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METRO SHOT TOWER STATION STRUCTURAL PRESERVATION & 
MISCELLANEOUS IMPROVMENTS 

 
INSTRUCTIONS TO BIDDERS  

 
I.  GENERAL 
 

The Technical and Price Bids will be reviewed for consistency with and response to the 
requirements of this Multi-Step IFB.  
 
All interested Bidders must submit their bids in a separate sealed carton or envelope and 
clearly labeled “Technical and Price Bids for Contract No. T-1384-0140 – Metro 
Shot Tower Station Structural Preservation & Miscellaneous Improvements” and 
deliver the documents to: 

 
Rick Owens, Procurement Officer 
MTA, Contract Administration Division 
6 Saint Paul Street, 7th Floor 
Baltimore, Maryland 21202 
Phone: 410-767-3360 Fax: 410-333-4810 
E-mail: rowens@mta.maryland.gov  

 
Bids must be delivered on or before 2:00 PM Eastern Standard Time (EST) on 
Thursday, May 16, 2013.   Any bids not received by the time and date shall not be 
accepted.  If bids are mailed, it is the Bidder’s responsibility to make allowances for on-
time delivery.  

 
II.   BIDS 

  A two part submittal: Step One- Technical Bid and Step Two – Price Bid 

Step One – Technical Bid must be sealed separately from Step Two – Price Bid but 
submitted simultaneously to the Procurement Officer (address listed above). One (1) 
unbound original, so identified, and five (5) copies of Step One-Technical Bid are to be 
submitted. One (1) original of Step Two-Price Bid is to be submitted. Each sealed 
package must bear the Multi-Step title and number, name and address of the Bidder, the 
step number (One or Two), and the closing date and time for receipt of the bids on the 
outside of the package. 

  A. STEP ONE-TECHNICAL BID PREPARATION AND SUBMITTAL 
 

Technical Proposals shall be responsive and conform to all requirements in these 
instructions and the requirements of the Contract Documents.   
 

  B. STEP ONE-TECHNICAL BID REQUIREMENTS 
 

Each offeror shall submit a Step-One Technical Bid in response to the 
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requirements of this Multi-Step IFB. To facilitate, timely and efficient evaluations 
by the MTA's Evaluation Committee, the following submission requirements 
shall be followed. 
 
The Step-One Technical Bid shall consist of: 

 
• Transmittal Letter 
• Executive Summary 
• Experience and Capabilities 
• Technical Capabilities 
• Management Approach 
• Fully Executed Documents: 

• Contractor’s Questionnaire Pre-Award Evaluation Data 
• Bid/Proposal Affidavit 
• Buy America Certificate 
• Certification Regarding Lobbying 
• MDOT DBE Form A, “Certified DBE Utilization and Fair 

Solicitation Affidavit” 
• MDOT DBE Form B, “DBE Participation Schedule” 
• Certification Regarding Investment Activities in Iran 
• Location of the Performance of Services Disclosure 
• Mercury Affidavit 
• Conflict of Interest Affidavit 
• Non Disclosure Agreement 
• Signed copy of the Cover Letter for each Addendum issued by the 

MTA 
 

Failure of the Bidder to submit each and every Step-One Technical Bid form 
required by this Multi-Step IFB, fully executed, in a correctly labeled, sealed 
envelope, duly executed by the authorized officer as listed in the “Transmittal 
Letter” may render the Step-One Technical Bid incomplete and unresponsive and 
may be cause for rejection or determination of unacceptability.  Bidders whose 
Step-One Technical Bids are determined “Acceptable” by MTA, will have their 
Step-Two Price Bid scheduled for public opening. 

   
1.0 TRANSMITTAL LETTER  

 
A letter of transmittal signed by an officer authorized to make a binding 
commitment for the firm submitting the bid.  The letter must contain the 
following: 
 

 a) A statement that except as noted in the bid Executive Summary 
that the Bidder has accepted, agreed to, and will comply with 
all contract documents contained in this solicitation. 
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b) A statement that the firm understands that by submitting a 
response to this solicitation, it represents that it is not in arrears 
in the payment of any obligation due to the State of Maryland, 
including the payment of taxes and employee benefits, and that 
it shall not become so in arrears, during the term of the 
contract, if selected for a contract award. 

 
c) A statement that the technical and price bid is valid for a 

minimum of 180 days from date of submission. 
 

2.0 EXECUTIVE SUMMARY 
 
Bidder’s standard executive letter outlining the company size, over-all 
capabilities, project controls, history and related project information.   
(Minimum of two (2) pages to a maximum of four (4) pages) 
 

3.0 PRIME CONTRACTOR'S EXPERIENCE AND CAPABILITIES 
 
This section should focus on the type of work your company is known for 
throughout the construction industry.  Additionally, complete and attach 
MTA forms, List of Current (Backlog) and Completed Project for the last 
five years. The provided reference information such as owner's names, 
address, phone numbers and contact person must be correct.  
 
Provide technical information on the type of similar projects your 
company has constructed in the last five (5) years per your list of 
completed projects in the last five years. 
 

4.0 FINANCIAL RESPONSIBILITY 
 

Provide evidence regarding bonding capacity, in the form of a letter from 
a surety or insurance company, indicating bonding capacity for the firm.  
Letters indicating “unlimited” bonding capability are not acceptable. 

 
5.0. CONSTRUCTION MANAGEMENT APPROACH 
 
 Provide your company’s construction management approach. 

 
C. EVALUATION OF STEP-ONE TECHNICAL BID 

 
If MTA requires clarification, verification, and /or support of technical data 
submitted by a bidder in its Step-One Technical Bid. MTA will request the 
needed information in writing.  Such data shall be furnished by the Bidder and 
received by MTA within five (5) business days following request by MTA.  
Bidders shall not submit any unsolicited information. Such information will not 
be accepted by MTA and will not be used in the Bid evaluation process. 
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1. EVALUATION FACTORS CRITERIA 
  
 All Step-One Technical Bids submitted in response to this Multi-Step IFB 
 will be evaluated according to the following criteria by Pass/Fail: 

   
  a.  Submittal of Required Documents per ITB Section II.B 
   

b. The Respondent shall have at least 10 (ten) years of verifiable 
experience in integrating, managing and successfully completing 
civil engineering, structural strengthening and rail transportation 
projects similar to the scope of work 

   
c. The Respondent must demonstrate skills experience with installing 

Fiber Reinforcement Polymer (FRP) System 
   
d. The Respondent’s Project Manager shall have at least 5 (five) 

years of verifiable experience in integrating, managing and 
successfully completing civil engineering, structural strengthening 
and rail transportation projects similar to the scope of work 

 
2. KEY SCHEDULED DATES (STEP ONE and STEP TWO) 

 
EVENT Scheduled Date 

 Solicitation Documents available 
 

3/14/13 

 Pre-Bid Conference 4/11/13 
 

Step-One Technical Bid and Step-Two Price Bid 
due 
 

5/16/13 

 Step-Two Price Bid to be opened 
 

TBD 

 
 
D. STEP TWO-PRICE BID REQUIREMENTS 
 

The Step-Two Price Bid shall consist of the following documents fully executed: 
• Bid Form 
• Bid Bond in the amount of $___________________ 

Or 5% of the bid price (if applicable) 
Or 

Individual Surety Bid Bond in the Amount of $________________  
Or 5% of the bid price (if applicable) and an executed Affidavit of 
Individual Surety (Attachment A) & Surety Affidavit (Attachment B). 

• Completed Insurance Cost Worksheet 
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E. EVALUATION OF STEP-TWO PRICE BID 
 

Once the technical bid has been found to be acceptable, price bids from only those 
vendors whose technical bid has been acceptable shall be considered and 
evaluated. Price bids will be solicited at the same time as technical bids, in 
separated sealed envelopes. Price information will be opened after the technical 
review is complete. Price information from vendors whose technical bids have 
been found unacceptable shall be returned unopened. 
 
 




















