitary, hazardous, or dangerous to his health or 
safety, as determined under construction safety and health standards and regulations (Title 
29, Code of Federal Regulations, Part 1926, formerly Part 1518, as revised from time to 
time) promulgated by the United States Secretary of Labor, in accordance with Section 107 
of the Contract Work Hours and Safety Standard Act, (83 Stat. 96) and under any 
construction safety and health standards and regulations promulgated by the Commissioner 
of Labor and Industry in accordance with the Maryland Occupational Safety and Health Act, 
Article 89, Section 28 thru 49A, inclusive, Annotated Code of Maryland (as the same may 
be amended from time to time). 
 
The Contractor and each subcontractor shall permit inspection without delay and at any 
reasonable time on any premises where the work is being performed by a federal or state 
inspector authorized to investigate compliance with the above mentioned federal and state 
statutes and regulations.  
 
The Contractor further agrees to correct any violations found to exist during such inspection 
within a reasonable time after the issuance of any citation, unless he contests the validity 
thereof through the appropriate administrative and judicial process.  
 
GP-7.06 PUBLIC CONVENIENCE AND SAFETY 
 
The Contractor at all times shall conduct the work in such a manner as to ensure the least 
practicable obstruction to all forms of traffic.  The convenience of the general public, tenants, 
and of the residents along and/or adjacent to the improvement shall be provided for.  
Equipment and/or materials stored upon the project shall be placed so as to cause a minimum 
of obstruction to the public.  Sprinkling shall be performed at the direction of the 
procurement officer.  The Contractor shall, unless otherwise specified, provide and maintain 
in passable condition such temporary access, roads and bridges as may be necessary to 
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accommodate traffic diverted from the project under construction, or using the project under 
construction and shall provide and maintain in a safe condition temporary approaches to,  
and crossings of the project.  Existing Department facilities planned to be removed, but 
which might be of service to the public during construction are not to be disturbed until other 
and adequate provisions are made.  Existing mailboxes shall be maintained or reset in 
positions accessible to the public and to mail deliveries during construction and subsequent 
to construction in their final locations in a satisfactory condition.  On Department facilities 
occupied by railroad tracks, temporary platforms for the entrance and exit of passengers to 
and from the railway cars shall be provided and maintained in an approved manner by the 
Contractor.  Fire hydrants on or adjacent to the project shall be kept accessible to fire 
apparatus at all times, and no material or obstruction shall be placed within 15 feet of any 
such hydrant.  All footways, gutters, sewer inlets and portions of the project adjoining the 
work under construction shall not be obstructed more than is absolutely necessary.  Work 
closed down for the winter or at any other times shall be left entirely accessible at all points 
to fire apparatus.  
 
GP-7.07 DETOURS 
 
Detours may be indicated in the Contract Documents, or at the Contractor's request traffic 
may be detoured over approved routes along existing roads when acceptable to the 
procurement officer.  Detours over existing State roads will be designated, marked and 
maintained by the appropriate Administrations.  All other detours will be the responsibility 
of the Contractor.  
 
GP-7.08 BARRICADES AND WARNING SIGNS 
 
The Contractor shall provide, erect and maintain all necessary barricades, suitable and 
sufficient lights, danger signals, signs and other traffic control devices, and shall take all 
necessary precautions for the protection of the work and safety of the public.  All highways 
and other Department facilities closed to vehicular traffic shall be protected by effective 
barricades, and obstructions shall be illuminated during hours of darkness with electric 
lights.  
 
The Contractor shall erect warning signs in advance of any place on the project where 
operations may interfere with the use of the facility by vehicular traffic, and at all other 
points where the new work crosses or coincides with an existing roadway or traffic lane(s).  
Such warning signs shall be constructed and erected in accordance with the Manual on 
Uniform Traffic Control Devices, or as directed.  
 
The Contractor shall furnish, erect and maintain warning and direction signs in the number 
required by the procurement officer and at locations designated by the procurement officer 
throughout the limits of the project.  For street and highway type traffic, the signs shall 
conform in every respect to the requirements of the Manual on Uniform Traffic Control 
Devices (MUTCD) for Streets and Highways.  Signs must be freshly painted and adequately 
reflectorized before being placed on any project.  No work may be performed or begun 
unless an adequate number of signs of the proper category are in place.  
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In cases where the Contractor's sequence of operations results in grade differentials which 
would be hazardous to vehicular traffic the Contractor shall, at the direction of the 
procurement officer provide suitable substantial traffic barriers to the extent determined by 
the procurement officer.  
 
GP-7.09 FLAGGING OF MOTOR VEHICLE TRAFFIC 
 
For all construction Contracts requiring the flagging of motor vehicles licensed for operation 
on the highways of Maryland, said flagging shall be conducted as specified in the Manual on 
Traffic Control Devices for Streets and Highways.  
 
GP-7.10 MAINTENANCE OF TRAFFIC 
 
Unless otherwise noted in the Special Provisions, it shall be the Contractor's responsibility to 
maintain pedestrian and vehicular traffic safely, adequately and continuously on all portions 
of existing facilities affected by his work.  In addition to existing facilities undergoing 
improvement, this also applies to crossroads, approaches, crossovers and entrances affected 
or made necessary by his work.  
 
GP-7.11 PRESERVATION AND RESTORATION OF PROPERTY 
 

(a) The Contractor shall not enter upon public or private property (outside of the 
right-of-way or project area) for any purpose without obtaining permission 
and he shall be responsible for the preservation of all public and private 
property, trees, monuments, signs and markers and fences thereon, and shall 
use every precaution necessary to prevent damage or injury thereto.  

 
  All Department signs and markers that are affected by the work shall be 

carefully removed when grading operations begin and delivered to the 
procurement officer.  The Contractor shall take suitable precaution to prevent 
damage to underground or overhead public utility structures; shall protect 
carefully from disturbances or damages all land monuments and property 
marks until the procurement officer has referenced their location; and shall 
replace them as directed by the procurement officer.  

 
(b) The Contractor shall be responsible for all damage or injury to property of 

any character during the prosecution of the work, resulting from any act, 
omission, neglect or misconduct in his manner or method of executing said 
work, or at any time due to defective work or materials, and said 
responsibility shall not be released until the work shall have been completed 
and accepted.  When or where any direct or indirect damage or injury is done 
to public or private property by or on account of any act, omission, neglect or 
misconduct in the execution of the work or in consequence of the 
nonexecution thereof on the part of the Contractor, he shall restore, at his 
own expense, such property to a condition similar to, or equal to, that 
existing before such damage or injury, in an acceptable manner.  In case of 
the failure on the part of the Contractor to restore such property or make 
good such damage or injury, the procurement officer may, upon 48 hours 
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notice, proceed to repair, rebuild or otherwise restore such property as may 
be deemed necessary and the cost thereof will be deducted from any monies 
due or which may become due the Contractor under this Contract. 

 
GP-7.12 LAND, AIR AND WATER POLLUTION 
 

(a) The Contractor shall incorporate all permanent erosion control features into 
the work at the earliest practicable time as required by the Contract 
Documents.  Temporary pollution control measures will be used to correct 
conditions that develop during construction that were not foreseen during 
design; that are needed prior to installation of permanent pollution control 
features; or that are needed temporarily to control erosion that develops 
during normal construction practices, but are not associated with permanent 
control features on the project.  

 
 (b) The Contractor's attention is directed to the fact that temporary pollution 

control may include control measures outside the right-of-way or project site 
where such work is necessary as a direct result of project construction.  The 
procurement officer shall be kept advised of all such off-site control 
measures taken by the Contractor.  This shall not relieve the Contractor of the 
basic responsibilities for such work.  

 
(c) In case of failure on the part of the Contractor to control erosion, pollution or 

siltation, the procurement officer reserves the right to employ outside 
assistance or to use his own forces to provide the necessary corrective 
measures.  All expenses incurred by the procurement officer in the 
performance of such duties for the Contractor shall be withheld from monies 
becoming due to the Contractor.  

 
(d) Contractors and suppliers must submit evidence to the Administration that 

the governing Federal, State and local air pollution criteria will be met.  This 
evidence and related documents will be retained by the Administration for 
on-site evaluation.  

 
GP-7.13 RESPONSIBILITY FOR DAMAGE CLAIMS 
 

(a) The Contractor shall indemnify and save harmless the State and all of its 
representatives from all suits, actions, or claims of any character brought on 
account of any injuries or damages sustained by any person or property in 
consequence of any neglect in safeguarding the work or through the use of 
unacceptable materials in the construction of the improvement, or on account 
of any act or omission by the said Contractor, or as a result of faulty, 
inadequate or improper temporary drainage during construction, or on 
account of the use, misuse, storage or handling of explosives, or on account 
of any claims or amounts recovered for any infringement of patent, 
trademark, or copyright, or from any claims or amounts arising or recovered 
under the Workmen's Compensation Laws, or any other State or local law, 
bylaw, ordinance, regulation, order or decree whether by himself or his 
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employees or subcontractors.  The Contractor shall be responsible for all 
damage or injury to property of any character during the prosecution of the 
work resulting from any act, omission, neglect or misconduct, in the manner 
or method of executing said work satisfactorily or due to the nonexecution of 
said work or at any time due to defective work or materials and said 
responsibility shall continue until the improvement shall have been 
completed and accepted.  

 
(b) The Contractor shall conduct his operations upon the right of-way of any 

railroad company fully within the rules, regulations and requirements of the 
railroad company.  The Contractor shall be responsible for acquainting 
himself with such requirements as the railroad company may demand.  

 
(c) The Contractor shall be held responsible for any accidents that may happen 

to the railroad company as a result of his operations.  
 
(d) The Contractor shall not be held responsible for any claims arising from 

accidents incurred because of any traffic or general use permitted during the 
time the project or any section thereof is open to traffic under the terms of 
GP-7.15 except from accidents which are attributable to his negligence.  

 
GP-7.14 LIABILITY INSURANCE 
 
Prior to the start of work on this Contract, the Contractor shall submit to the procurement 
officer a certificate of insurance indicating that he carries comprehensive general public 
liability and property damage insurance in the amounts specified elsewhere in the Contract.  
 
GP-7.15 USE AND POSSESSION PRIOR TO COMPLETION 
 
The Administration shall have the right to take possession of or use any completed or 
partially completed part of the work.  Such possession of or use shall not be deemed an 
acceptance of any work not completed in accordance with the Contract.  While the 
Administration is in such possession, the Contractor shall be relieved of the responsibility for 
loss or damage to that portion of the work in possession of the Administration, other than 
that resulting from the Contractor's fault or negligence.  If such prior possession or use by the 
Administration delays the progress of the work or causes additional expense to the 
Contractor, an equitable adjustment in the Contract price or the time of completion will be 
made and the Contract shall be modified in writing accordingly.  
 
GP-7.16 CONTRACTOR'S RESPONSIBILITY FOR WORK 
 

(a) Except as herein elsewhere provided, until final acceptance of the work by 
the Administration, the Contractor shall have the charge and care thereof and 
shall take every reasonable precaution against injury or damage to any part 
thereof by the action of the elements, or from any other cause, whether rising 
from the execution or from the nonexecution of the work.  The Contractor, 
except as herein elsewhere provided, shall rebuild, repair, restore, and make 
good all injuries or damages to any portion of the work occasioned by any of 
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the above causes before final acceptance and shall bear the expense thereof.  
Material lost or structures damaged as a result of faulty temporary drainage 
during construction or the action of the elements shall be replaced or repaired 
by the Contractor at no cost to the Administration.  The Contractor shall 
make good or replace at his own expense and as required any Administration 
furnished material which may be broken, lost through fire, theft, or otherwise 
damaged, or in any way made useless for the purpose and use intended 
subsequent to delivery to the Contractor by the Administration and prior to 
final acceptance of the work even though such breakage, damage, loss or 
uselessness may result from causes beyond the control of the Contractor.  
 

(b) In case of suspension of work for any cause whatever, the Contractor shall be 
responsible for the project and shall take such precautions as may be 
necessary to prevent damage to the work, provide for normal drainage and 
shall erect any necessary temporary structures, signs, or other facilities at his 
expense.  During such period of suspension of work, the Contractor shall 
properly and continuously maintain in an acceptable growing condition all 
living material in newly established plantings, seedings, and soddings 
furnished under this Contract, and shall take adequate precautions to protect 
new growth and other important vegetative growth against injury.  
 

GP-7.17 CONTRACTOR'S RESPONSIBILITY FOR UTILITY PROPERTY AND 
SERVICES 
 
At points where the Contractor's operations are adjacent to properties of railway, telegraph, 
telephone, and power companies, or are adjacent to other property, damage to which might 
result in expense, loss or inconvenience, work shall not be commenced until all 
arrangements necessary for the protection thereof have been made by the Contractor.  
 
The Contractor shall cooperate with the owners of any underground or overhead utility lines 
in their removal and rearrangement operations in order that these operations may progress in 
a reasonable manner, that duplication or rearrangement work may be reduced to a  
minimum and that services rendered by those parties will not be unnecessarily interrupted.  
 
In the event of interruption to utility services as a result of accidental breakage or as a result 
of being exposed or unsupported, the Contractor shall promptly notify the proper authority 
and shall cooperate with the said authority in the restoration of service.  No work shall be 
undertaken around fire hydrants until provisions for continued service have been approved 
by the local fire authority.  
 
GP-7.18 PERSONAL LIABILITY OF PUBLIC OFFICIALS 
 
In carrying out any of the provisions of the Contract, or in exercising any power or authority 
granted to them by or within the scope of the Contract, there shall be no liability upon the 
Administrator, procurement officer or other authorized representatives, either personally or 
as officials of the State, it being understood that in all such matters they act solely as agents 
and representatives of the State.  
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GP-7.19 NO WAIVER OF LEGAL RIGHTS 
 
The Administration shall not be precluded or estopped by any measurement, estimate, or 
certificate made either before or after the completion and acceptance of the work and 
payment therefore, from showing the true amount and character of the work performed and 
materials furnished by the Contractor, nor from showing that any such measurement, 
estimate or certificate is untrue or is incorrectly made, nor from showing that the work or 
materials do not in fact conform to the Contract.  The Administration shall not be precluded 
or estopped, notwithstanding any such measurement, estimate or certificate and payment in 
accordance therewith, from recovering from the Contractor or his sureties, or both, such 
damage as it may sustain by reason of his failure to comply with the terms of the Contract.  
Neither the acceptance by the Administration, or any representative of the Administration, 
nor any payment for or acceptance of the whole or any part of the work, nor any extension of 
time, nor any possession taken by the Administration, shall operate as a waiver of any 
portion of the Contract or of any power herein reserved, or of any right to damages.  
 
The waiver of any breach of the Contract shall not be held to be a waiver of any other or 
subsequent breach.  
 
GP-7.20 NONDISCRIMINATION IN EMPLOYMENT 
 

(a) Compliance with State Law and Regulations 
 
(1) State Law 

 
      The Contractor agrees: 
 

 (a) Not to discriminate in any manner against an 
employee or applicant for employment because of race, color, 
religion, creed, age, sex, marital status, national origin, 
ancestry, or physical or mental handicap unrelated in nature 
and extent so as reasonably to preclude the performance of 
such employment; 

 
 (b) To include a provision similar to that contained in 

subsection (a), above, in any subcontract except a subcontract 
for standard commercial supplies or raw materials; and 

 
 (c) To post and to cause subcontractors to post in 

conspicuous places available to employees and applicants for 
employment, notices setting forth the substance of this clause.  

 (2) Sanctions for Noncompliance 
 

In the event of the Contractor's noncompliance with the 
nondiscrimination provisions of this Agreement, the Department shall 
impose such sanctions as it may determine to be appropriate, 
including but not limited to: 
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(a) Withholding of payment to the Contractor under the 
agreement until the Contractor complies, and/or 

 
(b) Cancellation, termination or suspension of the Agreement in 

whole or in part.  
 

(b) Compliance with Federal Law 
 
   Contractors providing materials, equipment, supplies, or services to the State under 

this Contract herewith assure the State that they are conforming to the provisions of 
the Civil Rights Act of 1964 and Section 202 of Executive Order 11246 of the 
President of the United States of America as amended by Executive Order 11375, as 
applicable.  

 
   The Contractor shall comply with all applicable Federal laws pertaining to 

nondiscrimination in employment. 
 
GP-7.21 SANCTIONS UPON IMPROPER ACTS 
 
In the event the Contractor, or any of its officers, partners, principals or employees, is 
convicted of a crime arising out of, or in connection with, the procurement of work to be 
done or payment to be made under this Contract, the Contract may, in the discretion of the 
Department, be terminated for default under GP-8.O8.  
 
Section 16-203 of the State Finance and Procurement Article of the Annotated Code, and 
COMAR 21.08.01, which relate to Contracts with persons convicted of bribery, attempted 
bribery or conspiracy to bribe are incorporated in this Contract by reference.  
 
Section 11-205 of the State Finance and Procurement Article and COMAR 21.08.03 relating 
to collusion for purposes of defrauding the State are incorporated into this Contract by 
reference.  
 
Section 16-101 of the State Finance and Procurement Article and COMAR 21.08.04 relating 
to debarment for offenses other than bribery are incorporated into this Contract by reference.  
 
GP-7.22 NONHIRING OF EMPLOYEES 
 
No employee of the State of Maryland or any unit thereof, whose duties as such employee 
include matters relating to or affecting the subject matter of this Contract, shall, while so 
employed, become or be an employee of the party or parties hereby contracting with said 
State of Maryland or any unit thereof.  
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GP-7.23 CHOICE OF LAW 
 
The Parties hereby agree that: 
 

(a)  This Contract was made and entered into in Maryland, and under the laws 
of Maryland. 
 

(b) The law of Maryland shall govern the resolution of any issue arising in 
connection with this Contract, including, but not limited to, all questions 
concerning the validity of this Contract; the capacity of the parties to enter 
therein; any modification or amendment thereto; and the rights and 
obligations of the parties hereunder.  
 

GP-7.24 CONTINGENT FEE PROHIBITION 
 

(a)  The Contractor warrants that it has not employed or retained any person, 
partnership, corporation, or other entity, other than a bona fide employee or 
agent working for the Contractor, to solicit or secure this Contract, and that it 
has not paid or agreed to pay any person, partnership, corporation, or other 
entity, other than a bona fide employee or agent, any fee or any other 
consideration contingent on the making of this Contract.  
 

(b) For breach or violation of this warranty, the Administration shall have the 
right to terminate this Agreement without liability, or, in its discretion, to 
deduct from the Contract price or consideration, or otherwise recover, the full 
amount of such fee, commission, percentage, brokerage fee, gift or 
contingent fee.  
 

GP-7.25 MULTI-YEAR CONTRACTS CONTINGENT UPON APPROPRIATIONS 
 
If the General Assembly fails to appropriate funds or if funds are not otherwise made 
available for continued performance for any fiscal period of this Contract succeeding the first 
fiscal period, this Contract shall be canceled automatically as of the beginning of the fiscal 
year for which funds were not appropriated or otherwise made available; provided, however, 
that this will not affect either the State's rights or the Contractor's rights under any 
termination clause in this Contract.  The effect of termination of the Contract hereunder will 
be to discharge both the Contractor and the State from future performance of the Contract, 
but not from their rights and obligations existing at the time of termination.  The Contractor 
shall be reimbursed for the reasonable value of any nonrecurring costs incurred but not 
amortized in the price of the Contract.  The State shall notify the Contractor as soon as it has 
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 knowledge that funds may not be available for the continuation of this Contract for each 
succeeding fiscal period beyond the first.  
 
GP-7.26 COST AND PRICE CERTIFICATION 
 

(a) The Contractor by submitting cost or price information certifies that, to the 
best of its knowledge, the information submitted is accurate, complete, and 
current as of a mutually determined specified date prior to the conclusion of 
any price discussions or negotiations for: 
 
(1) A negotiated Contract, if the total Contract price is expected to 

exceed $100,000 or a smaller amount set by the procurement officer.  
 
(2) A change order or Contract modification, expected to exceed 

$100,000 or a smaller amount set by the procurement officer.  
 

(b) The price under this Contract and any change order or modification 
hereunder, including profit or fee, shall be adjusted to exclude any significant 
price increase occurring because the Contractor furnished cost or price 
information which, as of the date agreed upon between the parties, was 
inaccurate, incomplete, or not current.  
 

GP-7.27 CORPORATE REGISTRATION AND TAX PAYMENT CERTIFICATION 
 
Corporations are required to execute a certification of corporation registration and tax 
payment in the form included in the Contract Documents.  
 
GP-7.28 BUY AMERICAN STEEL ACT 
 
The Provisions of COMAR 21.11.02 pertaining to implementation of the "Buy American 
Steel" Act (Subtitle 3 of Title 17 of the State Finance and Procurement Article of the 
Annotated Code of Maryland) are incorporated in this Contract by reference.  
 
GP-7.29 MINORITY BUSINESS ENTERPRISE AND AFFIRMATIVE ACTION 
 

(a) This Contract is subject to Executive Order 01.01.170.15, December 9, 
1970; amended by Order 01.01.1976.05, July 9, 1976 (Code of Fair 
Practices), and COMAR 21.11.04 Contractor's Affirmative Action Plan 
Review/Approval and Compliance Monitoring Process-DOT.  This 
Contract is also subject to the applicable provisions of Title 14, Subtitle 3 
of the State Finance and Procurement Article of the Annotated Code of 
Maryland; COMAR 21.11.03 Minority Business Enterprise Policies; and 
provisions of COMAR 11.01.10 which incorporate by reference the 
current revision of the Minority Business Enterprise Program.  Copies of 
the Minority Business Enterprise Program may be obtained from the 
Department of Transportation Fair Practices Officer, P.O. Box 548, 
Hanover, Maryland  21076.  This Contract is also subject to all applicable 
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  Federal and State laws and regulations pertaining to Minority Business 
Enterprise and Affirmative Action.  
 

(b) To the extent any of the above laws or regulations are applicable to this 
Contract they are specifically incorporated herein.  
 

GP-7.30 PREVAILING WAGE CONTRACTS FOR PUBLIC WORKS 
 

(a) The Provisions of Subtitle 2 of Title 17 of the State Finance and Procurement 
article of the Annotated Code of Maryland and COMAR 21.11.11 pertaining 
to Prevailing Wage for Public Works are incorporated in construction 
Contracts of $500,000 or more by reference.  
 

(b) When all or a portion of the cost of a project is funded by the U.S. 
Government, and the cost of the project exceeds $2,000 the minimum wage 
rates and benefits paid to workmen under the Contract shall be those 
prevailing in the locality as predetermined by the Secretary of Labor pursuant 
to the Davis-Bacon Act (40 USC 276a to a-7) and Regulations (29 CFR, Part 
5) promulgated thereunder.  Davis Bacon rates applicable to this agreement, 
if any, are specified elsewhere in the Contract Document.  
 

GP-7.31 SMALL BUSINESS PROCUREMENTS 
 
If the solicitation for bid indicates that this procurement has been designated for a small 
business preferences, the appropriate provisions of COMAR 21.11.01 pertaining to small 
business preferences shall apply and are incorporated herein by reference.  
 
GP-7.32 FINANCIAL DISCLOSURE 
 
The Contractor shall comply with the provisions of Section 13-221 of the State Finance and 
Procurement Article of the Annotated Code of Maryland which requires that every business 
that enters into Contracts, leases or other agreements with the State of Maryland or its 
agencies during a calendar year under which the business is to receive in the aggregate 
$100,000 or more, shall, within 30 days of the time when the aggregate value of these 
Contracts, leases or other agreements reaches $100,000, file with the Secretary of the State 
of Maryland certain specified information to include disclosure of beneficial ownership of 
the business.  
 
GP-7.33 POLITICAL CONTRIBUTION DISCLOSURE 
 
The Contractor shall comply with the provisions of Article 33, Sections 30-1 through 30-4 of 
the Annotated Code of Maryland which require that every person that enters into Contracts, 
leases, or other agreements with the State of Maryland or a political subdivision of the State, 
including its agencies, during a calendar year under which a person receives in the aggregate 
$10,000 or more, shall on or before February 1 of the following year file with 
the Secretary of State of Maryland certain specified information to include disclosure of 
political contributions in excess of $100 to a candidate for elective office in any primary or 
general election. 
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GP-7.34 CONFLICT OF INTEREST LAW 
 
It is unlawful for any State officer, employee, or agent to participate personally in his official 
capacity through decision, approval, disapproval, recommendation, advice, or investigation 
in any Contract or other matter in which he, his spouse, parent, minor child, brother, or sister 
has a financial interest or to which any firm, corporation, association, or other organization 
in which he has a financial interest or in which he is serving as an officer, director, trustee, 
partner, or employee is a party, or to which any person or organization with whom he is 
negotiating or has any arrangement concerning prospective employment, is a party, unless 
such officer, employee, or agent has previously complied with the provisions of Article 
4OA, Subsection 3-101 et seq of the Annotated Code of Maryland.  
 
GP-7.35 PRE-EXISTING REGULATIONS 
 
In accordance with the provisions of Section 11-206 of the State Finance and Procurement 
Article, Annotated Code of Maryland, the regulations set forth in Title 21 of the Code of 
Maryland Regulations (COMAR Title 21) in effect on the date of execution of this Contract 
are applicable to this Contract.  
 
GP-7.36 RETENTION OF RECORDS 
 

(a) The Contractor shall retain and maintain all records and documents, 
including, but not limited to, cost or pricing data, relating to this Contract for 
three years after final payment by the State hereunder or any applicable 
statute of limitations, whichever is longer, and shall make them available for 
inspection and audit by authorized representatives of the State, including the 
procurement officer or his designee at all reasonable times.  

 
(b) The Contractor shall include the provisions of paragraph (a) in every 

subcontract.  
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 GP-SECTION 8 
 PROSECUTION AND PROGRESS 
 
GP-8.01 SUBCONTRACTING 
 
Except as may be provided elsewhere in the Contract, the Contractor to whom a Contract is 
awarded shall perform with his own organization and with the assistance of workmen under 
his immediate supervision, work of a value of not less than 50 percent of the total original 
value of the Contract. 
 
No portion of the Contract shall be subcontracted, assigned or otherwise disposed of except 
with the written consent of the procurement officer.  Any assignment, subcontract or other 
disposition of all or part of this Contract without the express written consent of the 
procurement officer shall be null and void.  Consent to subcontract, assign or otherwise 
dispose of any portion of the Contract shall not be construed to relieve the Contractor or 
surety of any responsibility for the fulfilling of all the requirements of the Contract.  The 
Contractor shall incorporate by reference or otherwise include these General Provisions in 
every subcontract issued pursuant to or under this Contract.  
 
GP-8.02 NOTICE TO PROCEED 
 
After the Contract has been executed, the Administration will, within the time limit specified 
by the Administration elsewhere in the Contract Documents, issue to the Contractor a 
"Notice to Proceed" and this notice will stipulate when the Contractor is expected to begin 
work.  The specified Contract time shall begin on the date stipulated in the Notice to Proceed 
or, if an earlier start is authorized in the Notice to Proceed, on the day work (other than the 
erection of the inspection office, construction stakeouts and mobilization) actually starts.  
Work done prior to receipt of the Notice to Proceed is unauthorized and will not be measured 
or paid for.  
 
GP-8.03 PROSECUTION OF THE WORK 
 

(a) The Contractor shall begin work promptly within the time specified by the 
procurement officer and shall notify the procurement officer at least 48 hours 
before starting work.  
 

(b) After the work has once been started, it shall be prosecuted continuously on 
all acceptable working days without stoppage until the entire Contract is 
complete.  
 

(c) Should the prosecution of the work for any reason be discontinued, the 
Contractor shall notify the procurement officer of his intention to stop and 
shall also notify the procurement officer at least 24 hours in advance of 
resuming operations.  Said notification shall be confirmed in writing.  
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GP-8.04 PROGRESS SCHEDULE 
 

(a) Within 30 days after Notice to Proceed, the Contractor shall furnish the 
procurement officer a "Progress Schedule" showing the proposed order of 
work and indicating the time required for the completion of the work.  Said 
progress schedule shall be used to establish major construction operations 
and to check on the progress of the work.  The Contractor shall submit 
revised progress schedules as directed by the procurement officer.  
 

(b) If the Contractor fails to submit the progress schedule within the time 
prescribed, or the revised schedule within the requested time, the 
procurement officer may withhold approval of progress payment estimates 
until such time as the Contractor submits the required progress schedules or 
may terminate the Contract for default.  
 

(c) If, in the opinion of the procurement officer, the Contractor falls significantly 
behind the approved progress schedule, the Contractor shall take any and all 
steps necessary to improve his progress.  This may require the Contractor to 
increase the number of shifts, initiate or increase overtime 
operations, increase days of work in the work week, or increase the amount 
of construction plants, or all of them.  The procurement officer may also 
require the Contractor to submit for approval supplemental progress 
schedules detailing the specific operational changes to be instituted to regain 
the approved schedule, all without additional cost to the Administration.  
 

(d) Failure of the Contractor to comply with the requirements of the procurement 
officer under this provision shall be grounds for determination by the 
procurement officer that the Contractor is not prosecuting the work with such 
diligence as will insure completion within the time specified.  Upon such 
determination, the procurement officer may terminate the Contractor's right 
to proceed with the work, or any separable part thereof, in accordance with 
GP-8.O8 of these General Provisions.  
 

GP-8.05 LIMITATIONS OF OPERATION 
 
The Contractor shall conduct the work at all times in such a manner and in such sequence as 
will assure the least interference with the public.  
 
GP-8.06 CHARACTER OF WORKMEN, METHODS AND EQUIPMENT 
 
The Contractor shall employ sufficient labor and equipment for prosecuting the several 
classes of work to full completion in the manner and time required by the Contract.  
 
Workmen must have sufficient skill and experience to perform properly the work assigned to 
them.  All workmen engaged in special work or skilled work shall have sufficient experience 
in such work and in the operation of the equipment required to perform all work properly 
and satisfactorily. 

CONTRACT NO.T-1342



GP - 50 
 
 

Any person employed by the Contractor or by any subcontractor who, in the opinion of the 
procurement officer, does not perform his work in a proper manner or is intemperate or 
disorderly shall, at the written request of the procurement officer, be removed forthwith by 
the Contractor or subcontractor employing such foreman or workman, and shall not be 
employed again in any portion of the work without the approval of the procurement officer.  
 
Should the Contractor fail to remove such person or persons as required above, or fail to 
furnish suitable and sufficient personnel for the proper prosecution of the work, the 
procurement officer may withhold estimates which are or may become due on the Contract 
until a satisfactory understanding has been reached.  
 
Equipment to be used on the work shall meet the requirements of the work and produce a 
satisfactory quality of work.  The procurement officer may order the removal and require 
replacement of any unsatisfactory equipment.  
 
When the methods and equipment to be used by the Contractor in accomplishing the 
construction are not prescribed in the Contract, the Contractor is free to use any methods or 
equipment that he demonstrates to the satisfaction of the procurement officer will 
accomplish the Contract work in conformity with the requirements of the Contract.  When 
the Contract specifies that the construction be performed by the use of certain methods and 
equipment, such methods and equipment shall be used unless others are authorized by the 
procurement officer in writing.  If the Contractor desires to use a method or type of 
equipment other than those specified in the Contract, he may request authority from the 
procurement officer to do so.  The request shall be in writing and shall include a full 
description of the methods and equipment proposed to be used and an explanation of the 
reasons for desiring to make the change.  If approval is given, it will be on the condition that 
the Contractor will be fully responsible for producing construction work in conformity with 
Contract requirements.  If, after trial use of the substituted methods or equipment, the 
procurement officer determines that the work produced does not meet Contract requirements, 
the Contractor shall discontinue the use of the substituted method or equipment and shall 
complete the remaining construction with the specified methods and equipment.  The 
Contractor shall remove the deficient work and replace it with work of specified quality, or 
take such other corrective action as the procurement officer may direct.  No change will be 
made in basis of payment for the construction items involved nor in Contract time as the 
result of authorizing a change in methods or equipment under these provisions.  
 
GP-8.07 SUSPENSION OF WORK 
 

(a) The procurement officer unilaterally may order the Contractor in writing to 
suspend, delay, or interrupt all or any part of the work for a period of time as 
he may determine to be appropriate for the convenience of the State.  

 
(b) If the performance of all or any part of the work is for an unreasonable period 

of time, suspended, delayed, or interrupted by an act of the procurement 
officer in the administration of this Contract, or by his failure to act within 
the time specified in this Contract (or if no time is specified, within a 
reasonable time), an adjustment shall be made for any increase in the cost of 
performance of this Contract (excluding profit) necessarily caused by an 
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unreasonable suspension, delay, or interruption and the Contract modified in 
writing accordingly.  However, no adjustment shall be made under this 
clause for any suspension, delay, or interruption to the extent that 
performance would have been so suspended, delayed, or interrupted by any 
other cause, including the fault or negligence of the Contractor; or for which 
an equitable adjustment is provided for or excluded under any other 
provisions of this Contract.  

 
No claim under this clause shall be allowed: 

 
(1) For any costs incurred more than 20 days before the Contractor shall 

have notified the procurement officer in writing of the act or failure to 
act involved (but this requirement shall not apply as to a claim 
resulting from a suspension order); and, 

 
(2)  Unless the claim, in an amount stated, is asserted in writing as soon 

as practicable after the termination of a suspension, delay, or 
interruption, but not later than the date of final payment under the 
Contract.  

 
GP-8.08 TERMINATION FOR DEFAULT - DAMAGES FOR DELAY - TIME 
EXTENSIONS. 
 

(a) If the Contractor refuses or fails to prosecute the work, or any separable part 
thereof, with such diligence as shall insure its completion within the time 
specified in this Contract, or any extension thereof, or fails to complete said 
work within this time, the State may, by written notice to the Contractor, 
terminate his right to proceed with the work, or the part of the work as to 
which there has been delay.  In this event the State may take over the work 
and prosecute the same to completion, by Contract or otherwise, and may 
take possession of and utilize in completing the work the materials, 
appliances, and plant as may be on the site of the work and necessary 
therefore.  Whether or not the Contractor's right to proceed with the work is 
terminated, he and his sureties shall be liable for any damage to the State 
resulting from his refusal or failure to complete the work within the specified 
time.  
 

(b) If fixed and agreed liquidated damages are provided in the Contract and if the 
State so terminates the Contractor's right to proceed, the resulting damage 
shall consist of such liquidated damages until a reasonable time as may be 
required for final completion of the work together with any increased costs 
occasioned the State in completing the work. 

 
 (c) If fixed and agreed liquidated damages are provided in the Contract and if the 

State does not so terminate the Contractor's right to proceed, the resulting 
damage shall consist of these liquidated damages until the work is completed 
or accepted.  
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(d) The Contractor's right to proceed may not be so terminated nor the 
Contractor charged with resulting damages if: 

 
(1) The delay in the completion of the work arises from unforeseeable 

causes beyond the control and without the fault or negligence of the 
Contractor, including but not restricted to, acts of God, acts of the 
public enemy, acts of the State in either its sovereign or contractual 
capacity, acts of another Contractor in the performance of a Contract 
with the State, fires, floods, epidemics, quarantine, restrictions, 
strikes, freight embargoes, unusually severe weather, or delays of 
subcontractors or suppliers arising from unforeseeable causes beyond 
the control and without the fault or negligence of both the Contractor 
and the subcontractors or suppliers; and, 

 
(2) The Contractor, within 10 days from the beginning of any such delay 

(unless the procurement officer grants a further period of time before 
the date of final payment under the Contract), notifies the 
procurement officer in writing of the causes of delay.  The 
procurement officer shall ascertain the facts and the extent of the 
delay and extend the time for completing the work when, in his 
judgment, the findings of fact justify such an extension, and his 
findings of fact shall be final and conclusive on the parties, subject 
only to appeal as provided in the "Disputes" clause of this Contract. 

 
 (e) If, after notice of termination of the Contractor's right to proceed under the 

provisions of this clause, it is determined for any reason that the Contractor 
was not in default under the provisions of this clause, or that the delay was 
excusable under the provisions of this clause, the rights and obligations of the 
parties shall, if the Contract contains a clause providing for termination for 
convenience of the State, be the same as if the notice of termination had been 
issued pursuant to the clause.  If, in the foregoing circumstances, this 
Contract does not contain a clause providing for termination for convenience 
of the State, the Contract shall be equitably adjusted to compensate for the 
termination and the Contract modified accordingly; failure to agree to any 
such adjustment shall be a dispute concerning a question of fact within the 
meaning of the clause of this Contract entitled "Disputes".  

 
(f) The rights and remedies of the State provided in this clause are in addition to 

any other rights and remedies provided by law or under this Contract.  
 
(g) As used in paragraph (d)(1) of this clause, the term "subcontractors or 

suppliers" means subcontractors or suppliers at any tier.  
 

GP-8.09 LIQUIDATED DAMAGES 
 
Time is an essential element of the Contract and it is important that the work be vigorously 
prosecuted until completion.  
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For each day that any work shall remain uncompleted beyond the time specified elsewhere 
in the Contract, the Contractor and/or his surety shall be liable for liquidated damages in the 
amount provided for in the solicitation, provided, however, that due account shall be taken of 
any adjustment of specified completion time for completion of work as granted by approved 
change orders.  
 
GP-8.10 TERMINATION FOR CONVENIENCE OF THE STATE 
 

(a) The performance of work under this Contract may be terminated by the State 
in accordance with this clause in whole, or from time to time in part, 
whenever the procurement officer shall determine that such termination is in 
the best interest of the State.  Any such termination shall be effected by 
delivery to the Contractor of a Notice of Termination specifying the extent to 
which performance of work under the Contract is terminated, and the date 
upon which such termination becomes effective.  
 

(b) After receipt of Notice of Termination, and except as otherwise directed by 
the procurement officer, the Contractor shall: 
 
(1) Stop work under the Contract on the date and to the extent specified in 

the Notice of Termination; 
 
(2) Place no further orders or subcontracts for materials, services or 

facilities, except as may be necessary for completion of the portion of 
the work under the Contract as is not terminated; 

 
(3) Terminate all orders and subcontracts to the extent that they relate to 

the performance of work terminated by Notice of Termination; 
 
(4) Assign to the State in the manner, at the times, and to the extent 

directed by the procurement officer, all of the right, title, and interest 
of the Contractor under the orders and subcontracts so terminated, in 
which case the State shall have the right, in its discretion, to settle or 
pay any or all claims arising out of the termination of such orders and 
subcontracts; 

 
(5) Settle all outstanding liabilities and all claims arising out of the 

termination of orders and subcontracts, with the approval or 
ratification of the procurement officer, to the extent he may require, 
which approval or ratification shall be final for all the purposes of this 
clause; 

 
(6) Transfer title and deliver to the State, in the manner, at the times and 

to the extent, if any, directed by the procurement officer, (a) the 
fabricated or unfabricated parts, work in process, completed work, 
supplies, and other material produced as a part of, or acquired in 
connection with the performance of the work terminated by the 
Notice of Termination, and (b) the completed or partially completed 
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plans, drawings, information, and other property which, if the 
Contract had been completed, would have been required to be 
furnished to the State; 

 
(7) Use its best effort to sell, in the manner, at the times, to the extent, 

and at the price or prices directed or authorized by the procurement 
officer, any property of the types referred to in (6) above; provided, 
however, that the Contractor (a) may not be required to extend credit 
to any purchaser, and (b) may acquire any such property under the 
conditions prescribed by and at a price or prices approved by the 
procurement officer; and provided further that the proceeds of any 
such transfer or disposition shall be applied in reduction of any 
payments to be made by the State to the Contractor under this 
Contract or shall otherwise be credited to the price or cost of the work 
covered by this Contract or paid in such other manner as the 
procurement officer may direct; 

 
(8) Complete performance of such part of the work as may not have been 

terminated by the Notice of Termination; and 
 
(9) Take any action that may be necessary, or as the procurement officer 

may direct, for the protection and preservation of the property related 
to this Contract which is in the possession of the Contractor and in 
which the State has or may acquire an interest.  The Contractor shall 
submit to the procurement officer a list, certified as to quantity and 
quality, of any or all items of termination inventory not previously 
disposed of, exclusive of items the disposition of which has been 
directed or authorized by the procurement officer, and may request 
the State to remove such items or enter into a storage agreement 
covering them.  Not later than 15 days thereafter, the State shall 
accept title to such items and remove them or enter into a storage 
agreement covering the same; provided, that the list submitted shall 
be subject to verification by the procurement officer upon removal of 
the items, or if the items are stored, within 45 days from the date of 
submission of the list, and any necessary adjustment to correct the list 
as submitted shall be made prior to final settlement.  

 
(c) After receipt of a Notice of Termination, the Contractor shall submit to the 

procurement officer his termination claim, in the form and with certification 
prescribed by the procurement officer.  This claim shall be submitted 
promptly but in no event later than one (1) year from the effective date of 
termination, unless one or more extensions in writing are granted by the 
procurement officer, upon request of the Contractor made in writing within 
the one year period or authorized extension thereof.  However, if the 
procurement officer determines that the facts justify such action, he may 
receive and act upon any such termination claim at any time after the one 
year period or any extension thereof.  Upon failure of the Contractor to 
submit his termination claim within the time allowed or any extension 
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thereof, the procurement officer may determine, on the basis of information 
available to him, the amount, if any, due to the Contractor by reason of the 
termination and shall thereupon pay to the Contractor the amount so 
determined.  
 

(d) Subject to the provisions of paragraph (c), the Contractor and the 
procurement officer may agree upon the whole or any part of the amount or 
amounts to be paid to the Contractor by reason of the total or partial 
termination of work pursuant to this clause, which amount or amounts may 
include a reasonable allowance for profit on work done; provided, that such 
agreed amount or amounts, exclusive of settlement costs, shall not exceed the 
total Contract price as reduced by the amount of payments otherwise made 
and as further reduced by the Contract price of work not terminated.  The 
Contract shall be amended accordingly, and the Contractor shall be paid the 
agreed amount.  Nothing in paragraph (e) of this clause, prescribing the 
amount to be paid to the Contractor in the event of failure of the Contractor 
and the procurement officer to agree upon the whole amount to be paid to the 
Contractor by reason of the termination of work pursuant to this clause, shall 
be deemed to limit, restrict, or otherwise determine or affect the amount or 
amounts which may be agreed upon to be paid to the Contractor pursuant to 
this paragraph.  
 

(e) In the event of the failure of the Contractor and the procurement officer to 
agree as provided in paragraph (d), upon the whole amount to be paid to the 
Contractor by reason of the termination of work pursuant to this clause, the 
procurement officer shall pay to the Contractor the amounts determined by 
the procurement officer as follows, but without duplication of any amounts 
agreed upon in accordance with paragraph (d): 

 
(1) For completed supplies or services accepted by the State (or sold or 

acquired as provided in paragraph (b)(7)  above) and for which 
payment has not theretofore been made, a sum equivalent to the 
aggregate price for the supplies or services computed in accordance 
with the price or prices specified in the Contract, appropriately 
adjusted for any saving of freight or other charges; 
 

 (2) The total of: 
 
(a) The costs incurred in the performance of the work terminated, 

including initial costs and preparatory expense allocable 
thereto, but exclusive of any costs attributable to supplies or 
services paid or to be paid for under paragraph (e)(1) hereof; 

 
(b) The cost of settling and paying claims arising out of the 

termination of work under subcontracts or orders, as provided 
in paragraph (b)(5) above, which are properly chargeable to 
the termination portion of the Contract (exclusive of amounts 
paid or payable on account of supplies or materials delivered 
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or services furnished by subcontractors or vendors before the 
effective date of the Notice of Termination, which amounts 
shall be included in the costs payable under (a) above); and 

 
(c) A sum, as profit on (a) above, determined by the procurement 

officer to be fair and reasonable; provided, however, that if it 
appears that the Contractor would have sustained a loss on the 
entire Contract had it been completed, no profit shall be 
included or allowed under this subdivision (c) and an 
appropriate adjustment shall be made reducing the amount of 
the settlement to reflect the indicated rate of loss; and 

 
(d) The reasonable cost of settlement accounting, legal, clerical, 

and other expenses reasonably necessary for the preparation 
of settlement claims and supporting data with respect to the 
terminated portion of the Contract and for the termination and 
settlement of subcontracts thereunder, together with 
reasonable storage, transportation, and other costs incurred in 
connection with the protection or disposition of property 
allocable to this Contract.  

 
 The total sum to be paid to the Contractor under (1) and (2)  of this 

paragraph shall not exceed the total Contract price as reduced by the 
amount of payments otherwise made and as further reduced by the 
Contract price of work not terminated.  Except for normal spoilage, 
and except to the extent that the State shall have otherwise expressly 
assumed the risk of loss, there shall be excluded from the amounts 
payable to the Contractor as provided in (e)(1) and (a) above, the fair 
value, as determined by the procurement officer, of property that is 
destroyed, lost, stolen, or damaged so as to become undeliverable to 
the State or to a buyer pursuant to paragraph (b)(7). 

 
(f) Costs claimed, agreed to, or determined pursuant to (c), (d), (e) and (i) hereof 

shall be in accordance with COMAR 21.09 (Contract Cost Principles and 
Procedures) as in effect on the date of this Contract.  
 

(g) The Contractor shall have the right of appeal, under the clause of this 
Contract entitled "Disputes", from any determination made by the 
procurement officer under paragraph (c), (e), or (i) hereof, except that if the 
Contractor has failed to submit his claim within the time provided in 
paragraph (c)  or (i) hereof, and has failed to request extension of such time, 
he shall have no such right of appeal.  In any case where the procurement 
officer has made a determination of the amount due under paragraph (d), (e), 
or (i) hereof, the State shall pay to the Contractor the following: 
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(1) If there is no right of appeal hereunder or if no timely appeal has been 
taken, the amount so determined by the procurement officer; or, 

 
(2) If an appeal has been taken, the amount finally determined on such 

appeal.  
 

(h) In arriving at the amount due the Contractor under this clause there shall be 
deducted: 
 
(1) All unliquidated advance or other payments or account theretofore 

made to the Contractor, applicable to the terminated portion of this 
Contract; 

 
(2) Any claim which the State may have against the Contractor in 

connection with this Contract; and 
 
(3) The agreed price for, or the proceeds of sale of, any materials, 

supplies, or other things acquired by the Contractor or sold, pursuant 
to the provisions of this clause, and not otherwise recovered by or 
credited to the State.  

 
(i) If the termination hereunder be partial, the Contractor may file with the 

procurement officer a claim for an equitable adjustment of the price or prices 
specified in the Contract relating to the continued portion of the Contract (the 
portion not terminated by the Notice of Termination), and such equitable 
adjustment as may be agreed upon shall be made in such price or prices.  Any 
claim by the Contractor for an equitable adjustment under this clause shall be 
asserted within ninety (90) days from the effective date of the termination 
notice, unless an extension is granted in writing by the procurement officer.  
 

(j) The State may, from time to time, under such terms and conditions as it 
may prescribe, make partial payments and payments on account against 
costs incurred by the Contractor in connection with the terminated portion 
of this Contract whenever, in the opinion of the procurement officer, the 
aggregate of such payments shall be within the amount to which the 
Contractor shall be entitled hereunder.  If the total of such payments is in 
excess of the amount finally agreed or determined to be due under this 
clause, such excess shall be payable by the Contractor to the State upon 
demand, together with interest computed at the prime rate established by 
the State Treasurer for the period from the date such excess payment is 
received by the Contractor to the date on which the excess is repaid to the 
State; provided, however, that no interest shall be charged with respect to 
any such excess payment attributable to a reduction in the Contractor's 
claim by reason of retention or other disposition of termination inventory 
until 10 days after the date of the retention or disposition, or a later date as 
determined by the procurement officer by reason of the circumstances.  
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(k) Unless otherwise provided for in this Contract, or by applicable statute, the 
Contractor shall, from the effective date of termination until the expiration of 
three years after final settlement under this Contract, preserve and make 
available to the State at all reasonable times at the office of the Contractor but 
without direct charge to the State, all his books, records, documents and other 
evidence bearing on the costs and expenses of the Contractor under this 
Contract and relating to the work terminated hereunder, or, to the extent 
approved by the procurement officer, photographs, microphotographs, or 
other authentic reproductions thereof.  

 
GP-8.11 SUCCESSFUL TERMINATION OF CONTRACTOR'S RESPONSIBILITY 
 
A Contract will be considered as successfully fulfilled when the work has been completed in 
accordance with the terms of the Contract; when final acceptance has occurred; when final 
payment has been authorized; when all of the obligations of the Contractor and his surety 
have been complied with; and when final payment has been made.  
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 GP-SECTION 9 
 PAYMENT 
 
GP-9.01 SCOPE OF PAYMENT 
 
Payment to the Contractor will be made for the actual quantities of Contract items performed 
in accordance with the Plans and Specifications and if, upon completion of the construction, 
these actual quantities show either an increase or decrease from the quantities given in the 
bid schedule, the Contract unit prices will still prevail, except as provided in GP-4.04 
Variations in Estimated Quantities.  
 
The payment of any partial estimate or of any retained percentage except by and under the 
approved final estimate and voucher, in no way shall affect the obligation of the Contractor 
to repair or renew any defective parts of the construction or to be responsible for all damages 
due to such defects.  
 
When requested in writing by the Contractor and approved by the procurement officer, 
payment allowance will be made for nonperishable material to be incorporated in the work 
delivered and stockpiled at the work site or other approved site.  Material for which payment 
has been made, wholly or partially, shall not be removed from the worksite or other 
approved site.  
 
Payment to the Contractor under this section for materials on hand in no way will be 
construed as acceptance by the Administration of title to the material.  Title shall remain with 
the Contractor until the project has been completed and accepted in accordance with 
GP-5.13.  
 
Contractor shall indicate his Federal Tax Identification or Social Security Number on the 
face of each invoice billed to the State.  
 
On Contracts in excess of $25,000, the Contractor, prior to receiving a progress or final 
payment under this Contract, shall first certify in writing that he has made payment from 
proceeds of prior payments, and that he will make timely payments, from the proceeds of the 
progress or final payment then due him, to his subcontractors and suppliers in accordance 
with his contractual arrangements with them and State Finance and Procurement Article,  
§17-106.  This certification may be required by the procurement officer for Contracts of 
$25,000 or less.  
 
GP-9.02 FORCE ACCOUNT WORK 
 
When the Contractor is required to perform work as a result of additions or changes to the 
Contract for which there are no applicable unit prices in the Contract, the Administration and 
Contractor shall make every effort to come to an agreed upon price for the performance of 
such work.  If an agreement cannot be reached, the Administration may require the 
Contractor to do such work on a force account basis to be compensated in accordance with 
the following: 
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(a) Labor.  For all labor and for foremen in direct charge of the specific 
operations, the Contractor shall receive the actual wages for each and every 
hour that said labor and foremen are actually engaged in such work.  

 
(b) Materials.  For materials accepted by the procurement officer and used, the 

Contractor shall receive the actual cost of such materials delivered on the 
work, including transportation charges paid by him (exclusive of machinery 
rentals as hereinafter set forth).  

 
(c) Equipment.  For any machinery or special equipment (other than small 

tools, whether rented or owned), the use of which has been authorized by the 
procurement officer, the Contractor shall receive the rates agreed upon in 
writing before such work is begun, or the Contractor shall receive those rates 
which may be specified elsewhere in the Special Provisions.  For the purpose 
of definition, equipment with a new cost of $500 or less will be considered 
small tools.  

 
(d) Materials and Supplies Not Incorporated in the Work.  For materials and 

supplies expended in the performance of the work (excluding those required 
for rented equipment) and approved by the procurement officer, the 
Contractor shall receive the actual cost of such materials and supplies used.  
The Contractor shall receive a reasonable allowance for materials used but 
not expended in the performance of the work.  

 
(e) Subcontractors.  The Contractor shall receive the actual cost of work 

performed by a subcontractor.  Subcontractor's cost is to be determined as in 
(a), (b), (c), and (d) above, plus the fixed fee for overhead and profit 
allowance computed as in (g).  

 
(f) Superintendence.  No additional allowance shall be made for general 

superintendence, the use of small tools, or other costs for which no specific 
allowance is herein provided.  

 
(g) Contractor's Fixed Fee.  The procurement officer and the Contractor shall 

negotiate a fixed fee for force account work performed pursuant to this 
GP-9.02 by his forces and by his subcontractors, as compensation for 
overhead and profit for the work performed.  Failure of the Contractor and 
the procurement officer to negotiate a fixed fee consistent with applicable 
cost principles in COMAR 21.09.01, shall be treated as a dispute pursuant to 
GP-5.15 and the Contractor shall proceed diligently with the performance of 
the force account work to completion.  The Contractor's fixed fee shall 
include an amount equal to the sum of 65 percent of (a) which shall include, 
but not be limited to the following: 

 
(1) Compensation for all costs paid to, or in behalf of, workmen by reason of 

subsistence and travel allowances, health and welfare benefits, pension fund 
benefits or other benefits that may be required by collective bargaining 

CONTRACT NO.T-1342



GP - 61 
 
 

agreement or other employment Contract generally applicable to the classes 
of labor employed in the work. 

 
(2) Bond premiums, property damage, liability and workmen's compensation 

insurance premiums, unemployment insurance contributions and Social 
Security taxes on the force account work.  

 
   In addition, the Contractor's fixed fee may include an amount not to exceed 20 

percent of (b) and 5 percent of (d), and 5 percent of (e) with the exception of that 
portion chargeable to equipment as defined above.  

 
(h) Compensation.  The compensation as set forth above shall be received by 

the Contractor as payment in full for change order work done on a force 
account basis.  At the end of each day, the Contractor's representative and the 
procurement officer shall compare records of the cost of work as ordered on a 
force account basis.  
 

(i) Statements.  No payment will be made for work performed on a force 
account basis until the Contractor furnishes the procurement officer duplicate 
itemized statements of the cost of such force account work detailed as to the 
following: 
 
(1) Name, classification, date, daily hours, total hours, rate, and 

extension for such laborer, or foreman.  
 

(2) Designation, dates, daily hours, total hours, rental rate, and extension 
for each unit of machinery and equipment.  

 
 (3) Quantities of materials, prices and extensions.  
 
 (4) Transportation of materials.  
 

(5) Payments of items under (i)(1) shall be accomplished by copies of 
certified payrolls.  Under (i)(2) original receipted invoices for rentals 
must be provided if requested by the procurement officer.  
Paragraphs (i)(3) and (i)(4) shall be accompanied by original 
receipted invoices for materials used and transportation charges.  If, 
however, the materials used in the force account work are not 
specifically purchased for such work but are taken from the 
Contractor's stock, then in lieu of the original invoices the statements 
shall contain or be accompanied by an affidavit of the Contractor 
which shall certify that such materials were taken from his stock, that 
the quantity claimed was actually used and that the price and 
transportation of the material as claimed represent actual cost.  Any 
request for payment under this Section shall be submitted in the order 
outlined by the above.  
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GP-9.03 PROGRESS PAYMENTS 
 

(a) Current Estimates. 
 

(1) Lump Sum Contracts.  If requested by the Administration, the 
Contractor shall furnish an acceptable breakdown of the lump sum 
Contract price showing the amount included therein for each 
principal category of the work.  Said breakdown shall be in such 
detail so as to provide a basis for estimating monthly progress 
payments.  

 
(2) Monthly Estimates.  Each month the Administration will pay the 

Contractor for the Contract value of the work satisfactorily performed 
during the preceding calendar month, including authorized extras and 
additions less 5 percent.  The 5 percent of the total Contract value 
retained by the Administration will not be released until final 
payment (unless partially released in a semi-final payment).  Current 
estimates will be based upon the procurement officer's estimate of 
quantity (including materials and/or equipment complete in place) 
satisfactorily performed.  In the instance of lump sum items, the 
procurement officer's estimate shall be the proper fraction of the lump 
sum items satisfactorily performed during the preceding month.  All 
quantities, estimates and fractions will be reasonably accurate 
approximations and are subject to correction (a) in subsequent current 
estimates, (b) in any semi-final estimate and, (c) in final payment.  
Any and/or all partial payments may be withheld in the event current 
requirements of the Specifications have not been complied with by 
the Contractor.  Should either the procurement officer or the 
Contractor be of the opinion that any estimates, quantities and/or 
fractions (either as to an individual current estimate or accumulations 
thereof) do not represent a reasonably accurate approximation of 
actual work, then details questioned shall be reviewed and then any 
corrections adjusted for in the next current estimate. 

 
(3) Escrow Accounts For Retained Funds.  The Contractor may elect 

to have retained funds paid to an escrow agent who may invest the 
funds in an approved interest-bearing account which, upon 
completion of the Contract, will be paid to the Contractor to the 
extent to which the Contractor is entitled.  The Contractor's election 
to use the escrow account procedure must be indicated on the 
Contract Documents, and the escrow agreement must be in a form 
and under terms approved by the Administration.  The Contractor 
shall forfeit his right to the use of the escrow account if he refuses or 
fails to indicate an election prior to execution of the Contract.   

 
NOTE: This provision GP-9.03, (a)(3) shall not apply if it conflicts with any 
Federal grant or regulation affecting this Contract.  
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(b) Semi-Final Estimate Payments.  

 
(1) Upon completion of the project and the acceptance by the 

Administration of the project for maintenance, the Administration, at 
the Contractor's request and with consent of surety, will pay the 
Contractor, within 30 calendar days of said request, what is hereby 
known as a semi-final estimate payment.  Such a semi-final estimate 
payment will be based upon (a) quantities the Administration has 
computed and set up as proposed final quantities and (b) a reasonably 
accurate estimate for those quantities for which the Administration 
has not yet completed computations.  The quantities which the 
Administration sets forth as proposed final quantities shall be so 
designated.  To arrive at the amount of semi-final estimate payment 
there shall be deducted from the apparent estimated value of the 
Contract (a) total of all amounts previously paid to the Contractor as 
current estimates and (b) sums deemed chargeable against the 
Contractor properly deductible, including liquidated damages, and as 
a retainage, a sum not less than 1 percent the total value of the 
Contract.  

 
(2) In cases where there has been substantial completion of the project 

and there are remaining only inconsequential or minor work items 
such as painting, seeding, mulching, or planting to be completed and 
such items cannot be completed for an extended period of time 
because of seasonal or weather conditions, there shall be made a 
semi-final inspection and if the work completed is found by the 
Administration to be satisfactory, then there is deemed to be partial 
acceptance on the entire project except for the uncompleted work 
items.  Upon the above referred to partial acceptance, the 
Administration, within 30 days from such partial acceptance, upon 
request of the Contractor and with consent of surety, shall pay to the 
Contractor, what is hereby known as a partial semi-final estimate 
payment.  Such a semi-final estimate payment will be based upon (a) 
quantities the Administration has computed and set up as proposed 
final quantities and (b) a reasonably accurate estimate for those 
quantities for which the Administration has not yet completed 
computations.  The quantities which the Administration sets forth as 
proposed final quantities shall be so designated.  To arrive at the 
amount of semi-final estimate payment, there shall be deducted from 
the apparent estimated value of the Contract (a) total of all amounts 
previously paid to the Contractor as current estimates, and (b) sums 
deemed chargeable against the Contractor properly deductible, 
including liquidated damages, and as a retainage, a sum equal to 1 
percent of the total value of the Contract.  (Said retainage is not to be 
less than $2,000).  
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(3) If all retained funds have not been paid to an escrow agent, as 
provided for in GP-9.03, (a)(3), the Administration shall, upon 
payment of the semi-final estimate, place the remaining retainage in 
an interest-bearing escrow account, as designated and on such terms 
and conditions as specified by the procurement officer.  At the time 
of final payment, any retainage due, and any interest accrued on the 
retainage due from the time of payment of the semi-final estimate, 
shall be paid to the Contractor.  
 

GP-9.04 FINAL ACCEPTANCE AND FINAL PAYMENT 
 

(a) When the Contractor has completed a Contract, and it has been accepted for 
maintenance in accordance with the provisions of GP-5.13, the 
Administration will promptly proceed: 
 
(1) To make any necessary final surveys; 
 
(2) To complete any necessary computation of quantities; and 
 
(3) To submit to the Contractor, within 60 days after final completion 

and acceptance of the project by the procurement officer for 
maintenance, for his consideration, a tabulation of the proposed final 
quantities.  This tabulation shall be accompanied by a statement 
setting forth: (a) the additional work performed under change orders 
and/or supplemental agreements; (b) the authorized extension of 
time; (c) the number of days which have been charged against the 
Contractor as having been used to complete the Contract, and (d) any 
deductions, charges or liquidated damages which have been made or 
imposed.  

 
(b) The Contractor shall then have a period of 10 calendar days, dating from the 

date upon which he received the aforementioned tabulation from the 
Administration, in which: 
 
(1) To decide whether or not he will accept final payment upon such a 

basis, and 
 
(2) To notify the Administration, in writing, of his decision.  The 

Contractor may request an additional period up to 10 calendar days in 
which to notify the Administration of his decision.  In the event the 
Contractor notifies the Administration that he protests final payment 
on such a basis, that notification shall outline the reason(s) for said 
protest.  

 
(c) Upon receipt of a notification of acceptance as provided for in paragraph (b) 

above, the Administration shall prepare the final estimate and final payment 
forms and submit them to the Contractor.  These forms shall show all data 
noted in paragraph (a) above, together with deductions for all prior payments. 
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 The Contractor shall execute these forms and return them to the 
Administration within 30 calendar days from the date they are received for 
execution and payment.  If such signed forms are not received by the 
Administration within the specified time, the Administration will prepare 
duplicate forms for execution and payment.  Such action by the 
Administration shall be deemed to constitute acceptance and final payment.  
 

(d) If, under the provisions of paragraph (b) above, the Contractor notifies the 
Administration of his protest and nonacceptance of the data submitted to him, 
the Administration shall pay the Contractor a semi-final estimate, or an 
additional semi-final estimate in the event a semi-final estimate has already 
been paid based upon the data noted in paragraph (a) above, with deductions 
for all prior payments.  A retainage equal to 1 percent of the total value of the 
Contract shall be withheld by the Administration.  The acceptance of such 
semi-final estimate, or additional semi-final estimate, shall not be considered 
as a waiver on the part of the Contractor of his right to pursue his protest and 
press for acceptance and final payment. 

 
(e) In the event the Contractor does not accept the data submitted to him as 

described in paragraph (a) above and/or has outstanding a claim filed in 
accordance with GP-5.14, the procurement officer and the Contractor shall 
confer at mutually convenient times and endeavor to reconcile all points of 
disagreement expeditiously.  If such reconciliation is accomplished, the 
Administration will promptly proceed with acceptance and final payment on 
the reconciled basis and in accordance with the provisions of paragraph (c) 
above.  If reconciliation is not accomplished within 30 days, the decision of 
the procurement officer shall be reviewed by the Administrator and 
appropriate legal counsel.  After review by the Administrator, the decision of 
the procurement officer is deemed to be the final action.  The procurement 
officer shall furnish a copy of the final decision to the Contractor by certified 
mail, return receipt requested.  This decision may be appealed by the 
Contractor to the Maryland State Board of Contract Appeals.  This must be 
done by filing a written notice of appeal to the Appeals Board within 30 days 
from the date of the final decision.  Failure to provide timely notification to 
the procurement officer shall constitute a waiver by the Contractor of his 
right under the Disputes Clause and final payment may be made by the 
Administrator based on the procurement officer's recommendation.  
 

(f) All prior partial estimates and payments shall be subject to correction at the 
time of acceptance and final payment and if the Contractor has been 
previously overpaid, the amount of such overpayment shall be set forth in the 
Final Payment forms and the Contractor hereby agrees that he will reimburse 
the Administration for such overpayment within six months of receipt of 
such advice, and his surety will not be granted release from obligations under 
the terms of the Contract until reimbursement has been made in full.  
 

(g) Payment for the full apparent value of the Contract thus determined shall 
become due and payable to the Contractor within ninety (90) days after 
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acceptance of the project by the procurement officer for maintenance, as 
hereinafter provided.  As a condition precedent to final payment, the 
Contractor shall be required to execute a general release of all claims against 
the Administration arising out of, or in any way connected with, this 
Contract.  
 

(h) In accordance with § 7-222 of the State Finance and Procurement Article of 
the Annotated Code of Maryland, certification must be obtained from the 
Comptroller of the Treasury, and the Employment Security Administration, 
that all State taxes have been paid prior to release of final payment on a 
construction Contract.  The check will be processed and mailed only after 
notification is received from both departments that no State tax is owed.  
 

GP-9.05 LATE PAYMENTS 
 

(a) Payments to the Contractor pursuant to this Contract shall be made no later 
than 30 days after the State's receipt of a proper invoice from the Contractor.  
Charges for 
late payment of invoices, other than as prescribed by Title 15, Subtitle 1, of 
the State Finance and Procurement Article, Annotated Code of Maryland, or 
by the Public Service Commission of Maryland with respect to regulated 
public utilities, as applicable, are prohibited.  
 

(b) A proper invoice shall include: a description of the items or services 
provided; the date the goods were received or the inclusive dates the services 
were rendered; the Contract prices(s); retention, if any; the basis for the 
billing; the Contract or purchase order number; the Contractor's Federal Tax 
Identification Number or Social Security Number; the name and address of 
the proper invoice recipient.  
 

(c) In order to receive payment of interest, the Contractor must submit a proper 
invoice for accrued interest within 30 calendar days after the payment date of 
the amount on which the interest is claimed to have accrued.  Interest may 
not be claimed for more than one year following the 31st calendar day after 
the date that a proper invoice was received, or on amounts representing 
unpaid interest, or on an amount due under a Contract remaining unpaid for 
any period prior to     July 1, 1983, or if a claim has been filed under State 
Finance and Procurement Article, Title 15 of Subtitle 2 of the Code.  
 

(d) For the purposes of this Contract an amount will not be deemed due and 
payable if: 
 
(1) The amount invoiced is inconsistent with the Contract.  
 
(2) The proper invoice has not been received by the person or office 

specified in the Contract.  
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(3) The invoice or performance under the Contract is in dispute or the 
Contractor has failed to otherwise comply with the provisions of the 
Contract.  

 
(4) The item or services have not been accepted.  
 
(5) The quantity of items delivered is less than the quantity invoiced.  
 
(6) The items or services do not meet the quality requirements of the 

Contract.  
 
(7) The Contract provides for progress payments, and the proper invoice 

for the progress payment has not been submitted pursuant to the 
schedule contained in the agreement.  

 
(8) The Contract provides for withholding a retainage and the invoice is 

for the retainage, all stipulated conditions for release of the retainage 
have not been met. 

 
(9) The Contractor has not submitted satisfactory documentation or other 

evidence reasonably required by the procurement officer or by the 
Contract concerning performance under the Contract and compliance 
with its provisions. 

CONTRACT NO.T-1342



GP - 68 
 
 

 GP - SECTION 10 
 MARYLAND DRIVER/VEHICLE LAWS AND REGULATIONS 
 
GP-10.01 Conformed with Maryland Driver/Vehicle Laws and 
     Regulations 
 

(a) The Contractor shall comply with all Maryland driver licensing and safety, 
and vehicle safety and registration laws and regulations.  Any vehicle which 
is operated on roadways which are open to traffic must meet these 
requirements.  The applicable laws are summarized in a booklet entitled 
Trucking in Maryland Handbook available from the State Highway 
Administration Motor Carrier Division. 
 

(b) For general questions regarding vehicle registration and driver licensing 
requirements call the Motor Vehicle Administration's Customer Service 
Center  (toll free Maryland only) 1-800-950-1682.  For Driver/vehicle safety 
requirements for heavy trucks and buses call the State Highway 
Administration Motor Carrier Division at 1-800-543-4564 (Maryland only) 
or (410) 787-2847. 
 

(c) While Maryland residents must register each motor vehicle or trailer driven 
on Maryland highways, there are some exceptions to this general requirement 
concerning non-residents.  However, if a non-resident is operating a 
vehicle(s) in Maryland as described below, the vehicle(s) being operated 
must be titled and registered in Maryland. 
 
(1) used for transporting persons for hire, compensation, or  profit; 
 
(2) regularly operated in carrying on business in this State; 
 
(3) designed, used, or maintained primarily for the transportation or 

property, or 
 
(4) in the custody of any resident for more than 30 days during any 

registration year. 
 

(d) In addition to the titling and registration requirements for common vehicles, 
Maryland defines "Special Mobile Equipment" as a vehicle that: 
 
(1) is not used primarily for highway transportation or people or 

property; and 
 
(2) is operated or moved on a highway only as an incident to its  non-

highway use. 
 

 Special Mobil Equipment includes a road construction or maintenance 
machine, mobile crane, ditch digger, well driller, concrete mixer, etc., for 
which special registration plates (class 4) must be obtained. 
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SUMMARY OF WORK 
SECTION 01115 

 
1.01 GENERAL:  The work shall be performed in accordance with the following documents: 

 
A. General Provisions for Construction Contracts, October, 2001, issued by the 

State of Maryland Department of Transportation; Supplementary General 
Provisions and Special Provisions contained herein, issued by the Maryland 
Transit Administration of the State of Maryland, Department of Transportation, 
all contained in the Contract Specifications Book. 
 

B. These Specifications, the Notice to Contractors, and the various forms, exhibits 
 and appendices, all as contained in the Contract Specifications Book. 

 
C. In the event of any discrepancy between the General Provisions, Supplementary 

General Provisions and/or Special Provisions, the following shall prevail: 
 

1. Special Provisions shall prevail over Supplementary General Provisions 
and General Provisions. 
 

2. Supplementary General Provisions shall prevail over General Provisions 
 

1.02 CONTRACT DESCRIPTION, BASIS OF AWARD, PROSECUTION, AND 
 LIQUIDATED DAMAGES 
 

A. Contract Description: 
 

Work will include services related to re-roofing, roof repair and/or 
upgrades and other modifications to the roofing envelope to 
increase the weather tightness of MTA’s existing facilities. Work 
will include but not be limited to, adding new membranes, 
additional slope to roofs for increased positive drainage, installing 
new drains and associated piping, removing/replacing wet 
insulation if any, adding new insulation, repairing/replacing 
skylights and/or clerestories, exterior weatherization and other 
associated activities. Majority of the work will include but not be 
limited to, the application of Spray Polyurethane Foam (SPF) 
insulation and a Spray Polyurea (SP) Membrane over an existing 
roof. In addition to the SPF roof-work, slate roof repairs at 
multiple MTA owned MARC stations will also be part of this 
Contract. Slate roof work will include but not be limited to, spot 
replacements of slate, replacing missing slates, 
removal/replacement/addition of insulation and repairing/replacing 
roofing accessories such as drains, gutters etc. The Contractor 
performing such work will be required to be experienced in SPF 
roofing as well as slate roofing and/or have established prior 
relationships with experienced slate roofers, in order to complete 
the slate related work in accordance with MTA’s slate 
specifications and cited standards. The Contract requires all Spray 
Polyurea (SP) Membrane roof work to be warranted for 20 years, 
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No Dollar Limit (NDL) and the warranty to be backed jointly and 
severally by the Contractor and Material Manufacturer.  

 
 

B. Basis of Award 
 
1. MTA intends to award multiple contracts (up to four (4) contracts) from 

this solicitation to the Bidders with the lowest responsive/responsible 
bids based on the  First (1st) Task provided in this solicitation. The 
contractor submitting the lowest bid, among the multiple Bidders 
selected for this contract, will be awarded the 1st Task.  The lowest bid 
amount for the 1st Task does not represent the total amount for which the 
contract will be awarded.  The prospective responsible low bidder will be 
advised of the actual “not to exceed” contract amount prior to contract 
execution and will be awarded that contract amount.  Based on the current 
program, the MTA has a budgeted approximately a value not to exceed 
$10,000,000 for this solicitation and anticipates multiple awards from this 
IFB. 

 
2. The MTA does not imply or guarantee that the Contractor will receive 

either the "Grand Total", price bid, or the "Amount Budgeted" during the 
life of this Contract.  The Contractor will only be compensated for the 
actual work, satisfactorily completed and accepted, on a Task-by-Task and 
Item by Item basis, as required by the MTA and in accordance with the 
General Provisions, Supplementary General Provisions and the Special 
Provisions of this Contract. 

 
C. Prosecution: 
 

MTA reserves the right to solicit bids for tasks otherwise referred to as Orders for 
Services (OFS) from all successful bidders, during the prosecution of the contract 
and award the OFS to the lowest responsive/responsible bidder.   A separate OFS 
for each specific project will be initiated for each task required to be performed 
under the contracts.  After award, when work is required, the MTA will contact 
the list of contractors to solicit a bid for the required task.  Each solicitation for a 
specific task will have a requirement for DBE participation.  Each Contractor 
solicited will be required to submit a DBE plan.   
 
Contractors submitting a DBE Plan must adhere to and follow the instructions, 
procedures, and forms submission requirements outlined below (items 1-13).  

 
1. MTA reserves the right to solicit bids for tasks otherwise referred to as 

Orders for Services (OFS) or task orders from all successful bidders, 
during the prosecution of the contract and award the OFS to the lowest 
responsive/responsible bidder.    A separate OFS for each specific project 
will be initiated for each task required to be performed under the 
contracts.  After award, when work is required, the MTA will contact the 
list of contractors to request bids for the required task.  Each solicitation 
for task will have a requirement for DBE participation.  Each 
Contractor who chooses to bid will be required to submit a DBE plan. 
   

2. Required DBE Forms for the First (1st) Task:  All bidders are required 
to submit MDOT/DBE Form A Federally-Funded Contracts (Bids 
Only) Certified DBE Utilization and Fair Solicitation Affidavit and 
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MDOT/DBE Form B Federally-Funded Contracts (Bids Only) DBE 
Participation Schedule, with their initial bid in response to this IFB.  
Form A commits the Contractor to attempting to achieve the DBE goal 
established for this procurement over the term of the Contract.  Form B 
identifies the specific certified DBE firms who will be relied upon for 
subcontractable work for the 1st Task ONLY.  Once Forms A and B have 
been reviewed and approved by the MTA Office of Fair Practice (OFP) 
for compliance with certification requirements, the contractor will be 
notified and the following forms shall be submitted: 
  
a. MDOT/DBE Form C Federally-Funded Contracts (Bids Only) 

Outreach Efforts Compliance Statement and  
b. MDOT/DBE Form D Federally-Funded Contracts (Bids Only) 

Subcontractor Project Participation Affidavit  
 

3. Required DBE Forms for the Subsequent OFS:  When bidding on 
subsequent OFS, Contractors are required to submit MDOT/DBE Form 
B, Form C, and Form D with their bid.  Tasks will be awarded to the 
lowest responsive and responsible bidder.  Failure to submit all three 
DBE forms with each bid for an OFS at the time of bid may result in the 
Contractor’s bid being deemed nonresponsive.  If a Contractor does not 
intend to obtain any DBE participation for a particular task (0% DBE), 
the Contractor must submit written correspondence to the issuer of the 
request for OFS explaining why 0% achievement is appropriate and 
identifying specifically what steps they took to determine that 0% was 
appropriate.  The Contract must also submit Forms B, C, and D even if 
they intend to bid 0% DBE participation.   

 
4. The initial DBE goal is an overall goal for the entire contract and should 

not be construed as the same goal for each OFS; however, Contractors 
are responsible for maximizing DBE opportunities for each OFS.  A bid 
for a task not including DBE Forms B, C, and D will not be 
accepted.    

 
5. The apparent low bidders for each task issued must provide a schedule of 

values for their bids.  The schedule of values is a breakdown, by unit 
price, of the cost of their bid. 
 

6. The time for duration of this Contract will commence on the date of the 
Notice to Proceed.  The Contractor shall commence work on receipt of 
the first OFS and prosecute said work diligently and complete the entire 
work specified in each OFS received within the time indicated therein. 
 

7. The Contractor is required to respond to all service calls from authorized 
MTA personnel within twenty-four (24) hours. 
 

8. The time for completion in each OFS shall include final clean up.  The 
duration of this Contract shall be for five (5)years, following the date of 
the Notice to Proceed. 
 

9. Payment for materials purchased under the Contract shall be the sum of 
 

a. Actual cost incurred, i.e., submittal of an approved paid invoice, 
plus 
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b. A single charge, regardless of tier, for material handling not to 
exceed ten percent (10%) on each invoice. 

 
10. When the Administration directs that a particular sub-contractor is to be 

used, payment shall be based on the sum of: 
 

a. Actual costs incurred, i.e., submittal of an approved detailed 
invoice from the particular subcontractor. 

b. A single administrative charge, regardless of tier, not to exceed 
ten percent (10%) on each invoice. 

 
11. When the Contractor uses a sub-contractor which has not been 

specifically directed to be used by the Administration, payment shall be 
based on the sum of: 

 
a. Actual costs incurred, i.e., submittal of an approved detailed invoice 

from the particular subcontractor. 
b. A single administrative charge, regardless of tier, not to exceed five 

percent (5%) on each invoice. 
 

12. The Contractor shall submit for each OFS, a monthly Progress Payment 
Request for the services actually performed during the period according 
to the schedule of values identified within the approved OFS. 
 

13. Verification of Man-Hours, Materials, and Equipment costs. 
 

a. To support payment for the work performed, the Progress Payment 
Request submitted therefore shall contain a Certification by the 
Contractor that the man-hours, materials and equipment costs 
indicated thereon were the actual number of man-hours expended 
and material and equipment costs for the specific order for which the 
Progress Payment is submitted. 

b. Upon the completion of each order, the Engineer shall have the right 
to examine the Contractor’s records for the purpose of verifying the 
number of direct man-hours, material cost and equipment utilized in 
the performance of the work. 

c. Any discrepancies found shall be reclaimable pursuant to GP-7.26, 
Cost and Price Certifications of the General Provisions. 

 
D. Liquidated Damages: 
 

1. Liquidated damages shall be assessed against the Contractor for any OFS 
the Engineer determines that the work involved is of such a nature that 
the Administration would suffer real and substantial damage if the work 
were not completed within the stated time frame. 
 

2. If the Engineer does so determine, he shall complete Part (e) of the OFS, 
with liquidated damages specified at a rate. 
 

3. If liquidated damages are so specified, and the Contractor fails to 
complete the work within the time indicated, then under the provisions of 
GP-8.09, Liquidated Damages, of the General Provisions, the Contractor 
shall pay to the Administration the sum so specified for each calendar 
day of delay in completing the work. 

CONTRACT No.T-1342  
[Revised 8-29-12]  SP-4 



 
1.03 INSURANCE AND INDEMNIFICATION  
 

See Table of Contents for “Insurance Requirements”.   
 

1.04 ORDERING 
 

A. Services or supplies to be furnished under this Contract shall be ordered by the 
issuance of an OFS by the Engineer or his designated representative.  Each OFS 
will bear a unique number. 
 

B. Each OFS issued is subject to the terms and conditions of this Contract. This 
Contract shall control in the event of conflict with any such order. 
 

C. The manner of preparation and execution of the OFS by the Engineer and the 
Contractors will be as follows: 
 
1. The Engineer or his designated representative shall complete the OFS 

request form. 
 
2. The Engineer or his designated representative will transmit this form to 

the Contractors by letter, attaching all pertinent Drawings and 
Specifications. 

 
3. The Contractors shall provide a bid with detailed unit price cost and schedule 

to include the following: 
 

(a) Complete breakdown of hours by craft. 
 

(b) Cost estimate quotations will be obtained from suppliers for all  
materials required to complete the ordered work and attached to 
the OFS form. 

 
(c) List all equipment required to perform the ordered work and the  

applicable rates for that equipment. 
 

(d) Proposed duration and schedule of work in line with any 
restrictions regarding work during non-revenue hours or other 
restrictions as identified in the OFS. 
 

(e) If the Administration directs that a specific subcontractor be 
used, the cost of the subcontract must be included. 

 
(f) DBE Plan as required by SP 1.02 (C).  
 

4. The Contractors shall return the signed bid to the Engineer or  his 
   designated representative within ten (10) working days of receipt. 

 
5. The Engineer or his designated representative will review each 

Contractors bid. 
 

6. Once the task is awarded, the Contractor will proceed with the work in 
accordance with the approved OFS. 
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7. Upon completion and final inspection of the work on or before the  
predetermined cut-off date, the Contractor will submit an invoice for the 
work, not to exceed the total amount of the approved OFS. 
 

8. In the event that the Contractor encounters any conditions and/or 
situations which may result in changes to the scope and/or cost of the 
OFS, the Contractor will: 
 
(a) Immediately notify the Engineer or his designated representative. 
 
(b) Provide any data or documentation necessary to fully identify the 

situation and condition. 
 

(c) Do not proceed with work beyond the scope and do not incur 
expenses above the ceiling price of the approved OFS until 
directed to do so by the Engineer or his designated 
representative. 
 

9. If necessary, the OFS will be modified appropriately, or a second order 
will be issued. 

 
10. Failure to promptly notify the Engineer or his designated representative 

of any changed conditions and situations may result in a denial of any 
additional cost claimed by the Contractor. 

 
1.05 INSPECTION AND ACCEPTANCE 
 

The place of final inspection and acceptance for the services called for shall be the place 
of performance of an OFS. 
 

1.06 SPECIFICATIONS AND DRAWINGS 
 

Specifications and drawings will be furnished without charge to the Contractor as 
required by the issuance of an OFS. 

 
1.07 WORK TO BE PERFORMED BY THE CONTRACTOR 
 

A. The Contractor shall execute on the site, with his own organization, work 
equivalent to at least fifty percent (50%) of the total amount of the specific task 
price.  The cost of work performed by skilled and unskilled labor carried on the 
Contractor’s own payroll, together with the cost of materials installed, may be 
included in the above percentages. 
 

B. If, during the progress of the work, the Contractor requests a reduction in such 
percentages; and the Engineer determines that it would be to the Administration’s 
advantage, the percentage of the work required to be performed by the Contractor 
may be reduced; provided, written approval of such reduction is obtained by the 
contractor from the Engineer or his designated representative prior to the 
beginning of work of an OFS. 
 

1.08 AUTHORIZED REPRESENTATIVE OF THE ADMINISTRATION 
 

A. The work will be conducted under the general direction of the Engineer.  The 
Engineer is authorized to undertake the following actions: 
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1. Inspection of the work for compliance with the Contract. 
 
2. Issuance of orders to stop and/or resume work where such orders are 

authorized by the Contract (excluding suspension of work under GP-
8.07, Suspension of Work, of the General Provisions). 
 

3. Preparation of the Administration estimate for OFS modifications. 
 
4. Modification of the Contract and Order for Services in accordance with 

GP-4.06, Changes, of the General Provisions, in each instance not to 
exceed the dollar amount authorized by the Engineer or his designated 
representative by separate correspondence, including the preparation of 
and furnishing to the Contractor sketches and clarification within the 
limitation. 
 

5. Preparation and signing of payment estimates.  (In those cases releasing 
retained percentage or remitting liquidated damages, the Engineer will 
make his recommendations thereon in writing to the Procurement 
Officer.) 
 

6. Approval of the Contractor’s shop drawings, working drawings, 
materials, equipment and operations and storage areas. 
 

7. Approval of the Contractor’s progress schedule. 
 
8. Approval of Subcontractors and Vendors. 
 
9. Direct and approve the Contractor’s purchase of specialized equipment 

necessary for completion of the contractual work. 
 

10. Issue Orders for Service within the limits authorized by the Procurement  
Officer. 
 

B. The presence or absence of the Engineer or his inspectors will not relieve the 
Contractor from the requirements of the Contract. 
 

C. Upon failure of the Contractor to comply with any of the requirements of the 
Contract Drawings, Specifications, or other contract documents, the Engineer 
may stop any operation of the Contractor affected by such failure until the failure 
is corrected.  Time lost during such work stoppage will be regarded as contract 
time for which no extension will be granted and no increase in cost to the 
Contractor caused by the stoppage shall be subject to claim against the 
Administration. 
 

D. The authorized representatives of public and private utilities, and other agencies, 
have the right to inspect their facilities, communicating through that Engineer as 
follows: 
 
1. Inspection or supervision of work by utility forces and utility’s 

Contractors. 
 

2. Inspection of work by Administration Contractors on, or adjacent to, 
utility facilities. 
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3. Access to the site of construction and the right to inspect all project 

works by the US Government. 
 

E. In the event that the Contractor’s work endangers utility property or facilities, the 
utility’s representative shall immediately inform the Engineer of the impending 
hazard.  When time does not permit this action, the utility representative is 
authorized to stop such work until the Engineer is present, or until safety of the 
utility property is ensured.  Any such stop order is to be delivered to the 
Contractor’s representative in writing (any handwritten note 
with date, time and inspector’s signature is acceptable), and the Contractor shall 
report in writing and explain the stop order to the Engineer at the earliest 
opportunity. 
 

F. Highway and roadway facilities, which may be affected by the Administration’s 
rail facilities construction, are considered for the purpose herein as utility 
facilities. 
 

1.09 SUBCONTRACTS 
 

A. The divisions or sections of the specifications are not intended to control the 
Contractor in dividing the work among subcontractors, or to limit the work 
performed by trade. 
 

B. The Contractor shall not enter into subcontracts totaling in amount more than the  
percentage of the total contract price permissible under the requirements of 
Article 1.07 of the Special Provisions, “Work to be performed by the 
Contractor”, without written permission from the Engineer. 
 

C. Before entering into any subcontracts, the Contractor shall submit a written 
statement to the Engineer or his designated representative giving the name and 
address of the proposed subcontractor, the portion of the work and material 
which he is to perform and furnish, and any other information tending to prove 
that the proposed subcontractor has the necessary facilities, skill, integrity, past 
experience, and financial resources to perform the work in accordance with the 
terms and conditions of the Contract. 
 

D. The Engineer or his designated representative will notify the Contractor, within 
ten (10) days, if the proposed subcontractor is qualified.  If the determination is 
to the contrary; however, the Engineer or his representative will, within ten (10) 
days, notify the Contractor who may thereupon submit the name of another 
proposed subcontractor, unless he decides to do the work himself. 
 

E. The Engineer’s approval of the subcontractor shall not relieve the Contractor of 
any of his responsibilities, duties, and liabilities.  The Contractor shall be solely 
responsible to the Administration for the acts of defaults of his subcontractors 
and of such subcontractor’s officers, agents, and employees, each of whom shall 
for this purpose, be deemed to be the agent and employees of the Contractor to 
the extent of his subcontractor.  The Contractor shall be responsible for the 
coordination of the work of the trades, subcontractors and material. 
 

F. No subcontractor shall be permitted to perform work at the site until the 
subcontractor is authorized by the Engineer. 
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G. The Contractor shall promptly, upon request, file with the Engineer a conformed 
copy of the subcontract, with the price and terms of payment deleted. 

 
H. The Administration reserves the right to specifically designate specialized 

contractors to be utilized in such portions of the contract work that requires a 
high degree of specialization.  Such areas of specialized work will be determined 
by the Administration. 

 
I.  When adding a DBE subcontractor, the Contractor must submit to the Engineer a 

DBE Plan, as described under Article 1.02C.3 and 1.02.C.4 entitled “Required 
DBE Forms for the Subsequent OFS” of these Special Provisions.   
 

1.10 PAYMENTS 
 

A. This Article augments GP-9.02 and SGP-9.02, Force Account Work of the 
General Provisions and Supplementary General Provisions.  Progress payment 
equal to the value of work performed may be made monthly on estimates 
approved by the Engineer as set forth in this Article.  Upon payment therefore, 
title to the property shall rest in the Administration.  The Contractor shall notify 
the Administration when all work is complete.  Final payment will be made after 
final acceptance. 

 
B. The Contractor shall submit for each OFS, a monthly Progress Payment Request 

for the services actually performed during the period. 
 
 

1.11 VERIFICATION OF MAN-HOURS, MATERIALS, AND EQUIPMENT COSTS 
 

A. To support payment for the work performed, the Progress Payment Request 
submitted therefore shall contain a Certification by the Contractor that the man-
hours, materials and equipment costs indicated thereon were the actual number of 
man-hours expended and material and equipment costs for the specific order for 
which the Progress Payment is submitted. 
 

B.  Upon the completion of each order, the Engineer shall have the right to examine 
the Contractor’s records for the purpose of verifying the number of direct man-
hours, material cost and equipment utilized in the performance of the work. 

 
C. Any discrepancies found shall be reclaimable pursuant to GP-7.26 of the General 

Provisions. 
 
 
1.12 LIMITATION OF FUNDS 
 

A. It is estimated that the total costs to the Administration for the performance of 
this Contract will not exceed the Total Estimated Price as set forth in SP 
1.02(B)(1) and the Contractor agrees to use his best efforts to perform the work 
specified and all obligations under this Contract within the Total Estimated Price. 

 
B. If at any time the Contractor has reason to believe that the costs which it expects 

to incur in the performance of this Contract in the next succeeding thirty (30) 
days, when added to all other payments and prices previously accrued, will 
exceed eighty-five percent (85%) of the Total Estimated Price as set forth in SP 
1.02(B)(1), the Contractor shall notify the Engineer to that effect, giving his 
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revised estimate of the total price to the Administration for the performance of 
this Contract, together with supporting reasons and documentation. 
 

C. It is estimated that the total cost to the Administration for the performance of 
each OFS will not exceed the ceiling price set forth in the OFS Form, and the 
Contractor agrees to use his best efforts to perform the work specified in the OFS 
and all obligations under this Contract within such ceiling price set forth in the 
OFS. 
 

1.13 INDEFINITE QUANTITY 
 

A. This is an indefinite quantity Contract for supplies and services for the period 
specified. Delivery or performance shall be made only as authorized by orders 
issued in accordance with SP 1.04, Ordering.   
 

B. The Contractor shall furnish to the Administration the categories and hours or 
labor set forth in each order. 
 

C. Orders issued during the effective period of this Contractor and not completed 
within that time shall be completed by the Contractor within the time specified in 
the order, and the rights and obligations of the Contractor within the 
administration respecting those orders shall be governed by the terms of the 
Contract to the same extent as if completed during the effective period of the 
Contract. 
 

D. The Administration may issue orders which provide for performance at multiple  
destinations. 
 

1.14 SPECIAL REQUIREMENTS 
 

A. No change shall be made to the OFS which shall cause an increase in the price or 
of the time required for the performance of any part of the work under this 
Contract except as made by the Engineer or his designated representative in 
writing. 
 

B. The Administration’s personnel, or such other designated persons or entities, will 
monitor the work and services furnished hereunder and act as the authorized 
representative of the Engineer. 
 

C. For the purpose of the Contract, direct labor rates shall consist of certified payroll 
payments plus fringe benefits for one (1) hour of work.  Man-hour rates include 
job office overhead, small tools, G&A, insurance, supervision, taxes, and profit. 

 
1.15 PERIOD OF PERFORMANCE 
 

The Administration will place orders in accordance with Article 1.04, Ordering, for the 
services required during the period of the Contract. 
 

1.16 PERFORMANCE & PAYMENT BONDS 
 

A performance and payment bond is required for all construction contracts in excess of 
$100,000. The performance bond shall be in an amount equal to one hundred percent 
(100%) of the contract price. The payment bond shall be in an amount equal to fifty 
percent (50%) of the contract price.  
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The Bond shall be on a form furnished by the MTA, underwritten by a surety authorized 
to do business in the State of Maryland, and in the amount specified by this solicitation. 
Upon receiving notification of contract award, the Contractor shall deliver the bond to the 
MTA no later than the time the Contractor executes the contract. Bid, payment, and 
performance security may be in the form of: (1) a bond executed by a surety company 
authorized to do business in the State; (2) a bond executed by an individual surety that 
meets certain criteria; (3) another form of security required by State or federal law; or (4) 
another form of security satisfactory to the unit awarding the contract. Sections 13-207, 
13-216, 17-104 of the State Finance and Procurement Article, Annotated Code of 
Maryland. 
 
Throughout the term of the Contract, as Contractors are bidding on new task orders, 
Contractors will be required to provide evidence of a performance bond in an amount 
sufficient to cover their bid for any subsequent task orders awarded.    
 

1.17 CONTRACTOR’S AUTHORIZED REPRESENTATIVE 
 

A. Before starting work, the Contractor shall designate in writing the name, title, 
qualifications, and experience of his proposed representative who, upon approval 
by the Procurement Officer, shall have complete authority to represent and act 
for the Contractor.  The representative shall be authorized to receive and execute 
instructions from the Engineer.  The Contractor’s representative shall supervise 
and direct the construction.  Such representative will not be required to be on the 
site of work at all times but shall be available when required by either the 
Engineer or requirements of the work. 
 

B. If the performance of the Contractor’s authorized representative is not 
satisfactory to the Engineer, he shall be replaced by the Contractor within ten 
(10) days following notification. 
 

C. No separate payment will be made for the Contractor’s authorized representative.  
The costs thereof will be covered by inclusion in the unit price schedule for all 
trades involved. 
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SECTION 01135 

 

CONSTRUCTION PROCEDURE (ANCILLARY) 

 

PART 1: GENERAL 

 

1.01 LAYOUT OF WORK: 
 

A. The Engineer will establish reference points to enable the Contractor to 

proceed with the work.  Promptly notify the Engineer if it is found that 

any previously established reference points have been destroyed or 

displaced. 

 

B. Lay out the work from base lines and bench marks indicated on the 

Contract Drawings and make all measurements in reference thereto.  

Furnish all stakes, templates, platforms, equipment, tools, and materials, 

and labor as may be required in laying out any part of the work from the 

base lines and bench marks established by the Engineer.  Perform the 

work to such lines and grades as are shown on the Contract Drawings. 

 

C. It shall be the responsibility of the Contractor to protect all monuments, 

stakes, and marks provided by the Engineer.  If any such reference points 

are damaged by Contractor, they will be replaced by the Engineer at the 

Contractor‟s expense. 

 

D. Verify all existing dimensions and grades shown on the Contract 

Drawings. Notify the Engineer in writing of any discrepancies found. 

Check the Drawings against established lines and grades and notify the 

Engineer in writing of all discrepancies found before proceeding with the 

work. 

 

1.02 DISPOSAL OF MATERIAL OUTSIDE THE WORK SITE: 
 

A. Unless otherwise specified, make arrangements for disposing of waste and 

excess materials outside the work site and pay all costs therefore. 

 

B. Prior to disposing of material outside the work site, obtain written 

permission from the owner on whose property the disposal is to be made.  

File with the Engineer said permit, or a certified copy thereof, together 

with a written release from the property owner absolving the 

Administration from any and all responsibility in connection with the 

disposal of material on said property. 

 

C. When material is to be disposed of as provided in Article 1.02.B herein 

and the disposal location is visible from an Administration System track or 

a highway, dispose of the material in a neat and uniform manner to the 

satisfaction of the Engineer. 
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1.03 WORK BY OTHERS: 
 

A. During progress of the work under this Contract it may be necessary for 

other contractors and persons employed by the Administration to work in 

or about the project.  The Administration reserves the right to put such 

other contractors to work and to afford such access to the site of the work 

to be performed hereunder at such time as the Administration deems 

proper.  The Contractor shall not impede or interfere with the work of such   

other contractors or persons engaged in or about the work and shall so 

arrange and conduct his work at the earliest date possible. The cooperation 

of the Contractor with other contractors is mandatory. 

 

B. The exercise of such reserved right aforesaid by the Administration to 

permit other contractors and persons to do work in or about the contract 

area shall in no way, nor to any extent, relieve the Contractor from 

liability for all loss and damages to the work due to or resulting from his 

operations. 

 

C.   The Engineer will decide any disputed questions regarding the 

performance of the work, access to and cleaning up of the site and priority 

of performance between the various contractors. 

 

D. The Contractor shall cooperate with all other contractors requiring access 

to the work, regarding access to the site, maintenance of security, 

temporary facilities, cleaning of the site and like matters requiring 

common effort. 

 

E. When transportation services, or any other activities, of the Administration 

are to be disrupted, the Contractor shall provide such advance notice as 

determined by the Engineer. 

 

1.04 AIR, WATER AND NOISE POLLUTION 
 

A. The Contractor shall use every effort and every means possible to 

minimize noises caused by his operation, which the Engineer may 

consider objectionable.  The Contractor shall provide working machinery 

and equipment designed to operate with the least possible noise, and when 

gearing is used, such gearing shall be of a type designed to reduce noise to 

a minimum.  Compressors shall be equipped with a filter that reduces 

noise on intake lines.  All gas or oil-operated equipment shall be equipped 

with silencers or mufflers on exhaust lines.  Wherever practicable, 

electricity shall be used for power to reduce noise, unless otherwise 

stipulated in the specifications. 

 

B. The Contractor shall conduct his operation in a manner to minimize 

pollution of the environment surrounding the area of work by every means 

possible. 
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C. The Contractor shall at all times control the generation of dust by his 

operations in the buildings and in other construction and storage area.  

Control of dust is mandatory and shall be accomplished by water 

sprinkling or by other methods approved by the Engineer. 

 

D. In achieving the aforementioned air, water and noise pollution goals, the 

Contractor shall comply with the Clean Air Act (42 USC 1857), Federal 

Water Pollution Control Act (33 USC 1251), Executive Order No. 11738, 

and Environmental Protection Agency (EPA) Regulations (40 C.F.R. Part 

15) as well as any other applicable federal, state or other governmental 

jurisdiction laws or regulations. 

 

1.05 FLAMMABLE MATERIALS  
 

A. Absolutely no flammable liquids will be permitted in any underground 

facility such as tunnels, vent shafts and certain areas of underground 

(subway) stations.  No gasoline-powered equipment will be permitted in 

those areas.  The Contractor may use electricity for power when 

practicable.  Diesel-powered equipment will be permitted in those areas.   

 

1.06 PARKING AREAS  
 

Parking facilities for the Contractor‟s and his subcontractor‟s personnel shall be 

the Contractor‟s responsibility. 

 

1.07 MOBILIZATION 

 

A. Mobilization includes the preparation of all construction equipment, 

materials, supplies, appurtenances and other items for commencing and 

prosecuting the Work; and the subsequent demobilization and removal 

from the site of the same construction equipment, appurtenances and other 

items upon completion of the Work. 

 

B. Mobilization also includes assembly and delivery to the site of plant, 

equipment, materials and supplies necessary for the prosecution of the 

Work that are not intended to be incorporated into the Work; clearing of 

and preparation of the Contractor's work area; the complete assembly in 

working order of all equipment necessary to perform the required Work; 

personnel services and work preparatory to commencing actual work; and 

all other items for which payment is provided under this Contract. 

 

C. Mobilization shall be considered as complete only after the Contractor has 

submitted and the Engineer has approved the Contractor‟s Quality Control 

Plans (CQC Plans) in accordance with the Contract Specification Section 

01450.   
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1.08 PRE-CONSTRUCTION MEETING 

 

A. Requirements for the pre-construction meeting are contained in 

Supplementary General Provisions Sections SGP-10.02. 

 

B. After Award of the Contract, the Engineer will request the participation of 

the Contractor in a pre-construction meeting. The date, time and agenda of 

the meeting will be determined by the Engineer. Minutes of the meeting 

will be prepared by the Engineer. 

 

1.09  CONSTRUCTION SAFETY REQUIREMENTS 

 

A. In accordance with and in addition to the General Provision's Articles GP-

7.05 and GP-7.06 and Supplementary General Provision SGP-7.10: 

 

1. The Contractor shall ensure observance of the most stringent 

provisions of the applicable statues and regulations of the State of 

Maryland or political subdivisions in which the Work is being 

performed, as well as the OSHA provisions pertaining to the safe 

performance of the Work. 

 

2. The Contractor shall ensure that the methods of performing the 

Work do not involve undue danger to the personnel employed 

thereon, the public, and public and private property as specified in 

the General Provision Article PUBLIC CONVENIENCE AND 

SAFETY. 

 

Should charges of violation of any of the above be issued to the Contractor in the 

course of the Work, submit a copy of each charge immediately to the Engineer 

 

1.10  PROTECTION OF UTILITIES 

 

A. Utilities known to the Administration are shown on the Contract 

Drawings. The location of these utilities are not guaranteed, nor is there 

any guarantee that other utilities are not present. Unless otherwise 

specifically provided, the Contractor shall cause no interruption of service 

and protect utilities from damage. 

 

B. Prior to performing excavation or grading at any location, contact the 

Utility Services Protection Center, “Miss Utility”, 1-800-257-7777.  This 

contact shall be made between the hours of 7:00 am and 5:00 p.m., 

Monday through Friday, excluding holidays and at least forty-eight (48) 

hours in advance of the proposed work.  This will allow Utility companies 

time to properly mark the location of their facilities.  In making the 

notification, the Contractor shall 1) state the nature of the work to be done; 

2) give the location of the job, and 3) advise the utilities of the time and 

date that the Contractor's work will start.  No work shall be commenced 
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until the Utility companies affected have properly located their facilities to 

prevent damage thereto.   

 

C. The Contractor shall exercise care when digging adjacent to and crossing 

any existing utilities.  For overhead facilities, the Contractor shall adhere 

to the Maryland High Voltage Line Act. 

 

D. The Contractor shall establish and maintain direct contact with the owner 

or operator of each utility which may be affected by the Work, and 

proceed with work which may affect a utility only with the cooperation 

and approval of the utility owner and the Engineer. 

 

E. The Contractor before commencing work shall verify the location of all 

utilities in the vicinity of the Work and submit to the Engineer, for 

approval, a plan for performing the Work. 

 

1.11  PROTECTION OF PROPERTY 

 

A. Requirements hereinafter specified are in addition to General Provision's 

Article GP-7.11. 

 

B. Existing Facilities: 

 

1. The Contractor shall take positive action to protect all existing 

facilities from any damage resulting from construction operations 

unless modifications to the facilities are required as part of the 

Contract. Where modifications to existing facilities are required, 

provide such modifications as shown on the Contract Drawings. 

 

2. The Contractor shall protect all paving, landscaping, and utilities 

from damage. 

 

3. The Contractor shall protect all finished surfaces, against any 

possible damage. 

 

4. The Contractor shall provide and maintain adequate protection for 

all adjacent structures. When required by law, or for the safety of 

the Work, shore, brace, underpin or otherwise protect those 

portions of adjacent structures which may be affected by the work. 

Prior to commencement of any part of the Work, give any notice 

required to be given to adjoining landowners or other parties. 

 

5. Items removed for the convenience of the Contractor or to expedite 

his operations shall be restored, repaired, reinstalled or replaced 

with new work and refinished, as appropriate, to a condition equal 

to or better than existed prior to the commencing of the Work. 

Materials and workmanship used in repair or restoration work shall 

conform in type and quality to original existing construction. 
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6. The Contractor shall inspect existing items to be altered, extended, 

salvaged or relocated and reused.  If an existing item is found to be 

defective in any way, the Contractor shall report the condition to 

the Engineer before the item is disturbed.  

 

C. New Work: 

 

1. The Contractor shall ensure finished surfaces of items are clean 

and not marred upon acceptance of the Work. Refinish all surfaces 

that have been damaged. 

 

2. The Contractor shall provide and maintain protection at all times 

against weather so as to preserve all work, materials and fixtures 

free from injury or damage. 

 

3. The Contractor shall not load or permit any part of a structure to be 

so loaded as to either create an unsafe condition or affect its 

structural integrity. 

 

4. The Contractor shall not use items of equipment that are intended 

to form a part of the completed work as construction equipment 

without specific approval from the Engineer in each instance. 

 

D. Repair of Damage: 

 

1. The Contractor shall repair all damage to surfaces or facilities, 

which are to remain in place, as directed by the Engineer.  

 

2. The Contractor shall ensure that repairs result in conditions equal 

in strength to the previous conditions.  

 

3. The Contractor shall ensure repaired surfaces are identical in color 

and texture to the adjacent existing materials, except where 

materials cannot be matched. When the area cannot be matched, 

the Contractor shall refinish the affected area and surrounding area 

to give a uniform appearance acceptable to the Engineer and the 

owner of the damaged facility. 

 

1.12  FIRE PROTECTION 

 

A. The Contractor shall provide temporary fire protection for use during the 

term of the Contract, subject to approval of the Engineer.  

 

B. The Contractor shall comply with provisions for fire protection systems 

and equipment as required by OSHA, Safety and Health Regulations for 

construction, Part 1926, Subpart F - Fire Protection and Prevention.  
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1.13  MEASUREMENT OF QUANTITIES 

 

A. All work to be paid for at the Contact price per unit of measurement will 

be measured by the Engineer in accordance with U.S. Standard Measures. 

A ton shall consist of 2,000 pounds avoirdupois. 

 

B. Material paid for by weight shall be weighed on accurate, approved scales, 

furnished by and at the expense of the Contractor. Use platform scales of 

sufficient size and capacity to permit the entire vehicle or combination of 

vehicles to rest on the scale platform while being weighed. Combinations 

of vehicles may be weighed as separate units provided that they are 

disconnected while being weighed. Have all scales inspected and certified 

as often as the Engineer may deem necessary to ascertain accuracy. Cost 

incurred as a result of regulating, testing, inspecting, and certifying scales 

shall be borne by the Contractor. 

 

C. The Engineer may be present to witness the weighing and to check and 

compile the daily record of such scale weights; however, in any case, the 

Engineer will require the Contractor furnish weigh slips and daily 

summary weigh sheets. In such cases, furnish a duplicate weigh slip or a 

load slip in each vehicle weighed and deliver the slip to the Engineer at the 

point of material delivery. 

 

D. Trucks used to haul material being paid by weigh shall be weighed empty 

on a daily basis and as such times as the Engineer may require. Each truck 

shall bear a plainly legible identification mark. The Engineer may require 

the weight of the material to be verified by weighing empty and loaded 

trucks on such other scales as the Engineer may designate. 

 

E. When material is to be measured and paid for on a volume basis it shall be 

accomplished using the average end method and when impractical to 

determine the volume by specific method of measurement, or then 

requested by the Contractor in writing and approved by the Engineer in 

writing, the material will be weighed in accordance with the requirements 

specified for weight measurement. Such weights will be converted to 

volume for payment purposes. Factor for conversion from weight agreed 

to by the Contractor before such method of measurement of pay quantities 

will be adopted. 

 

F. When metering devices are required in the Specifications or are used to 

measure the quantity of liquids used in the work, the metering devices 

shall be inspected and tested for accuracy at the Contractor's expense as 

often as the Engineer may deem necessary. 

 

G. Full compensation for all expenses involved in conforming to the 

requirements for measuring and weighing materials shall be considered as 
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included in the unit prices for the materials being measured or weighed 

and no additional compensation will be allowed therefor. 

 

H. Quantities of material wasted or disposed of in a manner not called for 

under the Contract; rejected loads of materials, including material rejected 

after it has been placed by reasons of failure of the Contractor to conform 

to the provision of the Contract's material not unloaded from the 

transporting vehicle; material placed outside the lines indicated on the 

Contract Drawings or established by the Engineer; or material remaining 

on hand after completion of the work will not be paid for, and such 

quantities will not be included in the final total quantities.  No 

compensation will be allowed for loading, hauling and disposing of 

unused rejected material. 

 

1.14  FINAL INSPECTION 

 

A. Notify the Engineer at least 10 calendar day in advance of the date the 

work at each bid item will be fully complete and ready for final inspection. 

 

 

PART 2: PRODUCTS 

NOT USED 

 

 

PART 3: EXECUTION 

NOT USED 

 

 

 

PART 4: MEASUREMENT AND PAYMENT 

 

4.01 LAYOUT OF WORK: 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

4.02 DISPOSAL OF MATERIAL OUTSIDE THE WORK SITE 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  
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4.03 WORK BY OTHERS 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

 

4.04 AIR, WATER AND NOISE POLLUTION 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

 

4.05 FLAMMABLE MATERIALS  

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

4.06 PARKING AREAS 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

4.07 MOBILIZATION 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. Fifty percent of the Fixed Price (Lump sum) shown in the Unit 

Price Schedule for the item „MOBILIZATION‟ will be payable on 

the first monthly invoice subsequent to the Contractor's moving in 

all equipment, materials, supplies and performing all work, as that 
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will enable work to begin satisfactorily on the contract items. 

Further, twenty-five percent of the amount due to the Contractor 

on the first monthly invoice for the item MOBILIZATION shall be 

withheld and released only after the Engineer‟s approval of the 

CQC plans.  The remaining fifty percent will be payable in equal 

installments on each of the subsequent monthly invoices, for a 

maximum of five months. These payments will be contingent on 

the Engineer‟s approval of satisfactory, continued progress of 

mobilization. Payment as specified above shall be full 

compensation for furnishing all labor, materials, tools, equipment, 

and incidentals, and for doing the work necessary to complete the 

work described in this Section. Payment for the Fixed Price  

(Lump sum) shown in the Unit Price Schedule for the item 

„MOBILIZATION‟ will not be made more than once, regardless of 

the fact that the Contractor may, for any reason, shut down work 

on the project or move equipment away from the project and then 

back again.  

 

4.08 PRE-CONSTRUCTION MEETING: 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

 

4.09 CONSTRUCTION SAFETY REQUIREMENTS 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

4.10 PROTECTION OF UTILITIES 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  
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4.11 PROTECTION OF PROPERTY 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

4.12 FIRE PROTECTION 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

 

4.13 MEASUREMENT OF QUANTITIES 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

4.14 FINAL INSPECTION 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

 

END OF SECTION 
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SECTION 01150 

INTERFACE REQUIREMENTS 

PART 1 - GENERAL 

1.01 DESCRIPTION: 

A. This Section describes the Contractor's obligations and other pertinent 

information relative to the various interfaces between the Contractor and the 

Administration and other third parties. 

B. Related Work Specified Elsewhere: 

1. Section 01110:  Summary of Work 

2. Section 01130:  Construction Procedures 

3. Section 01300:  Submittals 

4. Section 01310:  Coordination and Meetings 

5. Section 01505:  Temporary Facilities and Controls (Ancillary)  

6. Section 07310 : Slate Roof  

7. Section 07331:  Spray Polyurea Membrane over Insulation  

 1.02 BASIC INTERFACES: 

A. The Contractor shall be responsible for the design, development and 

implementation of the interface procedures between its work and work 

performed by others, and for Contractor work at all interface locations with 

existing Administration and other third party facilities.          

B. RAILROAD Interfaces 

1. The term ‘RAILROAD’ used throughout this Section shall mean the 

Administration (MTA), Amtrak and CSX Transportation (CSXT), 

their operations, facilities, and representatives, etc. Required 

interfaces on this contract may include, but are not limited to, any 

combination of METRO, Light Rail, MARC, Freight, Bus, CSX, 

AMTRAK, or any other entity where interfacing is deemed necessary. 

Refer to the article SPECIFIC INTERFACES elsewhere in this 

Section for any additional specific information pertinent to each 

RAILROAD.  

2. The Contractor is alerted that elements of the work under this 

Contract may be required to be performed on, over, under, and 
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adjacent to existing operating railroad facilities, some of which are 

electrified.  

a. The Sample Task includes work to be performed on, over, 

under, and adjacent to existing operating railroad facilities, 

some of which are electrified. Interface will be required with, 

but is not limited to, Administration (Light Rail, MARC) and 

CSX.  Refer to the article SPECIFIC INTERFACES elsewhere 

in this Section for any additional specific information 

pertinent to each RAILROAD.  

3. RAILROAD Interface will be required whenever the Contractor's 

work will take place, or has the potential to take place, within 25 feet 

of the centerline of the nearest track or nearest energized wire, or on, 

over, or under RAILROAD’s right-of-way. 

4. RAILROAD operations shall be maintained at all times with safety 

and continuity.  The Contractor shall conduct all of its operations on, 

over, under, or adjacent to RAILROAD right-of-way fully within the 

rules, regulations, and requirements of the RAILROAD. The 

Contractor shall be responsible for acquainting itself with such 

requirements as the RAILROAD may demand. The Contractor shall 

request the current version of all applicable documents required for 

work on the RAILROAD’S right-of-way from the RAILROAD. 

5. The Contractor is hereby notified that work encroaching on the 

RAILROAD schedules and operations will not be permitted. Such 

work must be accomplished in accordance with days/nights and times 

in these Special Provisions and shall be performed at such times and 

in such manner as not to interfere with the movement of trains or 

traffic upon the tracks of the RAILROAD. All work to be done within 

(on, over, or under) or adjacent to the RAILROAD right-of-way shall 

be performed by the Contractor in a manner satisfactory to 

RAILROAD. The Contractor shall use all necessary care and 

precaution in order to eliminate accidents, delay or interference with 

the RAILROAD trains, or properties. 

6. The Contractor shall obtain verification of the time and schedule of 

track occupancy from the RAILROAD employee in charge of on-

track protection before proceeding with any construction or 

demolition work within or adjacent to the RAILROAD right-of-way.  

7. The Contractor shall submit for approval to the RAILROAD, staging 

plans, computations, and a detailed description of the methods or 

procedures for accomplishing the construction work required under 

this Contract, including methods of protecting rail operations. The 

work shall not proceed until these plans and procedures have been 

approved by the RAILROAD. However, such approval shall not serve 

in any way to relieve the Contractor of its complete responsibility for 

the adequacy and safety of its methods or procedures or from 
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responsibility for any damage to the RAILROAD facilities by the acts 

of the Contractor. 

8. The Contractor shall consult the RAILROAD in order to determine 

the type of protection required to insure safety and continuity of 

RAILROAD and Contractor operations based on the particular 

construction methods and equipment to be used. The Contractor shall 

be responsible for furnishing all required flagmen, watchmen, and 

other RAILROAD protective measures as outlined in this Section. 

Contractor's personnel working as flagmen, etc., shall be exclusively 

assigned to this task and not be involved in other work during this 

time.  

9. The providing of such flagmen, watchmen, and other precautionary 

measures, shall not, however relieve the Contractor from liability for 

payment of damages caused by its operations. 

10. The Contractor will not be permitted to use RAILROAD personnel 

for purposes of its own even though such personnel may be required 

at the immediate site of project construction by the RAILROAD 

solely for the safe operations of trains or protection of facilities, etc. 

11. Before proceeding with any construction or work within or adjacent 

to RAILROAD property, a pre-construction meeting shall be held 

with the Contractor specific to this work. The Contractor's staging 

plans and methods or procedures for construction work and protection 

of rail operations shall be discussed in detail and modified if 

necessary, at the sole discretion of the Engineer.  

12. All equipment to be used by the Contractor shall be in first-class 

condition so as to fully prevent failures of defective equipment that 

might cause delay in the operation of trains or damage to 

RAILROAD facilities. Cranes and other heavy equipment must be 

inspected prior to arriving on RAILROAD property.  A photocopy of 

the crane inspection will be kept on the crane at all times Cranes and 

other equipment working near or adjacent to any overhead wire must 

be equipped with an adequate length of 4/0 copper grounding cable 

and clamps approved by the RAILROAD. All equipment shall be 

equipped with an operating yellow flashing light. This equipment 

shall not be placed or put into operation adjacent to tracks without 

first obtaining access permission from the RAILROAD. Under no 

circumstances shall any equipment or materials be placed or stored 

within twenty-five (25) feet from the centerline of any track or fifteen 

(15) feet from any catenary wire, unless approved by the 

RAILROAD. 

13. Materials and equipment belonging to the Contractor shall not be 

stored on RAILROAD property without first having obtained 

permission from the RAILROAD and such permission will be on the 

condition that the RAILROAD will not be liable for damage to such 
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materials and equipment from any cause. The storage of materials or 

equipment shall not block access roads. The Contractor shall keep the 

tracks adjacent to the site clear of all refuse and debris that may 

accumulate from its operations, and shall leave the RAILROAD 

property in the condition existing before the start of its operation.  

The Contractor shall also be liable for any damages to RAILROAD 

property or facilities caused by the storage, failure, vandalism, etc., of 

stored material or equipment. 

14. The Contractor shall request approval/permission from the 

RAILROAD to install any temporary grade crossings of RAILROAD 

tracks.  The Contractor shall be responsible for all costs associated with 

installing, maintaining, and removing the temporary grade crossings, 

including flagman protection during construction, gates/chains and 

locks across the crossing, and any other requirements deemed necessary 

by the RAILROAD.  There is no guarantee that the use of temporary 

grade crossings will be approved by the RAILROAD. 

15. Upon completion of the Work, and before final payment is made, the 

Contractor shall remove from within the limits of the RAILROAD 

right-of-way all machinery, equipment, surplus materials, falsework, 

rubbish, and temporary buildings and other property of the 

Contractor, and shall leave the right-of-way in a condition satisfactory 

to RAILROAD. 

 

C. NON-RAILROAD Interfaces (Utilities and other Third Parties): 

 

1. The Contractor shall be responsible for coordinating all utility and 

other third party interfaces and notifications directly with the 

appropriate utility company or third party.  A copy of all written 

correspondence and a transcription of all verbal communication 

between the Contractor and the utility or third party shall be 

forwarded to the Engineer. 

2. For all work under this Contract, any lighting and electric power, 

where not specifically provided by others, including on a temporary 

basis when permanent facilities are out of service or not available, 

shall be provided by the Contractor at no cost to the Administration. 

3. Refer to the article SPECIFIC INTERFACES elsewhere in this 

Section for any additional specific information pertinent to utilities or 

other third parties. 

1.03 SPECIFIC INTERFACES: 

A. Administration Interface 

1. The Contractor shall comply with the requirements for prior 

notification to the Administration and the receipt of Administration 
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approval for all work on or adjacent to the tracks as defined in this 

Section or elsewhere in the Specifications.  All work interfacing with 

the existing Light Rail and MARC shall be scheduled with the 

approval of the Engineer to minimize disruption of train service.  The 

Contractor shall not disrupt, inhibit or in any way interfere with the 

Light Rail and MARC operations without prior approval of the 

Engineer.  

2. Administration Interface will be required whenever the Contractor’s 

work occurs on, over, under or adjacent to Administration right-of-

way.  In those instances when the Contractor’s work occurs within 

vertical planes established ten (10) feet from the centerline of an 

Administration track or catenary wire, this work will be considered as 

"fouling" the track and a "Red Tag" will be required to perform the 

work, unless otherwise authorized by the Engineer. (The Contractor is 

alerted that Red Tags are usually not issued while service is operating 

for and during special events). 

a. The Contractor shall conduct its work and handle its 

equipment and materials so that no part of any equipment 

shall foul an operating track or overhead wire line without the 

written permission of the Engineer. When the Contractor 

desires to foul an operating track it shall request approval in 

writing from the Engineer twenty-one (21) days in advance so 

that, if approved, arrangements may be made for proper 

Railroad protection services.  

b. Cranes, pile-drivers, shovels, or any other construction 

equipment shall be considered as fouling the track when 

located in such position that a failure of same with or without 

load, brings the equipment within ten (10) feet from 

centerline of track or catenary wire, regardless of height. The 

Contractor’s employees and equipment will not be permitted 

to work near any live overhead wires or apparatus unless 

approved by the Administration and the Contractor takes 

necessary safety precautions before starting and during the 

progress of such work. The Contractor shall also supply a 

grounding cable (minimum size: 4/0 copper) for each piece of 

equipment working adjacent to any electrified lines. The 

Contractor, prior to the commencing any work, shall obtain 

the Engineer's approval of the type of grounding cable and the 

Contractor's installation of it. 

c. All materials and equipment shall be capable of being 

operated, stored and maintained without impairment resulting 

from overhead contact system (catenary) or other electric lines 

owned and operated by the Administration or others. 
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d. A clearance of one (1) foot minimum shall be maintained 

between catenary poles and operating equipment at all times, 

unless otherwise authorized by the Engineer. 

e. Any staging, construction, installation, or testing work which 

affects the existing operations of the Administration shall be 

done during the hours specified or as modified by agreement 

with the Administration.  All construction work shall be 

completed in sufficient time to allow for the agreed-upon 

resumption of normal transit service. It is the Contractor's 

responsibility to utilize sufficient competent employees and 

reserves to assure restoration of scheduled train service within 

the allotted time. The Contractor shall furnish all safety 

personnel and equipment such as, but not limited to, flags, 

safety vests, flares, lanterns, phones, and radios.  

3. The Contractor shall submit for approval an installation and 

construction sequence plan for each area of construction which affects 

existing operations. Detailed plans of the Contractor's procedures, 

including an itemized time schedule and breakdown of the labor force 

shall be submitted as part of the plan. The plan shall be submitted to 

the Engineer twenty-one (21) days prior to commencing any field 

staging, construction, installation, or testing work for each area of 

construction. The development and implementation of an integrated 

construction schedule that provides for Systems interface 

(construction, modification, testing, and/or shutdown and startup of 

the signal, communication, catenary, and/or traction power systems) 

shall be provided by the Contractor.  

4. Where the Contractor’s submitted sequencing schedule necessitates a 

Systems interface and integration, the Engineer shall provide 

information on specific activities and durations necessary for this 

interface and integration. These shall be provided for by the 

Contractor in a revised sequencing plan submittal.  The Contractor 

shall be responsible for providing work around plans to allow 

continued productivity during the Systems activities.  No claim for 

delay or additional compensation to the Contractor will be made for 

the provision of Systems integration and interface. 

5. The Contractor shall identify in the construction schedule and submit 

for approval those elements of work that will be done during red tag 

outages and those that will be done during normal revenue service. 

The Contractor shall also identify any System interface elements as 

part of the overall schedule. 

6. Work that does not affect rail operations may be performed, with the 

authorization of the Engineer, during normal rail operation hours. 

General Orders/Bulletins will be issued as required, by the 

Administration. The Contractor shall furnish such flagmen, watchmen 
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or other employees as may be deemed necessary by the Engineer for 

safe and continuous operations at no additional cost. The 

Administration reserves the right to determine the number of flagmen 

necessary, based on the Contractor’s work plan. 

7. The Administration will require protection during all periods when 

the Contractor is working on, over, or under the right-of-way, or as 

may be found necessary in the opinion of the Engineer. When 

protection is required, the Contractor shall make the requests in 

writing to the Engineer at least twenty-one (21) days before such 

protection is required. Measures for track protection shall be at the 

Contractor’s expense and with the Engineer’s approval. 

8. The Contractor shall, before commencing any work or entering the 

Administration’s right-of-way, attend the Administration’s Track 

Access Safety Course and Flagman Training. The Contractor shall 

comply with the Administration’s Safety Requirements throughout 

the entire construction period. The Safety Course and Flagman 

Training will be provided by the Administration at no cost to the 

Contractor. All costs encountered due to complying with the 

Administration’s safety requirements will be at the sole expense of 

the Contractor. 

9. During the passing of trains all equipment within the fouling area 

shall cease operation and idle in a static position until the flagman 

allows resumption, unless otherwise approved by the Engineer. 

10. Light Rail Vehicle and MARC Rail Vehicle: The light rail vehicle 

(LRV) and MARC rail vehicle train characteristics, dynamic envelope 

width and height, and other dimensions are available from the 

Administration at the Contractor’s request.  

11. The Contractor shall be responsible for coordinating all work that will 

affect the normal maintenance operations within the Light Rail 

Maintenance Shop with the Operations manager in-charge, prior to 

commencing the work. All such coordination with the Operations 

staff shall occur via the Engineer and shall be done at least 10 days in 

advance to the actual date the work is scheduled to be performed. 

12. Operating hours for the MARC are subject to change at any time and 

may be changed to accommodate special events. The complete 

current MARC Schedule for revenue service is available from the 

Administration at the Contractor’s request.  

13. The Contractor is alerted that trains may run in either direction on any 

track at any time.  
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14. The Contractor shall cooperate fully with the Administration and 

respond within a period of seven (7) days following receipt of any 

request for information on behalf of the Administration and, in case 

of an emergency, immediately upon request. The Administration will 

be required to respond within a period of fifteen (15) days following 

receipt of any request for information on behalf of the Contractor and, 

in case of an emergency, immediately upon request. 

15. Closure of Parking Spaces: Administration interface will be required 

whenever the Contractor’s work will interfere with drive aisles or 

parking spaces other than those designated on the Contract Drawings 

for Contractor staging areas or as directed by the Engineer. Contractor 

shall provide the Administration with a minimum of seven (7) days 

notice when work will require closure of parking spaces to public use. 

Notification procedures shall be as follows:  

a. Contractor shall provide a sketch or other diagram clearly 

indicating the spaces to be closed to the Engineer minimum of 

seven (7) days in advance of the date the closure is required. 

b. The Engineer shall notify the MARC trainmaster who will 

post e-mail alerts to notify patrons of the impending closures. 

c. Contractor shall rope off all affected spaces after train service 

hours and/or after all traffic has left the affected area of the 

parking lot on the evening prior to the closure. 

16. The Contractor will be solely responsible for repairing any damage to 

paved parking lots or other areas caused by the Contractor's 

equipment or operations. The area shall be repaired to the satisfaction 

of Administration and the Engineer. 

B. CSXT Interface 

1. CSXT Interface will be required whenever the Contractor's work will 

take place within 25 feet of the centerline of the nearest CSXT track, or 

on, over, or under CSXT right-of-way. 

2. No work of any type shall be performed on, over, or under CSXT right-

of-way, or which could affect CSXT roadbed, trackage, or operations, 

without written permission by CSXT and evidence of proper insurance 

as may be required. 

3. The Contractor will be responsible to coordinate via the Engineer with 

the appropriate CSX official to procure the most current CSXT 

Standard Operating Procedures for Contractors working on the CSX 

railroad. 
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4. The Contractor shall secure written permission for work involving 

CSXT's right-of-way from CSXT’s Roadmaster or designee, CSX 

Transportation, Baltimore Service Lane – B40B, 4724 Hollins Ferry 

Road, Baltimore, Maryland 21227, telephone (410) 613-6224. 

Application should be made at least 60 days in advance of the 

anticipated commencement of the work and need for railroad protective 

services. 

5. All work on, over, or under CSXT's right-of-way or within 25 feet of 

the centerline of the nearest CSXT track, or at any other time deemed 

necessary by CSXT, will require railroad protective services (flagman). 

Flagmen shall be ordered by the Contractor in advance of the work 

through CSXT's Roadmaster or designee. Payment to CSXT for 

flagmen will be made by the Administration at no cost to the 

Contractor. 

6. The Contractor shall, before commencing any work or entering 

CSXT’s right-of-way, attend any required CSXT safety courses or 

view any required safety videos, etc., at no additional cost to the 

Administration. All costs encountered due to complying with CSXT's 

safety requirements will be at the sole expense of the Contractor. It 

shall be the Contractor’s responsibility to keep its employees’ safety 

training current and to arrange with the RAILROAD for the training 

of any new employees which may be brought to the project. 

7. The Contractor shall advise the Engineer of the time schedule of each 

operation in advance and obtain approval of the Engineer so that 

RAILROAD personnel may properly monitor the work if deemed 

necessary. 

8. The Contractor will be solely responsible for repairing any damage to 

CSXT property caused by the Contractor's equipment or operations. 

The area shall be repaired to the satisfaction of CSXT and the 

Engineer. 

 

PART 2 - PRODUCTS 

NOT USED 

 

PART 3 - EXECUTION 

NOT USED 
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PART 4 - MEASUREMENT AND PAYMENT 

4.01 INTERFACE REQUIREMENTS:  

A. Interface Requirements will not be measured for payment. 

B. Interface Requirements will not be paid for directly but will be 

considered incidental to the appropriate work item. 

END OF SECTION 
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SECTION 01210 

 

MISCELLANEOUS WORK ALLOWANCE 

 

PART 1 - GENERAL 

 

1.01 DESCRIPTION: 

 

A. The work covered under this section includes the furnishing of all 

material, equipment and the performing of all labor to complete additional 

work directed by the Engineer. 

 

B. This work shall include, but is not limited to: additional work not included 

in the scope of any other item in the Proposal Form.  This shall include 

hidden or unforeseen site conditions and approved extra work required by 

the Engineer after award of the contract and subsequent OFS, which was 

not included in the advertised contract or OFS documents and within the 

general scope of the contract. 

 

C. This allowance is for the exclusive use of the Maryland Transit 

Administration and is to be distributed at its sole discretion.  All unused 

monies remaining in the allowance at contract closeout shall be deleted 

from the contract. 

 

D. This allowance is for the cost associated with changes related to direct cost 

only.  Changes/Change Orders including time-related delay costs such as 

indirect field, home office overhead, etc. shall not be issued and/or paid 

under this section. 

 

E. The work covered under this section shall not include any time extension 

to the contract or to any intermediate milestones. 

 

F. Any work to be performed under this section shall be approved in writing 

and shall be authorized at the discretion of the Engineer. 

 

 

PART 2 - PRODUCTS 

 

2.01 PRODUCTS AND MATERIALS: 
 

A. Any material to be used under this Section shall be approved by the 

Engineer before purchase. 
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PART 3 - EXECUTION 

 

3.01 EXECUTION: 

 

A. The Contractor’s methods and techniques which he proposes to utilize in 

performing the work shall be subject to the review of the Engineer. 

 

B. When this allowance is utilized for work with items specified elsewhere in 

these specifications, the work shall be performed in accordance with 

materials and methods of construction of those items. 

 

C. When the Contractor is entitled to a cost entitlement as a result of 

additions or changes to the contract for which there are no applicable unit 

prices, the Engineer shall request a price proposal from the Contractor 

prior to the start of the work in accordance with Contract Provision G.P. 

4.06  - “Changes.” 

 

D. The Contractor shall not begin work under this section unless directed by 

the Engineer in writing.  If necessary, plans and details may be generated 

and provided to the Contractor for each specific condition and area. 

 

3.02 WORK AT CONSTRUCTION SITE: 

 

A. The direct cost adjustment requirements of Supplementary General 

Provision Article 4.03 (S.G.P. 4.03, except Paragraphs G and J) shall 

apply only to work performed at the construction site and only when a 

contract direct cost adjustment is negotiated.  

 

3.03 PROFESSIONAL AND TECHNICAL SERVICES: 

 

A. The requirement of Supplementary General Provisions Article 4.06 

(S.G.P.  4.06) shall apply when a contractor is entitled to an equitable cost 

adjustment for additional work or changes requiring the services of factory 

or office base professional and/or technical personnel to perform the work 

directly attributable to additional work or changes. 

 

3.04 FORCE ACCOUNT WORK: 

 

A. Pursuant to the Contractor’s proposal, if the Contractor and the 

Administration cannot reach an agreement, the Administration may 

require the Contractor to do such work on force account basis.  The 

Contractor’s cost entitlement shall be determined for such force account 

work an accordance with Supplementary General Provisions Article 9.02 

(S.G.P. 0.02) – Force Account Work 

 



MISCELLANEOUS WORK ALLOWANCE 01210-2 
 

T-1343   SP-38 

 

PART 4 - MEASUREMENT AND PAYMENT 

 

4.01  MISCELLANEOUS WORK ALLOWANCE: 

 

A. When the installed and accepted work is performed and agreed upon in 

writing pursuant to the direct cost adjustment requirements of Article 

S.G.P. 4.03 (Except Paragraphs G and J), requirements of Article S.G.P. 

4.06 or requirements of Article S.G.P. 9.02 such work shall be paid from 

the allowance under “Miscellaneous Work Allowance.” 

 

B. Miscellaneous Work Allowance shall be payment for additional work and 

shall include any and all costs associated with this additional work. 

 

END OF SECTION 
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SECTION 01295 

 

CONTRACT TERMS AND CONDITIONS 

 

PART 1 - GENERAL 

 

1.01 AUTHORIZED REPRESENTATIVE OF THE ADMINISTRATION: 

 

A. The work will be conducted under the general direction of the Resident 

Engineer.  The Resident Engineer (RE) is designated as the authorized  

representative of the Procurement Officer with full authority to take all 

actions, not specifically reserved herein, that can lawfully be taken by the 

Procurement Officer, including, but not necessarily limited to, the following: 

 

1. Inspection of the work for compliance with the Contract. 

 

2. Issuance of orders to stop and/or resume work where such orders are 

authorized by the Contract (excluding suspension of work under 

Section 8.07, Suspension of Work, of the General Provisions). 

 

3. Negotiation with the Contractor without dollar limitation as to 

adjustment of Order for Services (OFS) price and/or time and 

recommendation of acceptance or rejection of negotiating results. 

 

4. Preparation of the Administration estimate for OFS modifications. 

 

5. Modification of the Contract and Order for Services in accordance 

with Section 4.06, Changes, of the General Provisions, in each 

instance shall not exceed the dollar amount authorized by the 

Engineer  by separate correspondence, including preparing and 

furnishing the Contractor sketches and clarification.. 

 

6. Preparation and signing of payment estimates. (In cases concerning 

release of retained percentage or liquidated damages, the Engineer 

shall make recommendations  in writing to the Procurement Officer). 

 

7. Approval of the Contractor’s shop drawings, working drawings, 

materials, equipment and operations and storage areas. 

 

8. Approval of the Contractor’s progress schedule. 

 

9. Approval of Subcontractors and Vendors. 

 

10. Issue Order for Service Modifications within the limits authorized by 

the Procurement Officer. 
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B. The presence or absence of the RE or his inspectors will not relieve the 

Contractor from the requirements of the Contract. 

 

C. Upon failure of the Contractor to comply with any of the requirements of the 

Contract Documents, the Engineer may stop any operation of the Contractor 

affected by such failure until  correction.  Time lost during such stoppage is  

not grounds for  time extension or cost adjustment or grounds for other claim 

against the Administration. 

 

D. The  representatives of public and private utilities,  have the right to inspect 

their facilities communicating through, and with the permission of the RE: 

 

1. Inspection/supervision of work by utility forces or utility’s 

Contractors. 

 

2. Inspection of work by Administration Contractors on, or adjacent to, 

utility facilities. 

 

3. Access to the site of construction and the right to inspect all project 

works by the U.S. Government. 

 

E. If t the Contractor’s work endangers utility property or, the utility’s 

representative shall immediately inform the Engineer of the impending 

hazard.  When time does not permit this action, the utility representative is 

authorized to stop such work until the Engineer is present, or until safety of 

the utility property is ensured.  Any such stop order is to be delivered to the 

Contractor’s representative in writing (any handwritten note with date, time 

and inspector’s signature is acceptable), and the Contactor shall report in 

writing and explain the stop order to the Engineer at the earliest opportunity. 

 

F. Highway and roadway facilities, which may be effected, are considered for 

the purpose herein as utility facilities. 

 

G. The Engineer is not authorized to render final decisions under Section 5.15 

“Disputes” of the General Provisions, nor can he render a final determination 

concerning the existence of a differing site condition under Section 4.05 

“Differing Site Conditions” of the General Provisions. 

 

1.02 CONTRACTOR REPRESENTATIVES: 

 

A. Designate in Writing within five (5) days after receiving the Notice to 

Proceed (NTP) of each OFS, the name,  address, telephone number and email 

address of the Contractor's representative having  authority to represent and 

to act for the Contractor.  The representative shall be authorized to execute 

instructions from the Engineer and shall supervise and direct the 

construction.  The representative is not required to be on  site at all times, but 

shall be available when required by the work or the Engineer. 
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B. If the performance of the Contractor’s representative is deemed 

unsatisfactory by the Engineer, the Contractor shall replace him within ten 

(10) days .  Engineer shall approve the replacement. 

 

1.03 WORK TO BE PERFORMED BY THE CONTRACTOR’S STAFF: 

 

A. The Contractor shall execute on the site, with his own organization, work 

equivalent to at least twenty five percent (50%) of the total amount of the 

contract price.  The cost of work performed by skilled and unskilled labor 

carried on the Contractor’s own payroll, together with the cost of materials 

installed, maybe included in the above percentages. 

 

B. If, during the progress of the work thereunder, the Contractor requests a 

reduction in such percentages and the Engineer determines that it would be to 

the Administration’s advantage, the percentage of the work required to be 

performed by the Contractor may be reduced provided written approval of 

such reduction is obtained by the Contractor from the Engineer or his 

designated representative prior to the beginning of work on a OFS. 

  

1.04 SUBCONTRACTS 

 

A. The divisions or sections of the specifications are not intended to or control 

the Contractor in dividing the work among subcontractors, or to limit the 

work performed by trade. 

 

B. The Contractor shall not enter into subcontracts totaling in amount more than 

the percentage of the total contract price permissible under the of Article 1.03 

of the Special Provisions, “Work to be performed by the Contractor’s Staff”, 

without written permission from the Engineer. 

 

C. Before entering into any subcontracts, the Contractor shall submit a written 

statement to the Engineer or his designated representative giving the name 

and address of the proposed subcontractor, the portion of the work and 

material that he is to perform and finish, and any other information tending to 

prove that the proposed subcontractor has the necessary facilities, skill, 

integrity, past experience, and financial resources to perform the work in 

accordance with the terms and conditions of the Contract. 

 

D. If the Engineer or his designated representative finds that the proposed 

subcontractor is qualified, he will notify the Contractor within ten (10) days. 

If the determination is to the contrary, however, the Engineer or his 

representative will, within ten (10) days, notify the Contractor who may 

thereupon submit the name of another proposed subcontractor unless he 

decides to do the work himself. 

 

E. The Engineer’s approval of the subcontractor shall not relieve the Contractor 

of any of his responsibilities, duties, and liabilities there under. The 
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Contractor shall be solely responsible to the Administration for the acts or 

defaults of his subcontractors and of such subcontractors’ officers, agents, 

and employees of the Contractor to the extent of his subcontractor. The 

Contractor shall be responsible for the coordination of the work of the trades, 

subcontractors and material. 

 

F. No subcontractor shall be permitted to perform work at the site until he is in 

compliance with the provisions of “Indemnities and Insurance” of the 

Contract Specifications and has furnished satisfactory evidence of insurance 

as required. 

 

G. The Contractor shall promptly, upon request, file with the Engineer a 

conformed copy of the subcontract, with the price and terms of payment 

deleted. 

 

1.05 PAYMENT 

 

A. This is an indefinite quantity Contract for supplies and services for the period 

specified. Delivery or performance shall be made only as authorized by Order 

for Services (OFS) issued in accordance with Article 1.04, Order for Services 

(OFS) of Section 01115 “Summary of Work”. The quantities of item 004-076 

for services specified in the Unit Price Schedule are estimates only and are 

not purchased hereby. Items 001, 002, 003, and 0004 are allowances that 

shall be invoiced against, as herein before specified, and approved by the 

Engineer or his designed representative. 

 

B. The Contractor shall submit for each OFS, a monthly Progress Payment 

Request for the services actually performed during the period for the pay 

items and bid prices contained in the Unit Price Schedule. 

 

C. Progress payment equal to the value of the work performed may be made 

monthly on estimates approved by the Engineer as set forth in this Article. 

Upon payment therefore, title to the property shall rest in the Administration. 

The Contractor shall notify the Administration when all work is complete. 

Final payment will be made after final acceptance. 

 

D. NO progress payments will be processed for Mobilization until the CQC Plan 

and the Safety Plan have been submitted and approved by the Maryland 

Transit Administration.  

 

F. NO change shall be made to the OFS that shall cause an increase in the price 

or of the time required for the performance of any part of the work under this 

Contract, except as made by the Administration. 

 

G. Orders issued during the effective period of this Contract and not completed 

within the administration respecting those orders shall be governed by the 
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terms and unit bid prices of the Contract to the same extent as if completed 

during the effective period of the Contact. 

 

1.06 LIMITATION OF FUNDS: 

 

A. It is estimated that the total cost to the Administration for the performance of 

this Contract will not exceed the Total Estimated Price set forth in the Unit 

Price Schedule, and the Contractor agrees to use his best efforts to perform 

the work specified in the Unit Price Schedule and all obligations under this 

Contract within the Total Estimated Price. 

 

B. If at any time the Contractor has reason to believe that the costs that it 

expects to incur in the performance work under the Contract within the next  

thirty (30) days may exceed eighty-five (85%) of the Total Price in the Unit 

Price Schedule (when added to all  payments  previously accrued), the 

Contractor shall notify the Engineer.  Then, contractor shall submit his 

revised estimate with justification for change. 

 

C. It is estimated that the total cost to the Administration for the performance of 

each OFS will not exceed the ceiling price set forth in the OFS Form, and the 

Contractor agrees to use his best efforts to perform the work specified in the 

OFS and all obligations under this Contract within such ceiling price set forth 

in the OFS.  

 

PART 2 - PRODUCTS 

(NOT USED) 

 

PART 3 - EXECUTION 

(NOT USED) 
 

PART 4 - MEASUREMENT AND PAYMENT 

 

4.01 CONTRACT TERMS AND CONDITIONS: 

 

A. Contract Terms and Conditions will not be measured for payment. 

 

B. Contract Terms and Conditions will not be paid for directly, but will be 

considered incidental to work item to which they pertain. 

 

END OF SECTION 
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SECTION 01305 
 

SUBMITTALS (ANCILLARY) 
 

PART 1: GENERAL 
 

1.01 DESCRIPTION: 

 

A. This Section specifies the general requirements and procedures for 

preparing and transmitting data to the Engineer for informational purposes 

or for approval.  Other requirements for submittals may be specified under 

applicable sections of these Specifications. This Section includes: 

 

1. Progress Schedule 

 

2. Proposed Products List  

 

3. Contractor's Drawings 

 

4. Product Data 

 

5. Sources of Supply and Samples 

 

6. Manufacturers' Instructions 

 

7. Manufacturers' Certificates 

 

8. Operations and Maintenance Data 

 

9. Progress Photographs 

 

10. Request for Progress Payment 

 

11. Estimated Cost Breakdown 

 

B. Related Work Specified Elsewhere: 

 

1. SECTION 01450 - Quality Control 

 

2. SECTION 01780 - Contract Closeout 

 

1.02 CONSTRUCTION PROGRESS SCHEDULE (in lieu of GP-8.04A): 

 

Schedule requirements may be determined for each OFS separately.  If the 

Engineer does so determine, the requirements will be described in Part (b) of the 

OFS.  
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A. General: 

 

1. Full compliance with the following schedule submission 

requirement is essential for timely processing of progress 

payments. 

 

2. The Contractor shall prepare and maintain a progress schedule that 

shall be the Contractor's working schedule and shall be used to 

plan, organize and execute the work; record and report actual 

performance and progress; and forecast remaining work. 

 

3. Schedule work such that any specified intermediate milestones and 

completion dates are met as specified in these Special Provisions. 

 

4. The initial baseline schedule submittal shall reflect zero status, 

addressing the contract work as viewed from Notice to Proceed for 

each OFS looking forward in time. 

 

B. Progress schedule: 

 

1. Submit to the Engineer for approval within ten (10) calendar days 

after Notice to Proceed for each OFS.   

 

2. Provide sufficient detail and clarity of form and technique so that 

the Contractor can properly control the Contract work and the 

Engineer can readily monitor and follow progress of the Contract 

work.  The schedule shall reflect on time completion of all 

contractually specified intermediate milestones and completion 

dates.  The degree of detail shall be to the satisfaction of the 

Engineer.  As a minimum the following factors shall have a 

bearing on the required depth of detail: 

 

a. The types of work to be performed. 

 

b. Procurement, fabrication, delivery, installation and test 

activities for major systems and equipment. 

 

c. Submittal and approval of shop drawing and material 

samples. 

 

d. Access and availability to work areas. 

 

e. Delivery of any Administration furnished equipment. 

 

f. Interfaces and dependencies with preceding, concurrent and 

follow-on contractors. 
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g. Plans for subcontract work. 

 

h. Manpower, material and equipment restrictions. 

 

i. Planned normal work week and planned restrictions. 

 

j. Clearly depict the order and interdependencies of planned 

activities, including activities of others which affect 

planning. 

 

k. Show the intended time for starting and completing each 

activity. 

 

l. Show the intended duration for each activity. 

 

m. Clearly and prominently identify specified intermediate 

milestones and completion dates. 

 

n. All bar chart schedules shall have horizontal and vertical 

grid lines. 

 

3. Required Submittals: 

 

a. Five (5) copies of the Progress Schedule, reflecting contract 

milestone(s) and completion dates.  If the submitted 

Progress Schedule is larger than 11 x 17 inches in size, a 

reproducible copy of the schedule shall be included in the 

submittal. 

 

b. Five (5) copies of a narrative containing supplementary 

information describing the construction methods and any 

resource restraints to enable the Engineer to evaluate the 

schedule for its usefulness as a valid and workable project 

control tool.  Include an explanation of any schedule 

restraints that were incorporated. 

 

C. Administration's Review and Approval: 

 

1. After submission of the complete schedule submittal, the 

Contractor shall participate in a conference with the Engineer to 

appraise and evaluate the proposed schedule and make any 

revisions necessary as a result of this review.  The complete 

revised schedule shall be resubmitted within 7 calendar days after 

the conference. 

 



SUBMITTALS  01305-4   

 

T-1342  SP-47 

2. When the Progress Schedule and Narrative documentation satisfy 

the Specification requirements and completion dates the Engineer 

will approve the Contractor's submittal. 

 

D. Progress Schedule Updates: 

 

1. At the request of the Engineer, participate in a pre-update 

conference to verify progress prior to the formal monthly 

submittal. 

 

2. When requested, submit to the Engineer for approval five (5) 

copies each of: 

 

a. Updated Progress Schedule.  If the submitted update of the 

Progress Schedule is larger than 11 x 17 inches in size, a 

reproducible copy of the schedule shall be included in the 

submittal. 

 

b. Narrative, covering as a minimum: 

 

i. A description of physical progress during the report 

period. 

 

ii. Problem areas, current and anticipated. 

 

iii. Delays incurred during the report period and an 

explanation of the same. 

 

iv. Delaying factors, their impact and an explanation of 

corrective actions taken or proposed to mitigate 

those delays. 

 

v. Changes in activity duration including an 

explanation. 

 

vi. Listing with explanation of added activities. 

 

vii. Listing with explanation of deleted activities. 

 

viii. Listing with explanation of changes in 

interdependencies. 

 

ix. Plans for forthcoming report period. 

 

3. Submit, for approval, a revised Progress Schedule and Narrative 

documentation data when one or more of the following conditions 

occur: 
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a. When a change or delay significantly affects any specified 

intermediate milestone date, the completion date or the 

sequence of activities. 

 

b. When the Contractor elects to change a sequence of 

activities affecting any critical path or to significantly 

change the previously approved schedule submitted. 

 

c. When, in the opinion of the Engineer, the status of work is 

such that the Progress Schedule and Narrative 

documentation are no longer representative for planning, 

executing and evaluating the work. 

 

4. The monthly payment estimate will not be processed prior to the 

engineer's approval of the monthly Progress Schedule update. 

 

E. Change Orders, Delays and Time Extensions: Articles GP-4.06, GP-5.14 

and GP-8.08 of the General Provisions are augmented by the following 

requirements. 

 

1. When proposed changes are initiated or delays are experienced 

submit to the Engineer in writing: 

 

a. A Time Impact Analysis illustrating the influence of each 

change or delay on any specified intermediate milestone 

date or completion date.  The Time Impact Analysis is to 

include, as a minimum, what critical path activities are 

affected on what specific workdays and why for each 

activity for each workday.  Also, if the claim is for more 

than one contract milestone, the time impact Analysis is to 

address each contract milestone individually. 

 

b. A proposal demonstrating how the Contractor plans to 

incorporate the change or delay into the current Progress 

Schedule with minimal impact to milestone completion 

dates.  Justification of the plan shall be based on revised 

activity logic and/or durations in addition to such other 

supporting evidence, as the Engineer deems necessary. 

 

c. Submit five (5) copies of each Time Impact Analysis and 

schedule Revision Proposal within 30 days after the delay 

occurs or notice of direction is given to the Contractor. 

 

2. The Engineer will, within a reasonable time after receipt of the 

Contractor's Time Impact Analysis and Schedule Revision 

Proposal, review the submittal and advise the contractor in writing 
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thereof.  Upon agreement by both parties the appropriate revisions 

shall be incorporated into the Progress Schedule at the next 

monthly update. 

 

3. It is understood and agreed that the schedule float time is not for 

the exclusive use of either the Administration or the Contractor.  

Extensions of time for performance under any and all of the 

provisions of this Contract will be granted only to the extent the 

equitable time adjustment for activities affected exceed the total 

float along the paths involved. 

 

F. Where the Engineer has not yet made a final determination, or the parties 

are unable to agree on the schedule revisions or time extensions, if any, 

the Contractor shall incorporate such revisions as the Engineer may 

determine to be appropriate for such interim purposes.  It is understood 

and agreed that any such interim determination for the purpose of this 

paragraph shall not be binding on either party for any other purpose and 

that, after the Engineer has made a final determination the Contractor shall 

revise the Progress Schedule in accordance with the final decision. 

 

1.03 PROPOSED PRODUCTS LIST: 

 

A. Within ten (10) days after date of Notice to Proceed, submit seven (7) 

copies of a complete list of major products proposed for use, with name of 

manufacturer, trade name, and model number for each product.  The 

Engineer's approval of the products list shall not relieve the Contractor of 

the contract requirements or the requirement of the Contractor to submit 

additional detail for fabricated products or more detailed elements of the 

project. 

 

B. For products specified only by reference standards, give manufacturer, 

trade name, model or catalog designation, and reference standards. 

 

1.04 CONTRACTOR'S DRAWINGS: 

 

A. General: 

 

1. The Contract Drawings show the general arrangement and such 

details as are necessary to provide a comprehensive description of 

the work to be performed. 

 

2. The Contractor shall prepare such Shop and working Drawings as 

are necessary to adequately perform the work. 

 

3. All Shop and Working Drawings shall be on sheets measuring 22 

inches by 34 inches. Each drawing shall have a blank area five 

inches by five inches adjacent to the title block to provide space for 
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Contractor and Engineer review stamps. The title block shall 

display the following: 

 

a. Contract Number and Name 

 

b. Number and Title of the Drawing 

 

c. Date of Drawing or revision 

 

d. Name of Contractor and Subcontractor submitting drawing 

 

e. Clear identification of contents and location of work 

 

4. Drawings and design calculations for support of excavation, 

sheeting and shoring, decking, falsework, form work, and for other 

temporary work and methods of construction the Contractor 

proposes to use, will be required to be furnished by the Contractor. 

Such drawings shall be left to the Contractor who shall be 

responsible for the safety and successful construction of the work. 

Drawings and design calculations which are the responsibility of 

the Contractor, shall bear the seal of a structural engineer, 

registered in the State of Maryland. 

 

5. A Contractor's transmittal letter shall accompany each submittal. 

The Contractor's transmittal letter and submittal shall be 

consecutively numbered and shall clearly and completely describe 

any variation from the contract requirements. 

 

6. A sequential number shall be shown on each Shop or Working 

Drawing submission.  Re-submittals will be followed by a revision 

letter (A, B, C, etc.) and handled in the same manner as first 

submitted. 

 

7. Submittals not conforming to the requirements of this specification 

shall be summarily rejected. 

 

8. Review and Acceptance shall not relieve the Contractor from his 

responsibility for accuracy of submittals, for conformity of 

submittals to requirements of Contract Drawings and 

Specifications, for compatibility of the described product with 

contiguous products and the rest of the system, or for protection of 

completion of the Contract in accordance with the Contract 

Drawings and Specifications. 

 

9. The Engineer's review, correction and acceptance of submittals 

shall not relieve the Contractor of responsibility for errors and 

omissions in submittals and associated calculations. 



SUBMITTALS  01305-8   

 

T-1342  SP-51 

 

10. The Contractor's liability to the Administration, in case of 

deviations in the submittals from requirements of the Contract 

Document, is not relieved by the Engineer's review and acceptance 

of submittals containing deviations unless the Administration 

expressly approves the deviation through the issuance of a change 

notice. 

 

11. Catalog cuts shall highlight the actual equipment/component 

proposed to be used.  Generic catalog cuts will not be accepted. 

 

12. If the material/equipment/components proposed to be used do not 

conform to the stipulated standards, the Contractor shall submit the 

copies of the conforming standards highlighting the deviations 

from the stipulated standards.  The impact of the derivations on 

cost and performance shall be brought out in the related submittal 

and the deviation request. 

 

13. Schedule submittals to expedite the Project, and deliver to 

Engineer. Coordinate submission of related items. 

 

14. All work in and on the property of AMTRAK, CSXT and 

WMATA or work, which may affect their operations must be 

approved by AMTRAK, CSXT and WMATA. Where work 

involves AMTRAK, CSXT and WMATA coordination, the 

Contractor shall submit four (4) copies of the submittal to the 

AMTRAK, CSXT and to WMATA with a copy to the Engineer. 

For such submittals, the Contractor shall incorporate additional 

time for AMTRAK, CSXT and WMATA review in the project 

schedule. All shop or working drawings shall be sent or delivered 

to Engineer directly from the Contractor, not from Subcontractors, 

fabricators or suppliers.  No shop drawings concerning work on 

AMTRAK, CSXT and WMATA property shall be regarded as 

approved until AMTRAK, CSXT, WMATA, and the Engineer 

grant approval.  See Section 01150 

 

15. All submittals from Subcontractors shall be reviewed and approved 

by the Contractor prior to submittal to the Engineer.  The 

Contractor's review and approval shall certify that the submitted 

project has been reviewed by the Contractor and that based on this 

review, it conforms to the contract requirements.  Further, the 

Contractor's approval shall certify that the intended product is 

compatible with all other products, to which it must integrate and 

to the overall project. 

 

B. Shop and Working Drawings: 
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1. Submit one (1) reproducible and five (5) legible copies plus the 

number of copies required by the Contractor of all Shop and 

Working Drawings and required specifications to the Engineer for 

approval. These drawings shall be complete and detailed. Shop and 

Working Drawings shall consist of fabrication, erection and setting 

drawings, schedule drawings, manufacturer's scale drawings, 

wiring and control drawings, cuts from entire catalogs, pamphlets, 

descriptive literature, and performance and test data. Working 

Drawings shall be accompanied by calculations or other sufficient 

information to completely explain the structure, machine or system 

described and its intended manner of use. 

 

2. Check and coordinate drawings and schedules with the work of all 

trades involved before they are submitted for the approval of the 

Engineer. Each drawing shall bear the Contractor's stamp of 

approval as evidence of such checking and coordination. Drawing 

schedules submitted without this stamp of approval may be 

returned to the Contractor for re-submittal. 

 

3. Submit all drawings and schedules sufficiently in advance of 

construction requirements to permit no less than twenty-one (21) 

days for review and appropriate action by the Engineer. If 

submittals require approval from AMTRAK, CSXT and WMATA, 

the Contractor shall allow sixty (60) days for their reviews. 

 

4. The approval of drawings and schedules will be general, but 

approval shall not be construed: 

 

a. As permitting any departure from the Contract 

requirements. 

 

b. As relieving the Contractor of the responsibility for any 

errors, including details, dimensions, and materials. 

 

c. As approving departures from details furnished by the 

Engineer, except as otherwise provided herein. 

 

d. As a Notice to Proceed on a change to the contract that 

would result in additional time or cost to the Contractor. 

 

5. Drawings for work on utility facilities, streets, and other facilities 

which are constructed for owners other than the Administration 

shall be coordinated so that the information required by these 

owners is included on the Working Drawings for their facilities. 

 

6. If drawings show variations from the Contract requirements 

because of standard shop practice or for other reasons, describe 
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such variations in the letter of transmittal. If applicable, the 

Engineer may approve any or all such variations, subject to a 

proper adjustment in the Contract. If the Contractor fails to 

describe such variations he shall not be relieved of the 

responsibility for executing the work in accordance with the 

Contract, even though such drawings have been approved. 

 

7. If the drawings or schedules as submitted describe variations in 

accordance with Article 1.04.B.6 herein and show a departure from 

the Contract requirements, which the Engineer finds to be in the 

interest of the Administration and to be so minor as not to involve 

a change in the Contract price or time performance, the Engineer 

may approve the drawings. 

 

8. If approved, or approved as noted, by the Engineer, each copy of 

the drawing will be identified as having received such approval by 

being so stamped "Approved" or "Approved  As Noted" and dated.  

 

9. Drawings stamped "Not Approved" and with the required 

corrections shown will be returned to the Contractor for correction 

and resubmittal. Resubmittals will be handled in the same manner 

as first submittals. On resubmittals the Contractor shall direct the 

specific attention, in writing or on resubmitted drawings, to 

revisions other than the corrections requested by the Engineer on 

previous submittals.  

 

10. The Contractor shall make any corrections required by the 

Engineer. If the Contractor considers any correction indicated on 

the drawing to constitute a change of the Contract requirements, 

notice as required under the Section of the General Provisions 

entitled Changes shall be given to the Engineer. 

 

11. The number of Shop and Working Drawings provided by the 

Contractor in excess of the number requested in Article 1.04.B.1 

will be returned to the Contractor. 

 

12. When Shop and Working Drawings have been completed to the 

satisfaction of the Engineer, the Contractor shall carry out the 

construction in accordance therewith and shall make no further 

changes except upon written instructions from the Engineer. 

 

13. Submittals which are "Approved as Noted" shall be resubmitted 

after compliance to the comments relating to the subjective 

approval. The Contractor shall supply the Engineer with the 

number of drawings requested in Article 1.04.B.1.  
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14. The Contractor shall be responsible for, and bear all cost of 

damages which may result from the ordering of any material or 

from proceeding with any part of the work prior to the approval by 

the Engineer of the necessary Shop and Working drawings. 

1.05 PRODUCT DATA: 

 

A. Submit the number of copies required in Article 1.04.B.1. 

 

B. Mark each copy to identify applicable products, models, options, and other 

data. Supplement manufacturers' standard data to provide information 

unique to this Project. 

 

C. After review, distribute in accordance with Article 1.04 above and provide 

copies for Record Documents described in SECTION 01780 - Contract 

Closeout. 

 

1.06 SOURCE OF SUPPLY AND SAMPLES: 

 

A. As soon as practicable after Notice to Proceed, furnish for approval of the 

Engineer the proposed source of supply of materials to be utilized in the 

project and the samples required by the Specifications or requested by the 

Engineer.  Unless otherwise indicated, submit not less than two identical 

samples of each type required.  Pre-pay all shipping charges on samples.  

Materials or equipment for which samples are required shall not be used in 

the work until approved in writing by the Engineer. 

 

B. Label each sample indicating: 

 

1. Name of Project and Contract Number 

 

2. Name of Contractor and Subcontractor 

 

3. Material or equipment represented 

 

4. Source 

 

5. Name of producer and brand; include model number, style, color 

name, etc. if applicable. 

 

6. Specification Section, Article or Paragraph 

 

7. Location in project 

 

C. Samples of finished materials shall have additional markings that will 

identify them under the finish schedules. Submit samples of finishes from 

the full range of manufacturers' standard colors, textures, and patterns for 

the Engineer's selection. 
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D. Mail under separate cover letter in triplicate submitting each shipment of 

samples and containing information required in Article 1.04.B herein. 

Enclose a copy of this letter with the shipment and send a copy of this 

letter to the Engineer. 

 

E. Approval of a sample shall be only for characteristics or use named in 

such approval and shall not be construed to change or modify any Contract 

requirements. 

 

F. Certain samples may be tested by the Administration as specified. 

Approved samples not destroyed in testing will be retained by the 

Engineer. Materials and equipment incorporated in the work shall match 

approved samples. Samples not destroyed in testing and not approved will 

be returned to the Contractor at his expense, if so requested at time of 

submission. 

 

G. Failure of any material to pass specified tests will be sufficient cause for 

refusal to consider, under the Contract, any further samples of the same 

brand and make of that material. The Administration reserves the right to 

disapprove any material or equipment which previously has proved 

unsatisfactory in service. 

 

H. Samples of various material or equipment delivered on the site or in place 

may be taken by the Engineer for testing. Samples failing to meet Contract 

requirements will automatically void previous approvals of items tested. 

 

I. When tests are required, only one test of each sample proposed for use 

will be made at the expense of the Administration. Samples, which do not 

meet Specification requirements, will be rejected. Retesting of additional 

samples will be made by the Administration at the expense of the 

Contractor. 

 

1.07 MANUFACTURERS' INSTRUCTIONS: 

 

A. When specified individual Specification Sections, submit manufacturers' 

printed instructions for delivery, storage, assembly, installation, start-up, 

adjusting, and finishing, in quantities specified for Product Data. 

 

B. Identify conflicts between manufacturers' instructions and Contract 

Documents. 

 

1.08 MANUFACTURERS' CERTIFICATES: 

 

A. When specified in individual specification Sections, submit manufacturers' 

certificate to Engineer for review, in quantities specified for Product Data. 
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B. Indicate material or Product conforms to or exceeds specified 

requirements. Submit supporting reference date, affidavits, and 

certifications as appropriate. 

C. Certificates may be recent or previous test results on Material or Product, 

but must be acceptable to the Engineer. 

 

1.09 OPERATIONS AND MAINTENANCE DATA: 

 

A. At least ten (10) days prior to acceptance of the work, prepare and deliver 

to the Engineer three copies of a manual containing all information 

pertaining to and necessary for the operation and maintenance of all 

equipment provided under the Contract. 

  

B. Format, organization, and contents of the manual shall be as specified in 

the order of the Sections of the Special Provisions. [Include all 

information required in the individual section.] 

 

1.10 PROGRESS PHOTOGRAPHS: 

 

A. After construction has started at the site, take an average of ten color 

photographs each month until completion. The number and location of 

views taken each month shall be as designated by the Engineer. The prints 

and an electronic file of photographs shall be submitted to the Engineer 

within ten days after taking.  The camera shall be at least 12 megapixel 

resolution, allow JPG fine (1:4 compression) and be compatible with any 

other requirements outlined by the Engineer. 

 

B. Prints shall be standard commercial quality, 8 x 10 inches, on single 

weight glossy paper. Identify photographs with date, time, orientation and 

project identification in an information box, 1 
1
/2 x 3 

1
/2 inches in the 

lower right hand corner, typewritten and arranged as follows: 

 

STATE OF MARYLAND DEPARTMENT OF TRANSPORTATION 

MARYLAND TRANSIT ADMNISTRATION 

 

CONTRACT NAME: _________________________________________ 

CONTRACT NO. ____________________________________________ 

CONTRACTOR _____________________________________________ 

 

PHOTOGRAPH NO. _________________ DATE __________________ 

 

(Information regarding view such as location, direction of sight and 

significant points of interest.) 

 

C. Photographs shall be enclosed back-to-back in double-faced plastic 

sleeves punched for three-ring binders. JPG and DNG files can be 

provided on either CD-R or DVD media. 
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1.11 REQUEST FOR PROGRESS PAYMENT: 

 

A. In accordance with Section GP-9 of the General Provisions, submit 

monthly requests for progress payment, based upon work accomplished 

during the previous month. 

 

B. Support such requests by evidence that the work invoiced has been done. 

 

1.12 ESTIMATED COST BREAKDOWN: 

 

A. In accordance with Supplementary General Provisions, Article SGP-9.03, 

furnish a breakdown of Contract lump sum prices for which it is 

anticipated that partial payment will be requested by the Contractor. 

 

B. Submit the estimated cost breakdown to the Engineer for approval at least 

30 days prior to the anticipated partial payment request. 

 

  

PART 2: PRODUCTS 

NOT USED 

 

 

PART 3: EXECUTION 

NOT USED 

 

 

PART 4: MEASUREMENT AND PAYMENT 

 

4.01 SUBMITTALS: 

 

A. The work required by this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

are considered incidental to the work to which it pertains.  

 

END OF SECTION 
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SECTION 01310 

COORDINATION AND MEETINGS 

PART 1:  GENERAL 

 

1.01 DESCRIPTION: 

A. This Section describes the various administrative interfaces between the 

Contractor, the Administration and others. 

B. Related Work Specified Elsewhere: 

1. SECTION 01135 Construction Procedures (Ancillary) 

1.02 UTILITY NOTIFICATIONS:  

A. None. 

1.03 COOPERATION WITH OTHER CONTRACTORS:  

A. Pursuant to General Provisions Article GP-5.06, the Contractor shall confer 

with and coordinate through the Engineer, this Contract’s work with that of 

all other contractors working in the project area. Subject to the Engineer’s 

approval, the Contractor shall plan and execute construction operations in a 

manner that will afford these contractors maximum freedom of movement. 

The Contractor will be held responsible for extra costs incurred by other 

contractors as the result of any activity that delay or hinders their work. 

B. The Contractor shall cooperate with others while on adjoining or overlapping 

work as necessary. Such cooperation shall include: 

1. Arrangement and conduct of work. 

2. Storage and disposal of materials, etc., by each in such manner as to 

not interfere with or hinder the progress of the work being performed 

by other Contractors. Contiguous work shall be joined in an 

acceptable manner. 

1.04 PROGRESS MEETINGS:  

A. Schedule and administer meetings throughout progress of the Work at weekly 

intervals, maximum. 
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B. The Engineer will make arrangements for meetings, prepare agenda with 

copies for participants, preside at meetings, record minutes and distribute 

copies within two days to the Contractor, participants, and those affected by 

the decisions made. 

C. Attendance Required: Engineer, Job Superintendent, and major 

Subcontractors and suppliers, as appropriate to agenda topics for each 

meeting. 

D. Agenda:  (to be modified by engineer as appropriate) 

1. Review of minutes of previous meetings. 

2. Review of Work progress. 

3. Field observations, problems and decisions. 

4. Identification of problems that may impede planned progress. 

5. Review of submittals schedule and status of submittals. 

6. Review of off-site fabrication and delivery schedules. 

7. Maintenance of progress schedule. 

8. Corrective measures to regain projected schedules. 

9. Planned progress during succeeding work period. 

10. Coordination of projected progress. 

11. Maintenance of quality and work standards. 

12. Effect of proposed changes on progress schedule and coordination. 

13. Other business relating to Work. 

 

 

PART 2:  PRODUCTS 

 

NOT USED 
 

 

PART 3:  EXECUTION 

NOT USED 
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PART 4:  MEASUREMENT AND PAYMENT 

4.01 COORDINATION AND MEETINGS:  

A. Coordination and Meetings will not be measured for payment. 

B. Coordination and Meetings will not be paid for directly, but will be 

considered incidental to the appropriate work item. 

 

END OF SECTION 
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SECTION 01350 

CONTRACTOR QUALIFICATIONS TO BID 

PART 1:  GENERAL 

 

1.01 DESCRIPTION  

 

A. This section outlines the Contractor’s qualifications required to bid on 

Spray Polyurethane Foam (SPF) and Spray Polyurea membrane roof work 

included in this Ancillary Contract. The Qualifications for bidding are 

divided into two parts and are the intended to qualify only those 

contractors who satisfy both: 

 

1. A demonstrable history of regularly installing Spray Polyurethane 

Foam (SPF) and Spray Polyurea membrane roofs which leave 

owners and facility managers satisfied after wear;  

2. Currently employs experienced personnel who have delivered 

successful installations.  

 

Contractor shall furnish updated contact information, including current 

names, phone numbers and email addresses of owners of completed 

projects to assist with MTA’s confirmation of facts and to facilitate 

expanded enquiry. 

 

B. For the slate roof repair work, - the smaller component of this contract- it 

is here assumed that the SPF contractor will affiliate with an experienced 

slate contractor whose work is acceptable to the Administration.  

 

1. Slaters shall be only skilled tradesmen of proven experience in 

laying slate, forming and soldering copper flashing, and doing spot 

slate replacement within an existing roof without damaging slates 

surrounding or paths of access.  Submit four (4) projects at least 

ten years old.  With each project, give building address, owners 

contact information and all information which may ease MTA 

corroboration and understanding the work involved.. 

 

2. All slaters shall have a minimum of 10 years of referenced 

experience in repairing slates within a field of existing slate-

without causing damage.  A slater without the above mentioned 

experience shall not be permitted on MTA slate roofs.  Contractor 

shall submit names of these skilled employees with their project 

work history and experience to MTA. Project work history and 

experience shall include project work performed during their 
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employment period with your firm and any earlier slate work for 

others if required to document 10 years.    

 

C. If the slate contractor is the lead contractor for this job, the qualifications 

required of the Spray Polyurethane Foam and Spray Polyurea membrane 

prime contractor noted herein shall be required of the Spray Polyurethane 

Foam and Spray Polyurea membrane sub contractor.   

 

D. The Contractor will be ranked on the qualifications of the personnel 

provided as noted in this section and other qualification criteria included.  

 

1.02 QUALIFICATION CRITERIA AND REQUIRED DOCUMENTATION  

 

A. Financial and Contractual Requirements: 

 

1. Contractors shall be currently approved by the Manufacturer of 

materials to be used in the roof installation which will receive the 

MTA specified Manufacturer-Contractor No Dollar Limit (NDL) 

warranty. Contractors shall furnish proof of having done so before 

with that manufacturer.  For purposes of its specified warranty 

MTA requires that the material “Manufacturer”, as noted here, not 

be “Private Label” brands. “Private Label” means a product is sold 

under one label/name but is manufactured, blended, formulated by 

another.  MTA will not accept any third party in its warranty chain, 

only the Contractor and the actual Manufacturer as noted above 

shall warrant the roof.    

 

B. Location Requirements:  

 

1. The Contractor for this contract shall be located locally, such that 

future maintenance calls from MTA during the warranty period can 

be addressed promptly. “Locally” is hereby defined as home office 

located within 300 miles of Baltimore, Maryland. 

 

C. Pre-bid Meeting Attendance:  

 

1. All Contractors who submit a quotation shall attend a pre-bid 

meeting which will be held on-site of the included Sample Project.  

The pre-bid meeting is to answer questions, clarify contract 

requirements and to assure bidders’ site familiarity.  The date of 

the pre-bid meeting will be announced.  Attendance is required and 

is a pre-requisite for submitting a bid. 
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D. Claims or callbacks for unsatisfactory work: 

1. The Spray Polyurethane Foam and Spray Polyurea membrane 

Contractor shall report with appropriate documentation any 

“Callback” work to correct conditions which failed to meet 

contract requirements. This will include any current work being 

performed or performed in this calendar year and recently 

completed work up to three years back from the date of 

advertisement of this contract.  Documentation shall include 

project address, owner and owner’s contact information, copy of 

the specifications, requirement in question or dispute, together with 

nature of the shortcoming or owner’s claim.   

 

1.03 KEY PERSONNEL QUALIFICATIONS AND FIRM HISTORY 

 

A. Key Personnel:  

As the quality of work for Spray Polyurethane Foam and Spray applied 

membranes is significantly determined in the field and closely tied to 

the experience of the work crew, the contractor shall furnish a written 

documentation of experience that can be independently verified for the 

following members of the installation crew. Documentation shall 

include years of experience with Contractor’s firm, and documentable 

years of similar experience with other roofing firms. 

   

1. Gunman: The gunman is the actual person assigned to trigger the 

spray gun during the course of the installation. Information 

provided to include, number of men employed by your firm and 

their years of experience in each of the following categories:   

 Roof surface foaming;   

 Roof membrane coatings;  

 Roof primer before final membrane coatings. 

 

 2. Groundman: The groundman is the person monitoring the ground 

equipment, the material temperature, ratio and other material and 

equipment control requirements. Information provided to include, 

number of men employed by your firm and their years of experience in 

this capacity. 

 

 3. Hose Tender: Hose Tender is the person accompanying the 

gunman and guiding him during the installation process. Information 

provided to include, number of men employed by your firm and their 

years of experience in this capacity. 

 

           B. Firm History:   

 Spray Polyurethane Foam and Spray applied membranes occur in 

different combinations.  Contractor shall furnish documentation of 

years of experience and duration of work being in place for each of the  
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 following types of roof application combinations listed below.  

Documentation shall include project name and brief description of 

project, names and current contact information of owners, area 

involved, and whether or not it was new construction, complete re-

roofing of a facility, or partial roof replacement/restoration: 

   

1.  Spray Polyurea and/or polyurethane membranes directly over other 

membranes, without foam, to extend life of roof.  

 

2. Spray Polyurea or polyurethane membranes applied over Spray                     

Polyurethane Foam (SPF) insulation. Roof installation projects 

only.  

 

3. Spray Polyurea and/or polyurethane membranes over Spray 

Polyurethane Foam which has been sprayed over an installation of 

Engineered Tapered Rigid Foam roof insulation. 

 

4. Projects using Engineered Tapered Rigid Foam installations, with 

other roof membranes installed over them.   

  

   

PART 2: PRODUCTS 

(Not used) 

 

                           PART 3:  EXECUTION 

(Not used) 

 

PART 4:  MEASUREMENT AND PAYMENT 

 

4.01 GENERAL 

 

 A.       The work required under this section will not be measured for payment. 

 

 B. All cost in connection with the work of this section will not be paid  

  directly, but will be considered incidental to the overall cost of the job.  

 

END OF SECTION 
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  SECTION 01450 

QUALITY ASSURANCE  AND QUALITY CONTROL 

 

PART 1:  GENERAL 
 

1.01 DESCRIPTION: 

A. This Section specifies the Quality Assurance/Quality Control (QA/QC) 

requirements for the work performed under this Contract. These 

requirements encompass all actions involving selection of material sources 

and suppliers, inspection and testing of materials and samples, work 

placement procedures, workmanship, equipment calibration, use of 

Certificates of Compliance, implementation of procedures for audit, 

surveillance and corrective action, inspection, testing and commissioning. 

Additional QA/QC requirements are specified in individual sections of 

Special Provisions and Technical Provisions of the Contract 

Specifications. 

B. Related Work Specified Elsewhere, but not limited to, the following: 

1. G. P. – Section 6 – Control Of Material 

2. Section 01115 – Summary Of Work (Ancillary) 

3. Section 01135 – Construction Procedure (Ancillary) 

4. Section 01305 – Submittals (Ancillary)  

5. Section 01600 – Products 

6. Section 01780 - Contract Close Out 

1.02 CONTRACT QUALITY CONTROL PLAN: 

A. The Contractor shall provide and maintain a Contract Quality Control 

(CQC) Plan for all work performed under the Contract. This requirement 

is independent of any acceptance inspection and testing performed by the 

Engineer and /or his testing agencies.  

The CQC Plan shall conform to the requirements of this Special Provision 

Section and shall be designed and administered to assure that the 

Contractor’s work, including work performed by the Contractor’s 

suppliers and subcontractors, will be in full compliance with the latest 

version of applicable codes, special provisions, technical specifications 

and plans under the contract with respect to materials, workmanship, 

construction, installation, finish, functional performance, testing, 

commissioning and identification.  
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B. Within fifteen (15) calendar days after the issuance of the NTP, the 

Contractor shall submit a Detailed CQC Plan to the Engineer for approval. 

The detailed plan shall cover all work to be performed under the Contract.  

The submission of the CQC plan shall be considered incidental to the bid 

item-Mobilization. The progress payments due to the Contractor may be 

withheld if the Contractor fails to submit a conforming CQC Plan as 

scheduled herein.  

C. With its CQC Plan submission, the Contractor shall identify and designate 

a qualified individual (CQC Plan Manager) who shall be responsible for 

overall development and administration of the CQC Plan and submit the 

CQC Plan Manager’s qualifications to the Engineer for approval. The 

CQC Plan Manager shall report directly to an executive officer of the 

Contractor’s company and shall have the necessary authority to discharge 

his/her responsibilities. The CQC Plan Manager shall visit the project site 

on regular basis to assure proper administration of the CQC Plan. 

D. The Contractors CQC Plan must include as a minimum the following: 

1. An organization chart showing the Contractors corporate 

organization that is involved with the on-site operations. 

2. The Contractors on-site organization chart including a quality 

control organization showing the proposed CQC Plan Manager and 

CQC Staff. 

3. Authority, duties and responsibilities of quality control personnel. 

A copy of the letters of direction to the Contractor’s representative 

and CQC staff, which defines their duties, responsibilities, and 

delegated authorities, shall be provided to the Engineer. 

4. Operational procedures for accomplishing and reviewing work, 

supervision, inspection, tests, certifications, documentation of 

QA/QC activities, including those of subcontractors, for all on-site 

and off-site work under the contract. 

5. A detailed schedule/matrix of control testing and inspection keyed 

to the individual Special Provisions and Technical Provisions of 

the Contract and covering each item of the work. The Engineer 

shall approve the format of the test matrix. The test and inspection 

schedule shall cover all work to be performed under the Contract, 

including both on-site and off-site fabrication. 
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Inspection and test records shall include, but not limited to, the factual 

evidence that tests have been made, the applicable type and number of 

tests, the dates and results of the tests, nature and number of observations 

made, the number and types of deficiencies found and proposed corrective 

actions to be taken. All records shall provide identification and signature 

of the individual in charge of the inspection, test, or other QA/QC activity. 

These records shall be certified by the CQC Manager and include, as a 

minimum, the results of: 

a. Inspection results, observations, conclusions and 

recommendations. 

b. Testing with reference to set-up conditions, observations 

and concerns. 

c. Fabrication procedures and controls. 

d. Identity of the Personnel present and their certifications. 

e. Discrepant material details (including disposition records). 

The legible copies of these records must be furnished to the 

Engineer daily.   

6. Inspection to be performed by the CQC Staff for all definable 

items of work during following phases.  

a. Preparatory inspections shall be performed prior to 

beginning of each item of work and shall include a review 

of Contract requirements and CQC Plan test and inspection 

schedule mentioned above.  

b. Initial inspections shall be performed as soon as a 

representative portion of the work has been accomplished. 

Initial inspections shall verify compliance with Contract 

requirements, establish acceptable levels of quality and 

workmanship, review quality control testing and confirm 

that defective, damaged or unapproved materials are not 

incorporated into the work. 

c. Follow-up inspections shall be performed regularly by 

CQC Staff to assure continued compliance with the 

Contract requirements and established levels of quality and 

workmanship.  

The Engineer shall be notified at least forty-eight (48) hours in 

advance of each preparatory and initial phase inspection. 

Additionally, the CQC Plan Manager shall insure that all phases of 
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inspection are made a matter of record in the CQC Plan 

documentation. 

7. The CQC Plan shall provide well-defined procedures and forms to 

include, but not limited to, the following: 

a. Identifying and evaluating quality-related problems. 

b. Recommending solutions to quality-related problems and 

verifying that those problems are resolved. 

c. Controlling further fabrication, delivery, or installation of 

nonconforming or deficient item(s) until disposition 

instructions have been obtained. 

d. Conducting quality inspections, surveillance and 

compliance audits of subcontractors, suppliers/ 

manufacturers on a scheduled basis. 

e. Maintaining quality control reports, approved shop 

drawings and submittals, as-built drawings, changes to the 

drawings and specifications. 

8. The CQC Plan shall also provide written procedures to include, but 

not be limited to: 

a. Control of subcontractors, manufacturers /suppliers. 

b. Production and process quality control. 

c. Discrepant and nonconforming material control. 

d. Functional testing. 

e. Calibration and/or certification of Measuring and Test 

equipment. 

f. Shipping and receiving inspection of materials. 

g. Procedures necessary to meet the requirements described 

under Contract Special Provision Section 01780 - Contract 

Close-Out. 

9.    Approval of the Contractor’s CQC Plan shall not relieve the 

Contractor of its responsibility to comply with the Contract 

requirements. The CQC Plan shall be revised or updated as 

directed by the Engineer. No additional cost or time extensions 

will be allowed for the Contractor’s re-submission of rejected CQC 

Plans or for revising or updating of the CQC Plan during the 

course of the contract, as directed by the Engineer. 
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1.03 SOURCE OF MATERIALS: 

A. In accordance with General Provision Section GP-6 – Control of Material; 

the Contractor shall notify the Engineer in writing of sources from which 

he proposes to obtain material requiring approval, certification, or testing 

indicating details and characteristics. 

B. Notification shall be made as soon as possible after the NTP for the 

Contract and at-least thirty (30) days prior to the intended usage date of 

that material.   

1.04 CALIBRATION AND CERTIFICATION:  

A. The CQC Plan shall include the procedures to provide and maintain 

gauges; measuring devices and test equipment necessary to assure that the 

article conforms to Contract requirements. These devices shall be 

calibrated in accordance with national standards and certifications. 

Calibration certificates shall be maintained current and submitted to the 

Engineer. Any equipment exceeding its required re-calibration date or that 

becomes damaged or otherwise unreliable, shall be isolated, tagged or 

marked to prevent its use without written permission of the Engineer. 

1.05 MANUFACTURING CONTROL:   

A. The CQC Plan shall include methods for ensuring that all machining, 

wiring, shaping, and all other basic processing, fabrication and production 

operations of any type are accomplished under controlled conditions, 

including documented work instructions, certified personnel, adequate 

production equipment, and any special working environment. 

1.06 INSPECTION AND TEST STATUS:   

A. The CQC Plan shall include methods for ensuring that all required 

inspections and tests are performed and that the status of each work 

product, material item’s inspections/tests is known. Identify 

nonconforming work product and material items by physical segregation 

and status indicators such as tags, markings, serialization, stamps, and/or 

inspection records. The identification system used shall ensure that only 

those work items that have passed inspection shall be used, shipped, or 

installed. The nonconforming work product and material items shall be 

removed from the project site and storage areas as soon as possible. 

B. Work products, materials and/or equipment manufactured or assembled 

under this Contract shall be accepted for use or released for shipment, as 

appropriate, when the following conditions(s) have been met. 

1. After inspection and/or release by the Engineer and/or certification 

by the Contractor that the work product or material item is 

complete and in compliance with the Contract specifications. 



QUALITY ASSURANCE & QUALITY CONTROL 01450-6 
 

 

T-1342       SP-70 

2. Upon request for acceptance or a release for shipment submitted by 

the Contractor and supported by a satisfactory inspection report or 

certification of compliance accompanied by certified copies of test 

data. The certificate of compliance shall clearly identify the work 

product or material item covered by the certificate and shall also 

contain the test date and the name and address of the organization 

performing the require tests, as applicable. 

C. Supplies, services, materials, and products procured from suppliers and 

subcontractors shall conform to the Contract requirements and the 

approved CQC Plan. Inspect all supplies, materials, services, and products 

upon receipt. 

1.07   NONCONFORMING ITEMS:  

A. The CQC Plan Manager shall take prompt action to correct conditions that 

have resulted or may result in nonconforming materials, parts, 

components, installations or functions/operations. The CQC Plan Manager 

shall document the nonconforming work and efforts to correct the 

deficiencies and prevent its occurrence in future. The CQC Plan shall 

provide for: 

1. Maintaining an effective and positive system for controlling 

nonconforming work product and material item(s) including 

procedures for identification, segregation, removal and disposition. 

Document the corrective actions and submit to the Engineer for 

approval. 

2. Ensuring that all nonconforming items(s) shall be positively 

identified to prevent unauthorized use, shipment, or intermingling 

with conforming items. Disposition for the use or repair of 

nonconforming items shall require the Engineer’s approval. 

B. If the Contractor’s work does not conform to the requirements of the 

Contract documents, the Engineer may issue a  “Corrective Action”  or   

“Nonconformance Report” to the Contractor. The Contractor must correct 

all deficiencies or otherwise respond to the report within seven (7) 

calendar days of issuance of report by the Engineer. The Contractor shall 

not build or conceal any feature of the work containing uncorrected 

defects. The Engineer may withhold monies due to the Contractor until the 

deficiencies are corrected or nonconformance issues resolved to the 

satisfaction of the Engineer. 

C. If the Engineer determines that the CQC Plan and/or its administration are 

deficient in identification and correction of nonconforming work, the 

Engineer shall issue a “CQC Plan deficiency notice” identifying the 

specific deficiencies and required corrective actions. The Engineers 

corrective actions may include modification of the CQC Plan, replacement 
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of the existing CQC Staff or supplementing of the CQC Staff, all at no 

additional time and cost to the Administration. The Contractor shall 

correct all the deficiencies as directed in writing by the Engineer. The 

Engineer may withhold monies due to the Contractor until the deficiencies 

are corrected. 

1.08 HANDLING AND STORAGE:   

A. The CQC Plan shall ensure that proper instructions are provided and 

followed for handling, storage, preservation, packaging, and shipping to 

protect the quality of products and to prevent damage, loss, deterioration, 

degradation, or substitution of products. Means shall be provided for any 

necessary protection against deterioration or damage to products in storage 

and handling. 

1.09 UNACCEPTABLE WORK PRODUCTS AND MATERIAL ITEMS:  

A. Work products or materials represented by installations or samples taken 

and tested in accordance with the specified test and failing to meet 

required values shall be considered to be defective regardless of prior tests 

or approvals.  

B. Unless otherwise allowed by the Engineer, as set forth below, defective 

work products or material items shall be removed from the site as 

specified in the General Provisions for condemned material and with any 

tags, stamps or other markings implying conformance with specifications 

removed or obliterated. 

C. Where defects can be corrected, the Contractor may propose corrective 

action in accordance with the manufacturer’s recommendation or by other 

means as is deemed appropriate by the Engineer. The Engineer may 

approve the corrective action but does not assume responsibility for the 

success thereof. Re-inspection and/or re-test may be made to determine 

acceptability of the material after corrective measures have been taken. 

D. The cost of replacing, correcting and/or removal of defective work 

products or material items and of re-installation and re-testing replaced or 

replacement work products or materials shall be the responsibility of the 

Contractor. 

E. The cost of repairing or replacing other work products or materials 

damaged by the installation, correction, and/or removal of defective 

materials is the responsibility of the Contractor. 
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1.10 ACCEPTANCE TESTING: 

A. Acceptance testing is the testing of materials prior to their use in the work 

and also any testing deemed necessary by the Engineer for acceptance of 

the complete work. The Contractor will perform acceptance testing of 

materials and workmanship at the direction of the Engineer, in accordance 

with the Contract Documents. The Engineer reserves the right to request 

additional testing at any time to determine conformance with the Contract 

requirements. 

B. Acceptance testing is not to be considered as a replacement for control 

testing conducted by the Contractor or manufacturer producing materials 

for the Contractor. Acceptance testing will be at the expense of the 

Contractor. 

1.11 QUALITY CONTROL TESTING: 

A. The quality control testing is the testing of specific work product or 

materials during placement, as specified in the various sections of the 

specifications to ensure compliance with the Contract Documents. The 

Contractor shall assume full responsibility for control testing and give 

sufficient notice to the Engineer to permit him to witness the tests. The 

quality control testing shall be at the expense of the Contractor and shall 

be performed by a certified independent testing laboratory that has been 

approved by the Engineer. 

B. The Contractor shall submit the name, address, and qualifications together 

with the scope of proposed services of the proposed testing firm or 

individual to the Engineer for approval at least thirty (30) days prior to the 

scheduled commencement of any work involving such testing. Should the 

Contractor desire to use more than one firm for control testing, the 

required information shall be submitted for each proposed firm as 

specified herein. 

C. The Contractor shall be responsible for furnishing all accessories, tools 

necessary to prepare and preserve the test samples as prescribed and 

delivering them to the approved testing laboratory. 

D. The Contractor shall perform all quality control testing and furnish all 

equipment, instruments, qualified personnel and facilities necessary to 

perform all tests required by the Contract. All tests performed, and test 

results for each day shall be recorded in a daily report.  These records shall 

remain complete and available to the Engineer at all times during the 

performance of the Contract and for a three-year period thereafter. Test 

records shall indicate the reference test, nature and number of observations 

made, and the number and type of deficiencies found. 
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E. All Field Tests and frequencies for civil construction work shall be in 

accordance with Maryland Department of Transportation (MDOT), 

Method of Tests, Volume 1 (Field Procedure) unless otherwise directed by 

this Specification. 

F. During the installation and testing phases of the work, a representative of 

the CQC Staff shall be present on site to oversee and monitor the CQC 

Plan activities and verify installation and test activities are compliant with 

the requirements of this specification. 

1.12 TEST REPORTS:   

A. Within five days after completion of testing performed by or for the 

Contractor, submit five (5) copies of certified test results to the Engineer. 

Indicate test reports required to be submitted pursuant to Network 

analysis, if applicable and specified under Section 01305, Article 1.02, 

PROGRESS SCHEDULE.  Identify test reports with the information 

specified for SAMPLES in SECTION 01305 Article 1.06 and 

additionally, the name and address of the organization performing the test, 

and the date of the tests. 

B. The CQC Plan Manager shall submit on monthly basis, a record of all 

Control testing, Quality Assurance and Quality Control reports along with 

test results approved in the format described earlier under Article 1.02 F.1. 

This report shall be used to confirm and verify that the quantities in place 

for the completed work, for which the Contractor requests payment, have 

been adequately tested.  

1. 13 CONTRACT MONITORING:    

A. The CQC Plan shall provide a schedule of planned and periodic 

Contractor internal audits to monitor and verify compliance with all 

aspects of CQC Plan. Qualified personnel not having direct 

responsibilities in the areas audited shall perform the audits. The CQC 

Plan shall also provide schedule of audits to be conducted by the CQC 

Plan manager for the work performed by the subcontractors, 

manufacturers/suppliers. The Engineer shall review the audit findings and 

determine the follow up action, including re-audit of deficient areas, if 

necessary. Five copies of the audit reports and follow up action reports 

shall be submitted to the Engineer no later than fifteen (15) days after the 

audit for review and approval. 

B. The Engineer has the right to monitor the methods and procedures used for 

production and/or QA/QC testing and shall be provided with access to all 

areas in which work for this Contract is being performed and at no 

additional cost to MTA. Furnish all reasonable means, including Shop 

Drawings, Working Drawings, test data, etc., to enable the Engineer to 

ascertain that materials and workmanship comply with the Contract 



QUALITY ASSURANCE & QUALITY CONTROL 01450-10 
 

 

T-1342       SP-74 

specifications. The Engineer may perform periodic quality audits during 

the performance of the Contract. The Contractor shall take prompt 

corrective actions for items identified as not conforming to procedures 

approved under Contract terms. 

1.14  CERTIFICATES OF COMPLIANCE: 

A. The Contractor may use certificates of compliance for certain materials 

and products in lieu of the specified sampling and testing procedures. 

Submit any certificate required for demonstrating proof of compliance of 

materials with specification requirements in duplicate with each lot of 

material delivered to the work at least sixty days prior to the usage of the 

product/materials. The lot so certified shall be clearly identified by the 

certificate. Certificates shall be signed by an authorized representative of 

the producer or manufacturer and state that the material complies in all 

respects with the Contract requirements. The Network Analysis specified 

in Section 01305, Article 1.02, PROGRESS SCHEDULE, shall indicate 

the date scheduled for the submittal of certificates. In the case of multiple 

shipments, each of which is to be accompanied by a certificate of 

compliance, the scheduled date on the Network Analysis shall indicate the 

initial submittal only. 

B. A certified copy of test results shall accompany the certificate of 

compliance.  The certificate shall give the information specified for 

SAMPLES in Section 01305, Article 1.06 and in addition the name and 

address of the organization performing the tests, the date of the tests, and 

the quantity of the material shipped. 

C. Materials used on the basis of a certificate of compliance may be sampled 

and tested at any time. The fact that material is used on the basis of a 

certificate of compliance shall not relieve the Contractor of responsibility 

for incorporating material in the work which conforms to the requirements 

of the Contract and any such material not conforming to such 

requirements will be subject to rejection, whether in place or not. 

D. The Engineer reserves the right to refuse to permit the use of certain 

materials / supplies on the basis of a certificate of compliance. 

1.15   SUBMITTALS: 

A. The Contractor shall submit a Contract Quality Control Plan (CQC Plan) 

fully compliant with the requirements detailed under this Special 

Provision Section 01450 – Quality Assurance and Quality Control. 

Pursuant to the approval of the CQC Plan by the Engineer, the Contractor 

is responsible for fully implementing and maintaining the CQC Plan 

throughout the duration of the Contract. 

B. Test Procedures for all tests identified in the CQC Plan. 
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C. Reports of factory and field inspections demonstrating compliance with 

the requirements specified in individual Special Provisions and Technical 

Provisions of the Contract Specifications. 

D. Test schedules keyed to work activities planned under Contractors look 

ahead schedule. 

PART 2:  PRODUCTS 

(NOT USED) 

 

PART 3:  EXECUTION 

(NOT USED) 

 

PART 4:  MEASUREMENT AND PAYMENT 

 

4.01 QUALITY ASSURANCE AND QUALITY CONTROL - ALLOWANCE 

 

A. Quality Assurance and Quality Control – Allowance shall be measured by 

the Engineer.  The allowance for Quality Assurance and Quality Control 

included in the bid form of the unit price schedule shall be a pro-rated 

allowance to the value of the each OFS issued under this Contract.  This 

pro-rated amount of the OFS shall be divided by the total number of 

calendar days duration of the OFS to determine a daily rate of payment for 

successful performance with the requirements of the approved CQC Plan.  

The basis of unsuccessful performance shall be the issuance of a “CQC 

Plan Deficiency Notice” or a “Non-conformance Report” by the Engineer.  

 

B. Quality Assurance and Quality Control - Allowance will be paid for as an 

allowance on an earned daily basis for each day duration specified for the 

respective OFS when the Contractor performs successfully all 

requirements of the approved CQC Plan.   The Contractor will earn 

payment, on a daily basis, based for successful performance of all 

requirements of the approved CQC Plan.  Payments will not be earned or 

made for any day the Contractor fails to successfully perform the 

requirements of the approved CQC Plan. 
 

END OF SECTION 
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SECTION 01505 

 

TEMPORARY FACILITIES AND CONTROLS (ANCILLARY) 

 

PART 1:  GENERAL 

 

1.01  AVAILABILITY OF UTILITY SERVICES 
 

A. Utilities shall consist of the electricity, water and sewage required to 

perform a specific Order For Services (OFS). 

 

B. All temporary services shall be furnished, installed, connected and 

maintained by the Contractor in a workmanlike manner, satisfactory to the 

Engineer and shall be removed by the Contractor in like manner prior to 

final acceptance. 

 

C. The Contractor shall determine the need for temporary utility services 

required by him and shall make all the arrangements with Utility 

Company and Governmental Agencies to secure such agencies. All costs 

incurred shall be reimbursed by the Administration. Where available, 

Administration utility services must be utilized. 

 

D. All work shall comply with the applicable Code, Regulation of Law. 

 

E. Existing sanitary facilities will be made available for the Contractor’s use.  

If such facilities are not available at or near the site of the work, the 

Contractor will make other arrangements such as chemical toilets.  Costs 

incurred thereby will be reimbursed by the Administration.  Any facilities 

supplied by the Contractor shall comply with the OSHA provisions. 

 

1.02  PROTECTION OF EXISTING FACILITIES 
 

A. The Contractor shall be responsible for protecting all existing structures 

against damage caused by his operation.  If at any time, in the opinion of 

the Engineer, proper precautions are not being taken to secure this 

protection, the Contractor shall install and maintain such additional 

protection as may be directed by the Engineer. 

 

1.03  MAINTENANCE AND CONTROL OF TRAFFIC 
 

A. Do not allow operations to interfere with vehicular and pedestrian traffic 

on the streets or at the sites at any time. 

 

B. Schedule operations such that there will be no interference with Rail 

Operations and minimum interference with bus operations. 
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1.04  WORK AND STORAGE AREAS 
 

A. Minimum spaces will be available for the Contractor.  It will be 

imperative that the Contractor coordinate with the Engineer prior to 

commencing his operations. 

 

1.05  SAFETY REQUIREMENTS 
 

A. The Contractor shall be responsible for ensuring that the most stringent 

provisions of statues and regulations of the State of Maryland, or political 

subdivision in which the work is being performed, pertaining to the safe 

performance of the work, are observed.  Further, that the methods of 

performing the work do not involve undue danger to the personnel 

employed thereon, the public, and public and private property.  Should 

charge of violation of any of the above be issued to the Contractor in the 

course of the work, a copy of each charge shall be immediately forwarded 

to the Engineer. 

 

B. The Contractor shall assign to the work a Safety Superintendent who has 

specialized training and experience in construction safety supervision, and 

is acceptable to the Engineer.  The Safety Superintendent may be the 

project foreman or an employee normally on the site of the work, who has 

a Red Cross First Aid Certificate, with the added duty of supervising the 

safety of persons on/or about the work site. 

 

1.06  SAFETY 
 

A. Supervisory personnel, including foremen, who will be working on or near 

MTA operational rail facilities on a regular basis shall be required to 

complete a safety course prescribed by MTA and the appropriate Railroad 

where applicable (CSXT, AMTRAK, WMATA). This course will 

acquaint them with safeguarding against hazards associated with an 

operational electrified railroad.  In addition, the Contractor will be 

required to hold brief (5-10 minute) “tool box safety briefings” daily to 

keep employees aware of their responsibilities to protect themselves and 

the system. 

PART 2:  PRODUCTS 

NOT USED 

 

PART 3:  EXECUTION 

NOT USED 

 

PART 4:  MEASUREMENT AND PAYMENT 

NOT USED 

END OF SECTION 
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SECTION 01524 

 

ENGINEER’S OFFICE  

 

PART 1: GENERAL 

 

1.01 SUMMARY: 

 

A. The work specified in this Section includes furnishing supplies on an as 

needed basis as requested by the Engineer.  

 

1.02 RELATED WORK: 

 

A. The General Provisions of the contract, including General and 

Supplementary Conditions and Division 1 Specifications, apply to this 

section. 

 

PART 2: PRODUCTS 

(NOT USED) 

 

PART 3: EXECUTION 

 

3.01 ENGINEER’S FIELD OFFICE: 

 

A. Office space, hereinafter called the Engineer’s Field Office, will be 

provided by the Administration.   

 

B. Provide the Engineer's Field Office with all the requested supplies on an 

as needed basis starting no later than 10 days after the Notice to Proceed 

and continuing not less than 45 days after the completion of the Contract. 

 

C. All supplies provided are the property of the Administration. 

 

 

PART 4: MEASUREMENT AND PAYMENT 

 

4.01 ENGINEER'S FIELD OFFICE: 

 

A. The work required under this Section will not be measured for payment. 
 

B. All costs for supplies for the Engineer's Field Office shall be paid for from 

the allowance under “Engineer’s Field Office.” 

 

  

END OF SECTION 
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SECTION 01570 

 

ENVIRONMENTAL PROTECTION 

 

PART 1: GENERAL 

 

1.01 DESCRIPTION: 

A. This Section specifies the general requirements for environmental 

protection consisting of, but not limited to, the following factors: 

1. Natural resources including air, water, and land. 

2. Solid waste disposal. 

3. Noise. 

4. Control of toxic substances and hazardous materials. 

5. The presence of chemical, physical, and biological elements and 

agents that adversely effect and alter ecological balances. 

6. Degradation of the aesthetic use of the environment. 

1.02 GENERAL REQUIREMENTS: 

A. Provide and maintain environmental protection defined herein. 

B. Comply with all State-adopted Federal, State, and local laws, ordinances 

and regulations pertaining to environmental protection. 

C. Compliance by subcontractors with the provisions of this and various 

other sections of these specifications is the responsibility of the 

Contractor. 

D. Use of equipment from which factory-installed antipollution and noise 

control devices are removed or rendered ineffective, either intentionally or 

through lack of proper maintenance, is prohibited. 

E. Furnish a certificate that all materials and operating equipment installed as 

a part of this project, the installation thereof and all equipment used in the 

construction, are in compliance with all applicable local laws, ordinances, 

regulations and permits concerning environmental pollution control and 

abatement. 
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1.03 PROTECTION OF NATURAL RESOURCES: 

A. General: It is intended that the natural resources within the project 

boundaries and outside the limits of permanent work performed be 

preserved in their existing condition or be restored to an equivalent of the 

existing condition, as approved by the Engineer, upon completion of the 

work. Confine on-site construction activities to areas defined by the 

drawings and specifications. If no temporary usage areas are defined or 

shown, restrict operations to permanent construction areas noted as 

Construction Staging or Storage only for the active prosecution of the 

work. 

B. Protection of Existing Waterways and Highways: 

1. Do not dump debris or rubbish of any kind into, or allow falling 

into a waterway, onto adjacent banks, parking lots, or onto 

highways. This includes paint splatters and spillage during painting 

operations. Take care to prevent damage and injury to personnel, 

vessels, and vehicles using waterways, highways, or pedestrian 

ways. Provide devices and maintain as required to prevent such 

occurrences. Promptly remove any material or items failing into a 

river, onto adjacent banks, or onto highways and immediately 

report to the Engineer and the jurisdictional agency. 

2. Do not close streets, walks, and other passageways anticipated to 

be closed to public access due to construction, demolition, or other 

related activities until an alternative routing plan is filed and 

written approval given by the appropriate local authority. 

C. Land Resources: 

1. Except in areas indicated to be cleared, do not remove, cut, deface, 

injure, or destroy trees, shrubs, and vegetation without special 

permission from the Engineer. Do not fasten or attach ropes, 

cables, or guys to any existing nearby trees for anchorage. 

2. The use of herbicides is not permitted unless otherwise specified. 

3. Submit a plan for protecting existing trees and vegetation to remain 

and that could be injured, bruised, defaced, and otherwise damaged 

by construction operations. Remove rocks that are displaced into 

uncleared areas. 

4. Protect monuments, markers, and works of art prior to the start of 

operations. 
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5. Repair and restoration: All trees and other landscape features 

scarred or damaged by the Contractors equipment and operations 

shall be repaired and restored to their original condition. Submit 

for the Engineer approval the repair and restoration plan prior to its 

execution. 

6. Construction facilities: The location of the Contractor's staging 

area, storage area and other construction buildings on public or 

privately owned property required temporarily in the performance 

of the Work, if not shown on the drawings, require approval of the 

Engineer. Store equipment and materials at the job site in 

conformance with applicable local statutes, ordinances, 

regulations, and rulings of the proper jurisdictional authority. Do 

not store unnecessary materials or equipment on the job site and 

take care to prevent any structure from being loaded with a weight 

that will endanger its structural integrity or the safety of persons. 

Do not store materials on or encroach upon private property 

without the written consent of the owners of such private property. 

D. Water Resources: 

1. Remove temporary culverts, fords or bridge structures, if used, 

upon completion of the project and repair the area in conformance 

with its original condition and as specified herein. 

2. At all times, take measures to prevent oil or other hazardous 

substances from entering the ground, drainage areas, and local 

bodies of water. 

3. Protection of Existing Wetlands and Watercourses: 

a. Plan, schedule, and undertake work in a manner that will 

ensure the protection and preservation of existing wetlands 

and watercourses. 

b. Undertake work in and around wetlands and water courses 

in a manner to prevent any impact upon health, safety, and 

welfare. 

E. Flood Plain- Management: Design and undertake work that may involve 

floodplains in full compliance with the National Flood Insurance Act of 

1968, as amended (42 U.S.C. 4001 et seq.) and the Flood Disaster 

Protection Act of 1973 (P.L. 93-234, 87 Stat. 975). Executive Order 11988 

(Floodplain Management) to be accommodated in all pertinent work
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F. through compliance with the DOT implementation plan as defined in FR 

27148 (June 22, 1978). 

G. Fish and Wildlife Resources: Do not alter water flows or otherwise disturb 

native habitat near or adjacent to the project construction area. 

H. Staging Areas: 

1. Do not use in connection with this Contract, for storage, as a 

staging area, or as a preparation site, any cultural resource facility, 

building, site, or cleared area that is, as of the date of this Contract, 

on or eligible for listing on the National Register of Historic Places 

(16 U.S.C., paragraph 470a), without the prior approval of the 

Engineer. 

2. For the purpose of the preceding paragraph the term "cultural 

resource" includes districts, sites, building, structures, and objects 

significant in American history, architecture, archaeology, or 

culture. 

1.04 TOXIC SUBSTANCES:  

A. No existing hazardous substances are expected on this project. The 

following is provided as guidelines should an unknown source be found: 

B. Asbestos and Hazardous Materials Procedure: In the event the Contractor, 

during the course of the work on the project, encounters the presence of 

asbestos or any materials containing asbestos, or polychlorinated biphenyl 

(PCBs) or any other hazardous materials as recognized by the Maryland 

State Department of Health and Mental Hygiene, promptly notify the 

Administration through the Engineer. Do not perform any work pertinent 

to the asbestos or hazardous material prior to receipt of special instructions 

from the Administration through the Engineer. Any delay in the progress 

of the work as a result of encountering either asbestos or hazardous 

materials on the project will be mitigated by the Administration. Within 24 

hours of this notification to the Administration through the Engineer of the 

encountering of the presence of asbestos or hazardous materials, the 

Contractor will meet with the Engineer to re-plan and work around the 

affected area. The Administration will provide the special instructions 

without delay and upon confirmation by the Maryland State Department of 

Health and Mental Hygiene of the actions taken, authorize work to 

progress. 
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C. Comply with all applicable provisions of the National Emission Standards 

for Asbestos (40 CFR 61 Subpart B), as adopted by the Maryland State 

Department of Health and Mental Hygiene. 

D. Comply with the Maryland State Department of Health and Mental 

Hygiene and the General Provision Article GP-7.05 that includes but is not 

limited to the regulation of polychlorinated biphenyl (PCB). Since these 

chemicals are used in some existing insulation, existing fixed and 

vehicular transformers, assure proper marking, handling, and disposal of 

any PCB's in accordance with GP-7.05 and the implementing regulations 

of 40 CFR 761. 

1. Do not use PCB chemical substance, mixture, equipment, 

container, sealant, coating, or dust-control agent except in 

accordance with all provisions of the Maryland State Department 

of Health and Mental Hygiene as interpreted by the rules and 

regulations of 40 CFR 761. 

2. Immediately report any PCB chemical substance, mixture, 

equipment, container, sealant, coating or dust control agent, found 

stored within the project area to the Engineer in writing and stop 

work in the area. 

1.05 CONTROL AND DISPOSAL OF EXCESS MATERIAL, TRASH AND 

DEBRIS: 

A. Dispose of excess excavated material that is approved by the Engineer as 

clean fill onsite if an onsite soil disposal area is approved by the Engineer. 

If no such site is approved, dispose of the material in accordance with the 

provision of paragraph 1.05 (C). Small amounts of material generated by 

excavation for fencing may be exempted from this provision. In all cases 

the provisions of Paragraph 1.3 apply to the onsite disposal of excavated 

material. 

B. Pick-up trash and place in containers. Empty containers on a regular 

schedule. Conduct handling and disposal to prevent contamination of the 

site and other areas. Do not dispose of in wetlands and do not bum on the 

Right-of-Way (ROW). On completion, leave the area clean and natural 

looking. 

C. Transport all waste off the site and dispose of it in a manner that complies 

with State, and local requirements. Approval of the disposal site is 

required by the Engineer. Secure a permit or license prior to transporting 

any material off the site. Do not burn waste materials on the site.
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1.06 CONTROL AND DISPOSAL OF CHEMICAL AND SANITARY WASTES: 

A. Dispose of sewage through connection to municipal sanitary sewage 

systems. Where such systems are not available, use chemical toilets or 

comparably effective units with wastes periodically emptied. Include 

provisions for pest control and for masking or elimination of odors. 

B. Store chemical waste in corrosion-resistant containers, remove from the 

project site, and dispose of as necessary, but not less frequently than 

monthly. Provide for disposal of chemical waste in accordance with 

standard established practices as approved by the Engineer. Conduct 

fueling and lubricating of equipment and motor vehicles onsite in a 

manner that affords the maximum protection against spills and 

evaporation. Dispose of lubricants to be discarded, including burned oil, in 

accordance with approved procedures meeting state, and local regulations. 

For oil and hazardous material spills that may be large enough to violate 

state and local regulations, notify immediately the Engineer. 

1.06 DUST CONTROL: 

A. Keep dust down at all times including nonworking hours, weekends, and 

holidays. Treat soil at the site, haul roads, and other areas disturbed by the 

Contractor's operations and materials stockpiled for the project with dust 

suppressers or cover to control dust. Dry power brooming will not be 

permitted. Use vacuuming, wet mopping, wet sweeping, or wet power 

brooming instead. Air blowing permitted only for cleaning off nonparticle 

debris, such as that from reinforcing bars. Sandblasting permitted only as 

specified. Only wet cutting of concrete block, concrete, and asphalt will be 

permitted. 

B. Inspect all vehicles for dirt prior to their leaving the construction site. 

Remove dirt, soil, and rubble likely to be dislodged from the vehicles tires 

during transit from the trucks. 

C. Secure and cover transport equipment and loose materials in transit to 

ensure that materials do not become airborne during transit. 

1.07 CONSTRUCTION NOISE AND VIBRATION CONTROL: 

A. Comply with the requirements of Section 01505, Articles 1.10.A. 
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PART 2: PRODUCTS 

NOT USED 

 

 

PART 3: EXECUTION 

NOT USED 

 

 

PART 4: MEASUREMENT AND PAYMENT 

4.01 ENVIRONMENTAL PROTECTION: 

A. Environmental Protection will not be measured for payment. 

B. Environmental Protection will not be paid for directly, but will be 

considered incidental to the appropriate work item. Should hazardous 

materials, historical or scientific specimens be found on this project, 

payment for the approved work will be considered changed field 

conditions. 

END OF SECTION 
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SECTION 01600 

 

PRODUCTS 

 

PART 1 - GENERAL 

 

1.01 DESCRIPTION: 

 

A. This section specifies general requirements for products, including the 

handling, transportation, and storage thereof, and the use of trade names and 

alternatives. 

 

B. Additional requirements are contained in the General Provisions. 

 

1.02 QUALITY OF MATERIALS: 

 

A. Materials provided shall be new, except as may be indicated in the 

Specifications or the Contract Drawings.  The materials shall be 

manufactured, handled, used and installed so that completed work is in 

accordance with  Contract and the Specified Warranty is delivered.  

 

B. Products or  assemblies of more than one material shall be chemically 

compatible with each other such that the  completed work is in accordance 

with the Contract and complies with the specified warranty requirements.  

 

1.03 HANDLING AND TRANSPORTATION: 

 

A. Handling: 

 

1. Avoid bending, scraping, thermally or otherwise stressing  products.  

Protect  by blocking with wood, bracing, covering, or by other 

approved methods as specified by the manufacturer  or required by 

the Engineer. 

2. Products shall be protected from soiling, moisture, and sunlight by 

wrapping or by other approved means. 

3. Small parts shall be packaged in containers to avoid dispersal and 

loss.  Secure an itemized list(s)/ description of contents to each 

container. 

 

B. Transportation: 

 

1. Loading, transporting, unloading and storage of all products shall be 

conducted  such that the products remain clean and free of damage.

 

 

1.04 STORAGE AND PROTECTION: 
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A. Provide sheltered, weather-tight or heated  storage as may be required for 

specific materials. 

 

B. Provide blocking, platforms or skids for products subject to damage by 

contact with ground. 

 

C. Store packaged materials in their original unbroken packaging or containers. 

 

D. Protect products from damage during warehousing operations.   

 

1.05 TRADE NAMES AND ALTERNATIVES: 

 

A. For convenience and clarity,on the Contract Drawings or  Specifications, 

materials may be designated by trade names or manufacturer’s names with 

catalog information. 

 

B. Except where   specifically called out to match existing, alternate-- or-equal’’ 

articles or materials may be submitted by the Contractor  subject to  the 

following requirements and after approval in writing by the Engineer : 

 

1. The burden of proof of quality and suitability of alternates rests with 

the Contractor.  He shall furnish all information/ testing. 

documentation required by the Engineer at no added cost to the 

Administration.  The Engineer shall be the final judge of quality, 

suitability and acceptability of the submitted alternate.. 

 

2. Where  use of an alternate requires modification to the design or to 

existing conditions, the Contractor shall submit all information 

requested by the Engineer for consideration for approval.  The 

Contractor shall be solely responsible for the changes, modifications, 

and any increase in cost resulting from use of alternates. 

 

PART 2 - PRODUCTS 

(NOT USED) 

 

PART 3 - EXECUTION 

(NOT USED) 
 

PART 4 - MEASUREMENT AND PAYMENT 

 

4.01 PRODUCTS: 

 

A. Products will not be measured separately. 

 

B. Products will be considered incidental to the appropriate work item. 

END OF SECTION 



CLOSE OUT  01780-1 

 

T-1342             SP-88    

SECTION 01780 

 

CLOSE OUT 

 

PART 1: GENERAL 

 

1.01 DESCRIPTION: 

 

A. This section specifies the requirements for contract close out.  The 

requirements described herein shall apply to each Order For Service 

(OFS). This Section includes: 

 

1. Closeout Procedures 

 

2. Punch List 

 

3. Final Cleaning 

 

4. Project Record Documents 

 

5. Maintenance and Warranty Data 

 

B. Related Work Specified Elsewhere 

 

1. GP-9.04 Acceptance and Final Payment 

 

2. SECTION 01305 – Submittals (Ancillary)  

 

3. SECTION 01505 - Temporary Facilities (Ancillary)  

 

4. SECTION 01570 – Environmental Protection 

 

1.02 CLOSEOUT PROCEDURES 

 

A. Submit written certification that Contract documents have been reviewed, 

Work has been inspected, and that Work is complete in accordance with 

Contract Documents and ready for the Engineer's inspection. 

 

B. Provide submittals to Engineer as required by governing authorities. 

 

C. Submit final Application for Payment in accordance with GP-9.04.
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1.03 PUNCH LIST 

 

A. Notify the Engineer at least ten (10) days in advance of the desired date 

for the walk -through to identify the final items for completion.  Walk-

through must be done after the job is 95 percent complete or better. 

 

B. The following attendees are required: 

 

1. Contractor 

 

2. Engineer 

 

3. Project Engineer or Architect 

 

4. Inspectors 

 

5. Administration Safety Representative 

 

6. Major Subcontractors 

 

C. The list compiled by the Engineer and distributed to attendees does not 

represent the final list and therefore can be added to until final acceptance 

by the Administration with any item or items discovered after the walk 

through has been completed. 

 

D. The Contractor shall complete all items on the list to the satisfaction of the 

Engineer before final acceptance will be made. 

 

 

1.04 FINAL CLEANING: 

 

A. Execute finish cleaning prior to final inspection. 

 

B. Clean interior and exterior glass and surfaces exposed to view; remove 

temporary labels, stains and foreign substances. 

 

C. Mechanically clean and vacuum debris from the drainage inlets. 

 

D. Clean and remove waste, surplus materials, rubbish, and construction 

facilities from all areas occupied by the Contractor.  

 

1.05 PRODUCT RECORD DOCUMENTS: 

 

A. Maintain on site, one set of the following documents  recording actual 

revisions to the work 
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1. Contract Drawings.  

 

2. Specifications.  

 

3. Addenda.  

 

4. Change Orders and other modifications to the Contract. 

 

5. Reviewed and stamped shop drawings, product data, and approved 

samples. 

 

B. Store Record Documents separate from documents used for construction. 

 

C. Record information daily, as construction progresses. 

 

D. Specifications: Legibly mark and record at each Product section a 

description of actual Products installed, including the following: 

 

1. Manufacturer's name and product number. 

 

2. Product substitutions or alternates used. 

 

3. Changes made by any form. 

 

E. Record Documents and Shop Drawing: Legibly mark each item to record 

actual construction including: 

 

1. Measured locations of materials and utilities concealed by 

subsequent construction, referenced to visible and accessible 

features. 

 

2. Field changes of dimension and detail. 

 

3. Details not on original Contract Drawings. 

 

F. Submit approved documents to the Engineer prior to final application for 

Payment. 

 

1.06 OPERATION AND MAINTENANCE DATA: 

 

A. Submit twelve (4) sets prior to final inspection, bound in 8 
1
/2 x 11 inch 

three ring vinyl binders with durable covers. 

 

B. Prepare binder covers with printed title ‘WARRANY AND 

MAINTENANCE INSTRUCTIONS’ and title of the project. Add subject 

matter of the binder if multiple binders are required.  
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C. Internally subdivide the binder contents with permanent page dividers, 

logically organized as described below; with the tab titling clearly printed 

under reinforced laminated plastic tabs. 

 

D. Contents: Prepare a Table of Contents for each volume, typed on 24 or 30 

pound white bond paper. 

 

E. Part 1: Directory, listing names, addresses, telephone numbers and email 

addresses of Contractor and material suppliers. 

 

F. Part 2: Warranty and maintenance instructions, covering the following: 

 

1. Significant design criteria. 

 

2. List of materials incorporated 

 

3. Maintenance instructions for membrane including recommended 

cleaning methods and materials, preclusions, precautions and 

identifying detrimental agents. 

 

G. Part 3: Project documents and certificates, including the following: 

 

1. Shop drawing and product data. 

 

2. Certificates. 

 

3. Photocopies of warranties. 

 

1.07 WARRANTIES: 

 

A. Provide duplicate notarized copies. 

 

B. Execute and assemble all complementary warranties required of material 

suppliers, Subcontractors and manufacturers. 

 

C. Provide Table of Contents and assemble in three-ring vinyl binder with 

durable cover. 

 

D. Submit prior to final Application for Payment. 

 

E. For items of Work delayed beyond date of Substantial Completion, 

provide updated submittal within ten (10) calendar days after acceptance, 

listing date of acceptance as start of the warranty period. 
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PART 2: PRODUCTS 

NOT USED 

 

PART 3: EXECUTION 

NOT USED 

 

PART 4: MEASUREMENT AND PAYMENT 

 

4.01 FINAL DOCUMENTATION: 

 

A. The work required under this Section will not be measured for 

payment.  

 

B. All costs in connection herewith will not be paid for directly, but 

will be considered incidental to the item of work to which they 

pertain.  

 

 

END OF SECTION 
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  SECTION 05010  

 

MISCELLANEOUS METAL 

 

PART 1: GENERAL 

 

 

1.01 DESCRIPTION: 

 

A. This work shall consist of providing miscellaneous metal, items of which 

may be called out or the need for which will arise from field conditions 

encountered to completely weatherproof the sample project building and 

other roof work that may arise.  Certain work is known to be needed, but 

every detail is not known or called out. This section establishes quality 

standards for known and possible work. This section does not include 

metal roofing, aluminum siding, sheet metal flashing or snow guards, or 

metal work provided as a part of mechanical, electrical and construction 

systems.  

 

B. Work is known to include but is not limited to: 

 

1. Addition of new steel ladder or ship‟s ladder to provide access to 

roofs for inspection and maintenance. The ladder shall be located 

such that once access to one roof level is achieved, all other roof 

levels can be accessed from that roof without descending. A design 

may be given in drawings and/or solicited for a given location, 

however, alternate, economical design submissions are invited.   

 

2. Move and re-locate air-conditioner condenser units located on 

roofs to allow new roof to pass under-intact.  

 

3. Possible re-location of antennae, ducts etc. Any required re-

location shall have design and details of staging approved by the 

Engineer. 
 

4. The height of curbs for some roof top fans and equipment to 

accommodate the increase in overall roof thickness from new 

insulation and increased roof slope to drains. All curbs shall be 

raised such that all equipment sheds water over counter flashing.  

The counter flashing shall be installed such that it laps membrane 

passing up side of the curb. Drainage shall be “shingling” of water 

by gravity. Designs for each situation shall be approved by the 

Engineer. 
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1.02 QUALITY ASSURANCE: 

 

A. Codes, Regulations, Reference Standards and Specifications 

 

1. Codes and regulations of the jurisdictional authorities 

2. AWS: D1.1 

3. AASHTO. HS20-44 

4. SSPC 

5. SMACNA: Architectural Sheet Metal Manual; 5th Ed.1993with 

1997 Addendum is cited. 

7.         „The Slate Book‟, by Brian Stearns, Alan Stearns, and John Meyer; 

„The Slate Roof Bible‟, by Joseph Jenkins 

8. AMCA: 500 

9. AHDGA: The Design and Fabrication of Galvanized Products. 

 

10. All work as installed shall meet or exceed wind uplift forces in 

accordance with FM-I-90, or 20 lbs./sq.ft.  

            Note: This does not imply that roof is “FM-I-90” in its entirety. 

 

B. Qualifications of Welding Personnel 

 

1. Employ welders whose qualifications are certified by AWS D1.1.  

Welders shall carry graded certification papers when on the job 

that are equal in level of skill certification to the requirements of 

the work. Such qualifications shall remain in force for the duration 

of the welding operations under this Contract. 

 

1.03 SUBMITTALS: 

 

A. Submit the following for approval in accordance with the Section 01305 

and with the additional requirements as specified for each. 

 

1. Shop Drawings 

 

a. Include fabricated work showing details of construction and 

placement including hardware, fittings and fastenings, 

seaming, and details.   

b. Submit any alternate designs for new steel ladder or ship‟s 

ladder. 

c. Manufacturer's standard drawings may be submitted instead 

of Contractor prepared drawings if required details (pans,  

cleating, seaming etc.) are shown. SMACNA 6.3 shall be 

the reference. 
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2. Certification 

 

d. Certify that welding personnel are currently qualified in 

accordance with AWS D1.1. 

e. Certified test reports  

f. Certification from manufacturer or manufacturers' test 

reports. 

 

1.04 PRODUCT DELIVERY, STORAGE AND HANDLING: 

 

A. Deliver products undamaged 

 

B. Store products so as to prevent rust or corrosion 

 

C. Handle products so as to prevent damage 

 

 

PART 2: PRODUCTS 

 

A. Furnish similar or related  products from a single manufacturer. 

 

B. Steel: 

 

1. Structural steel: Plates, shapes, bars and angles, ASTM A36. 

2. High-strength low-alloy structural steel, ASTM A242. 

3. Structural tubing: ASTM A501 

4. Bolts: 

a. Carbon steel: ASTM A307, Grade B, galvanized 

 

b. Stainless steel: ASTM A193, Class 1A 

 

5. Screws: Stainless steel, ASTM A593, Type 304 

 

C. Pipe, Pipe Sleeves and Pipe Fittings:  

 

1. TCSII to match roofing unless noted otherwise. 

 

D. Coatings: 

 

1. Shop paint: FS TT-P-86, Type II or compatible with finish coat. 

2. Galvanizing (zinc coating by hot dip process): ASTM A90, ASTM 

A123, ASTM A143, ASTM A153,ASTM A384 OR ASTM A386, 

as applicable. 
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3. Zinc-rich paint: MS MIL-P-21 

 

E. Fasteners:  Nails, screws, bolts, fasteners shall be of copper, brass, 

stainless steel, or galvanized, selected for the purpose intended and to 

prevent galvanic action with materials fastened.  Size and type shall be in 

strict compliance with the performance requirements specified herein.    

Engineer shall approve as part of shop drawings. 

 

F. Anchoring Devices:  Toggle bolts, drive studs, expansion shields, sleeves, 

etc. shall be of a type , size, and material suitable for the purpose intended, 

and selected to prevent galvanic action. 

 

2.02  FABRICATION: 

 

A. General Requirements: 

 

1. Provide material that is free from mill scale, flake rust and mill 

pitting,  

2. Items shall be formed and finished to proper shape, size, angle, and 

lines . 

3. Fabricate products required to be galvanized in accordance with 

recommendations of AHDGA. 

4. Welding: 

 

a. Perform welding in accordance with AWS D1.1. 

b. Welds exposed to view shall be finished flush and ground 

smooth. 

 

B. Steel Roof Access Ladder / Ship‟s Ladder :  

 

1. Ladder shall be fabricated from structural steel or high strength low 

alloy structural steel.  

2. The top of the ladder shall terminate in a platform. The rails shall 

be continuous and terminate at the top of the platform.  

3. Rails shall be punched to receive rungs spaced 12” on center and 

fully welded to the rails.  

4. All ladders shall be designed, fabricated and  installed such that at 

the bottom, the ladder starts 1‟0” above the finished surface of the 

roof and at the top, there is a minimum 8” clearance between the 

bottom of the top platform and the top of the parapet.  The ladder 

shall be anchored to the wall via approved clips and anchors.  

5. The design, fabrication and installation of the ladder shall conform 

to the applicable OSHA requirements.  
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6. Ladder/s shall be galvanized after fabrication.  

 

2.03 COATINGS: 

 

A. General Requirements: 

 

1. Galvanize ferrous metal unless other finish is shown or specified. 

2. Powder coat where such is shown or is required to match existing. 

 

B. Galvanizing:  

 

1. All ferrous metal shall be throughly cleaned before galvanizing. 

2. Galvanizing shall occur after fabrication, by hot dipping.  Coating 

shall weigh not less than 2.0 ounces per square foot. 

 

 

PART 3: EXECUTION 

 

3.01 PREPARATION: 

 

A. Remove foreign substances from surfaces to receive metal items. 

 

B. Install any galvanic separation material required. 

 

3.02 INSTALLATION: 

 

A. Coordinate placement of metalwork with the work of other trades such 

that installed roof material is protected during all subsequent work. 

 

B. For fabricated items, use fastenings and anchors of size and type shown on 

approved shop drawings. 

 

C. Provide anchors in sufficient numbers for proper fastening of metal items. 

 

D. Steel Ladder /Ship‟s Ladder : The top and bottom of the ladder shall not 

rest or be anchored to the surface of the roof or the parapet, to avoid any 

penetrations or damage to the finished roof surface and parapet flashing.  

The ladder shall be installed with a 1‟0” clearance from top of the roof, at 

the bottom and a minimum 8” clearance from top of the parapet, at the top.  

 

3.03  PAINTING AND REPAIRING COATED SURFACES: 

 

A. Before erection or enclosing construction, paint items that support 

masonry or will be concealed in finished work. 
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B. Where shop coat is abraded or burned by welding, clean and touch up. 

 

C. Touch up primed surfaces with same material as coating; galvanically 

separate all dissimilar metals. 

 

D. Where aluminum parts come into contact with TCS II, steel, or copper, 

coat contact surfaces with a non-bituminous, di-electric paint. 

 

 

PART 4: MEASUREMENT AND PAYMENT 

 

4.01 MISCELLANEOUS METAL: 

 

A. Miscellaneous metal will not be measured separately, except as 

specifically noted below, but will be considered incidental to the item of 

work to which it pertains 

 

B. Miscellaneous metal will not be paid for separately, except as specifically 

noted below, but all costs will be considered incidental to the item of work 

to which it pertains 

 

4.02 ALTER STEEL STAIR LEGS AND STRINGER:  

 

A. The work required to alter the steel legs and stringers of the two (2) 

existing stairs, so that all support legs bears on the higher membrane, will 

be measured separately as each stairway, in place complete and accepted. 

 

B. Payment for altering the steels legs and stringers for the two (2) existing 

stairs will be paid for separately as each stairway, in place complete and 

accepted. 

 

4.03  ADD NEW SHIPS LADDER, STEEL LADDER AND ALTER/EXTEND 

EXISTING PLATFORM:  

 

A. The work required to design, build and install a new ships ladder and a 

new steel ladder and to design and alter/extend the existing platform to 

connect the three (3) roof levels (Main Roof, Little Roof and Mezzanine 

Roof) will be measured separately, as a lump sum, in place, complete and 

accepted. 

 

B. Payment for the work required to design, build and install a new ships 

ladder and a new steel ladder and to design and alter/extend the existing 

platform to connect the three (3) roof levels (Main Roof, Little Roof and 

Mezzanine Roof) will be paid for separately, as a lump sum, in place, 

complete and accepted. 

 

END OF SECTION 
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SECTION 06100 

 

ROUGH CARPENTRY 

 

PART 1: GENERAL 

 

 

1.01 DESCRIPTION: 

 

A. Furnish all labor, materials, equipment, tools, transportation, protection, 

and services necessary for, and incidental to, the proper execution and 

completion of all Carpentry work as indicated on drawings or as may be 

required to complete associated roof work, as specified, to the highest 

standards of longevity.  Work includes, but is not necessarily limited to, 

the following:  

 

1. Adding extensions to existing rafter tails and a small platform for 

cameras, at the Kensington MARC station and other possible 

locations to be determined. The carpentry associated with the 

above mentioned repair, additions shall be finish grade carpentry, 

with no metal connectors. The rafter tail extensions shall be from 

minimum 3x treated lumber, with exposed architectural detail, to 

match and blend with existing rafters. Architectural details for 

the finish grade carpentry shall be per the details approved by 

MTA’s Office of Facilities Engineering and ADA. 

2. Miscellaneous other work including, but not be limited to, 

a. Blocking and any temporary construction required for 

operations. 

b. Wood edging to insulation. 

c. New vertical curb extensions for skylights, and for access 

hatches. 

d. Raising curbs of existing roof top fans and other equipment to 

accommodate increased thickness of overall roof due to 

increase in insulation and slope of roof to drain. 

e. Blocking and any other dimensional adjustments generated by 

the engineered plans for tapered rigid insulation.  

f. Rafters and decking, all non-typical situations which may be 

altered as part of this contract, mainly at various MARC 

station locations. 

 

B. Related Sections: 

 

1. SECTION 01305 – Submittals (Ancillary) 

 

2. SECTION 07010 – Roofing Policies 



 

ROUGH CARPENTRY                                                                                           06100-2 

 

T-1342  SP-100 
 

 

3. SECTION 07225 –  Tapered Rigid Foam Insulation  

 

4. SECTION 07310  – Slate Roof  

 

5. SECTION 07331  – Spray Polyurethane Foam with Polyurea 

Membrane 

  

6. SECTION 07595 –  Repairs and Merges  

 

7. SECTION 07620 –  Flashing and Sheet Metal 

 

8. SECTION 08625 –  Skylight Framing and Glazing System  

 

1.02 QUALITY ASSURANCE: 

 

A. Requirements of Regulatory Agencies:  The grades of lumber and 

plywood shall be defined by the rules of the recognized association of 

manufacturers producing that kind or species of lumber and plywood.  All 

wood shall be grade stamped by the inspecting authorities.  

 

1. All decking dimensional lumber shall be Fb .925,  

2. All plywood shall be exterior grade, structural (no OSB), and  

3. All wood shall be treated where noted.  

B. The specified work, in-place, shall meet or exceed the structural 

requirements noted or as specified herein.   

 

C. All work as installed shall meet or exceed wind-induced suctions in 

accordance with FM I-90, UL 580 "Tests for Uplift Resistance of Roof 

Assemblies. 

 

1.03 MEASUREMENTS: 

 

A. Obtain field measurements of adjoining work as required to locate and fit 

the work of this Section. The Contractor is responsible for the accurate 

fitting of his materials together and to the building, and for all dimensions. 

 

1.04 SUBMITTALS: 

 

A. Shop Drawings:  

 

1. Prepare complete shop drawings showing all details of material, 

fabrication and installation, as required by the Specifications or 

the Engineer.  

2. Shop drawings shall be submitted to the Engineer for review and 

approval, in accordance with the requirements in SECTION 

01305.  
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3. Provide Shop drawings for the finish grade carpentry work to 

include all relevant details per the existing site conditions. Shop 

drawings shall be prepared by Contractor per a drawing / sketch 

provided by MTA’s Office of Facilities Engineering and ADA. 

Prior to start of documented work, Shop drawings will need to be 

approved by the Engineer. 

 

B. Site discovered repair shall be done to specified standards of quality and 

shall be approved by the Engineer.   

 

1.04 PRODUCT DELIVERY AND STORAGE:   

 

A. Protect all materials from the weather during transit and during storage at 

the site.  Store materials above the ground protected from weather.  

Maintain on site, sufficient supplies of all materials, so that there is 

immediate availability of all required for substrate repair and all roofing. 

 

 

PART 2:  PRODUCTS 

 

2.01 WOOD FOR ROUGH CARPENTRY: 

 

A. Lumber shall conform to Voluntary Products Standard PS-20-70 

"American Lumber Standards".  Grades shall conform to the grading rules 

of the Association, under whose rules the lumber is manufactured. 

 

B. Dimension and board lumber shall be Southern Yellow Pine (SYP).  All 

lumber shall be "Seasoned Dry" (S-Dry), 19% or less moisture content, 

>Fb 925.   

 

1. If Spruce/Pine/Fir (SPF) is submitted for approval, show all 

adjustments to framing such that the specified SYP strengths are 

matched.  

2. Submit all structural data associated with the Grade submitted, 

such as Fb, Fc, etc.; not merely "No. 2".     

3. Note: blocking under snow-guards is true two inches. 

 

C. Lumber grades shall be as follows: 

 

1. Light framing (2" to 4" thick) shall be SYP, minimum Fb 925, with 

0.40 CCA. 

2. Boards shall be SYP, S4S, standard or better, with 0.40 CCA or 

approved equal.  

3. Micro-Lam Laminated Veneer Lumber shall have National 

Evaluation Report (NER) acceptance. Micro-Lam Laminated  
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Veneer Lumber, NER 126. This shall not be used exposed to 

weather. 

 

D. Plywood shall be in accordance with U.S. Product Standard PS I-74 of the 

National Bureau of Standards, and with the quality standards of the 

American Plywood Association (APA). Thickness shall be as indicated on 

the drawings.  

 

1. Plywood wall / deck sheathing: B-C. Ext-APA, .40 CCA. 

2. Plywood-Back-up Panels: C-C. Ext-APA. 

 

2.02 WOOD TREATMENTS: 

 

A. Wood Preservation Treatment:   

1. CCA 0.40 minimum (CCA is likely to be special order). Source 

and compliance shall be reviewed and approved by the Engineer, 

in writing, in advance.  

2. There shall be no substitution or use of treatment known to be 

corrosive of metal. The MTA will not accept induced corrosion of 

metals in a roof, the service life of which is expected to be many 

decades. 

3. As a substitute for CCA treatment, old growth bald cypress 

heartwood is acceptable. Substitution shall require Engineer’s 

approval.  

 

2.03 FRAMING ANCHORS: 

 

A. Framing anchors shall be heavy-duty gauge galvanized, Simpson, TECO 

or approved equal.  

 

 

PART 3:  EXECUTION 

 

3.01 ROUGH CARPENTRY: 

 

A. Nailers, Blocking, Etc. 

 

1. All wood framing, blocking or nailers, nails, screws, etc., shall be 

neatly and accurately fitted together using framing connectors as 

required to make secure. 

2. Wood members secured to masonry shall be secured with 1/2"d. 

bolts.  Provide washers under all bolt heads and nuts.  All 

blocking, cants, etc., shall be furnished in long lengths to 

minimize, joints. When joints are required, they shall be made 

flush, without projecting edges. 
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B. Treated wood. 

 

1. The standard for the job shall be 0.40 CCA treated wood or bald 

cypress heartwood. The Engineer may permit exceptions on an 

individual basis. Any exceptions that are permitted shall be 

recorded as a written document for any future verification. All 

substitutions shall fully coordinate corrosion resistance of 

fasteners. 

2. If tongue and groove decking replacement is required, generally, 

dimensional lumber may be used in conjunction with a fully 

adhered and attached plywood surface such that composite reaction 

is obtained in the deck plane. 

 

 

3. Install only treated wood when in contact with masonry. Surfaces 

of treated wood that are exposed by cutting or drilling at the job 

site shall be treated with heavy brush coat of Woodlife or approved 

equal.  

 

3.02 ADJUSTMENT, CLEANING, FINISHING, AND PROTECTION: 

 

A. Replace or repair damaged and defective woodwork to eliminate defects 

functionally and visually.  Adjust joinery for uniform appearance.  This 

may also apply to re-used brackets and beams. 

 

B. Clean woodwork on exposed and semi-exposed surfaces.  Touch-up shop-

applied finishes to restore damages or soiled areas. 

 

C. Complete the finishing work specified, correct damage caused by access 

or operations.  Provide final protection until acceptance by the 

Administration. 

 

 

PART 4:  MEASUREMENT AND PAYMENT 

 

4.01 ROUGH CARPENTRY: 

 

A. The work required under this Section will not be measured for payment 

separately, except as specifically noted below, but will be considered 

incidental to the item of work to which it pertains.  

 

B. Rough carpentry will not be paid for separately, except as specifically 

noted below, but will be considered incidental to the item of work to 

which it pertains. 
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4.02 RAFTER TAIL EXTENSIONS: 

 

A. The work required to add extensions to existing rafter tails and a small 

platform for cameras, at the Kensington MARC station as outlined under 

this Section will be measured for payment separately, as a lump sum, in 

place complete and accepted.  

 

B. The work required to add extensions to existing rafter tails and a small 

platform for cameras, at the Kensington MARC station as outlined under 

this Section will be paid for separately, as a lump sum, in place complete 

and accepted 

 

 

 

END OF SECTION  
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 SECTION 07010 

 

ROOFING POLICIES 

 

PART 1: GENERAL 

 

 

1.01 DESCRIPTION: 

 

A. State of Maryland criteria for roofing including the minimum requirements 

as adopted, as item number 10-GM by the Maryland Board of Public 

Works on June 2, 1999 shall apply to work performed for Maryland 

Transit Administration (MTA). A condensed outline of State of Maryland 

criteria is provided only for purposes of comparing with MTA‟s 

requirements. 

  

B. Additional requirements applicable to work performed for the Maryland 

Transit Administration (MTA) are outlined herein. MTA‟s requirements 

are more stringent and shall apply to all work performed under this 

contract. These policies, directives and specifications are to provide 

longevity, economy, maintainability, and augment energy conservation in 

roof design.  The complementary features of positive slope to drain, built 

in access to all roof planes, and the maximization of summer heat 

reflectivity and internal winter heat retention are to be incorporated into all 

roof design.  

  

B. Related Work Specified Elsewhere 

 

1. SECTION 01305 - Submittals. 

 

2. SECTION 07310 - Slate Roof. 

 

3. SECTION 07225 - Tapered, Rigid Foam Insulation 

 

4. SECTION 07331 - Spray Polyurethane Foam with Polyurea  

                               Membrane  

 

C. State of Maryland Policy Outline:  

 

1. All new construction shall have a roof system analysis using a sixty 

(60) year life cycle cost to determine the proper system. 

 

2. All new construction and all complete roof replacement shall have 

a roof warranty of at least twenty (20) years, no dollar limit (NDL) 

in accordance with DGS roof policy as revised in 1999. 



ROOFING POLICIES  07010-2 

T-1342  SP-106 

 

3. All low slope roofs shall be sloped to drain at a minimum of 1/4 

inch per foot.   The use of 1/2 inch per foot slope is preferred.   In 

new construction slope shall be obtained structurally; in re-roofing, 

slope may be obtained with tapered insulation. 

 

D. Maryland Transit Administration (MTA) Policy Outline: supersedes the 

State of Maryland Policy. 

 

1. Each complete re-roofing shall achieve 1/2 inch per foot slope to 

drain. Drainage valleys shall have crickets to positively direct flow 

to drains from all directions. 

 

2. Each roof plane, of multi-level roofs, shall have built in access-: 

ladders or ship‟s ladders to facilitate inspection and maintenance.  

Built in ladders shall be mounted to wall or structure such that the 

roof and the parapet are not touched.  Clearance shall be 

sufficiently large such that space for future change/replacement is 

not constricted. 

 

3. Insulation shall be reduced at drainage inlets to allow for snow-

melting to occur at drains first. Hence, the inlet‟s lips shall be 

below the projected slope of the roof planes.  Drainage cage lips 

shall be located at the very bottom, affording no catchment for dirt. 

 

4. All new construction and all complete roof replacement shall have 

a minimum twenty (20) year, no dollar limit (NDL) warranty. 

Further, both the roofing Contractor and the Manufacturer of the 

membrane material shall jointly-and-severally warrant the roof.  

This joint guarantee requires prior approval of the roofing 

Contractor by respective Manufacturers of all membranes being 

used.  

 

5. MTA recognizes that artisanal roofs, such as slate and locked-flat 

seam-metal, are not candidates for a “system warranty”, even 

though their expected service life can be 70+ years. Unless 

otherwise specified, these roofs with all elements of flashing etc. 

shall be warranted for five (5) years. 

 

6. For purposes of the Specified Warranty, the MTA defines 

“Manufacturer” as one who makes the installed membrane in his 

own factories from ruder, rawer states of material. No product 

brands with “Private Label Agreement”, whereby one company‟s 

name goes on a product manufactured by others are acceptable for 

purposes of MTA‟s Manufacturer‟s warranty. 
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7. For repairs to existing membrane roofs: built up, single ply the 

Contractor shall guarantee the work for five (5) years, or as 

otherwise specified in the OFS or Contract. 

 

8. In all roof systems selected, the roof surfaces shall maximize light 

and heat reflectance.  Required is an initial SRI > 83 with projected 

or aged SRI =>80. White roof surface shall be the standard for all 

new and replacement, low slope roofs. Additionally, the new roof 

surface texture shall be smooth, offering minimum „tooth‟ for 

accumulation of dirt and to enhance self-cleaning. 

 

9. The intent, when repairs are required, is to maximally increase the 

reflectance and insulation characteristics of the roof. In all cases, 

increasing insulation R-rating, and completing the insulation 

envelope shall be addressed, to reduce heat gain/loss. Analysis and 

the Specifications that follow shall be project specific. However in 

all cases the written directive, defining the scope of work, by the 

Engineer shall be final and shall govern. 

 

5. Refer to Section 07310 - Slate Roofs, for work related to slate 

replacements, slate roof repairs and new slate roofs.   

 

1.02 QUALITY ASSURANCE: 

 

A. Manufacturers of the roof system selected shall provide all materials for a 

complete system, including insulations, separation barriers, new drains 

with piping and all else. Completeness shall include all elements required 

for the roof that has to be warranted as specified. 

 

B. The Contractor shall provide written certification demonstrating that 

during each of the last five years he has installed a minimum of 20,000 

square feet (200 squares) of each type of roofing material specified.  The 

Maryland Transit Administration also requires the Contractor to 

substantiate a history of a prior working relationship with each 

manufacturer of materials specified during the same five-year period at the 

scale of operations cited. The Contractor and his personnel shall be 

currently approved by the material manufacturer to install a fully 

warrantable roof. 

 

C. The factory designated Manufacturer‟s Representative shall perform 

inspections, tests, and all other work required, at no added cost to the 

Administration and at the required intervals such that the Specified 

Warranty is delivered upon completion of the work.   
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1.03 SUBMITTALS: 

 

A. Comply with pertinent provisions of Section 01305 Submittals. 

 

B. Provide product data within Ten (10) calendar days of receiving Notice to 

Proceed (NTP). 

 

1. Materials list of items proposed to be provided. 

 

2. Manufacturer‟s specifications and other data proving compliance 

with requirements for Specified Warranty at completion of work. 

 

3. List of testing required, including specific methodology of flood 

testing for complete drainage and methodologies and materials to 

be used to correct insufficiencies encountered. 

 

 

PART 2: PRODUCTS 

NOT USED 

 

 

PART 3: EXECUTION 

 

3.01 INSPECTION: 

 

A. The Contractor, together with the Engineer, shall inspect all work surfaces. 

 

B. All defects that may cause damage to roofing or in any way compromise 

the warranty or complete drainage shall be noted in writing. 

 

C. Any defects shall be corrected prior to roofing; Engineer shall confirm in 

writing,  all corrections made 

 

3.02 INSTALLATION: 

 

A. The Contractor shall install all work in a manner such that specified 

warranties are forthcoming at the conclusion of work. 

 

B. All work shall be accomplished within the limitations of staging and time 

given by the Engineer. 

 

 

 

3.03 CLEANING UP: 
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A. Upon completion of this portion of the Work, promptly remove from the 

site all tools, equipment, surplus material, ends and debris left from the 

work. 

 

 

PART 4: MEASUREMENT AND PAYMENT 

 

4.01 ROOFING POLICY: 

 

A. Requirements for compliance with Roofing Policy will not be measured 

separately. 

 

B. Payment for compliance with Roofing Policy will be considered incidental 

to the appropriate work item. 

 

END OF SECTION 
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SECTION 07225 

 

TAPERED, RIGID FOAM ROOF INSULATION  

 

PART 1: GENERAL 

 

1.01 DESCRIPTION: 

A. Work includes providing tapered, rigid foam roof insulation as part of the  

two different types of building roof insulation required to do the work of the 

Sample Project.  Other projects (OFS) within this Contract may use some, all, 

or none of these insulation components. Building insulation components 

required for the Sample Project are of distinctly different types and includes: 

1. Tapered, rigid foam insulation adhered to the repaired/prepared 

existing roof to generate steeper slope-to-drains; and new spray 

polyurethane foam insulation, sprayed over the tapered rigid 

insulation with spray polyurea membrane applied over the spray foam 

insulation.  

2. All insulation is to be fully adhered.  No heat transmissive mechanical 

anchors are to be used, except, where it may be specifically approved 

by the Engineer for specific field conditions as needed and 

encountered in the field. 

3. An Engineered Drawing and Layout of tapered insulation panels, 

showing final slopes, drain locations, elevations of 

ridges/valleys/drains etc., location and details of curb extensions and 

modifications shall be submitted to the Engineer for review and 

approval. Drawings shall be reviewed and approved prior to ordering 

tapered insulation. 

B. It is here specifically acknowledged that these several insulation types must 

be chemically and physically compatible with each other, the glue, and the 

polyurea membrane to form and act as an integrated roof system that will be 

warranted for twenty (20) years.    

C. Types of Insulation required 

1. Sprayed-in-place (SPF) non-cellular, polyurethane adhesive;  

2. Polyisocyanurate boardstock - tapered insulation;  

3. Sprayed-in-place polyurethane foam insulation (SPF).                     

See „Section 07331 Spray Polyurea Membrane Over Insulation‟ for 

additional information.  
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D. Related Sections:   

1. SECTION 06100   -  Rough Carpentry  

2. SECTION 07010  -  Roofing Policies 

3. SECTION 07331    -   Spray Polyurea Membrane over Insulation 

4. SECTION 07620   -    Flashing and Sheet Metal 

5. SECTION 08625   -    Skylight Framing and Glazing System  

 

1.02 PRODUCT HANDLING: 

A. Protection:  Use all means necessary to protect the materials of this Section in 

delivery, before installation, during application of this insulation and during 

operations of applying succeeding sprayed in place foam insulation.  This will 

continue  during and after application of the membrane.  Cover installed foam 

–at any stage of completion-so it is protected from weather or other damage, 

most especially at ends of each day.   This shall be understood to mean 

covered with temporary covers satisfying the most conservative precepts of 

the warranting Contractor and Manufacturer. 

B. Delivery and Storage:  Deliver materials to the job site and store in a safe dry 

place, labels intact/ legible until installation.  On site location of storage will 

be as directed by Engineer.  Tapered insulation may be delivered to the site 

incrementally, in accordance with the approved Engineered Plan. 

C. Replacements:  In the event of crushing or damage which would affect the 

final roof, immediately make replacements or repair to assure a planar, 

completely draining roof, with a smooth self-cleaning surface, which receives 

the  approval of the Engineer.   After SPF, this will mean no “pockets holding 

water” 20 minutes after a rain.  Here, “no” means none-no measurable depth. 

 It does not mean “industry acceptable standards” often quoted as “1/2 “ (of 

water) in 100 sq. ft…X minutes after a rain”.  MTA means “no” standing 

water, with clean sheet flow to drains so velocity and  scouring will regularly 

clean roof. 

 

 

PART 2: PRODUCTS 
 

2.01 INSULATION MATERIAL: 

A. Tapered, rigid foam insulation material - with all accessories noted on 

approved Engineered Plan, shall be products of a manufacturer whose 

materials are certified by the Membrane Manufacturer for compatibility for 

use in combination with the other products (SPF and membrane)  used on the 

project.  Both the Contractor  and the Membrane Manufacturer -who jointly 

will be warranting the roof- shall  give certifications of  compatibility such 
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that the  Joint Warranty is  forthcoming  without qualification, upon 

completion of the work at this site (Sample Project, of overall Contrqct).. 

1. Polyurethane non-cellular adhesive:  Shall be used to adhere board-

stock insulation to existing prepared substrate.  Submit test results to 

indicating adhesion meeting  or exceeding specified uplift resistance. 

 Material shall be a two component polyol-isocyanurate.  The cited 

standard shall be: VFI Polyurethane Non-cellular Adhesive, with 

specifications described on that company‟s data sheet VFI-850 

(updated 03/2007 or late)r.   Another acceptable product is Ameriglue 

FE 740, by BASF Corporation, data sheet dated January, 2011.    

Other products, meeting specifications of  these cited examples are 

invited, subject to  approval of both the Engineer and  the Contractor. 

2. Tapered Polyisocyanurate Insulation:  Materials shall comply with 

Product Standard ASTM C 1289 (US) Type II, grade 3 (25 psi) as 

referenced in PIMA Technical Bulletin #108.  MTA specifically 

requires that compressive strength shall be 25 PSI when tested in 

accordance with ASTM D1621.   Insulation thickness shall be  

minimum 2” thick –except as is carved  away  at existing drains‟ 

elevation.  From that base thickness , tapered insulation will vary but 

shall l add slope to the existing roof slope or create slope in excess of 

minimum1/4 ” per foot slope..  

 Panel This may be done either as “Abbreviated Panel- illus/ P4, or 

Extended Panel, illus. P5, in the PIMA Bulletin # 108.      All materials 

shall be called out as part of an integrated design submitted by the 

Contractor and approved by the Engineer.  This Engineered Plan  

shall show panel layout generating slope-to-drain, call out original 

and finished elevations,  show all drains (existing and new) , indicate 

increased  height of skylight curb.  All shall be submitted to the 

Engineer for review and approval prior to beginning work. 

3. SPF: Sprayed Polyurethane Foam:  Is to go over tapered insulation. 

See Section 07331 

B. All other materials not specifically described, but required for a complete and 

proper installation of the work of this section and the final  warranted roof-

nail, staples, tape, masking, etc.) shall be as selected by the Contractor subject 

to the Engineer‟s approval. 
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PART 3: EXECUTION 

  

3.01 INSPECTION: 

A. Examine the entirety of areas and conditions under which work of this 

Sample Project and subsequent OFS projects are to be installed.  Correct 

conditions detrimental to proper and timely completion of the work.  Notify 

the Engineer of any condition  not covered in Contract Documents or not  

answered  at  pre-bid meeting.  Do not proceed until underlying  conditions 

are corrected and that the specified warranty will be delivered. 

B. The Sample Project, and any subsequent project incorporating tapered rigid 

foam insulation shall be done in accordance with a Plan Engineered for that 

roof, shown in plan and sections, at the same scale.  This Engineered Plan 

shall be approved by the Engineer prior to beginning work.   This Plan  shall 

coordinate new drains, piping, heights of skylight curb(s), indicate  new 

cricketing up-slope of equipment and all else needed to create uninhibited 

sheet-flow to drains.  Plan shall show intended staging and sequence of work. 

C. Contractor  who will furnish roof warranty shall submit published installation 

instruction by all material manufacturers,  showing required surface 

preparation, drying, temperature and atmospheric pre-requisites, and any 

washing, compressed air cleaning or drying, as well as pot-life and 

application time-windows that must obtain.  Prepare a graph/chart/or 

otherwise clearly show the Engineer a plan for application that fully honors 

all manufacturer‟s requirements.  This summary plan or schedule  shall be 

approved by the Engineer. 

 

3.02 INSTALLATION: 

A. Except as otherwise specifically directed by the Engineer, repair and prepare 

the existing substrate, install all new drains and piping, and install the tapered 

roof insulation in accordance with the approved plan, in accordance with 

instructions and precepts of all manufacturers.    

B. Installation may be done in drainage sectors to facilitate interim protection. 

C. All insulation, at each stage, shall be protected from  possible water intrusion 

at all times, and specifically overnight.  After SPF is installed, this is 

expected to be by the primer applied and used for sheet-flow testing for 

drainage prior to final membrane.  Other means prior to that may be used 

when and as approved by the Engineer. 

D. It is specifically recognized that the following SPF insulation‟s reactivity is 

temperature dependent.   Accordingly, do not commence work on rigid 

tapered insulation of a given roof plane requiring SPF unless seasonal 

temperatures and weather conditions allowing completion of roof are 

reasonably predicted.      
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3.03 VERIFICATION: 

A. Upon completion of the installation in each area, visually inspect and verify 

that all insulation is complete, properly installed and acceptable for receiving 

the subsequent spray polyurethane foam (SPF) and membrane roofing to 

follow. Approval shall be by both the Engineer and the Warranting 

Contractor (who is to spray apply the SPF and membrane) 

B.  Approval(s) may be broken down and given by individual roof plane, and 

further, by drainage areas within a given roof plane. Approval and 

verification of acceptable installation shall be determined specifically after 

the applicati0on of SPF and primer.   After that, testing with (colored) water 

for complete drainage of roof planes into drain inlets.  This shall be witnessed 

and approved by the Engineer and others within MTA who shall be called to 

assist the Engineer.  

 

PART 4: MEASUREMENT AND PAYMENT 

 

4.01 MAIN ROOF : ENGINEERED PLAN FOR TAPERED RIGID INSULATION   

A. The work required to produce and submit for approval an Engineered Plan 

showing the layout of the tapered rigid insulation panels on the Main Roof, as 

outlined under this Section, will be measured for payment separately, as a 

lump sum, complete and approved. 

B. The work required to produce and submit for approval an Engineered Plan 

showing the layout of the tapered rigid insulation panels on the Main Roof, as 

outlined under this Section, will be paid for separately, as a lump sum, 

complete and approved. 

4.02 PAINT SHOP ROOF: ENGINEERED PLAN FOR TAPERED RIGID 

INSULATION   

A. The work required to produce and submit for approval an Engineered Plan 

showing the layout of the tapered rigid insulation panels on the Paint Shop 

Roof, as outlined under this Section, will be measured for payment 

separately, as a lump sum, complete and approved. 

B. The work required to produce and submit for approval an Engineered Plan 

showing the layout of the tapered rigid insulation panels on the Paint Shop 

Roof, as outlined under this Section, will be paid for separately, as a lump 

sum, complete and approved. 
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4.03 MEZZANINE ROOF: ENGINEERED PLAN FOR TAPERED RIGID 

INSULATION   

A. The work required to produce and submit for approval an Engineered Plan 

showing the layout of the tapered rigid insulation panels on the Mezzanine 

Roof, as outlined under this Section, will be measured for payment 

separately, as a lump sum, complete and approved. 

B. The work required to produce and submit for approval an Engineered Plan 

showing the layout of the tapered rigid insulation panels on the Mezzanine 

Roof, as outlined under this Section, will be paid for separately, as a lump 

sum, complete and approved. 

4.04 LITTLE ROOF: ENGINEERED PLAN FOR TAPERED RIGID 

INSULATION   

A. The work required to produce and submit for approval an Engineered Plan 

showing the layout of the tapered rigid insulation panels on the Little Roof, as 

outlined under this Section, will be measured for payment separately, as a 

lump sum, complete and approved. 

B. The work required to produce and submit for approval an Engineered Plan 

showing the layout of the tapered rigid insulation panels on the Little Roof, as 

outlined under this Section, will be paid for separately, as a lump sum, 

complete and approved. 

END OF SECTION 
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SECTION 07310 

 

SLATE ROOF  

 

 

PART 1: GENERAL 

 

1.01 DESCRIPTION: 

 

A. Work Included:  

 

1. Furnish all labor, materials, equipment, apparatus, tools, 

transportation, protection, and services necessary for, and 

incidental to, the proper execution and completion of slate roof 

repair and restoration to a final complete weatherproofed finished 

condition as specified hereinafter.  

     

2. Remove the existing damaged slate, any remaining nails and all 

else needed for the field of slate to receive replacement slates 

without pressure points which will compromise longevity.  

 

3. Replace missing/damaged slates using the “Hooked Bib” system, 

such that all nail heads are covered by slate or copper. “Bib” shall 

be hooked or notched such that positive engagement occurs at the 

top edge of the underlying slate. 

  

4. Furnishing and installing/replacing all materials including, but not 

limited to, copper flashing, counterflashing, stepped flashing, inter-

leaf flashing, valley flashing, sealants as required.  

 

5. Furnishing and replacing any replacement required for 

underlayment.  

 

B. Related Sections: 

 

1. SECTION 01305 – Submittals (Ancillary) 

 

2. SECTION 01350 - Contractor Qualifications To Bid 

 

3. SECTION 06100 – Rough Carpentry 

 

4. SECTION 07010 – Roofing Policies. 

 

5. SECTION 07620 - Flashing and Sheet Metal. 

 

6. SECTION 07920 – Joint Sealants  
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1.02 QUALITY ASSURANCE: 

 

A. Installer qualifications:   The Contractor shall use only experienced, 

proven skilled tradesmen who are thoroughly trained and experienced in 

laying slate, forming metal flashing, soldering copper, and who are 

completely familiar with the specified requirements and the methods 

needed for proper performance of the work of this Section. 

 

B. Source Limitations:  Obtain all slate from the same quarry as the existing 

slate. In all the buildings the slate is from North Country, Glendyne 

Quarry, unfading black.  

 

C. Ladders and staging used by the Contractor shall be padded to cushion 

against and prevent any point-loads from being applied to the slates. 

 

D. The Contractor shall sequence the order of work elements such that work 

on or above slate is eliminated. 

 

1.  Review all roofing operations with Engineer. All roofing operations 

shall be planned, timed, staged, and executed such that the 

occupied, operational, finished buildings below are protected from 

weather, there is no interruption in the operations of the stations or 

the railroad, and the safety and circulation of the passengers is not 

compromised at any time due to construction work.  

E. The Contractor shall certify that: 

 

1.  The surfaces to which the slate roof system was applied were in 

condition completely acceptable for lasting repair or that they have 

been repaired to a condition satisfactory for slates. 

2. The materials installed complied in all respects with the 

requirements of this Section. 

3. The materials were installed in complete accordance with the 

Standards of the National Slate Association, Slate Roofs; The Slate 

Roof Bible by Jenkins, the details and principals of the SMACNA 

Architectural Sheet Metal Manual, 6
th

 Edition, and the 

manufacturer’s current recommendations. All work shall be fully 

coordinated with other roofing materials and the most conservative 

precepts of the reference materials noted above.   

 

1.03 SUBMITTALS: 

 

A. In accordance with SECTION 01305, submit the following within 14 

calendar days after the Notice to Proceed,: 

 

1. Materials list of items proposed to be provided under this Section.  
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2. Product Data:  

a. Manufacturer’s specifications and other data needed to prove 

compliance with the specified requirements. 

3. Samples: 

a. Slate, copper nails, “hookled bib” and sealant. – Two (2) 

samples each 

b. Roofing slate showing the size, thickness, color, hole 

punching, copper or brass nails. - Two (2) samples each 

4. Reference Manuals: The Contractor shall retain one (1) of the two 

copies of each reference manual specified at the field for his field 

supervisor's use. The other copy shall be turned over to the 

Engineer to be delivered to MTA’s Office of Facilities Engineering 

and ADA. 

a. The Slate Roof Bible, published by Jenkins – Two (2) copies  

b. SMACNA Architectural Sheet Metal Manual, 6
th

 edition - 

Two (2) copies.  

B. Shop Drawings: Provide shop drawings as required to include all relevant 

details of material and installation. Shop drawings shall be submitted to 

the Engineer for review and approval, in accordance with the requirements 

in SECTION 01305.  

 

C. Progress Photographs: Shall be submitted in accordance with SECTION 

01305 and shall comply with the following:  

 

1. Record the existing condition of slates –as encountered.  

2. Record matching roof pictures after work is done. 

3. Two (2) copies of each set of photographs shall be dated and 

signed by the Engineer and the Contractor. One (1) signed and 

dated set shall be retained by the contractor for his records. One (1) 

signed and dated set and a CD/DVD with electronic copies of the 

photographs shall be submitted to the Engineer.   

4. The photographs will serve as a mutually accepted baseline for all 

visible items to assess “existing conditions” and any damage, pre 

or post completion of scheduled work.   

 

1.04 WARRANTY: 

 

A. The work of this section shall be warranted for a period of five (5) years 

from the date of acceptance. 
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PART 2: PRODUCTS 

 

2.01 UNDERLAYMENT:    

 

A. Provide an underlayment where missing or required to match existing; if 

undetermined, use W.R. Grace, Ice & Water Shield, or approved equal.   

 

2.02 NAILS AND FASTENERS: 

 

A. Nails shall be copper or brass, not less than No. 10 gauge and 1 ½” long.  

However, adjust all nail lengths to individual deck conditions such that 

piercing of vapor barrier or underside of decking does not occur.  If such 

occurs, clip nails from below, using standard farriers' trim clippers. 

 

2.03 FLASHING: 

 

A. All flashing shall be minimum 16 ounce (oz.) copper.  All drip edges shall 

be fully hemmed.  Any required step flashing, other flashing and interleaf 

flashing at hips shall be 16 oz. copper, head- lapped a minimum of 3". At 

each location detail or separate metals with dielectric materials so that no 

galvanic reaction is possible. 

 

B. Replacement sub-slate ridge flashing shall be continuous.  Where such 

does not exist, create only if entire ridge is to be re-laid.  Install in 

maximum lengths of 4’-0" with "windward lapped over leeward 4". 

 

C. Any valley flashing requiring replacement, or any other miscellaneous 

flashing required for a complete job shall be fabricated, layered and 

executed in full accordance with the most conservative precepts of 

SMACNA.  In all details, observe “shingling” of water to outside such that 

sealants are never the primary shield to weather entry.  

 

2.04 SNOW RETAINERS: 

 

A. Snow retainers, where currently existing, shall be re-installed 

simultaneously with slate. Fully and seamlessly integrate into slate 

coursing such that no slate displacement or pressure point on underlying or 

overlaying slates is created by brackets or fasteners.   

2.05 SLATE: 

 

A. Slate for repair shall match size of existing slate in width, length, thickness 

and head-lap.  Existing slate roofs are North Country, Glendyne Quarry, 

unfading Black. Slate shall be of the highest commercial grade, S-1, A, 

manufactured and supplied by North Country, Glendyne Quarry, unfading 

black. Slate manufacturer shall warrant the material against atmospheric or 

weather deterioration for 50 years. 
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B. Chemical qualitative analysis from an independent lab shall show no 

(zero/trace) presence of Calcium Carbonate (CaC02) or its related forms - 

Calcite (CaC03) and Aragonite (CaCo1), and no Pyrites (FeSz). 

 

C. Slate sizes may vary with location of building being repaired, but all shall 

be 1/4" thick.  In mingling of widths, the joint offset shall be a minimum 

of 3"; headlap shall be a minimum of 3”.  

 

D. Slate shall be sound hard, dense, sound rock of fairly uniform thickness, 

nominally 1/4" thick, with square cut or chamfered edges. Holes shall be 

back-punched to receive nail-head, not drilled.  NOTE:  single center hole, 

for bibbed repair, shall be punched nominally 1” below the edge of the 

overlying slate. 

 

E. Slate size, for inserted repair, shall match-exactly- the size of existing 

slate. Exposure, headlap, and color shall hide repair. 

 

F. Finish shall be natural cleft face and natural cleft back surface. (NC/NC). 

 

G. Color must be unfading, Gray or Black, integral to the quarry. 

 

H. Hips shall match existing. "Boston Hips” or “Saddle Hips” shall be 

stepped and laid in accordance with Figure 22, Plate 3 of the National 

Slate Association's Standard Details. Additionally, blind interleaf copper 

step flashing, fitted over the hips, shall be replaced where such exist. 

These will be blind, nailed, with 3" head-lap matching slates. 

 

I. Ridges shall be lapped and laid to form Combed Ridges in accordance 

with Figure 16, Plate 3 of the National Slate Association's Standard 

Details. All slate nailing shall be blind-covered by overlying slate. Comb 

shall project ½” and the high side shall be to the direction of prevailing 

wind –North West. Ridges shall be continuously flashed under the slate. 

Ridge flashing shall be maximum lengths of 4'-0", laid with "windward 

over leeward", lapping a minimum of 2".   Cover nail heads –below slate-

with approved sealant. 

 

J. Elastic Cement shall be Karnastic 197AF or approved equal for purposes 

intended by the slate manufacturer and Engineer.  Evaluation will be for 

durability and longevity. The Engineer will select and approve color. 

 

K. Eave slates shall match existing.  Typically this is back-to-back, with the 

edge/drip flashing over the cant, with slates projecting 2” beyond the 

furthest extent of eave.  Rake edge slates shall match existing, or be 2".  

All other situations shall follow this "drip clear" principal, and be 

submitted to the Engineer for approval. 
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PART 3: EXECUTION 

 

3.01 INSPECTION: 

 

A. The contractor shall inspect all roof planes for existing damage and 

photograph for record. 

 

B. Commencement of slate repair shall signify acceptance by the Contractor 

of his intent to, and capability of, repairing all slate requiring replacement.  

 

C. Work shall be on-going, but it is recognized that  requirements of staging 

involving railroad flagmen, prior scheduling of work near tracks, work 

above buildings in use,  passing trains, and multiple locations, will create a 

measured pace. 

 

D. Flagmen are required for all roofs within fifty (50) feet of track, EXCEPT 

where the roof is on the side of the building sloping away from the tracks.  

The Engineer will make this determination. 

 

3.02 INSTALLATION: 

 

A. Underlayment 

 

1.     Install W.R. Grace Ice and Water Shield or approved equal where 

slate insertion/repair requires such for longevity. Generally, little or 

no underlayment is seen as requiring replacement. 

B. Carpentry 

 

1. Prepare all drawings, secure all approvals, and execute all 

carpentry required to finish the replacement of damaged or failed 

slate.  All wood shall be 0.40 CCA treated, all finishes shall match 

existing.  This is known to be required for re-locating cameras at 

Kensington; other instances of work are not now planned.   

 

C. Slating 

 

1. All slate shall match the size slates in the field of slate into which 

replacements are to be installed.  All slate in an open field shall be 

fastened with two large-head slaters solid brass, copper, or 

stainless steel nails. Use minimum 10 gauge, 1 ½”for field slates, 

and 10 gauge 2" for sails, hips and ridges. Nails shall not penetrate 

roof deck where visible from below. Adjust all nail lengths such 

that piercing of vapor barrier or underside of decking does not 

occur or if such occurs, clip nails from below, using standard 

farriers' trim clippers. 
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2. “Inserted slates”: For repairs requiring a single slate, the slate shall 

be fitted and installed by the “Hooked bib” method, using a single 

nail that is carefully placed and punched after inserting the slate for 

a trial fit.  Insert hooked copper bib such that it is mechanically 

“Caught’ by the upper edge of the underlying slate and overlaps the 

nail 2” on bottom and sides. 

3. Where a group of slates require repair, remove slates required so as 

to minimize number of “single-nailed, bibbed” repairs. 

4.  The entire surface of all roofs, shall be covered with slate, and 

shall shed water by gravity.  Repairs shall merge and not stand out. 

5. The slate shall match existing eave and rake projections. 

6. Slates overlapping sheet metal work shall have the nails placed so 

as to avoid puncturing the sheet metal. Exposed nails shall be 

permissible only in last slate of combed slate ridge or where quite 

unavoidable. 

7. Neatly fit slate around any pipes, ventilators, etc. Integrate with 

flashing such that the principal of shingling water to outside, by 

gravity, is universally observed.   

8. Nails shall be driven flush, in the depression of the countersunk 

hole, (Note: do not lay slates upside down) and loose to not stress or 

strain the slate. Top of nail head shall be flush, but not tight, within 

the punched recess. Slates hang on nails, bottoms shall wiggle.  

9. Cover unavoidably exposed nail heads with approved sealant or 

elastic cement. 

8.    On completion, all slate shall be sound, whole and clean, and the           

pattern of such shall be an example of tight and neat workmanship. 

 

9.       On each plane of each roof, Contractor shall inspect all slates    

      subjected to his path of travel or ladders, after completing slate     

  repairs. Contractor shall tap or “sound” slates traversed to 

ascertain that no  “invisible”   damage has been done by the just 

completed repair operations. 

 

3.03 CLEANING UP: 

 

A. Promptly upon completion of the Work of each area, remove from the site 

the tools, equipment, materials, and debris. Leave each area broom-clean 

before moving to the next area. 
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PART 4: MEASUREMENT AND PAYMENT 

 

4.01 LAUREL STATION - STAGING FOR SLATE REPAIR: 

 

A. The work performed to prepare/install/erect staging required for slate 

repairs at Laurel MARC Station, under this Section, will be measured for 

payment separately, as a lump sum, in place complete and accepted.  

 

B. The work performed to prepare/install/erect staging required for slate 

repairs at Laurel MARC Station, under this Section, will be paid for 

separately, as a lump sum, in place complete and accepted.  

 

4.02 KENSINGTON STATION -  STAGING FOR SLATE REPAIR: 

 

A. The work performed to prepare/install/erect staging required for slate 

repairs at Kensington MARC Station, under this Section, will be measured 

for payment separately, as a lump sum, in place complete and accepted.  

 

B. The work performed to prepare/install/erect staging required for slate 

repairs at Kensington MARC Station, under this Section, will be paid for 

separately, as a lump sum, in place complete and accepted.  

 

4.03 GERMANTOWN STATION -  STAGING FOR SLATE REPAIR: 

 

A. The work performed to prepare/install/erect staging required for slate 

repairs at Germantown MARC Station, under this Section, will be 

measured for payment separately, as a lump sum, in place complete and 

accepted.  

 

B. The work performed to prepare/install/erect staging required for slate 

repairs at Germantown MARC Station, under this Section, will be paid for 

separately, as a lump sum, in place complete and accepted.  

 

4.04 FREDERICK STATION -  STAGING FOR SLATE REPAIR: 

 

A. The work performed to prepare/install/erect staging required for slate 

repairs at Frederick MARC Station, under this Section, will be measured 

for payment separately, as a lump sum, in place complete and accepted.  

 

B. The work performed to prepare/install/erect staging required for slate 

repairs at Frederick MARC Station, under this Section, will be paid for 

separately, as a lump sum, in place complete and accepted.  
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4.05 MONACACY STATION - STAGING FOR SLATE REPAIR: 

 

A. The work performed to prepare/install/erect staging required for slate 

repairs at Monacacy MARC Station, under this Section, will be measured 

for payment separately, as a lump sum, in place complete and accepted.  

 

B. The work performed to prepare/install/erect staging required for slate 

repairs at Monacacy MARC Station, under this Section, will be paid for 

separately, as a lump sum, in place complete and accepted.  

 

4.06 BRUNSWICK STATION - STAGING FOR SLATE REPAIR: 

 

A. The work performed to prepare/install/erect staging required for slate 

repairs at Brunswick MARC Station, under this Section, will be measured 

for payment separately, as a lump sum, in place complete and accepted.  

 

B. The work performed to prepare/install/erect staging required for slate 

repairs at Brunswick MARC Station, under this Section, will be paid for 

separately, as a lump sum, in place complete and accepted.  

 

4.07 LAUREL STATION- SLATE REPAIR: 

 

A. The work required for slate repairs at Laurel MARC Station, under this 

Section, will be measured for payment separately, as each slate, in place 

complete and accepted.  

 

B. The work required for slate repairs at Laurel MARC Station, under this 

Section, will be paid for separately, as each slate, in place complete and 

accepted.  

 

4.08 KENSINGTON STATION- SLATE REPAIR: 

 

A. The work required for slate repairs at Kensington MARC Station, under 

this Section, will be measured for payment separately, as each slate, in 

place complete and accepted.  

 

B. The work required for slate repairs at Kensington MARC Station, under 

this Section, will be paid for separately, as each slate, in place complete 

and accepted.  

 

4.09 GERMANTOWN EASTBOUND SHELTER NO. 1 - SLATE REPAIR: 

 

A. The work required for slate  repairs at Germantown  Eastbound Shelter 

No. 1, under this Section, will be measured for payment separately, as each 

slate, in place complete and accepted. 
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B. The work required for slate  repairs at Germantown Eastbound  Shelter 

No. 1, under this Section, will be paid for separately, as each slate, in place 

complete and accepted.  

 

4.10 GERMANTOWN EASTBOUND SHELTER NO. 2 - SLATE REPAIR: 

 

A. The work required for slate  repairs at Germantown  Eastbound Shelter 

No. 2, under this Section, will be measured for payment separately, as each 

slate, in place complete and accepted.  

 

B. The work required for slate  repairs at Germantown Eastbound  Shelter 

No. 2, under this Section, will be paid for separately, as each slate, in place 

complete and accepted.  

 

4.11 GERMANTOWN EASTBOUND SHELTER NO. 3 - SLATE REPAIR: 

 

A. The work required for slate  repairs at Germantown  Eastbound Shelter 

No. 3, under this Section, will be measured for payment separately, as each 

slate, in place complete and accepted.  

 

B. The work required for slate  repairs at Germantown Eastbound  Shelter 

No. 3, under this Section, will be paid for separately, as each slate, in place 

complete and accepted.  

 

4.12 GERMANTOWN EASTBOUND SHELTER NO. 4 - SLATE REPAIR: 

 

A. The work required for slate  repairs at Germantown  Eastbound Shelter 

No. 4, under this Section, will be measured for payment separately, as each 

slate, in place complete and accepted.  

 

B. The work required for slate  repairs at Germantown Eastbound  Shelter 

No. 4, under this Section, will be paid for separately, as each slate, in place 

complete and accepted.  

 

4.13 GERMANTOWN WESTBOUND SHELTER - SLATE REPAIR: 

 

A. The work required for slate repairs at Germantown Westbound Shelter, 

under this Section, will be measured for payment separately, as each slate, 

in place complete and accepted.  

 

B. The work required for slate repairs at Germantown Westbound Shelter, 

under this Section, will be paid for separately, as each slate, in place 

complete and accepted.  
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4.14 FREDERICK SHELTER - SLATE REPAIR: 

 

A. The work required for slate repairs at Frederick Shelter, under this Section, 

will be measured for payment separately, as each slate, in place complete 

and accepted.  

 

B. The work required for slate repairs at Frederick Shelter, under this Section, 

will be paid for separately, as each slate, in place complete and accepted.  

  

4.15 MONACACY NORTH SHELTER - SLATE REPAIR: 

 

A. The work required for slate repairs at Monacacy North Shelter, under this 

Section, will be measured for payment separately, as each slate, in place 

complete and accepted.  

 

B. The work required for slate repairs at Monacacy North Shelter, under this 

Section, will be paid for separately, as each slate, in place complete and 

accepted.  

\ 

4.16 MONACACY STATION BUILDING - SLATE REPAIR: 

 

A. The work required for slate repairs at Monacacy Station Building, under 

this Section, will be measured for payment separately, as each slate, in 

place complete and accepted.  

 

B. The work required for slate repairs at Monacacy Station Building, under 

this Section, will be paid for separately, as each slate, in place complete 

and accepted.  

 

4.17 MONACACY SOUTH SHELTER - SLATE REPAIR: 

 

A. The work required for slate repairs at Monacacy South Shelter, under this 

Section, will be measured for payment separately, as each slate, in place 

complete and accepted.  

 

B. The work required for slate repairs at Monacacy South Shelter, under this 

Section, will be paid for separately, as each slate, in place complete and 

accepted.  

 

4.18 BRUNSWICK STATION - SLATE REPAIR: 

 

A. The work required for slate repairs at Brunswick Station, under this 

Section, will be measured for payment separately, as each slate, in place 

complete and accepted.  

 

 



 

 SLATE ROOF                                                                                                       07310-12 

T-1342 SP-127 

   
 

 

B. The work required for slate repairs at Brunswick Station, under this 

Section, will be paid for separately, as each slate, in place complete and 

accepted.  

 

 

END OF SECTION 
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SECTION 07331 

 

SPRAY POLYUREA MEMBRANE OVER INSULATION 

 

PART 1: GENERAL 

  

1.01 DESCRIPTION : 
 

A. General - Work Included:     

 

1. Furnish all labor, materials, equipment, apparatus, tools, transportation, 

protection, and services necessary for, and incidental to, the proper 

execution and completion of work specified in this Section.  

  

2. Add new Spray Polyurea (SP) Membrane over an existing substrate, to 

remain. The roof type, condition and extent of repair are site specific 

and will vary with different locations and buildings depending on the 

site/ project being considered under the Ancillary contract. In all cases, 

however, install all roofs such that, it will be a completely draining, 

white membrane roof that meets all the requirements of the Contract and 

receives a Joint and Several Warranty signed by both the Contractor and 

the Membrane Manufacturer. 

 

3. Evaluate field conditions and prepare existing substrate (typically an 

aged membrane) accordingly, prior to application of new SP membrane. 

Existing substrate will remain in place and not be removed. 

 

4. Remove and replace any deteriorated insulation with foam if 

encountered as an existing condition on any of the roof planes, and as 

required to establish an acceptable substrate for the following materials: 

rigid tapered insulation, Spray Polyurethane Foam (SPF) insulation and 

manufacturer warranted Spray Polyurea Roof Membrane.  

 

5. Prepare substrate prior to the application of Spray Polyurea Membrane. 

Substrate preparation will be Project specific and may vary depending 

on site conditions from:  

a. Clean, vacuum and prepare substrate, and apply membrane coatings. 

b. Clean, vacuum and prepare substrate; Spray Polyurethane Foam 

(SPF) insulation and apply membrane coating.   

c. Clean, vacuum and prepare substrate; glue down sloped/ tapered 

rigid insulation as engineered so as to ensure positive roof drainage 

at all times; apply SPF insulation over sloped insulation, and then 

apply membrane coatings. 
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6. Flood testing of roof surface: Prime coat foam and flood the roof 

surfaces with water to demonstrate complete flow-to-drains, free of 

damming, prior to application of final coatings. Tests shall be conducted 

in the presence of MTA Facilities Engineering staff, and approved by 

the Engineer prior to starting application of membrane coating.  

 

7. Spray polyurea membrane coatings. Base coat of minimum 40 mils of 

aromatic polyurea; and top coat of minimum of 20 mils of white 

aliphatic polyurea or polyurethane. Total of sixty (60) mils of coating.  

 

8. Provide additional membrane thickness up to a thickness total of 100 

mils.  The additional membrane thickness shall be installed as specified 

herein at each location requiring such and shall comprise of 80 mils of 

Aromatic Polyurea and 20 mils of Aliphatic Poylurea. The areas 

generally requiring the additional membrane thickness include areas 

around AC units, roof access stair landings, roof hatches, and wherever 

else it may seem warranted by the Engineer. The areas for each shall be 

agreed to with the Engineer prior to spraying.  

 

9. Raise curbs for skylights and other existing equipment specific to the 

site to accommodate increased insulation thicknesses.  

 

10. Repair or furnish and replace skylights and perform other repair 

associated with this work. This work will be site / project specific and 

may be made part of the work for the Project at hand. 

 

11. Installing new drain catchment basins, pipe connections to existing roof 

drainage and steel supports for drains, will be required depending on 

specific field/project conditions, to assure proper drainage of roof and 

may be made part of the work for the Project at hand. New drainage 

structures, where required, shall nominally match existing. Outlet pipes 

shall be 4” and new drains shall be tied into the existing roof drainage 

system piping with Schedule 40 PVC piping.  

 

B. Related Sections: 

  

1. SECTION 01305 -  Submittals (Ancillary) 

 

2. SECTION 01350 -  Contractor Qualifications To Bid 

 

3. SECTION 05010 -  Miscellaneous Metal  

 

4. SECTION 06100 -  Rough Carpentry 

 

5. SECTION 07010 -  Roofing Policies 
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6. SECTION 07225 -  Tapered, Rigid Foam Roof Insulation 

 

7. SECTION 07620 -  Flashing and Sheet Metal 

 

8. SECTION 07920 -  Joint Sealants 

 

9. SECTION 08625 -  Skylight Framing and Glazing System   

 

1.02 QUALIFICATIONS OF BIDDERS/CONTRACTORS 

 

A. Comply with all the requirements outlined in „Section 01350 - Contractor 

Qualifications to Bid‟.  

 

B. Manufacturer:  

1. Manufacturer, for purposes of this contract and the required MTA 

warranty, shall mean actual final manufacturer/blender of the 

membrane products.  No “private label” agreements are acceptable 

for MTA warranty–which means a brand name product, that is 

being sold, is primarily manufactured/ blended/ formulated by 

another.  MTA will not accept any third party in the chain of its 

warranty; only Contractor and the (actual) Manufacturer of the 

products being installed are acceptable. 

 

2. The Manufacturer shall have at least 5 years experience in the 

manufacture and application of the specified materials used as 

roofing.   

 

C. Contractor‟s Certification:  

Installation Contractors shall be previously approved by the Manufacturer, 

whose products are being used to install a twenty (20) year, no dollar limit 

(NDL), fully warranted roof.  This warranty shall be signed by both the 

Contractor and the Manufacturer. 

 

D. Installation Contractor for this contract shall be located locally, such that 

future calls from MTA are promptly addressed.  “Locally” is hereby defined 

as: home office located within 300 miles of Baltimore Md. 

 

E. Contractor‟s Work Experience : 

1. Contractor shall provide a history of previous experience documenting 

successful slope to drain, warranted roof installations, using the 

manufacturer‟s products proposed in this Contract. Documents shall 

include a written and photographic history of previous works of size, 

scope and scale similar to that of the ‘Sample Task‟, showing the 

Contractor‟s capability of successfully completing similar scaled 

projects.  
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2. The Manufacturer shall approve and certify the Contractor‟s work 

experience as affirmation that the warranty is based on mutually 

understood, written facts. Special note and consideration shall be given 

to the recent work experience involving spray foam installation and 

requiring augmentation of roof slopes to achieve positive drainage, in 

accordance with the job specifications and exceeding the minimal 

standards of the industry.   

 

3. Contractors shall submit the above documents complete with bid.  An 

advance (additional) copy may precede the bid copy. 

 

F. All Contractors who submit a quotation shall attend a Pre-Bid meeting on 

the site, the date of which will be announced.  The Pre-Bid meeting is an 

effort to assure full familiarization of the site and specifics of the building, 

and for clarification of contract requirements.  Attendance is required and is 

a prerequisite for submitting a qualified bid. 

 

1.03 GENERAL CONDITIONS  FOR PAYMENT:  

 

A. Successful bidders shall provide a lump sum price for the re-roofing work 

for each of the separate roof planes listed below. The successful bids will be 

qualified on the basis of the lump sum amount. However, once the bid 

process is complete all successful bidders will have to provide a break down 

of the lump sum cost into the values allocated to:  

 Tapered Rigid Foam insulation, 

 SPF Insulation  

 Spray Polyurea Membrane  

 

B. Final payments are conditioned upon delivery to the Engineer of requisite 

test reports, and a Twenty (20) year, No Dollar Limit (NDL) Warranty, 

signed by both the Contractor and the Manufacturer.  

 

1.04 QUALITY ASSURANCE 

 

A. The products of the insulation and membrane shall come from or be 

approved and certified acceptable by one Manufacturer and the Contractor, 

who shall jointly and severally warrant the roof. 

 

B. The work shall be performed in accordance with the following documents, 

including but not limited to: 

 

1. The Summary of Work; Contract specifications and drawings; 

Engineer approved submittals.   

 

2. All of the Manufacturer‟s technical requirements, including but not 

be limited to, weather and environmental conditions, material 
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handling, substrate preparation, equipment and application 

procedures, cleaning and safety procedures.   

 

3. On site guidance given by the manufacturer‟s representative, and all 

else required for Contractor-Manufacturer 20 year NDL Warranty to 

be applicable.   

 

C. Training : 

Contractor‟s employees who will be on the ground shall receive training and 

be certified for „Track Access’. Training session shall be furnished by 

MTA. The duration of the session is a half day. The Contractor shall 

schedule the session(s) for all of his/ her employees/personnel via the 

Engineer. The Contractor shall give at least two weeks prior notice to the 

Engineer for prior arrangements to be made. Training can occur 

concurrently to the submissions / approval process. 

 

D. Pre-construction Conference :  

Prior to the Contractor commencing operations, a pre-construction meeting 

shall be held at the job site. This shall be required for every project 

implemented through the ancillary contract.  The meeting shall be attended 

by the MTA Engineer; the Contractor‟s on-site supervisor and the 

Manufacturer‟s representative.  The following will be agreed to and 

ascertained during the meeting: 

 

1. Manufacturer shall confirm that Contractor has all required equipment 

in a certifiably approved working order, and that all key personnel 

have all the required training approvals such that a fully warranted 

roof will be installed.    

 

2. Based on site specific conditions the Engineer and Contractor shall 

agree on original staging and future staging of ground based, truck-

mounted equipment from which hoses originate. 

a. For the sample task included, unless specific exception is 

negotiated via the Engineer, the truck will be positioned along 

the east side of the building. The north side is also available for 

staging.  

 

3. Time being of the essence, it shall be determined where foam and 

membrane work may begin while preliminary cleaning work is being 

accomplished.  

 

4. The location where the storage trucks may be parked shall be project 

based and negotiated via the Engineer based on existing site 

conditions.  
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a. For the sample task included, Contractor may park storage 

trucks along the west fence, specific positions shall be 

negotiated via the Engineer. 

 

5. The number of parking spaces that will be available to the 

Contractor‟s employees shall be project based, depending on onsite 

parking availability, and shall be negotiated via the Engineer.     

 

a. For the sample task included, Contractor‟s employees may use 

four (4) parking spaces in the MTA employees parking lot or 

as directed by the Engineer.  

b. For subsequent OFS under this contract available space will be 

as stated, as part of the conditions of price solicitation. 

 

E. Prior to installing the membrane coatings, flood testing shall be performed 

and drainage approved by the Engineer.  This is an inherent aspect of the 

work and shall be performed on each roof plane.  

 

F. MTA will measure millage at the top of little bumps. Measurements will not 

be taken at valleys or as an average of top and bottom.  

 

G. Control of “overspray” and protection of property (such as cars) from such 

overspray is the responsibility of the Contractor.  The MTA will post signs, 

stage employee parking and all else as may be agreed prior to operations.  

All arrangements and understandings shall be arranged through the 

Engineer.  

 

H. The work shall be staged and sequenced to protect previously finished 

areas of roofing, and to minimize staging over new membrane and to 

accommodate testing to demonstrate and verify roof drainage prior to the 

placement of membrane.   

 

I. All foam shall be protected from weather and condensation at the end of a 

work day.   

 

J. Remove and replace wetted or deteriorated deck insulation where ever it is 

encountered and as required to establish a substrate fully acceptable for a 

warranted roof. 

 

K. Contractor and Manufacturer shall be ready to mobilize on receipt of NTP. 

Mobilization is hereby defined as Contractor and Manufacturer having 

materials, equipment, qualified personnel on site prepared to commence the 

work.  Materials shall be available at the MTA approved Contractor storage 

area on site, in quantities sufficient to complete the roof plane underway.   

All of the above however, is conditioned upon MTA‟s approval of the 

Engineered Plan submitted for tapered rigid insulation, as outlined under 
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Section 07225 - Tapered, Rigid Foam Roof Insulation, for the Sample Task 

included and for any subsequent OFS, under this contract, where Tapered 

rigid insulation is required as part of the work.  

 

1.05 TESTING  

 

A. Testing required to be conducted by an ‘Independent Test Agency‟ shall be 

done by an agency approved by the Manufacturer and the Engineer. Tests 

shall fully comply with the Manufacturer‟s requirements for warranty. The 

MTA shall be furnished with a separate copy of all testing reports. 

Contractor shall fill “Bore holes” from test samples with foam. Filled 

surfaces shall be made flush and cured prior to surfaces being re-covered 

with polyurea membrane material to match and fully mate with specified 

membrane. 

 

B. „Flood Test‟:  

1. Contractor shall perform “Flood Test” to test the roof plane(s) for 

drainage and slope, prior to the application of membrane coatings. 

Flood test results and drainage shall be approved by the Engineer, 

prior to proceeding with membrane application.  

 

2. Flood tests shall be performed as part of the work for each roof 

plane. The tests are a specific MTA requirement which is beyond the 

Specified Warranty requirements.  

 

3. Tests shall be conducted in the presence of MTA Facilities 

Engineering staff, Engineer and Manufacturer‟s representative. 

Contractor shall co-ordinate the testing schedule with the Engineer 

such that the Engineer can inform and arrange for required parties to 

be present.  

 

4. Testing will require that slope-to-drain be continuous and without 

any irregularities that are high enough to overcome slope causing 

water to be dammed and retained.  The intent is to have the roofs 

sloped to drain with a even planar surface such that they are 

completely washed by rain and kept white.  

 

5. The sectors and divisions for such flood testing shall be mapped and 

agreed to by the Engineer, prior to beginning.  Approval may be 

given for drainage on sector by sector basis. 

 

6. Installed foam shall be primed and tested. Any irregularities or 

installed foam areas with surface textures rougher than an “orange 

peel” shall be removed, shaved smooth or corrected otherwise by the 

Contractor, such that the final membrane applied has a smooth 
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surface. Any dams to drainage shall be removed and primed as 

required to re-establish a smooth and even foam surface.  

 

7. MTA will measure millage at the top of the small bumps. 

Measurements will not be taken at valleys or as an average of top 

and bottom.  

 

1.06 SUBMITTALS 

 

A. Following submittals shall accompany the Bid:  

 

1. Comply with requirements of Division 1 of the Contract. 

 

2. Submit Contractor‟s certification issued by the warranting 

Manufacturer of the membrane coating and spray foam, prior to the 

bid date, certifying that the contractor is qualified for the 

application of the specified products.   

 

3. Submit a copy of the Manufacturer‟s proposed warranty. 

 

4. UL fire rating: Submit the current UL certification.  

 

B. The following technical data shall be submitted:  

 

1. Comply with requirements of SECTION 01305 – Submittals 

(Ancillary). 

 

2. Manufacturer‟s technical data sheets for specified foam, coating 

materials and other materials, such as manufacturer supplied or 

approved primer.  

 

3. Manufacturer‟s published specifications and instructions for 

application of specified products. Procedures to be followed for the 

Project shall be highlighted.  

 

4. Manufacturer shall provide written instructions on care, 

maintenance and repair of the foam and coating system within the 

scope of the maintenance agreement or warranty.  

 

C. Samples: Submit 2 samples of the proposed coating system applied over 

Spray Polyurethane foam. Samples shall be minimum 18 inches x 18 

inches in size. 

 

D. Submit copies of all test results – 2 hard copies and a scanned electronic 

copy.   
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1.07 PRODUCT DELIVERY, STORAGE AND HANDLING: 

 

A. Deliver materials in unopened containers with manufacturer‟s label affixed. 

Include the following on each container‟s label:  Manufacturer‟s name, 

product name, type, and class of material, batch or lot number, mixing 

instructions, and precautions. 

 

B. Materials shall be delivered in sufficient quantities so as not to cause delays 

in the work.  

 

C. Contractors shall be responsible for storage and protection of all materials 

required. Materials shall be stored out of the weather and direct sunlight, in 

a manner so as not to exceed the manufacturer‟s temperature limitations. In 

all cases, the storage and handling of materials shall conform to the 

manufacturer‟s requirements and the applicable safety regulatory agencies. 

 

1.08 ENVIRONMENTAL REQUIREMENTS :  

 

A. Install all materials in strict accordance with all published safety, weather 

and temperature requirements given by the Manufacturer.  

 

B. The weather conditions must be within the Manufacturer‟s requirements.  If 

weather conditions before or during the application do not to meet the 

Manufacturer‟s stated conditions, work must be stopped and protected until 

such time as the specified conditions are met.  

 

C. Do not install materials under the following conditions: 

1. When surfaces are wet or rain is imminent.  

2. When wind velocity is above fifteen (15) MPH without using a 

windscreen. 

3. Below or above the manufacturer‟s recommended temperature 

limits.  

       

1.09 WORK SEQUENCE / SCHEDULING  

 

A. Construct work in phases to accommodate MTA operations; coordinate 

construction schedule with the Engineer. Roof work shall proceed according 

to the Schedule negotiated with and approved by the Engineer.   

 

B. All buildings being roofed will remain operational during the entire duration 

of the contract work.   For offices the typical work hours are approximately 

7:00 AM until 5:00PM; for maintenance /repair shops (train, light rail, and 

bus) work hours are longer. Construction schedules and sequencing shall 

take into consideration operational requirements such that they are not 

hindered or compromised.   
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C. Independent Testing may occur as an ongoing operation as well as at 

completion of all roofs.  

 

D. Except when specifically permitted by the Engineer, complete each 

roof/roof segment to the point of being able to demonstrate to the Engineer 

acceptable roof drainage before beginning another roof/roof segment. 

 

E. Generally, an entire roof plane shall be approved for drainage and completed 

and at a time.  Specific area breakdowns for approval and sequencing shall 

be as agreed with the Engineer.   

 

F. MTA acknowledges the weather dependent nature of this type of roofing.  

Accordingly the following is established for this contract: 

 

1.  Work may proceed continuously when weather is favorable.  That is, 

there is no MTA required time of stopping at the end of a day or for 

weekends. However, Contractor shall inform Engineer each day of his 

intent to continue work beyond the normal workday or on weekends so 

that accommodations can be made for MTA personnel to be present. 

 

1.10 CONTRACTOR’S USE/ OCCUPANCY / STAGING  

 

A. Contractor's use, occupancy, and staging 

 

1. Reserved areas wherever possible close to the building, within the site, 

will be allocated for Contractor‟s truck staging and hose feed use.  

These allocations will be site specific and will need to be determined 

on a per project basis, via the Engineer.    

 

2. These staging areas will move on site as required and directed by the 

Engineer, but shall be limited by the site specific modal (i.e. rail) 

operations.  No vehicle or hoses shall cross tracks, except as directed 

by the Engineer. 

 

3. Contractor may use facilities water and toilets. Contractor shall supply 

his own power.   

 

4. Upon completion, temporary staging shall be removed and site 

restored to conditions existing prior to construction. 

 

5. Area for staging the material storage trailer on site will be site specific 

and determined by the Engineer on a per project basis, depending on 

availability of space and onsite conditions.  
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6. Contractor shall be responsible for the security of all his/her material 

and equipment, including any equipment needed for lifting and 

moving materials to a point of use near the subject buildings. 

 

7. No tracks shall be crossed in order to deliver material from storage 

trailers to the spray rig.  The site specific directions and rules to avoid 

crossing of tracks will be covered in the Track Access class. The 

material delivery process from the storage trailer location to the spray 

rig will be site specific and as directed by the Engineer.  

 

8. Contractor‟s access to the roof for loading materials/off-loading debris 

will be as agreed with the Engineer. All Ground based personnel who 

will need to cross the tracks, must receive Track Access Training.  

Refer to ‘1.04 Quality Assurance, C – Training’, of this section; for 

details.     

 

9. Light Rail train and other site specific modal operations and 

maintenance shall not be compromised by ongoing construction work. 

 

10. Contractor shall make sure that the interior of the buildings is kept dry 

at all times. 

 

1.11 WARRANTY 

 

A. Length of warranty-15 or 20 years will be stated for the individual project. 

 

B. For the Sample Task at the MTA Light Rail Shop comprising of Spray 

Polyurea roof membrane, over spray polyurethane foam (SPF) insulation, 

over rigid tapered insulation, the roof warranty from date of substantial 

completion shall be a twenty (20) year, no dollar limit (NDL), warranty.  

This warranty shall be signed by both the Contractor and the Manufacturer. 

 

C. Warranty shall also comply with relevant sections of Division 1 of this 

Contract  

 

PART 2: PRODUCTS 
 

2.01 MATERIAL 
 

A. General:  

1. All products, including but not limited to; cleaning materials and 

processes, polyurethane foam, primers, both aromatic and aliphatic 

polyurea, any  polyurethane components used to fill pinholes in the 

membrane coating, shall be supplied or approved by the membrane 

manufacturer warranting the roof..   
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2. Primary waterproofing materials, i.e. the membrane, shall be the 

products of the warranting manufacturer, who will also 

recommend and approve any secondary materials.   

3. The Manufacturer shall have at least 5 years experience in the 

manufacture and application of the specified materials used as 

roofing.   

4. “Private Label” brands are not acceptable for MTA‟s required 

warranty, as noted in ‘1.02 Qualifications of Bidders / 

Contractors, A: Manufacturer’ of this section.  

 

2.02 SPRAY POLYURETHANE FOAM (SPF) INSULATION 

 

A. Foam shall be a two component, liquid spray applied in place, closed cell 

polyurethane foam. This foam shall meet the following technical 

requirements:  

 

1. Sprayed Density:              ASTM D-1622           min. 2.9 pcf 

2. Core Density :   ASTM D-1622 2.75 pcf 

3. Closed Cell Contents:  ASTM D-2856 > 90% 

4. Thermal Conductivity: ASTM C-518  0.1428 

5. Thermal Resistance:  ASTM C-518  7.0 (initial) 

 

B. Surface texture of sprayed foam shall be no rougher than an “orange peel”.  

Surface shall be smoothed by all means required to furnish a smooth, 

planar flow for water drainage. 

 

C. Typical thickness SPF foam shall be maximum 2 inch. Thickness shall be 

decreased near drains and at other locations as determined by field 

conditions.  The guiding, determinative principal shall be positive drainage 

and flow of water to drains from all portions of the roof, at all times.  

Water shall be drained from roof such that subsequent air-borne dust does 

not form “mud puddles”, or discolored images of such. 

 

D. Manufacturers whose polyurethane products are known to be acceptable 

include: 

 

1. Volatile Free Inc.,  Brookfield, Wisconsin 53045;       

Contact: William Ammon, (757)-879-9925 

 

2. Premium Spray Products, Inc1255 Kennestone Circle, Marietta, 

GA 30066;     Contact: (770)-528-9556 
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2.03 SPRAY POLYUREA MEMBRANE COATINGS 

 

A. Aromatic Polyurea:   

 

1. A basecoat of Aromatic Polyurea shall be installed to minimum 40 

mils thickness, DFT (Dry Film Thickness) using the impingement 

nozzle process. Thicker coats-required in high traffic and other 

Engineer designated areas may be applied in the single, initial 

pass.  

 

2. Color: Color shall be white, gray or aluminized.   

 

3. Minimum properties shall be : 

a. Elongation                   300%          ASTM  D412 

b. Shore A Hardness        75 +-5        ASTM  D2240 

c. Tensile Strength          2500 psi      ASTM D412 

d. Impact Resistance        Pass            ASTM D2444 

e. Tear Resistance            250 pli        ASTM D624 

f. Water Vapor     45 perm at 29 ASTM E96 

Transmission                  mils thick  

 

B. Aliphatic Polyurea:   

 

1. A topcoat of UV resistant, Aliphatic Polyurea shall be installed to 

a minimum 20 mils thickness, DFT (Dry Film Thickness) using 

the impingement nozzle process. 

 

2. Color - Color shall be white. 

 

3. Surface Reflectivity Index (SRI): initial SRI of 83 or greater. SRI 

after three years shall not lose reflectivity to less than 80.  

 

4. Minimum properties shall be: 

a. Elongation                   300%           ASTM  D412 

b. Shore A Hardness        85 +-5         ASTM  D2240 

c. Tensile Strength          2000 psi       ASTM D412 

d. Impact Resistance        Pass             ASTM D2444 

e. Tear Resistance             250 pli         ASTM D624 

f. Water Vapor     45 perm at 29 ASTM E96 

 Transmission                  mils thick      

 

C. Manufacturers whose Polyurea products are known to be acceptable 

include: 

1. Volatile Free Inc.,  Brookfield, Wisconsin 53045;       

Contact: William Ammon, (757)-879-9925 
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2. General Coatings Inc., 1220 E. North Avenue, Fresno. CA 93725;          

Contact:  Lee Walton, (559) 495-4004. 

 

3. Other manufacturers of the specified Aromatic and Aliphatic 

Polyurea membranes for roofing are invited to submit bids. The 

MTA Engineer will review data, samples, and submitted history of 

successfully installed roofs.  No other types of membrane products 

will be considered for this job; no color other than white will be 

considered, nor will applications to surfaces other than roofs 

(floors, tanks, concrete restoration etc.) be considered as applicable 

experience. 

 

4. Where “pinholes‟ or other irregularity occur, Liquid applied 

products (solvent based polyurea or polyurethane) supplied by the 

membrane manufacturer shall be used to obtain the smooth surface 

specified.  

 

2.04 MISCELLANEOUS MATERIALS /ACCESSORIES:  

 

A. Roof Drains: Furnish and install new roof drains to augment existing roof 

drains. The number and locations of new drains will be as shown on the 

roof plan; others may be added if need is determined by field conditions. 

Use Schedule 40 PVC piping as required to tie into existing roof drainage 

piping with 45 degree turns and cleanouts.  Insulate against condensation to 

match existing.  Existing Drain structures are by Zorn. Contractor shall 

determine existing model and use matching drainage structures, with the 

following exception, for the Sample Task: outlet pipe size from the new 

supplementary drains may be reduced to 4”d.    

 

B. Primers: Primer used shall be manufactured, supplied or approved by the 

membrane manufacturer warranting the roof. 

 

C. Sealants: Comply with SECTION 07920 and as approved by membrane 

manufacturer and contractor as acceptable for warranty.  

 

D. All products used shall be manufactured, supplied or approved by the 

membrane manufacturer warranting the roof. 

 

2.05 EQUIPMENT:   

 

A. Spray equipment and process used for spraying foam and membrane 

coatings shall comply with the manufacturer‟s requirements and 

requirements specified in this section.  
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PART 3:  EXECUTION 

 

3.01 GENERAL  

 

A. No area calculations are given. Contractor shall be solely responsible for 

the verification of all measurements including those given on the drawings. 

Final dimensions, area calculations, and quantities of material are the sole 

responsibility of the contractor.  

 

B. See Part 1 – General of this Specification Section and comply with 

requirements.   

 

C. Contractor shall appraise Engineer each day of his/her intent to work or not 

work past the normal working hours.  Similar notice of intent to work on 

Saturday or Sunday shall be coordinated with the Engineer, at its earliest 

consideration.  

 

D. Contractor shall ensure that the interior of the building is kept dry at all 

times. 

 

3.02 PRELIMINARY AND INSPECTION 

 

A. Conduct pre-construction meeting at the job site. Refer to „1.04 Quality 

Assurance’, of this Section for details.   

 

B. Inspect and remove any wet insulation and replace with Spray Polyurethane 

Foam (SPF) insulation. Even out SPF to match existing thickness.  This 

shall be done prior to the installation of tapered foam insulation, spray 

polyurethane foam insulation and /or membrane coatings.  

 

3.03 SURFACE PREPARATION AND SLOPE TO DRAIN  

  

A. Hydro-vacuum all roof surfaces to remove gravel, dirt, rock, and any other 

loose debris/material that may damage the insulation overlay. Dry wetted 

surfaces, free “tarred-in existing drainage cages” and all else required to 

prepare the surface to receive insulation (rigid and /or foam), and/or 

membrane coating.   

 

B. Lift existing (moveable) small AC units, heat pumps conduits, cables and 

any other loose equipment temporarily such that the new roofing system, 

including insulation (rigid and /or SPF) and membrane coatings can 

completely and continuously pass below them.   
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C. Install new drains with piping as required to match existing drainage 

structures; or temporarily block such that rain water is kept on roof until 

piping connections are complete.  

 

D. Raise existing equipment and/or skylight curbs as required by Engineered 

Plan for tapered insulation, by field conditions, and as approved, to 

accommodate the increased insulation thicknesses.  

 

E. Install rigid, shaped insulation, if required per scope - as in Sample Task, in 

accordance with the approved, engineered plan for each roof plane. Refer to 

and comply with the requirements of SECTION 07225: Tapered, Rigid 

Foam Roof Insulation. 

 

3.03 SPRAY POLYURETHANE FOAM APPLICATION  

 

A. Spray Polyurethane Foam (SPF), over the sloped rigid insulation or 

prepared substrate to specified thickness, per the Manufacturer‟s 

requirements. Spray such that any improper drainage areas are corrected 

using spray foam.  

 

B. Shape foam on the “uphill” sides of fixed curbs/equipment to induce flow 

around the obstruction (crickets).  Similarly, shape crickets in valleys 

between drains to induce flow toward drains. Foamed in place cants and 

crickets shall be smooth and uniform to allow positive drainage.  

 

C. Decrease thickness of foam in the vicinity of drains to increase slope (both 

new and existing drains).  The increased slope to drain shall occur in a 

nominal 2‟-0” radius around drains. Adjustments in the field to 

accommodate drainage shall be understood to be allowed.  In general, 

polyurethane shall be sprayed to achieve continuous, positive drainage of 

the roof plane, with no damming. 

 

D. Meter components to optimally meet daily weather conditions.  Wind-

screen as required to deliver specified texture and to contain and prevent 

overspray. 

 

E. Allow foam on roof and coves to cure per the Manufacturer‟s requirements. 

Comply with all other applicable Manufacturer‟s requirements necessary to 

meet the required conditions for membrane application and a 20 year, NDL 

warranty from the Manufacturer. 

 

F. Surface Texture and Quality: 

1. The surface texture of the cured polyurethane foam shall be no 

rougher than an „orange peel‟.  Surface textures described as „popcorn‟ 

or „tree bark‟ or surfaces which exhibit crevices, voids, and wide 

spread defects, that is any surface which is not conducive to the 
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smooth, uninterrupted wash of water to drains are not be acceptable 

and shall be corrected prior to being “flood tested”.    

 

2. Polyurethane foam shall be free of blisters, pinholes and with no soft 

or spongy areas, nor with areas including hard or brittle strings of 

improperly proportioned material.  

 

G. Prime completed foam work with Manufacturer supplied or approved 

primer, such that a flood test for drainage can be conducted. Conduct flood 

and drainage flow test per specification Part 1.05 – Testing; B: Flood Test 

of this Section. Use colored water, with color added as required to aid 

visibility during testing.  Correct all low areas with foam; shave or remove 

high areas.  Re-prime and re-establish surfaces of corrected areas such that 

the membrane coatings when applied have a final finished surface that is 

smooth and even.  “Channeling”- which is an industry acceptable standard- 

is not generally acceptable here.  MTA wishes a washed, clean roof, which 

is scoured clean with each rain.  

 

H. When flow to drain is demonstrated to the Engineer‟s complete satisfaction, 

and the Engineer has certified that the roof drainage area is sloped to 

completely drain, only then proceed with the application of Polyurea 

membrane coatings. 

 

I. The above-mentioned Flood Test for drainage flow may be conducted on 

parts or drainage areas of a given entire roof plane.  It is not required that 

the entire roof be foamed prior to starting testing of specific drainage areas. 

Parts of the roof that have been tested for drainage and approved by 

Engineer may be coated with membrane while foam application continues 

elsewhere.  

 

3.04 POYLUREA MEMBRANE COATING APPLICATION 

 

A. Install aromatic polyurea basecoat, per the Manufacturer‟s requirements, to 

meet the specified minimal DFT (Dry Film Thickness).  Additional 

thickness, specified in areas identified as high traffic may be placed in a 

single pass. 

 

B. Install white, UV resistant, aliphatic polyurea topcoat, per the 

Manufacturer‟s requirements, to meet the specified DFT. 

 

C. The roofing membrane shall typically be coved and extend up curbs and 

parapets to end under existing counter-flashing or rain shields around ducts.  

In specific places, new counter-flashings may require to be installed. 

 

D. The membrane coatings shall be free of blisters, pinholes, voids, or 

membrane defects of any kind. Contractor and Engineer shall check finished 
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aliphatic coating for pinholes.  Where encountered, Contractor shall re-coat 

and fill with liquid aliphatic polyurea capable of seeking and filling pin-

holes. All products shall be supplied by the warranting Manufacturer. 

 

3.05 FINAL TESTING AND COMPLETION 

 

A. Contract for and schedule independent testing of membrane as part of the 

warranty.  This may commence as each roof plane or sectors of the larger 

roof plane are completed.  Furnish MTA Engineer with duplicate copy of 

ongoing findings. 

 

B. Upon completion of roof, and as a condition of final payment, Manufacturer 

and Contractor shall both sign and present to MTA‟s Engineer a full 

systems warranty.  The warranty shall obligate both the Manufacturer and 

Contractor, jointly and severally, in warranting the roof for twenty (20) 

years, NDL.  Five signed copies are required. 

      

 

PART 4:  MEASUREMENT AND PAYMENT 

 

4.01 MOBILIZATION – STAGING FOR INSTALLATION OF TAPERED  

RIGID INSULATION, SPF AND SPRAY POLYUREA ROOF MEMBRANE: 

A. Mobilization and staging required for re-roofing work including but not 

limited to the installation of tapered rigid insulation, SPF insulation, and 

Spray Polyurea membrane, as outlined under this Section and other 

applicable sections, will be measured for payment, as a lump sum 

allowance.   

B. Mobilization and staging required for re-roofing work including but not 

limited to the installation of tapered rigid insulation, SPF insulation, and 

Spray Polyurea membrane, as outlined under this Section and other 

applicable sections, will be paid for as a lump sum allowance with payments 

made as follows:  

 70% will be paid upon contractors being on site, equipment 

working, and delivery on site of quantity of materials required to 

complete re-roofing of all roof planes, including installation of 

tapered rigid insulation, SPF insulation and Spray Polyurea roof 

membrane, installation of additional roof membrane as specified, 

removal and replacement of any existing deteriorated insulation as 

required and installation of new drains.   

 Remaining 30% will be paid upon completion of one of the 

following, re-roofing of the entire Mezzanine roof plane or 50% of 

the Main roof plane.  
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4.02 MAIN ROOF: ROOF INSULATION – ALL RIGID FOAM INSULATION 

AND SPF INSULATION; AND SPRAY POLYUREA ROOF MEMBRANE:   

A. The work required to reroof the entire Main Roof plane with tapered rigid 

insulation, SPF insulation, and Spray Polyurea membrane, as outlined under 

this Section and other applicable sections, will be measured for payment 

separately, as a lump sum for the entire Main Roof plane, complete, tested 

for drainage and accepted prior to membrane installation and warranted. 

Measurement for payment as a lump sum shall include any cost of lifting 

surface and parapet conduits and cables, building slopes to drain and freeing 

“tarred-in-place” condition of existing drainage cages. 

B. The work required to reroof the entire Main Roof plane with tapered rigid 

insulation, SPF insulation, and Spray Polyurea membrane, as outlined under 

this Section and other applicable sections, will be paid for separately, as a 

lump sum for the entire Main Roof plane, complete, tested for drainage and 

accepted prior to membrane installation and warranted. Lump sum cost shall 

include any cost of lifting surface and parapet conduits and cables, building 

slopes to drain and freeing “tarred-in-place” condition of existing drainage 

cages. 

4.03 PAINT SHOP ROOF: ROOF INSULATION – ALL RIGID FOAM 

INSULATION AND SPF INSULATION; AND SPRAY POLYUREA ROOF 

MEMBRANE:   

A. The work required to reroof the entire Paint Shop Roof plane with tapered 

rigid insulation, SPF insulation, and Spray Polyurea membrane, as outlined 

under this Section and other applicable sections, will be measured for 

payment separately, as a lumpsum for the entire Paint Shop Roof plane, 

complete, tested for drainage and accepted prior to membrane installation 

and warranted. Measurement for payment as a lump sum shall include any 

cost of lifting surface and parapet conduits and cables, building slopes to 

drain and freeing “tarred-in-place” condition of existing drainage cages. 

B. The work required to reroof the entire Paint Shop Roof plane with tapered 

rigid insulation, SPF insulation, and Spray Polyurea membrane, as outlined 

under this Section and other applicable sections, will be paid for separately, 

as a lumpsum for the entire Paint Shop Roof plane, complete, tested for 

drainage and accepted prior to membrane installation and warranted. Lump 

sum cost shall include any cost of lifting surface and parapet conduits and 

cables, building slopes to drain and freeing “tarred-in-place” condition of 

existing drainage cages. 
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4.04 MEZZANINE ROOF: ROOF INSULATION – ALL RIGID FOAM 

INSULATION AND SPF INSULATION; AND SPRAY POLYUREA ROOF 

MEMBRANE:   

A. The work required to reroof the entire Mezzanine Roof plane with tapered 

rigid insulation, SPF insulation, and Spray Polyurea membrane, as outlined 

under this Section and other applicable sections, will be measured for 

payment separately, as a lumpsum for the entire Mezzanine Roof plane, 

complete, tested for drainage and accepted prior to membrane installation 

and warranted. Measurement for payment as a lump sum shall include any 

cost of lifting surface and parapet conduits and cables, building slopes to 

drain and freeing “tarred-in-place” condition of existing drainage cages. 

B. The work required to reroof the entire Mezzanine Roof plane with tapered 

rigid insulation, SPF insulation, and Spray Polyurea membrane, as outlined 

under this Section and other applicable sections, will be paid for separately, 

as a lumpsum for the entire Mezzanine Roof plane, complete, tested for 

drainage and accepted prior to membrane installation and warranted. Lump 

sum cost shall include any cost of lifting surface and parapet conduits and 

cables, building slopes to drain and freeing “tarred-in-place” condition of 

existing drainage cages. 

4.05 LITTLE ROOF: ROOF INSULATION – ALL RIGID FOAM INSULATION 

AND SPF INSULATION; AND SPRAY POLYUREA ROOF MEMBRANE:   

A. The work required to reroof the entire Little Roof plane with tapered rigid 

insulation, SPF insulation, and Spray Polyurea membrane, as outlined 

under this Section and other applicable sections, will be measured for 

payment separately, as a lumpsum for the entire Little Roof plane, 

complete, tested for drainage and accepted prior to membrane installation 

and warranted. Measurement for payment as a lump sum shall include any 

cost of lifting surface and parapet conduits and cables, building slopes to 

drain and freeing “tarred-in-place” condition of existing drainage cages. 

B. The work required to reroof the entire Little Roof plane with tapered rigid 

insulation, SPF insulation, and Spray Polyurea membrane, as outlined 

under this Section and other applicable sections, will be paid for separately, 

as a lumpsum for the entire Little Roof plane, complete, tested for drainage 

and accepted prior to membrane installation and warranted. Lump sum cost 

shall include any cost of lifting surface and parapet conduits and cables, 

building slopes to drain and freeing “tarred-in-place” condition of existing 

drainage cages. 

4.06 MAIN  ROOF: ADD DRAINS AND TIE INTO EXISTING   

A. The work required, to furnish and install new additional drainage structures 

nominally matching the existing drains and to tie into the existing roof 
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drainage system with 4” Schedule 40 PVC piping on the Main Roof, as 

outlined under this Section, will be measured for payment separately, as per 

drain inlet, complete and accepted. 

B. The work required, to furnish and install new additional drainage structures 

nominally matching the existing drains and to tie into the existing roof 

drainage system with 4” Schedule 40 PVC piping on the Main Roof, as 

outlined under this Section, will be paid separately, as per drain inlet, 

complete and accepted. 

4.07 PAINT SHOP ROOF: ADD DRAINS AND TIE INTO EXISTING   

A. The work required, to furnish and install new additional drainage structures 

nominally matching the existing drains and to tie into the existing roof 

drainage system with 4” Schedule 40 PVC piping on the Paint Shop Roof, 

as outlined under this Section, will be measured for payment separately, as 

per drain inlet, complete and accepted. 

B. The work required, to furnish and install new additional drainage structures 

nominally matching the existing drains and to tie into the existing roof 

drainage system with 4” Schedule 40 PVC piping on the Paint Shop Roof, 

as outlined under this Section, will be paid separately, as per drain inlet, 

complete and accepted. 

4.08 MEZZANINE ROOF: ADD DRAINS AND TIE INTO EXISTING   

A. The work required, to furnish and install new additional drainage structures 

nominally matching the existing drains and to tie into the existing roof 

drainage system with 4” Schedule 40 PVC piping on the Mezzanine Roof, 

as outlined under this Section, will be measured for payment separately, as 

per drain inlet, complete and accepted. 

B. The work required, to furnish and install new additional drainage structures 

nominally matching the existing drains and to tie into the existing roof 

drainage system with 4” Schedule 40 PVC piping on the Mezzanine Roof, 

as outlined under this Section, will be paid separately, as per drain inlet, 

complete and accepted. 

4.09 REMOVE AND REPLACE DETERIORATED INSULATION: 

A. The work required, to remove deteriorated, wet, existing insulation and 

replace it with approved insulation, prior to installing new insulation  and 

membrane above, as outlined under this Section, will be measured for 

payment separately, as per square foot, complete and accepted. 

B. The work required for removing deteriorated, wet, existing insulation and 

replacing it with approved insulation, prior to installing new insulation and 
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membrane above, as outlined under this Section, will be paid for separately, 

as per square foot, complete and accepted. 

4.10 ADDITIONAL MEMBRANE THICKNESS: 

A. The work required to apply an additional membrane thickness of 100 mils, 

comprised of 80 mils of aromatic polyurea and 20 mils of aliphatic 

polyurea, over certain areas, as outlined under this Section, will be 

measured for payment separately, as per square foot, complete and accepted. 

B. The work required to apply an additional membrane thickness of 100 mils, 

comprised of 80 mils of aromatic polyurea and 20 mils of aliphatic 

polyurea, over certain areas, as outlined under this Section, will be paid for 

separately, as per square foot, complete and accepted. 

4.11 WARRANTY RELATED TESTS AND TESTING REPORTS : 

A. The work required to perform the roof drainage tests and to report the test 

results to the acceptance of the Engineer prior to the issuance of the 

specified Warranty and as outlined under this Section, will be measured for 

payment separately, as a lump sum, complete and accepted. 

B. The work required to perform the roof drainage tests and to report the test 

results to the acceptance of the Engineer prior to the issuance of the 

specified Warranty and as outlined under this Section, will be paid for 

separately, as a lump sum, complete and accepted. 

 

END OF SECTION 
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SECTION 07595 

 

REPAIR AND MERGES  

 

PART 1: GENERAL 

 

 

1.01 DESCRIPTION: 

 

A. The work of this section will include installing new roofs on some 

buildings all of which primarily involve sprayed polyurea roof 

membranes, with or without additional insulation being added below.  

Other aspects of the work on some other buildings, involves spot 

replacement of slates into existing fields of slate. 

 

B. Existing roof membrane material, shall be lapped by new flashing and all 

details used, in all conditions of both new and existing materials, shall be 

detailed such that drainage is always to the outside, by gravity.  While 

work is ongoing, retain existing membranes and keep buildings below dry 

until weatherproofing is replaced by new material.   

 

C. Related Work Specified Elsewhere 

 

1. SECTION 01305 – Submittals (Ancillary) 

 

2. SECTION 07225 – Tapered, Rigid Foam Insulation  

 

3. SECTION 07310 – Slate Roof  

 

4. SECTION 07331 – Spray Polyurea Membrane 

 

5. SECTION 07620 -  Flashing and Sheet Metal 

 

6. SECTION 07920 -  Joint Sealants 

 

7. SECTION 08625 – Skylight Framing and Glazing Systems. 

 

 

1.02 QUALITY ASSURANCE: 

 

A. Manufacturers of materials used for temporary, mid-job repairs, shall 

provide all materials for a complete system including, but not limited to 

insulation and separation barriers.  
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B. All materials shall be separated from other chemically incompatible 

materials.  For example, EPDM must be separated from petroleum 

products and PVC membranes shall be kept free of asphaltic products. 

 

C. All white roofs shall have only light colored or white sealants. 

 

D. The Contractor, his personnel and subcontractors, shall be currently 

approved by the material manufacturers to install the affected materials 

requiring repair. Slaters shall demonstrate previous experience doing slate 

“bibbed” repair insertion.  MTA bibs have hooked corners to reach and 

mechanically engage head of the slate below and are not retained by 

friction only. 

 

E. All work as installed shall meet or exceed wind induced suctions in 

accordance with FM I-90, and SMACNA Appendix A-4, UL 580 "Tests 

for Uplift Resistance of Roof Assemblies.  FM I-90 is cited only for uplift-

not in its entirety. 

 

1.03 SUBMITTALS: 

 

A. Comply with pertinent provisions of SECTION 01305. 

 

 

PART 2: PRODUCTS 

 

2.01 UNDERLAYMENT: 

 

A. Approved underlayment shall be used for the site specific location. Most 

places require no underlayment. 

 

2.02 SLATE: 

 

A. Comply with the provisions of SECTION 07310 Slate Roof 

 

2.05 SEALANTS: 

 

A. Sealant requirement are not extensive; comply with the provisions of 

SECTION 07920 – Joint Sealants.   

 

B. For all specialty membranes use sealants provided by the material 

manufacturer. 

 

2.06     SKYLIGHT GLAZING: 

 

A. For temporary repair on the skylights which have not yet been re-glazed 

with polycarbonate, use material submitted to and approved by the 

Engineer.    
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B. Comply with the provisions of SECTION 08625 - Skylight Framing and 

Glazing Systems  

             

 

PART 3: EXECUTION 

 

3.01 INSPECTION: 

 

A. The Contractor, together with the Engineer, shall inspect all surfaces 

requiring considered interface or subject to damage of operations. All shall 

be addressed and considered to the full satisfaction of the Engineer. 

 

3.02 INSTALLATION: 

 

A. The Contractor shall install all work in a timely manner, such that dry 

conditions are maintained in the buildings at all times. When working 

“uphill” of the roof or any other location, contractor shall have materials 

on hand and ready to conduct repairs to materials that get damaged below.  

 

B. The Contractor shall be held accountable for complete adherence to the 

limitations of staging, maintaining dry conditions in buildings below, 

sequencing, and separation of chemically incompatible materials. 

 

3.03 CLEANING UP: 

 

A. Promptly upon completion of any portion of the Work, remove from the 

site the tools, equipment, surplus materials, ends, and debris resulting from 

the roof installation or temporary repair. Magnetically clean to remove 

ferrous metal and vacuum to remove non-magnetic debris. 

 

B. All black marks of either petroleum based products or sealants trapping 

dirt, shall be cleaned and removed such that roof is not subjected to any 

differential solar absorption at particular spots. 

 

 

PART 4: MEASUREMENT AND PAYMENT 

 

4.01 GENERAL: 

A. The work required under this Section will not be measured for payment. 

B. All costs in connection herewith will not be paid for directly, but will be 

considered incidental to the item of work to which they pertain.  

 

END OF SECTION 
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SECTION 07620 

 

FLASHING AND SHEET METAL 

PART 1: GENERAL 

 

1.01 DESCRIPTION: 

 

A. The section specifies providing metal flashings, including but not limited 

to exposed metal edge flashing, wall cap flashing, counter flashing at the 

sill of the translucent window wall, surface mounted counter flashing at 

curbs, counter flashing set into new skylight reglets, any required 

replacement parapet cap flashing, and  all other counter-flashings required 

to ensure that the waterproofing membrane top edges or ends are shielded 

from moisture and water is shed by gravity without dependence on perfect 

adherence of membrane or foam to existing substrates.  Also included are 

any required sheet metal accessories, scuppers and downspouts.  

 

B. Related Sections: 

 

1. Section 01305 – Submittals (Ancillary) 

 

2. Section 05010 – Miscellaneous Metal  

 

3. Section 07100 - Roofing Policies  

 

4. Section 07310 – Slate Roof 

 

5. Section 07331 – Spray Polyurea Membrane over Insulation  

 

6. Section 08625- Skylights and Framing 

 

C. The extent of each type of flashing and sheet metalwork when not 

indicated on the drawings shall be defined by the most conservative 

precepts and provisions outlined in this section and the latest edition of 

„SMACNA Architectural Sheet Metal Manual‟. The basic principle 

required of the work performed under this section is that, water will be 

directed, at all times, in all wind conditions, to the outside by „shingled‟ 

gravity drainage, with no dependence on sealants to provide water 

tightness.   
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1.02 SUBMITTALS: 

 

A. Submit the following for approval in accordance with SECTION 01305 

and with the additional requirements specified herein. 

 

1. Shop Drawings: 

 

a. Shop-fabricated work including complete details of joints, 

supports and fasteners in accordance with „SMACNA- 

Architectural Sheet Metal Manual‟ standard details where 

applicable. 

 

b. Show dimensions and locations of wood nailing strips and 

details of installation. 

 

2. Samples: 

 

a. Two 8 inch squares of each type of the following Flashing 

and Sheet Metal materials to be used in the work at hand: 

 

1. Lead- coated copper. 

  

2. Prefinished aluminum and/or TCS II sheet metal. 

 

3. Stainless steel. 

 

b. Two 12 inch long strips complete of each type of the 

following items to be used in the work: 

 

1. Reglets: 12 inch long strips. 

 

2. Additional/added counter-flashing  at skylight curb 

modification, translucent wall base, parapet caps, 

mechanical unit curbs or to raise mechanical 

units/fans and to lap the leading edges of Spray 

Polyurea Foam (SPF) and Polyurea membrane. 

 

3. Completely finished units of hemmed edge flashing, 

cap flashing, or other flashing determined to be 

required for „shingled” gravity drainage.. 

 

c. Two each of all accessories to be used in the work. 

 

d. Two each of each type of material to be used in the work. 
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1. Galvanic separation paint: Pint containers. 

 

 

1.03 PRODUCT DELIVERY, STORAGE AND HANDLING: 

 

A. Deliver products fabricated elsewhere to job site in original unopened 

containers or packaging, marked with manufacturer's name and brand 

designation, reference specification number, type and class as applicable. 

 

B. Store products in approved dry area, protected from soil and exposure. 

Keep products dry at all times. 

 

C. Handle products to prevent damage to containers, packaging and products. 

 

 

PART 2: PRODUCTS 

 

 

2.01 FLASHING AND SHEET METAL MATERIALS: 

 

A. Sheet Metal Flashing/Trim: 

 

 

1. Lead-Coated Copper Sheets: 

 

a. ASTM B101, Type I or Type II, Class roofing temper 

except where cornice temper is indicated. 

 

b. 16 ounce per square foot (0.0216" thick), except where 20 

ounce is indicated 

  

2. Stainless Steel: 

 

a. ASTM A167, Type 304, minimum thickness 30 US gauge 

(0.012 inch); material for flashing mechanical keyed. 

 

b. Use for flashing built onto masonry, unless otherwise 

shown. 

 

3. Aluminum Sheets, prefinished: 

 

a. ASTM B209, Alloy 5005-H-14 

 

b. Finish and color to match adjacent surfaces; thickness as 

indicated, or to match existing and approved by Engineer. 
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4. For other site specific flashing and sheet metal materials; such as TCS 

II, prefinished galvalume, etc., provide product data and samples as 

requested by the Engineer for review and approval.     

 

B. Miscellaneous Materials and Accessories: 

 

1. Solder:    

 

a. For use with steel or copper use 50-50 tin-lead solder 

ASTM B32, Grade 50A. 

 

b. For terne-coated stainless steel use ASTM B284. 

 

c. Use only rosin flux. 

 

2. Fasteners: 

 

a. Same metal as flashing/sheet metal. 

 

3. Mastic Sealant: 

 

a. Polyisobutylene; non-hardening, nonskinning, nondrying, 

nonmigrating sealant. 

 

4. Metal Accessories: 

 

a. Provide sheet metal clips, straps, anchoring devices and 

similar accessory units as required for installation of work.  

 

b. Use noncorrosive material that matches or is compatible 

with the material being installed. 

  

c. Size and gage required for performance and as approved. 

 

2.02 FABRICATION: 

 

A. General: 

 

1. Shop-fabricate work to greatest extent possible after determining 

needs in the field. Comply with details shown, and with applicable 

requirements of “SMACNA - Architectural Sheet Metal Manual”. 

Fabricate for weather-resistant performance; provide 

accommodation for movement and expansion in linear work, to 

prevent leakage or damage to the work.  Form work to fit 

substrates. Form exposed sheet metal work to preclude excessive 
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oil-canning, buckling and tool marks, with hemmed edges, and true 

to line and level, of skilled sheet metal practice. 

 

2. Clean all metals prior to any soldering.  Make soldering on finish 

surfaces full flowing and smooth; remove flux on surfaces by 

washing with a soda solution after soldering. 

 

3. Where copper is folded in two directions, slit and patch according 

to the most conservative precepts of SMACNA.  

 

4. Tape reglets, or fill with removable filler, to prevent intrusion of 

mortar, foam or spray applied membrane. 

 

5. Expansion and Contraction: Fabricate sheet metal to accommodate 

thermal expansion-contraction and structural movement.  Make 

lock seams flat, true to line, and filled with solder or sealant, 

except where thermal movement is intended and accommodated.  

Lap flat and lock seams, in direction of gravity flow. Make all 

work weather-tight. 

 

6. Protect aluminum in contact with other metals, other than stainless 

steel, from electrolytic action with approved galvanic separation. 

Coat concealed metal surfaces which will be in contact with 

roofing materials with galvanic paint 

 

B. Factory-Fabricated Items: 

 

1. Expansion Joint Covers: 

 

a. For the “Sample roof” project, any existing expansion joint 

shall be left in place; design adjustments made to 

accommodate new slopes, SPF and Polyurea membrane 

will go over, leaving a monolithic membrane capable of 

accepting all movement accommodated in previous, 

mechanically accommodated expansion-contraction. For 

other roof work that will occur under this contract, details 

will be submitted and approved by the Engineer prior to 

commencing construction. 

 

b. For wall, ceilings and partitions; factory-fabricated 

assemblies of extruded aluminum or formed metal as 

indicated. 

 

c. For floors; factory-fabricated assemblies as indicated. 
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2. Reglets: Corrosion resistant metal, type as recommended by 

manufacturer for specific installation. 

 

3. Gravel Stops and Fascias: Formed, prefinished aluminum or steel 

to match existing (conditions may vary).  Form metal in 

accordance with approved shop drawings.  Shop-fabricate solder, 

miter and weld as required by detail, grind joints smooth.  Profiles 

of the joint cover plates shall match that of the existing stop and 

fascia for details and color. 

 

4. Copings: Stainless steel sheet 0.012 inch thick or aluminum as 

indicated or may be required to match existing. 

 

C. Shop-Fabricated Items: 

 

1. Cleats: Form of the same metal as that being anchored, with size, 

shape, quantity, and frequency as required by SMACNA to secure 

flashing and metal work in place. 

 

2. Base flashing (existing) will typically be covered by new 

membrane or foam and membrane.  For any exceptions to this 

condition, submit details to the Engineer for approval. Details shall 

follow the most conservative precepts of SMACNA. 

 

3. Counter Flashing:  All “leading edges” of membrane (i.e. hood 

scoop on a hot rod) shall end under lapping counter-flashing. 

Typically use existing; lifted or removed and re-installed as 

required to receive spray membrane.  Where new counter-flashings 

need to be added or raised to accommodate increased insulation 

depths, submit details and sample profiles to the Engineer for 

approval.  Typically, counter flashing shall provide spring action 

against the roof membrane or integral flashing. 

 

4. Copings:  If required, shall be formed of 0.012 inch stainless steel 

sheet, or prefinished metal (aluminum or steel) to match existing in 

shape and gauge.  Exposed finishes shall match existing. 

 

5. Scuppers:  Only existing need be addressed; fair SPF insulation 

and membrane into scupper to enhance drainage.  Retain full 

opening area of existing overflow scuppers (non-primary drainage) 

 

6. Pitch Pockets: Existing will be faired into SPF foam wherever 

foam is used. Add “top-hat” (umbrella) flashings over membrane 

leading edge, or carry membrane into vent-pipes.  Fabricate “top-

hat” flashing from prefinished aluminum or to match existing field 
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material, with either folded or lapped connectors.  Make round or 

rectangular to fit existing conditions. Hats may be fabricated in two 

sections and joined in accordance with detail approved by the 

Engineer. 

 

7. Downspouts and Conductor Heads:  None required; retain existing. 

 

8. Strainers for Downspout and Conductor Heads:  Removable basket 

type fabricated from 14 B&S stainless steel wire.  For existing 

internal drains and new internal drains to be added, use 

manufacturers strainers fabricated for the approved drainage 

structure. 

 

D. Field Fabricated Items: 

 

1. Identify bulk materials, from items which are field fabricated, by 

manufacturer's name or trademark printed or embossed at frequent 

intervals. 

 

 

PART 3: EXECUTION 

 

3.01 PREPARATION: 

 

A. Examine surfaces to receive sheet metal work for defects which would 

adversely affect the installation. 

 

B. Do not commence installation until defective surfaces have been corrected. 

 

3.02 INSTALLATION REQUIREMENTS: 

 

A. General: 

 

1. Except as otherwise indicated, comply with manufacturer‟s 

installation instructions and recommendations, and with 

“SMACNA - Architectural Sheet Metal Manual”. 

 

2. Coordinate flashing and sheet metal work with the work of other 

trades. Shop fabricate the work whenever possible. Provide for 

expansion and contraction of sheet metal work. 

 

3. Perform cutting, drilling and other operations in connection with 

sheet metal work to accommodate work of other trades.  Provide 

accessories as recommended by SMACNA. 
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4. Anchor units of work securely in place by methods indicated, while 

providing for thermal expansion of metal units; conceal fasteners 

where possible and set units true to line and level as indicated. 

 

5. Install work with laps, joints and seams which will be permanently 

watertight and weatherproof. 

 

B. Adjacent material: Where sheet metal abuts or interfaces with adjacent 

materials, join as shown on approved shop drawings.  Isolate dissimilar 

metals by use of compatible coatings or other approved methods. 

 

C. Underlayment: Where stainless steel or aluminum is to be installed 

directly on cementitious or wood substrates, install a course of paper slip 

sheet and a course of polyethylene underlayment. 

 

D. Soldering: 

 

1. Confirm with SMACNA requirements for soldering of site specific 

metals.  

 

2. Remove oxidation from seams to be soldered, brush liberal amount 

of flux on seams, solder immediately, neutralize acid and clean. 

 

3. Solder slowly, thoroughly heating seam and completely sweating 

solder through full width of seam.  Use ample solder for full width 

along seams. 

 

E. Seams: 

 

1. Flat lock: 3/4 inch wide, minimum. 

 

2. Solder lap: 1 inch wide, minimum. 

 

3. Unsoldered plain lap: 3 inches wide, minimum. 

 

4. Seams: Corresponding to direction of flow. 

 

F. Form flashing material as shown, as required to match existing, or as 

specified, made up from sheets eight to ten feet long with locked seams 

into units not exceeding sixteen feet.  Join units under three-inch wide 

loose-locked seams filled with sealant before units are joined.  Miter 

corners and join by locked or soldered joints. 

 

G. Install expansion joint in flashing at maximums of forty (40) feet apart, or 

at locations shown or as directed by the Engineer.  Splice ends of 
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adjoining lengths of flashing with neoprene tabs applied to both faces with 

approved adhesive or as otherwise approved by the Engineer. Provide 

prefabricated corners, intersections and crossovers. 

 

H. Form cap flashing at parapet walls and other vertical surfaces to extend 

into metal reglets; cap parapet walls completely, or as is otherwise 

required to shed water by gravity. Lap roof flashings with counter-

flashings to provide spring action against roof flashing. Prior to 

installation, coat flashing portions to be concealed with galvanic 

separation acceptable to Engineer.    

 

I. Where cants do not occur as an existing condition at intersections of roof 

decks and vertical surfaces of walls or curbs,  provide fiber or SPF cants 

with membrane running up under counter-flashings for at least three (3) 

inches so that all membrane leading edges are lapped to gravity shed 

water.  All details shall be reviewed and approved for conditions required 

to provide a Twenty (20) year, NDL warranty, by Engineer. 

 

J. Reglets: Install reglets in accordance with manufacturer‟s 

recommendations or in accordance with details and requirements approved 

by Engineer.  

 

K. Aluminum Coping: Install coping in accordance with manufacturer‟s 

recommendations or match existing in accordance with details and 

requirements approved by Engineer.  

 

3.03 CLEANING AND PROTECTION: 

 

A. Clean metal surfaces, remove substances, which might corrode or 

deteriorate finishes. 

 

B. Protection:  Contractor shall monitor and protect flashings and sheet metal 

work during construction, to ensure that work will be without damage or 

deterioration other than natural weathering at time of substantial 

completion. 

 

C. Remove drips and stains, caused by this work, from other exposed 

surfaces. 

 

D. Clean up rubbish and debris caused by this work and remove from site. 

 

 

 

PART 4: MEASUREMENT AND PAYMENT 
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4.01 FLASHING AND SHEET METAL WORK: 

 

A. Flashing and Sheet Metal Work will not be measured for payment 

separately, except as specifically noted below, but will be considered 

incidental to the item of work to which it pertains.  

 

B. Flashing and Sheet Metal Work will not be paid for separately, except as 

specifically noted below, but will be considered incidental to the item of 

work to which it pertains. 

 

4.02 COUNTER FLASHING AT SILL TRANSITION OF TRANSLUCENT 

WINDOW WALLS: 

 

A. The work required to insert counter flashing under the lip, at the sill level, 

of the translucent window wall, will be measured for payment separately, 

per linear foot, in place complete and accepted.  

 

B. The work required to insert counter flashing under the lip, at the sill level, 

of the translucent window wall, will be paid for separately, per linear foot, 

in place complete and accepted.  
 

4.03 ADD SURFACE MOUNTED COUNTER FLASHING AT CURBS:  

A. The work required, to add surface mounted counter flashing and sealant at 

the curbs, will be measured for payment separately, per linear foot, in 

place complete and accepted.  

 

B. The work required, to add surface mounted counter flashing and sealant at 

the curbs, will be paid for separately, per linear foot, in place complete and 

accepted.  

 

4.04 REPLACE DAMAGED PARAPET CAP FLASHING:  

A. The work required, to replace damaged parapet cap flashing, will be 

measured for payment separately, per linear foot, in place complete and 

accepted.  

 

B. The work required, to replace damaged parapet cap flashing, will be paid 

for separately, per linear foot, in place complete and accepted.  

 

 

 END OF SECTION  
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SECTION 07920 

 

JOINT SEALANTS 

 

 

PART 1: GENERAL 

 

 

1.01 DESCRIPTION: 

 

A. General - Work Included:   

   

This Section includes sealants for the following applications, including 

those specified by reference to this Section. All sealants shall specifically 

have the approval of the membrane manufacturer and the Contractor and 

shall be certified as chemically compatible with all other chemical 

components of the roofing system and completely included in the 

Specified Warranty.  

 

1. Exterior joints in the following vertical surfaces and non-traffic 

horizontal surfaces.  This section notwithstanding, no sealant shall 

be used below or in contact with membrane except as that supplied 

or approved by  membrane manufacture: 

a. Joint between different materials listed. 

b. In reglets, if provided. 

c. Above all counter-flashing “caps’ that are provided above 

vertically faired insulation and membrane.  

 

B. Related Sections: 

 

1. Drawings and general provisions of the Contract, including 

General and Supplementary Conditions and Division 1 

Specification Sections, apply to this Section. 

2. SECTION 01300 -  Submittals 

 

1.02 PERFORMANCE REQUIREMENTS: 

 

A. Provide elastomeric joint sealants that establish and maintain 

continuously, watertight and airtight  seals without staining or 

deteriorating substrates.  In all cases, sealants are intended air sealing, and 

only for use as a secondary system of shedding water.   

 

 

 

 



JOINT SEALANTS                                                                                                07920-2 

________________________________________________________________________ 

T-1342  SP-164  
 

1.03 REFERENCES: 

 

A. American Society of Testing and Materials (ASTM). 

 

1. ASTM  C920   -   Specification for Elastomeric Joint Sealants. 

 

2. ASTM  C1193  -  Guide for Use of Joint Sealants.  

 

3. ASTM  C1248  -  Standard Test Method for Staining of Porous Substrate   

by Joint Sealants 

 

4. ASTM  D1056  -   Standard Specification for Flexible Cellular Materials 

 

5. ASTM  C719  -   Standard Test Method for Adhesion and Cohesion of  

        Elastomeric Joint Sealants Under Cyclic Movement  

 

1.04 SUBMITTALS: 

 

A. See SECTION 01305 – Submittals (Ancillary). 

 

B. Product Data:  Provide data indicating sealant chemical characteristics, 

performance criteria, substrate preparation, limitations, and color 

availability. 

 

C. Samples:  Submit one sample of each specified joint sealer, 6 in. length. 

 

D. Manufacturer's Installation Instructions:  Indicate special procedures, 

surface preparation, and perimeter conditions requiring special attention. 

 

1.05 QUALITY ASSURANCE: 

 

A. Source Limitations: Obtain  joint sealants through one source from a 

single manufacturer. 

 

B. Product Testing: Obtain test results for "Product Test Reports" Paragraph 

in "Submittals" Article from a qualified testing agency based on testing 

current sealant formulations within a 36-month period. 

 

1. Testing Agency Qualifications: An independent testing agency 

qualified according to ASTM C 1021 to conduct the testing 

indicated, as documented according to ASTM E 548. 

2. Test elastomeric joint sealants for compliance with requirements 

specified by reference to ASTM C 920, and where applicable, to 

other standard test methods. 

3. Test elastomeric joint sealants according to  Sealant Warranty and 

Restoration Institute’s (SWRI) Sealant Validation Program for 
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compliance with requirements specified by reference to ASTM C 

920 for adhesion and cohesion under cyclic movement, 

adhesion-in peel, and indentation hardness. 

 

 

1.06 DELIVERY, STORAGE, AND HANDLING: 

 

A. Deliver materials to project site in original unopened containers with 

labels indicating manufacturer, product name and designation, color, 

expiration date, curing time, and  pot life/mixing instructions for multi-

component materials. 

 

B. Store and handle materials in compliance with manufacturer's written 

instructions to prevent their deterioration or damage due to moisture,  

temperatures, contaminants, or any other cause. 

 

C. Do not use joint sealers that have been stored for a period of time 

exceeding the maximum recommended shelf life of the materials. 

 

1.07 PROJECT CONDITIONS: 

 

A. Environmental Limitations: Do not install joint sealants under the 

following conditions: 

 

1. When ambient and substrate temperature conditions are outside the  

limits permitted by sealant manufacturer. 

2. When joint substrates are wet. 

 

B. Joint-Width Conditions: Do not install joint sealants where joint widths 

exceed minimum or maximum dimensions allowed by joint sealant 

manufacturer for applications indicated. 

 

C. Joint-Substrate Conditions: Do not install joint sealants until contaminants 

capable of interfering with adhesion are removed from joint substrates. 

 

D. Maintain temperature and humidity recommended by the sealant 

manufacturer during and after installation. 

 

1.08 WARRANTY: 

 

D. General Warranty: Special warranties denoted in this Article shall not 

deprive MTA of other Owners rights outlined under other provisions of 

the Contract Document.  These specific warranties are  in addition to, and 

run concurrent with the Twenty (20) year NDL Warranty required for the 

roof and all its components by other parts of the Contract Document. 

 



JOINT SEALANTS                                                                                                07920-4 

________________________________________________________________________ 

T-1342  SP-166  
 

E. Special Installer's Warranty: Provide a written warranty, signed and 

agreed to by Installer, requiring the Installer to furnish all labor and tools 

required to repair or replace, within the specified warranty period, 

defective work associated with elastomeric joint sealants that do not 

comply with performance, duration, and other requirements specified in 

this Section. 

 

1. Warranty Period: Five (5) years from date of Substantial 

Completion. 

 

C. Special Manufacturer's Warranty: Provide a written warranty, signed  and 

agreed to by the  sealant manufacturer, requiring the manufacturer to 

repair or replace, within the specified warranty period, failed elastomeric 

joint sealants that do not comply with the performance and other 

requirements specified in this Section,. 

 

1. Warranty Period: Twenty (20) years from date of Substantial 

Completion. 

 

D. Special warranties specified in this Article exclude deterioration or failure 

of elastomeric joint sealants from the following: 

 

1. Movement of the structure exceeding sealant manufacturer's 

written specifications for elongation/compression caused by 

structural settlement or design or construction error.   

2. Disintegration of joint substrates from natural causes exceeding 

design specifications. 

3. Mechanical damage caused by individuals, tools, or outside agents. 

4. Changes in sealant appearance caused by accumulation of dirt or 

other atmospheric contaminants. 

 

 

PART 2: PRODUCTS 

 

2.01 PRODUCTS AND MANUFACTURERS: 

 

A. Available Products: Include, but are not limited to, the products specified 

in the sealant schedules at the end of Part 3 of this section.  Products are 

further and specifically limited to those approved by the membrane 

manufacturer and Contractor as acceptable for warranty.  
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2.02 MATERIALS: 

 

A.  General: 

 

1. Compatibility:  

Joint sealants, backings, and other related materials shall be 

compatible with : 

a. Each other, with joint substrates and other site specific 

materials  and conditions.  

b. Other components of the membrane and insulation(s). 

And shall meet all other compatibility requirements as 

demonstrated by sealant manufacturer and acceptable to the 

Warranting Contractor.  

2. Color:  

Colors of exposed sealants shall be as selected by Engineer from 

manufacturer’s standard colors. 

 

B. Elastomeric Joint Sealants: 

 

1. Elastomeric Sealant Standard: 

a. Comply with ASTM C 920 and other requirements 

indicated for each liquid-applied, chemically curing 

sealant listed in the Sealant Schedule at the end of Part 3 

of this section, including those referencing ASTM C 920 

classifications for type, grade, class, and uses. 

2. Additional Movement Capability:   

 

a. Comply with additional movement capability as specified 

in the sealant schedule. 

b. Test products for adhesion and cohesion under maximum 

cyclic movement per ASTM  C719. 

c. Upon testing, product(s) shall be capable of withstanding 

the specified percentage change in the joint width, existing 

at the time of installation, and remaining in compliance 

with other requirements of ASTM C920 for uses 

indicated. 

 

 

 



JOINT SEALANTS                                                                                                07920-6 

________________________________________________________________________ 

T-1342  SP-168  
 

C. Joint-Sealant Backing: 

 

1. Provide sealant backings of material and type that are: 

a. Non-staining  and compatible with substrates, sealants, 

primers, and other fillers,  

b. Approved for applications indicated by sealant 

manufacturer based on field experience and laboratory 

testing. 

2. Elastomeric Tubing Sealant Backings: Provide sealant backings 

that are:   

a. Neoprene, butyl, closed cell foam, or silicone tubing 

complying with ASTM  D1056;  

b. Nonabsorbent to water and gas;  

c. remaining resilient at temperatures up to minus 26  deg F 

(- 32 deg C);  

d. With a low compression set.  

e. Of size/shape that provide a secondary seal, control 

sealant depth, and otherwise contribute to optimum sealant 

performance. 

 

3. Bond-Breaker Tape: Polyethylene tape or other plastic tape 

recommended by sealant manufacturer for preventing adhesion to  

joint-filler materials or joint surfaces at the back of the joint, which 

would result in sealant failure. Provide self-adhesive tape where 

applicable. 

 

D. Miscellaneous Materials:  

 

1. Primer: Primer shall be as recommended by joint sealant 

manufacturer and applied where deemed necessary, by 

manufacturer, for adhesion of sealant to specific substrate. 

Determination of requirement for primer, by manufacturer shall be 

supplemented by data from preconstruction joint sealant-substrate 

test and field test and approved by Engineer.  

 

2. Cleaners for Nonporous Surfaces: Chemical cleaners used shall be 

acceptable to manufacturers of both, sealants and sealant backing 

materials. They shall also be:    

a. Free of any oily residues or other substances capable of 

staining or harming joint substrates and adjacent 

nonporous surfaces. 
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b. Formulated to promote optimum adhesion of sealants with 

joint substrates. 

 

3. Masking Tape: Product shall be of non-staining and nonabsorbent 

material compatible with joint sealants and surfaces adjacent to 

joints. 

 

 

PART 3: EXECUTION 

 

3.01 EXAMINATION: 

 

A. Examine joints to receive joint sealants, along with Installer, for 

compliance with requirements relating to configuration, tolerances, and 

other conditions affecting sealant performance. 

 

B. Proceed with installation only after unsatisfactory conditions have been 

corrected. 

 

3.02 PREPARATION: 

 

B. Surface Cleaning of Joints: Clean out joints just before installing  sealants 

to comply with manufacturer's instruction and the following requirements: 

 

1. Remove all foreign material from joint substrates that could 

interfere with the adhesion of the joint sealant, including dust, 

paints (except for permanent, protective coatings approved for  

adhesion and compatibility), old sealant, oil, grease, waterproofing, 

water repellents, water, surface dirt, and frost. 

 

2. Porous Joint Substrates: Clean substrate surfaces by brushing, 

grinding,  abrading, or a combination of methods, such that the 

substrate can  optimally bond with the joint sealant. Remove 

residual clean up material by vacuuming or blowing out with oil 

free compressed air. Porous joint surfaces include the following: 

a. Concrete. 

b. Masonry. 

c. Wood 

 

3. Nonporous Joint Substrates: Clean substrate surfaces such that the 

methods or chemical cleaners used do not stain or damage the 

substrates, nor leave residues that interfere sealant  adhesion. 

a. Metal. 



JOINT SEALANTS                                                                                                07920-8 

________________________________________________________________________ 

T-1342  SP-170  
 

b. Glazing- plastic or glass. 

 

B. Joint Priming:  

 

1. Prime substrates as recommended by sealant manufacturer, based 

on  joint-sealant-substrate tests and prior experience.  

2.                                                                                                                                                                                                                                                                                              

3. Confine primers to areas of joint-sealant bond.  Do not allow 

spillage or migration onto adjoining surfaces. 

 

C. Masking Tape: Use masking tape, as required, to prevent sealants from  

damaging adjoining surfaces and by staining or other chemical reactions 

on contact or by the methods required to clean the sealant from the 

surface. Remove tape immediately after tooling without disturbing the 

joint seal. 

 

3.03 INSTALLATION OF JOINT SEALANTS: 

 

A. General: Comply with sealant manufacturer's written instructions for 

product application, unless more stringent requirements apply. 

 

B. Sealant Installation Standard: Comply with recommendations of ASTM C- 

1193, applicable to materials and conditions under consideration. 

 

C. Install sealant backings of type indicated, at position required to produce 

specified cross-sectional shapes and depth of installed sealants and to 

support the sealant during application. 

 

1. Do not leave gaps between ends of sealant backings. 

2. Do not stretch, twist, puncture, or tear sealant backings. 

3. Remove absorbent sealant backings that have become wet before 

sealant application and replace them with new, dry materials. 

 

D. Install bond-breaker tape behind sealants where sealant backings are not 

used between sealants and back of joints. 

 

E. Install sealants by proven techniques to comply with the following and at 

the same time that backings are installed: 

 

1. Place sealants to directly contact and fully wet joint substrates. 

2. Completely fill recesses provided for each joint configuration. 

3. Produce uniform, cross-sectional shapes and depths relative to 

joint widths that allow optimum sealant movement capability. 
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4. Install sealant free of air pockets, foreign embedded matter, ridges, 

and sags.  

5. Apply sealant within recommended application temperature 

ranges. Consult manufacturer when sealant cannot be applied 

within these temperature ranges. 

 

F. Tooling of Non-sag Sealants: Immediately after sealant application and 

before skinning or curing begins, tool sealants according to requirements 

specified below to form smooth, uniform beads of configuration indicated; 

to eliminate air pockets; and to ensure contact and adhesion of sealant with 

sides of joint. 

 

1. Remove excess sealants from surfaces adjacent to joint. 

2. Use tooling agents that are approved in writing by sealant 

manufacturer  and that do not discolor sealants or adjacent 

surfaces. 

3. Provide flush joint configuration, per Figure 5B in ASTM C 1193. 

 

 

3.04 FIELD QUALITY CONTROL: 

 

A. Field-Adhesion Testing: Field-test joint-sealant adhesion to joint 

substrates as follows: 

 

1. Inspect joints for complete fill, absence of voids, and for joint 

configuration complying with specified requirements 

 

3.05 CLEANING: 

 

A. Clean off excess sealants or adjacent smears as Work progresses, by 

methods and materials previously approved by sealant manufacturer. 

 

3.06 PROTECTION: 

 

A. Protect joint sealants during and after curing from contact with harmful 

substances and from damage by construction operations to follow. If any 

damage/deterioration occurs, remove and replace substandard sealants 

such that the repairs are indistinguishable from the original work.  

 

3.07 ELASTOMERIC JOINT-SEALANT SCHEDULE: 

 

A. Low-Modulus Nonacid-Curing Silicone Sealant: Where joint sealants of 

this type are indicated, provide products from among the following: 

 

1. Products: Available products include the following: 
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a. 790; Dow Corning.  

b. Silpruf; GE Silicones. 

c. UltraPruf SCS2300; GE Silicones. 

d. HiFlex 331; NUCO Industries, Inc. 

e. NuFlex 309; NUCO Industries, Inc. 

f. VP 275; Ohio Sealants, Inc. 

g. 864; Pecora Corporation. 

h. 890; Pecora Corporation. 

i. PSI-641; Polymeric Systems, Inc. 

j. Omniseal; Sonneborn Building Products Div., ChemRex Inc. 

k. PTI 707 

2. Type and Grade: S (single component) and NS (non-sag). 

3. Class: 25. 

4. Additional Movement Capability: 50 %  movement in extension 

and 50 % movement in compression - a total of 100% movement. 

 

5. Use Related to Exposure: NT (non-traffic). 

 

6. Uses Related to Joint Substrates: M, G, A, as applicable to joint  

            substrates indicated, O uses O Joint Substrates. 

 

7. Stain-Test-Response Characteristics: Non-staining to porous 

substrates per ASTM C 1248. 

 

 

PART 4: MEASUREMENT AND PAYMENT 
 

4.01 JOINT SEALANTS: 

 

A. The work required under this Section will not be measured for payment 

separately, except as specifically noted below, but will be considered 

incidental to the item of work to which it pertains.  

 

B. The work required under this Section will not be paid for separately, 

except as specifically noted below, but will be considered incidental to the 

item of work to which it pertains. 
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4.02 REMOVE AND REPLACE JOINT SEALANT FOR PARAPET CAP 

FLASHING: 

 

A. The work required, to remove and replace the joint sealant for the parapet 

cap flashings at the joints of adjoining caps, as outlined under this Section, 

will be measured for payment separately, per linear foot of sealant, in 

place complete and accepted.  

 

B. The work required, to remove and replace the joint sealant for the parapet 

cap flashings at the joints of adjoining caps, as outlined under this Section, 

will be paid for separately, per linear foot of sealant, in place complete and 

accepted.  

 

END OF SECTION 
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SECTION 08625 

 

SKYLIGHT FRAMING AND GLAZING SYSTEM  

 

PART 1: GENERAL 

 

1.01 DESCRIPTION: 

 

 

A. Work shall consist of:  

 

1. Furnishing all labor, materials, equipment, tools, transportation, 

protection, and services necessary for, and incidental to, the proper 

execution and completion of the work specified in this section.  

 

2. Removing existing ridge-roof skylight, raising curbs as required to 

accommodate increase in insulation thickness from the addition of 

new insulation. 

 

3. Furnishing and installing new skylight frames and glazing system 

at the ridge-roofed skyklight, and raising and re-installing bubble 

skylights on existing but raised curbs.  The new skylight base shall 

have a profile that allows a reglet to be incorporated into the frame 

profile to receive counterflashing. The reglet profile shall be such 

that the counterflashing can be removed and re-inserted without 

compromising the skylight seal-to-curb.   

 

4. Adding a prefinsihed aluminum cover on the interior faces of the 

skylight well to finish the inside faces of the curb and to cover the 

newly added curb height. This will occur at all, locations where  

the skylight curbs are raised.  

 

5. Coordinating the work under this section with all other roof work 

including, but not limited to the incorporation and installation of 

new sloped rigid insulation, installation of multiple new drains, 

and installation of new sprayed-in-place polyurea membrane over 

spray polyurethane foam insulation. The installations shall be 

sequenced and staged to prevent damage to other finished work.  

 

B. Related Work Specified Elsewhere:  

 

1. Section 01305 -  Submittals (Ancillary) 

 

2. Section 06100 – Rough Carpentry  

 

3. Section 07100 -  Roofing Policies 
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4. Section 07225 – Tapered, Rigid Foam Roof Insualtion 

 

5. Section 07331 – Spray Polyurea Membrane over Insulation  

 

6. Section 07620 – Flashing and Sheet Metal.  

 

7. Section 07920-   Joint Sealants  

 

1.02 QUALITY ASSURANCE: 

 

A. Manufacturer for this project must have been regularly engaged for last 

five years in the domestic manufacturing of aluminum framed skylight 

systems that meet the product specifications specified herein, and shall be 

capable of providing documentation of locally installed work that has been 

approved by the Owner or Project Engineer responsible for that particular 

installation/project.  

 

B. Manufacturer of skylights shall demonstrate to the satisfaction of the 

Engineer, with appropriate documentation, that:  

1. The firm is capable of  and well equipped to; fully coordinate the 

final design required to raise the curbs and to furnish shop 

drawings for Engineer’s informed review. 

2. The firm has a history of having done so on past work to the 

complete satifaction of the Engineer responsible for that work. 

 

C. Performance Characteristics 

 

1. The skylight system shall meet or exceed the following 

performance levels relative to the Architectural Aluminum 

Manufacturer's Association (AAMA) Standard 101.88. Test 

reports, shall be independently certified and based on the testing of 

a mock up which has a minimum of two (2) panel with panel 

dimensions being equal to or exceeding dimensions of the skylight 

panels on this project. 

 

a. The skylight when tested in accordance with ASTM E-283, at a 

test pressure of 6.24 psf, air infiltration shall not exceed 0.06 

cfm per square foot of panel area.   

 

b. The skylight shall not leak when tested in accordance with 

ASTM E-331 at a  pressure of 6.24 psf.  

 

c. When tested in accordance with ASTM 3-330, with spans, 

spacings, and  loading equal to this project, the deflection of 
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any member shall not exceed 1/60 of span, with full recovery 

when load is removed.  

 

1.03 SUBMITTALS: 

 

A. Shop Drawings: In addition to the overall layout, plan, elevation and 

section details the drawings shall include for approval typical section 

details showing the curb extensions with the skylight profiles, the frame 

detail with the reglet and counterflashing and details of the end conditions  

(gable end) of the  ridge-roofed skylight.  Similar details of the raised 

curbed and skylight profile shall be submitted for the small square 

skylights.  

 

B. Submit three (3) each of the following to the Engineer either concurrently 

or after the shop drawings have been submitted and approved. The 

aluminum profile resting on the curb with its integral reglet with set 

screws, shall be per the profile that has been successfully furnished to 

MTA for skylight replacement on recent MTA work.                             

 

1. Each aluminum frame section – 2" long, each showing specified 

finish.  

 

2. Samples of specified glazing, contained in frames with the glazing 

gaskets,.  

 

3. Test Data,  Product Literature, and all required to show compliance 

with  specifications.  

 

4. Model: One complete (may be miniturized for length of span) two 

panel assembly, fitted to a matching profile of the required 

modification to existing curb and showing allowance for curb-wall 

insulation depths.  The model shall specifically illustrate the  

capability of field inserting  metal counterflashing into the skylight 

frame reglet, after foam and membrane have been installed.  This 

counterflashing shall be set with set screws that do not pierce the 

flashing or the glazing chamber.  Flashing shall be removable for 

future  membrane augmentation or overlay without removing the 

skylight frame from curb. Show gable end modifications and 

typical curb. (see Submissions). When approved, the submitted 

model shall be retained for the duration of the job, as the model of 

quality and standard for the project. 
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1.04 PRODUCT DELIVERY, STORAGE AND HANDLING: 

 

A. Deliver product components in the manufacturer’s original packaging, 

clearly labeled. Contractor shall store and protect materials per the 

manufacturer’s recommendations until installation. 

B. Store materials at all times under cover in a secure, clean location, off the 

ground.  

 

C. Remove damaged materials  not suitable for installation from the jobsite. 

  

1.05 WARRANTY: 

 

A. The Contractor  and  Manufacturer of the skylights shall warrant the units 

and installation against leaks or defects for five (5) years.   

 

B. The Contractor or his manufacturer shall repair or replace  components of 

the window/skylight system found to be defective such that no leakages 

occur.   

 

C. The warranty from the glazing material manufacturer shall be subsidiary to 

the overall warranty of the Contractor.   MTA is warranted by the 

Contractor; all suppliers and subcontractors to Contractor, are his sole 

responsibility.   
 

 

PART 2: PRODUCTS 

  

2.01 MATERIALS: 

 

A. The Skylight System shall conform to the following:  

 

1. Framing extrusions shall be 6063-T5, 6005-T5 or 6105-T5 alloy 

and temper. All sections shall be formed true and free of defects 

affecting appearance, strength and durability.  

 

2. The rabbet depth of  framing shall afford minimum 1" engagement 

plus 1/8" for cutting.  In the coldest weather, (-10F )  panel 

engagement shall be minimum 1”.  

 

3. Fasteners  shall be stainless steel, 300 Series, with stainless backed 

neoprene washers for all exposed and unexposed locations. 

 

4. Form framing members  to collect and convey  condensation to 

building exterior.  
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5. Aluminum framing members shall overlap at joints to accomodate 

expansion/ contraction. Seal joints with PTI-707 or with  foam 

elastomeric tape. Framing shall be factory finished. Finished  

surfaces shall be white, either baked enamel, powdercoated, 70 % 

Kynar, or Emron.  Perimeter shall be thermally broken. 

 

6. Skylight framing  shall incorporate thermal break spacers under the 

pressure bars  to limit pressure of gasketing on glazing to 

approximately .8 lbs/inch.  

 

8.    The profile of the framing members shall be such that it allows 

metal counter-flashing  to be inserted into a reglet, and installed 

after the skylight is installed on curbs, with no surface penetration 

of the counterflashing and no penetration of the chamber holding 

the glazing. This post-installation-set counterflashing shall  overlap 

and shield the frame-to-curb sealant joint and extend down over 

curb-wall insulation and membrane so that drainage occurs by 

gravity.  Sealant at this frame-to-curb interface shall only acts as a 

the secondary system of preventing water penetration and is largely 

for air sealing.  The aluminum profile shall provide for this 

flashing to be  removed and re-installed in the future, at time of 

membrane replacement/repair, without requiring the skylight frame 

to be lifted from the curb. 

 

9. Flashings: Provide prefinished aluminum, 40" thick flashing. 

Shape flashing profiles to be spring-loaded to the face of curb and  

bent to shape such that the flashing wraps at the corners.  Corner 

closure pieces shall be formed and furnished separately. 

 

10. Gasketing: Provide elastomeric gasketing with a low friction 

coating on glazing contact surfaces.  Certify gasketing for chemical 

compatibility with the glazing.  

 

11. The glazing panels shall be fixed at the bottoms such that thermal 

expansion is accomodated for at the tops of the panels. 

 

12. Glazing:  Provide 25 mm (nominal 1”) translucent cellular 

polycarbonate sheets, as manufactured by General Electric, Gallina 

or approved equal.  All panels shall be factory coated with  UV-

resistant coating. The color shall be ‘clear’. The profile shall be 

‘double x’ configuration. 

 

12. The interior cells of the cellular polycarbonate sheets shall be clean 

prior to sealing the edges with an air permeable tape, and interiors 

of all skylight wells shall be cleaned from the roof, prior to the 

installation of skylight framing and glazing..  
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13. The framing and weepage channels shall allow for atmospheric air 

to reach the air permeable tape at the bottom (lower end) of the 

sloped framing.  No method that restricts air is allowed.  

 

14. The interior faces of all skylight wells shall be finsihed with 

prefinished aluminum covers to cover the newly added curb height.  

 

B. Fasteners 

 

1. Bolts, anchors and other fastening devices shall be of approved 

types as required for the strength of the connections and shall be 

suitable for conditions known to be encountered locally. Washers 

shall be of the same metals as fasteners.  

 

2. Fasteners –exposed and concealed, shall be 300 Series stainless 

steel with stainless steel washers with EPDM seals or washers. 

 

C. Metal Protective Materials 

 

1. Tapes, Gaskets, Separators shall be as submitted in the schedule of 

tapes, gaskets, spacers, separators and related items submitted with 

Shop Drawings. Indicate the specific locations where each 

materials is to be used. Cross reference scheduled items to the shop 

drawings. 

 

D. Acceptable Skylight Manufacturers 

 

1. EXTECH/Exterior Technologies, Inc. 

200 Bridge Street  

Pittsburgh, PA 15233.  

(412/781-0991), or approved equal. 

 

2. Supersky 

10301 North Enterprise Dr. 

Mequon, WI 53092 

(262) 242-2000, or approved equal 

 

3. Naturalight 

750 Airport Road 

Terrill, Texas 75160 

(972) 551-6400, or approved equal. 

 

4. Application for approved "or equal" status shall be made in writing 

to the Engineer.   Application shall include all supporting drawings 

and literature, test data showing successful performance meeting 

the requirements of this specification, a business history 
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demonstrating  the successful installation of similar skylights as 

determined by the building owner, and all else required by the 

Engineer.  Specifically, there shall be the demonstrated capability 

of installing/removing/re-installing the Counter flashing after the 

frames are set, and curb insulation and membrane installed. This is 

known to require a profile previously extruded  for MTA skylights 

at another site. 

 

2.02 WORKMANSHIP: 

 

A. Carefully and accurately design, fabricate and assemble work to fit the  

dimensions and conditions of  existing MTA curbs that are to  be modified 

to allow for the added insulation under this Contract. Provide for 

contraction and expansion. Work shall be straight, smooth, free of defects, 

conform in all respects to shop drawings and approved sample, and shall 

not leak or drip condensate.  

 

B. Fasteners: Provide fasteners of a strength and spacing to meeting 

requirements of Section 1.03B, and to resist the load requirements – Live 

load: 30lbs/sq.ft. down; 20 lb/ sq.ft. up. 

 

C. Separate dissimilar metals continuously; use  PVC tape (or approved 

equal). 

 

PART 3: EXECUTION 

 

3.01 INSTALLATION: 

 

A. Install the skylight framing to curb, modified as required, rigidly secure 

using anchoring devices as shown on the approved shop drawings and all 

else that may be encounterd in the field and deemed to be needed.  Begin 

installation only after  installing the prefinsihed aluminum cover on the 

interior faces of the skylight well and after cleaning the skylight well 

surfaces so that they are maximally reflective of admitted light. 

 

B. Install skylights with no disturbance to MTA operations below and with  

no damage to surrounding work.  All skylight removal and installation 

work will be coordinated and scheduled via the Engineer with the 

responsible operations and/or facility  personnel for that Mode. Contractor 

shall provide a skylight removal and installation plan and schedule that 

will need to be reviewed and approved by the Engineer prior to performing 

any such work. 

 

C. Contractor shall maintain dry conditons at all times for the operations 

below.  
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D. Coordinate with other trades: Specifically for installations, as noted; 

 

1. Compressible foam strip, if required for air seal or lap-flashing, 

shall be installed on top of the curb prior to mounting the skylight 

framing.    

 

2. Metal: After frame is installed, and joint between curb and frame is 

sealed with approved foam/sealant, install the required  

supplementary metal counterflashing and formed corners. This 

shall lap the frame-to-curb joint by nominally 4 inches such that 

drainage occurs by gravity onto the roof membrane and the sealant 

is shielded from sunlight and driven rain. 

 

3. Polyurea membrane over sloped insulation over polyurethane 

foam:  At locations where the work occurs after the field of 

Polyurea membrane has been installed, Contractor shall stage and 

sequence the work such that membrane is not damaged and is 

unblemished, entire, and leak free at time of acceptance. 

 

3.02 PROTECTION AND CLEANING: 

 

A. During installation, protect  surfaces from  accumulation of paint, 

caulking, disfiguration,  cracking and all visible and unseen damage. 

 

B. Clean interior glazing surface as it is being installed, clean interior of 

skylight well completely while it is accessible from roof, and clean 

exterior of each  skylight section as it is installed.  Protect skylights from 

subsequent roofing operations. Interim acceptance shall occur with 

completion of each skylight installation. Final acceptance of skylights  

shall be concurrent with acceptance of the overall re-roofing. 

 

C. Defective work, damaged work, or abraded or discolored glazing panels, 

shall be replaced as a condition of Final Acceptance. 

 

 

PART 4: MEASUREMENT AND PAYMENT 

 

4.01 INSTALL NEW SKYLIGHT GLAZING AND FRAMING ; AND RAISE 

CURBS: 

 

A. The work required, to furnish and install new skylight glazing and framing 

with raised curbs as required and outlined under this Section will be 

measured for payment separately, as a lump sum, in place complete and 

accepted.  
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B. The work required, to furnish and install new skylight glazing and framing 

with raised curbs as required and outlined under this Section will be paid 

for separately, as a lump sum, in place complete and accepted.  

 

 

END OF SECTION 
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FIRST TASK 
 
The first task included with this contract will be used to rank the prospective bidders.  The 
low bidder will be determined based on the cost for doing the work represented by the plans, 
special provisions and bid form included as part of the first task herein.  The low bidder will 
be expected to perform the work at the cost bid.  A construction contract will be issued to the 
low bidder that is identical to the information included as part of the first task with the 
appropriate charge and task number. 
 
A. FIRST TASK SUMMARY OF SCOPE:  
 

The project scope, for the four roof planes of the Light Rail North Avenue 
Facility, as summarized below includes but is not limited to:  
 

• Correcting insufficient drainage by augmenting existing roof slopes, 
adding new drains and crickets between them, and tying new drains to 
existing roof drainage system with piping, as required.   

• Raising the curb of the ridge-roofed skylight and replacing framing 
and glazing. 

• Raise curbs  
• Installing Sprayed Polyurethane Foam (SPF) insulation over new rigid 

sloped insulation and covering it with sprayed-in-place Polyurea 
membrane coatings.  

• Flood testing with approval from Engineer installed SPF roofs prior to 
membrane coating. 

• Design and build a new ships ladder and ladder to connect all roofs 
from one location.  
 

 Miscellaneous Slate repairs at several MARC Train Stations is also included.  
    

B. FIRST TASK LOCATIONS:  
 
 
 Mode  Facility  Address / Location  

    
1 Light Rail  MTA Light Rail 

Maintenance Shop  
344  W. North Avenue Baltimore, MD 
21217. (Google Lat.- Lon:   N 39.3153, W. 
76.6263). 
 

2 MARC Laurel Station  22 Main Street Laurel, MD 20707 

3 MARC Kensington  Station 3701 Howard Ave., Kensington, MD 
20895 
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4 MARC Germantown   Station  19311 Mateny Hill Rd., Germantown, MD 
20875 

5 MARC Frederick   Station 100 S. East Street Frederick, MD 21704 
 

6 MARC Monacacy    Station  7800 Genstar Dr., Frederick, MD 21704  
 

7 MARC Brunswick   Station 100 S. Maple Ave., Brunswick, MD 
21716 

 
C. FIRST TASK BUILDING DESCRIPTION:  

 
1.      Light Rail Maintenance Shop (polyurea membrane) 
The building consists of four distinct roof planes that are part of the roof work 
included in this contract. The various roof planes are locally identified by the 
following names: Main Roof, Little Roof, Mezzanine Roof, and Paint Shop Roof.  
For the purposes of this contract these names are used to identify the location of 
the work on this building’s roof.  
  
The building has a fifth lower, sloped roof plane on the west side of the paint shop 
that is not included in this contract (NIC).  
 
The new roofs shall have a Twenty (20) year, No Dollar Limit (NDL) warranty, 
jointly signed by both the Manufacturer of the membrane and the Contractor. 
Upon final completion the roofs delivered shall be such that all water is 
completely drained of the roof planes at all times, and there is no damming of 
any sorts of water.   

 
2.    MARC Stations (slate repair) :  

These buildings are in Maryland at multiple, named locations.  All involve 
spot replacement of damaged slates by the specific method described in 
Specification Section 07310- Slate Repair.  

 
3.    Since the slate work is artisanal, craft work and with a history of reference as 

to quality and methodology, the remainder of this Sample Project Section 
deals only with the North Avenue maintenance Shop- a technologically 
specialized job. 

 
D. FIRST TASK DESCRIPTION 

 
1. Detailed Scope of Work: 

 
1.1 Contractors shall note that no area calculations are given. Dimensions 

are given on drawing, but shall be confirmed by the Contractor.  Final 
dimensions and area calculations are the sole responsibility of the 
contractor. 
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1.2 Contractors shall refer to special provision of related sections for 
additional details/ descriptions and comply with the same.  

 
1.3 Contractors’ employees on the ground will be required to take Track 

Access and Roadway Protection Training for MARC and Light Rail. 
Separate training is required for each of the Modes. Refer to Section 
07331 for further information. Training will be arranged by the Engineer 
in coordination with responsible personnel from each mode.                      

 
1.4 Order of work will be Main Roof first complete with new drains, the rest 

of the work order will be as determined by the Contractor and approved 
by the Engineer. In all cases, however, no compromise will be made to 
correcting the insufficiencies of slope-to-drain of any plane. Drains will 
be added as shown on the drawings and as needed before insulation and 
roof membrane. 

 
1.5 Staging and Parking:   

a. Unless specific exception is negotiated via the Engineer, the 
Contractor’s truck and hose feed shall have reserved areas 
allocated adjacent and along the east wall of the building. The 
north side is also available for staging. The locations will move on 
the site but will be limited by rail operations. No vehicle or hoses 
shall cross tracks except as directed by the Engineer.  
 

b. There is limited space for a material storage trailer to be located on 
site. Space for Contractor’s storage trailers will be along the west 
side fence. This is along and below the expressway on the west 
side of the site. Any other specific locations shall be coordinated 
via the Engineer. 

 
c. Delivery of material from the storage trailer on the west side to the 

spray rig in the east side shall be done without crossing the tracks 
and by going around the end of the tracks located to the north of 
the site. 

 
d. Contractor’s employees may use four (4) parking places in the 

MTA employees parking lot or as directed by the Engineer.  
  

1.6 Remove any unused - curbs, equipment or impediments to drainage.  
Temporarily lift and/or relocate the following, including but not limited 
to; equipment, conduits and roof top electrical grounding cables, such 
that the new roof and membrane can continuously pass below all.  All 
removal, relocation or lifting, especially of operational equipment will 
need to be coordinated with Engineer prior to scheduling the work. 
Contractor shall provide a relocation/ removal plan and schedule that 
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will need to be reviewed and approved by the Engineer prior to 
performing any such work. 

 
1.7 Temporarily remove existing plywood panels for mounting site 

surveillance camera, located near the building corners, to allow the 
membrane to pass up the parapet behind this equipment. Equipment 
shall be re-installed and re-calibrated by MTA.   

 
1.8 Raise pitch pockets, flashing skirts on exhaust and equipment, skylight 

and equipment curbs (per approved Engineered Drainage Plan) to 
accommodate the increase in insulation thickness.  

 
1.9 Remove and replace wetted or deteriorated deck insulation where and if 

encountered, as required, to establish a substrate fully acceptable for a 
warranted roof. Prepare substrate as required per Section 07331- Spray 
Polyurea Membrane Over Insulation.   

 
1.10 The primary roof slopes shall be created using sloped rigid insulation 

laid over the prepared substrate. Each roof plane to receive shaped, 
sloped insulation shall have an Engineered Drainage Plan, showing 
proposed layout, prepared and submitted to the Engineer for approval.  
Plans shall show overall drainage, locate all existing and new drains to 
be added, indicate where crickets need to be added and where skylight or 
other curb heights have to be increased.   

 
1.11 Certain areas will require more specific attention to overcome 

insufficient drainage and obstructions of flow to roof drains.  To this 
end, and to assist final drainage, existing drainage ridges will be 
honored, and existing drainage valleys will be refined to enhance 
drainage.  Drain elevations for existing and new shall be kept at current, 
existing elevations with a 4’ diameter “bowl” cut into foam to create a 
drainage sump.  This ‘bowl” of radius 24” shall be shaped /shaved/ 
ground/ or whatever is required so all water drains. Beyond this 
“drainage enhancement bowl”, all roof surfaces shall induce all surface 
water to flow to these drains. Crickets shall be added between drains and 
around equipment, to enhance flow and positive drainage. Additional 
thickness of foam shall be added in the corners where stairs are located 
and elsewhere to drain water to the inlets. 

 
1.12 Spray Polyurethane Foam (SPF) insulation shall be added over the rigid 

insulation to increase the existing slope-to-drain so that final slope 
exceeds ¼” per foot.  Install SPF in accordance with Section 07331- 
Spray Polyurea Membrane Over Insulation.   

 
1.13 Prime and Flood test cured SPF for drainage. Correct all irregularities 

which hold water.   Upon Engineer’s approval of flood test for complete 
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drainage, spray in place polyurethane membrane consisting of a basecoat 
of Forty (40) mils of Aromatic Polyurea, and a minimum topcoat of 
Twenty (20) mils of white, Aliphatic Polyurea or Polyurethane (Total 
membrane thickness shall be Sixty (60) mils. Perform flood test and 
install membrane in accordance with Section 07331- Spray Polyurea 
Membrane Over Insulation.  

  
1.14 Shorten existing steel stair supports; alter as required to provide new 

centralized access to all roof planes:   Additional foam thickness will 
affect the bearing of the existing stairs leading out to the Paint Shop 
Roof and the Main Roof. Steel stairs currently rest on top of the existing 
membrane which will need to be altered to meet new roof top elevation.  
Shorten steel support legs and stair stringers, and re-attach bearing pads 
such that bearing is re-established over top SPF insulation.  Thicken the 
membrane at bearing.   Generally thicken and shape foam such that flow 
of water is away from the corner under the stairs and directed towards 
the drains. Conduct welding operations prior to foam application. 
 
Also refer to Section 05010 –Miscellaneous Metals.   

 
1.15 Skylights: Raise skylight curbs to accommodate increased insulation 

thickness. Replace skylight glazing and framing with cellular 
polycarbonate and framing by skylight manufacturer. Refer to Section 
08625 – Skylight Framing and Glazing System for additional contract 
requirements.  

 
1.16 Additional details specific to the four roof planes are listed below:  

a. For all roof planes: Remove existing aggregate / debris, make all 
repairs to substrate. Remove drainage obstructions, free existing 
tarred in drainage cages so that they can be removed, install new 
(additional) drains per the approved Engineered Drainage Plan.  
 

b. Main Roof (elev.  24 at drain): Create additional pitch for 
positive flow-to-drain by adding thicker foam insulation in south-
west corner area (Column lines F-1 to D-1 and F-4 to D-4); add 
thickness to make water drain away from stair at B-5, and build 
crickets between drains.  If other, similar drainage correction is 
noted, correct insufficient drainage flow.  Shape foam so flow is 
away from walls and toward drain inlets.  Prime and demonstrate 
flow to drains before applying membrane. 

                                       
c. Mezzanine (elev. 45.25 at drains);- highest roof): Provide 

additional membrane thickness at hatch,   and around equipment.  
Create additional pitch and more positive flow–to-drain by adding 
more foam insulation in corners, and build crickets between drains.  
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d. Little Roof (el 36.25 at scupper): Increase slope to drain scupper 

by adding foam insulation on east end so flow is definitively to 
scupper on west end.    Similar to drains, foam thickness will be 
reduced and a drainage bowl “shaved and shaped” at scupper. 

 
e. Paint Shop (el. 24.0 at drain): Shorten stair support legs and steel 

stringers so bearing is above new foam and membrane.  Provide 
additional membrane thickness at stair bearing, landing and around 
equipment.  Create additional pitch and more positive flow to drain 
by adding more foam insulation in the corners and especially under 
stair. Raise duct collars to allow for new insulation and membrane 
to pass below.  
 

1.17 Measurement and Payments:  
 

a. MAIN ROOF:  Installing insulation and new membrane will be 
measured and paid for the entire roof, completely re-roofed and 
approved.  This includes cost of lifting surface and parapet 
conduits and cables, building slopes-to-drain, and freeing “tarred-
in-place” condition of existing drainage cages.  This item shall 
include all materials and work required for the entire roof, 
complete, tested for drainage and warranted except for those items 
specifically listed below to be paid by unit prices. 
 

b. Furnish and install where noted new drainage structures (Zurn) 
nominally matching existing.  Outlet pipes shall be 4” and new 
drains shall be tied into existing roof drainage system piping with 
Schedule 40 PVC piping. 
 

c. PAINT SHOP ROOF:  Installing insulation and new membrane, 
will be measured and paid for the entire roof, completely re-roofed 
and approved. This includes any cost of lifting surface and parapet 
conduits and cables, building slopes-to-drain and freeing “tarred-
in-place” condition of existing drainage cages. This item shall 
include all materials and work required for the entire roof, 
complete, tested for drainage  prior to membrane installation, and 
warranted except for those items specifically listed below to be 
paid by unit prices. 
 

d. Furnish and install where noted new drainage structures (Zurn) 
nominally matching existing.  Outlet pipes shall be 4” and new 
drains shall be tied into existing roof drainage system piping with 
Schedule 40 PVC piping. 
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e. MEZZANINE ROOF:  Installing insulation and new membrane, 
will be measured and paid for the entire roof, completely re- roofed 
and approved.  This includes cost of lifting surface and parapet 
conduits and cables, building slopes-to-drain, and freeing “tarred-
in-place” condition of existing drainage cages.    This item shall 
include all materials and work required for the entire roof, 
complete tested for drainage prior to membrane installation, and 
warranted except for those items specifically listed below to be 
paid by unit prices. 
 

f. Furnish and install where noted new drainage structures (Zurn) 
nominally matching existing.  Outlet pipes shall be 4” and new 
drains shall be tied into existing roof drainage system piping with 
Schedule 40 PVC piping 
 

g. LITTLE ROOF: Installing insulation and new membrane, will be 
measured and paid for the entire roof, completely re-roofed and 
approved. This includes building a much increased slope-to-drain 
toward the one scupper on the west. This item shall include all 
materials and work required for the entire roof, complete tested for 
drainage prior to membrane installation, and warranted except for 
those items specifically listed below to be paid by unit prices. 

 
h. Removal and replacement of deteriorated insulation with foam if 

encountered as an existing condition on any roof plane, and as 
required to establish an acceptable substrate for the following 
rigid-shaped insulation, the SPF that goes over and the 
manufacturer-warranted roof membrane will be measured and paid 
per square foot installed. 

 
i. Additional membrane thickness-to 100 mils total, done as specified 

with both aromatic (80 mils) and aliphatic polyurea (20 mils), shall 
be paid for per square foot at each location requiring such.  These 
generally include around AC units, roof access stair landings, 
hatches, and where else may seem warranted by the Engineer.  The 
area for each shall be agreed with the Engineer prior to spraying.  
 

j. Final  payment for new roofs- items (a) through (i) above, plus unit 
prices following, is conditioned upon delivery to the Engineer of 
requisite test reports which will subsequently be required for a 
Twenty-year, No Dollar Limit Warranty, signed by both the 
Contractor and the Manufacturer.  
 

k. Mobilization is an allowance, 50% will be paid in accordance with 
the Section 01135 – Construction Procedure (Ancillary) upon 
Contractors being on site, equipment working, and quantity of 
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materials on site required to complete Items (a) and (c) above. 
Remaining 50% will be paid as outlined in and in accordance with 
Section 01135 – Construction Procedure (Ancillary). No further 
payment for mobilization will be paid for any unscheduled 
stoppage and re-commencement of work.                



Contract No.T-1342 

(Exhibit 1) 
 

STATE OF MARYLAND DEPARTMENT OF TRANSPORTATION 
MARYALND TRANSIT ADMINISTRATION 

 
ORDER FOR SERVICES 

 
 
CONTRACTOR:      GRANT NO. __________________ 
 _________________________   CONTRACT NO.  _____________ 

_________________________   PIN NO.  _____________________ 
 _________________________   CHARGE NO. ________________ 
 _________________________   DATE:  ______________________ 
 
  Attn:   
             
 
 
ORDER FOR SERVICES 
 
An order is hereby placed for the services described in the paragraph (b) below. 
 
 (a) Order Number:  
 
 (b) Task Description:   
 

(c) Period of Performance:   
 
(d) Place of Performance:   
 

 (e) Liquidated Damages:   $ 0.00  per day. 
 

 
 
Accepted                                            , 2012        MARYLAND TRANSIT ADMINISTRATION 
 
 

   
Name of Contractor 
 
 
 
By:  By: 
_____________, Project Manager    ________________, Resident Engineer 
 
 
 
 
 
OFS       Page 1 of 2 

 



Contract No.T-1342 

(Exhibit 1) 
 

STATE OF MARYLAND DEPARTMENT OF TRANSPORTATION 
MARYLAND TRANSIT ADMINISTRATION 

 
ORDER FOR SERVICES 

 
 
 
 (f) Order For Services Categories: 
 

 
ITEM 

 
DESCRIPTION 

 
UNIT 

 
UNIT PRICE 

 
QUANTITY 

 
AMOUNT 

 
001 

   
$ 

 
 $ 

 
 
 TOTAL ESTIMATE FOR THIS ORDER FOR SERVICES           $  
    (Above price includes Prime Contractor’s 10% mark-up) 
 
 (g) Limitation of Funds:  The total estimated amount for item (f) of this order shall not be  
  exceeded without prior written approval of the Engineer. 
  
 (h) All terms and conditions of Contract No. T-_1342_ applies to this order. 
 
 
 
 
Accepted                                           , 2011    MARYLAND TRANSIT ADMINISTRATION 
 
 
 
 

  
 

 

Name of Contractor           
 
 
           
By:  By: 
_____________, Project Manager _________________, Resident Engineer 
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