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 TWO-STEP PROCUREMENT 
 
 INSTRUCTIONS TO BIDDERS 
 
 CONTRACT NO. T8000-0353 
 
A. GENERAL 
 
 1. This procurement is for bus service between Howard County, Maryland and 

Montgomery County, Maryland.  
 
  a. Step One will consist of the submission of technical proposals and price bids. 

 This step will include the evaluation of the technical information and, if 
appropriate, discussion and modification of them. 

 
  b. Step Two is the opening of Sealed Price Bids.  This step is limited to those 

bidders who have submitted acceptable technical proposals in Step One.  
Bids submitted are evaluated and the award is made in accordance with State 
Procurement Regulations, COMAR 21.05.02. 

 
B. BID PREPARATION AND SUBMITTAL 
 
 1. Bidders shall clearly outline their comprehensive approach to fulfilling all the 

requirements and fully describe their plans for addressing each element in the Scope 
of Services. 

 
 2. The Step One technical proposal will consist of a complete technical response in 

accordance with Section C of these Instructions to Bidders, including the Bidders 
qualifications and resources as specified in Exhibit B labeled "Bidder's 
Questionnaire". 

 
 3. Each bid must be responsive to all requirements stated in these instructions, which 

includes the essential requirements of the Scope of Services, Insurance Requirements 
and Bidder's Questionnaire. 

 
 4. Proposed deviations to the specifications and scope of services shall be clearly and 

conspicuously identified for evaluation purposes or it will be assumed that no 
deviation exists. 

 
 5. Bidders shall give specific attention to the identification of those portions of their 

proposals which they deem to be confidential, proprietary information or trade 
secrets and provide any justification of why such materials, upon requests, should not 
be disclosed by the MTA under the Maryland Public Information Act, Section 10-
611 of the Annotated Code of Maryland. 
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 6. Bidders shall submit their technical proposal and their price bid at the same time. 
 
 7. Bidders shall submit one (1) original and four (4) copies of their technical proposal 

and one (1) original price bid in separate sealed envelopes clearly marked as to their 
contents, addressed to the Maryland Transit Administration, Procurement Division, 6 
Saint Paul Street, Baltimore, MD 21202-1614 no later than 2:00 PM local time, 
Thursday, October 13, 2011. 

 
 8. Bids received after the date and time specified will not be considered. 
 
C. TECHNICAL PROPOSAL REQUIREMENTS 
 
 1. Each technical proposal shall provide the following information, which shall 

effectively demonstrate how the bidder intends to completely satisfy the Scope of 
Services and Insurance Requirements, with the intent that the technical proposal of 
the successful bidder will become part of the contract with the MTA.  The bidder 
shall submit all such information, which will enable the MTA to ascertain how the 
bidder shall successfully perform the required services. 

 
 2. In particular, the technical proposal shall contain those items outlined below. 
 
  a. Title Page 
 
  b. Transmittal Letter: 
 
   1) A letter of transmittal signed by an officer authorized to make a 

binding commitment for the firm submitting the bid.  This letter must 
contain: 

 
    a) A statement that the bidder has accepted, agreed to, and will 

comply with all the contract provisions, including the General 
Conditions for Service Contracts. Contract provisions are not 
negotiable. 

 
    b) Acknowledgement of receipt of any/all addenda. 
 
  c. Response to the Scope of Services: 
 
   1) Technical Approach - The bidder shall set forth their understanding 

of the work to be accomplished and shall demonstrate the required 
capacity and understanding of the expected satisfactory service level. 

 
   2) Client References - The references shall include the client, an 
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address, a contact person and current phone number, brief 
descriptions of service provided by the Bidder which are most related 
to the requirements of this procurement.  The work shall have been 
performed during the last five (5) years. Limit of three (3) references, 
one page each are required. 

 
  d. Fully executed Bidders Questionnaire (Exhibit B). All bidders shall identify 

the buses currently in their inventory by VIN, model, year and seating.  If 
there no buses in the inventory, the bidder shall furnish proof that buses will 
be available in the event of contract award including a letter of availability 
from the vehicle vendor/lessor and commitment of financing.  All buses shall 
be wheelchair lift equipped in compliance with ADA requirements. 

 
  e. Copies of all required inspection certificates. 
 
  f. Insurance Requirements 
   (Scope of Services, I) 
 
  g. Extreme Weather Plan 
   (Scope of Services, E, 3) 
 
  h. Accessible Service Plan  
   (Scope of Services, D) 
 
  i. Pre-Trip Inspection Form 
   (Scope of Services, B, 3) 
 
  k. Performance Bond 
   (Attachment D) 
 
D. FINANCIAL CAPACITY/RESPONSIBILITY INFORMATION 
 
 1) Provide a complete financial statement (compiled or audited by a Certified Public 

Accountant) for the Bidder's most recently completed business year.  Include at least 
three credit references (including contact names and phone numbers), one of which 
shall be the Bidder's bank.  Provide proof of financial commitment to provide the 
funds necessary to purchase/lease the required vehicles and facilities. 

 
 2) Provide proof of insurance to the limits specified in the Scope of Services, I.  If 

coverage is not currently in force, provide a commitment that the coverage will be 
obtained upon notification of contract award and a letter from the Bidder's 
insurer/underwriter that the Bidder is eligible for such coverage and it can be 
secured. 
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 3) Performance Guaranty - To ensure its performance in accordance with the terms and 
conditions of the Contract and to protect the MTA and its patrons in the event of the 
Contractor's default on its contractual obligations, the Contractor shall be required to 
submit a Performance Guaranty to the MTA prior to commencement of the contact. 
The Guaranty shall equal ten percent (10%) of the total, three--year, estimated 
contract price and be in one of the forms specified below.  The Bidder shall state in 
this section which of the four forms of performance guaranty it wishes to utilize. 

 
  a) A performance bond in the format specified in Attachment D.  The 

completed form shall be delivered to the MTA within 30 calendar days after 
receipt of Notice of Award.  The following Surety Bond Qualifications shall 
apply: 

 
   (I) Bonds shall be written through surety insurers authorized to do business in 

the State of Maryland as surety, with a rating of at least "B V" as to 
management and financial strength according to the latest edition of Best's 
Insurance Guide, published by A. M. Best Company, Oldwick, New Jersey. 

 
   Surety insurers shall be listed in the latest Circular 570 of the U.S. 

Department of the Treasury entitled "Surety Companies Acceptable on 
Federal Bonds", published annually.  The bond amount shall not exceed the 
underwriting limitations as shown in this circular. 

 
   (II) Surety Bonds guaranteed through the U.S. Government Small Business 

Administration or Contractors Training and Development Inc. will also be 
acceptable. 

 
   (III) The attorney-in-fact or other officer who signs a contract bond for a 

surety company must file with such bond a certified copy of their power of 
attorney authorizing him or her to do so. The contract bond must be 
countersigned by the surety's resident Maryland Agent. 

 
  (b) A pledge of U.S. Government Securities or cash held in escrow by a 

Maryland bank in the amount of ten percent (10%) of the total, three-year 
estimated contract ceiling price to be held by a Maryland bank in escrow for 
the term of the contract and any extensions thereto.  The form of the pledge 
must allow the MTA to direct the bank to liquidate the securities and 
withdraw funds from the escrow account upon presentation to the bank of a 
certification from the MTA Administrator that the Contractor has been issued 
a notice of termination for default in accordance with the terms of the 
contract.  No countersignature or approval of the Contractor shall be 
required.  The pledge must be signed and notarized by authorized officials of 
both the Contractor and the bank. 
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  (c) An irrevocable Letter of Credit (LOC) issued by a Maryland financial 
institution in a form acceptable to the MTA in the amount of ten percent 
(10%) of the total, three-year estimated contract ceiling price.  The form of 
the LOC must allow the MTA to draw upon the funds upon presentation to 
the bank of a certification from the MTA Administrator that the Contractor 
has been issued a notice of termination for default in accordance with the 
terms of the contract.  No countersignature or approval of the Contractor 
shall be required.  The LOC must be signed and notarized by authorized 
officials of both the Contractor and the bank. 

 
  (d) Retainage of a portion of the contractor's gross billing amount until the 

termination of the contract or when the retainage equals ten percent (10%) of 
the total, three-year estimated contract ceiling price, whichever occurs first.  
The portion retained shall be ten percent (10%) of each monthly billings for 
all billings covering the first year of services and five percent (5%) thereafter 
until the 10% ceiling is reached.  If the contract is terminated for default, the 
retainage shall be forfeited.  Forfeiture shall not be construed as a waiver of 
any other remedies the MTA is entitled to exercise under the contract or at 
law. 

 
 4) Commitment of vehicle availability. If vehicles must be purchased or leased, include 

a letter from the vendor/lessor which provides a complete description of the vehicles 
and certifies their availability and delivery date.  All vehicles are to be lift equipped. 

 
 5) Financing plan for new/leased vehicles (if applicable), to include a letter of 

commitment from the financing organization and acceptance of that financing by the 
vehicle provider. 

 
E. ACCEPTANCE 
 
 1. Bidders are advised to submit technical proposals which are fully and clearly 

acceptable without additional explanations or information.  The MTA shall 
determine as to whether a proposal is acceptable without obtaining further 
information.  However, if the MTA deems it necessary to obtain sufficient acceptable 
proposals, to assure adequate price competition in the second step, or deems it in its 
best interest, the MTA may request further information from bidders.  Such 
information will be requested in connection with proposals which the MTA 
considers reasonably susceptible of being made acceptable by the additional 
information.  In this regard, such information normally will only be requested to 
clarify or supplement but not change any proposal as submitted and, for this purpose, 
the MTA may discuss any such proposal with the bidder. 

 
 2. Evaluation of the proposals will be based upon the criteria contained in this IFB.  

The proposals as submitted will be categorized as: 
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  a. Acceptable; 
 
  b. Reasonably susceptible of being made acceptable by additional information 

clarifying or supplementing, but not changing the proposal as submitted; or 
  c. In all other cases, unacceptable. 
 
 3. Any proposal which fails to conform to the essential requirements of the 

specifications may be considered unacceptable. 
 
 4. The Procurement Officer may request bidders in category "b" as defined in 

Paragraph E.2 above to submit additional information, setting forth to the extent 
practicable the nature of the deficiencies in the proposal as submitted or the nature of 
the additional information required.  The Procurement Officer may fix an appropriate 
time to conclude discussions, if any, submit all additional information, and to 
incorporate such additional information as part of their proposal as submitted.  Such 
time may be extended at the sole discretion of the Procurement Officer.  If the 
additional information incorporated as part of a proposal makes it acceptable, the 
proposal will be so categorized.  Otherwise, the proposal will be categorized as 
unacceptable. 

 
 5. Bidders determined to have submitted an unacceptable proposal will be informed of 

the determination and the reasons therefore upon completion of the technical 
evaluations.  Their price bids will be returned unopened. 

 
F. PRICE BID REQUIREMENTS 
 
 1. Bidders shall submit a fully executed bid form. 
 
 2. Bidders shall submit a fully executed Bid/Proposal Affidavit (Attachment B).   Each 

bid submitted is required to include a Bid/Proposal Affidavit. 
 
G. EVALUATION CRITERIA 
 
 1. The bids received will be carefully evaluated for acceptance with the requirements of 

this IFB.  The acceptance criterion is as follows: 
 
  a. Timeliness 
 
   In order to be considered, all technical proposals and price bids must be 

received by the Issuing Office no later than 2:00 pm local time on Thursday 
October 13, 2011.  Bids arriving after the closing date and time shall be 
rejected. 
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  b. Completeness 
 
   Each technical proposal will be reviewed to ascertain that all the information 

requested in the Proposal Format Sections have been completely furnished.  
Proposals determined to be incomplete may be declared unacceptable. 

 
c. Vehicle Requirements 
 

   Each bidder is responsible for providing and ensuring that all back up 
coaches on Line 203 is lift equipped. 
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 TWO-STEP PROCUREMENT 
 
 INSTRUCTIONS TO BIDDERS 
 
 CONTRACT NO. T8000-0354 
 
A. GENERAL 
 
 1. This procurement is for bus service between Frederick, Montgomery and Prince 

George’s Counties, Maryland.  
 
  a. Step One will consist of the submission of technical proposals and price bids. 

 This step will include the evaluation of the technical information and, if 
appropriate, discussion and modification of them. 

 
  b. Step Two is the opening of Sealed Price Bids.  This step is limited to those 

bidders who have submitted acceptable technical proposals in Step One.  
Bids submitted are evaluated and the award is made in accordance with State 
Procurement Regulations, COMAR 21.05.02. 

 
B. BID PREPARATION AND SUBMITTAL 
 
 1. Bidders shall clearly outline their comprehensive approach to fulfilling all the 

requirements and fully describe their plans for addressing each element in the Scope 
of Services. 

 
 2. The Step One technical proposal will consist of a complete technical response in 

accordance with Section C of these Instructions to Bidders, including the Bidders 
qualifications and resources as specified in Exhibit B labeled "Bidder's 
Questionnaire". 

 
 3. Each bid must be responsive to all requirements stated in these instructions, which 

includes the essential requirements of the Scope of Services, Insurance Requirements 
and Bidder's Questionnaire. 

 
 4. Proposed deviations to the specifications and scope of services shall be clearly and 

conspicuously identified for evaluation purposes or it will be assumed that no 
deviation exists. 

 
 5. Bidders shall give specific attention to the identification of those portions of their 

proposals which they deem to be confidential, proprietary information or trade 
secrets and provide any justification of why such materials, upon requests, should not 
be disclosed by the MTA under the Maryland Public Information Act, Section 10-
611 of the Annotated Code of Maryland. 
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 6. Bidders shall submit their technical proposal and their price bid at the same time. 
 
 7. Bidders shall submit one (1) original and four (4) copies of their technical proposal 

and one (1) original price bid in separate sealed envelopes clearly marked as to their 
contents, addressed to the Maryland Transit Administration, Procurement Division, 6 
Saint Paul Street, Baltimore, MD 21202-1614 no later than 2:00 PM local time,         
   Thursday, October 13, 2011. 

 
 8. Bids received after the date and time specified will not be considered. 
 
C. TECHNICAL PROPOSAL REQUIREMENTS 
 
 1. Each technical proposal shall provide the following information, which shall 

effectively demonstrate how the bidder intends to completely satisfy the Scope of 
Services and Insurance Requirements, with the intent that the technical proposal of 
the successful bidder will become part of the contract with the MTA.  The bidder 
shall submit all such information, which will enable the MTA to ascertain how the 
bidder shall successfully perform the required services. 

 
 2. In particular, the technical proposal shall contain those items outlined below. 
 
  a. Title Page 
 
  b. Transmittal Letter: 
 
   1) A letter of transmittal signed by an officer authorized to make a 

binding commitment for the firm submitting the bid.  This letter must 
contain: 

 
    a) A statement that the bidder has accepted, agreed to, and will 

comply with all the contract provisions, including the General 
Conditions for Service Contracts. Contract provisions are not 
negotiable. 

 
    b) Acknowledgement of receipt of any/all addenda. 
 
  c. Response to the Scope of Services: 
 
   1) Technical Approach - The bidder shall set forth their understanding 

of the work to be accomplished and shall demonstrate the required 
capacity and understanding of the expected satisfactory service level. 

 
   2) Client References - The references shall include the client, an 
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address, a contact person and current phone number, brief 
descriptions of service provided by the Bidder which are most related 
to the requirements of this procurement.  The work shall have been 
performed during the last five (5) years. Limit of three (3) references, 
one page each are required. 

 
  d. Fully executed Bidders Questionnaire (Exhibit B). All bidders shall identify 

the buses currently in their inventory by VIN, model, year and seating.  If 
there no buses in the inventory, the bidder shall furnish proof that buses will 
be available in the event of contract award including a letter of availability 
from the vehicle vendor/lessor and commitment of financing.  All buses shall 
be wheelchair lift equipped in compliance with ADA requirements. 

 
  e. Copies of all required inspection certificates. 
 
  f. Insurance Requirements 
   (Scope of Services, I) 
 
  g. Extreme Weather Plan 
   (Scope of Services, E, 3) 
 
  h. Accessible Service Plan  
   (Scope of Services, D) 
 
  i. Pre-Trip Inspection Form 
   (Scope of Services, B, 3) 
 
  k. Performance Bond 
   (Attachment D) 
 
D. FINANCIAL CAPACITY/RESPONSIBILITY INFORMATION 
 
 1) Provide a complete financial statement (compiled or audited by a Certified Public 

Accountant) for the Bidder's most recently completed business year.  Include at least 
three credit references (including contact names and phone numbers), one of which 
shall be the Bidder's bank.  Provide proof of financial commitment to provide the 
funds necessary to purchase/lease the required vehicles and facilities. 

 
 2) Provide proof of insurance to the limits specified in the Scope of Services, I.  If 

coverage is not currently in force, provide a commitment that the coverage will be 
obtained upon notification of contract award and a letter from the Bidder's 
insurer/underwriter that the Bidder is eligible for such coverage and it can be 
secured. 
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 3) Performance Guaranty - To ensure its performance in accordance with the terms and 
conditions of the Contract and to protect the MTA and its patrons in the event of the 
Contractor's default on its contractual obligations, the Contractor shall be required to 
submit a Performance Guaranty to the MTA prior to commencement of the contact.  
The Guaranty shall equal ten percent (10%) of the total, three-year, estimated 
contract price and be in one of the forms specified below.  The Bidder shall state in 
this section which of the four forms of performance guaranty it wishes to utilize. 

 
  a) A performance bond in the format specified in Attachment D.  The 

completed form shall be delivered to the MTA within 30 calendar days after 
receipt of Notice of Award.  The following Surety Bond Qualifications shall 
apply: 

 
   (I) Bonds shall be written through surety insurers authorized to do business in 

the State of Maryland as surety, with a rating of at least "B V" as to 
management and financial strength according to the latest edition of Best's 
Insurance Guide, published by A. M. Best Company, Oldwick, New Jersey. 

 
   Surety insurers shall be listed in the latest Circular 570 of the U.S. 

Department of the Treasury entitled "Surety Companies Acceptable on 
Federal Bonds", published annually.  The bond amount shall not exceed the 
underwriting limitations as shown in this circular. 

 
   (II) Surety Bonds guaranteed through the U.S. Government Small Business 

Administration or Contractors Training and Development Inc. will also be 
acceptable. 

 
   (III) The attorney-in-fact or other officer who signs a contract bond for a 

surety company must file with such bond a certified copy of their power of 
attorney authorizing him or her to do so. The contract bond must be 
countersigned by the surety's resident Maryland Agent. 

 
  (b) A pledge of U.S. Government Securities or cash held in escrow by a 

Maryland bank in the amount of ten percent (10%) of the total, three-year 
estimated contract ceiling price to be held by a Maryland bank in escrow for 
the term of the contract and any extensions thereto.  The form of the pledge 
must allow the MTA to direct the bank to liquidate the securities and 
withdraw funds from the escrow account upon presentation to the bank of a 
certification from the MTA Administrator that the Contractor has been issued 
a notice of termination for default in accordance with the terms of the 
contract.  No countersignature or approval of the Contractor shall be 
required.  The pledge must be signed and notarized by authorized officials of 
both the Contractor and the bank. 
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  (c) An irrevocable Letter of Credit (LOC) issued by a Maryland financial 
institution in a form acceptable to the MTA in the amount of ten percent 
(10%) of the total, three-year estimated contract ceiling price.  The form of 
the LOC must allow the MTA to draw upon the funds upon presentation to 
the bank of a certification from the MTA Administrator that the Contractor 
has been issued a notice of termination for default in accordance with the 
terms of the contract.  No countersignature or approval of the Contractor 
shall be required.  The LOC must be signed and notarized by authorized 
officials of both the Contractor and the bank. 

 
  (d) Retainage of a portion of the contractor's gross billing amount until the 

termination of the contract or when the retainage equals ten percent (10%) of 
the total, three-year estimated contract ceiling price, whichever occurs first.  
The portion retained shall be ten percent (10%) of each monthly billings for 
all billings covering the first year of services and five percent (5%) thereafter 
until the 10% ceiling is reached.  If the contract is terminated for default, the 
retainage shall be forfeited.  Forfeiture shall not be construed as a waiver of 
any other remedies the MTA is entitled to exercise under the contract or at 
law. 

 
 4) Commitment of vehicle availability. If vehicles must be purchased or leased, include 

a letter from the vendor/lessor which provides a complete description of the vehicles 
and certifies their availability and delivery date.  All vehicles are to be lift equipped. 

 
 5) Financing plan for new/leased vehicles (if applicable), to include a letter of 

commitment from the financing organization and acceptance of that financing by the 
vehicle provider. 

 
E. ACCEPTANCE 
 
 1. Bidders are advised to submit technical proposals which are fully and clearly 

acceptable without additional explanations or information.  The MTA shall 
determine as to whether a proposal is acceptable without obtaining further 
information.  However, if the MTA deems it necessary to obtain sufficient acceptable 
proposals, to assure adequate price competition in the second step, or deems it in its 
best interest, the MTA may request further information from bidders.  Such 
information will be requested in connection with proposals which the MTA 
considers reasonably susceptible of being made acceptable by the additional 
information.  In this regard, such information normally will only be requested to 
clarify or supplement but not change any proposal as submitted and, for this purpose, 
the MTA may discuss any such proposal with the bidder. 

 
 2. Evaluation of the proposals will be based upon the criteria contained in this IFB.  

The proposals as submitted will be categorized as: 
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  a. Acceptable; 
 
  b. Reasonably susceptible of being made acceptable by additional information 

clarifying or supplementing, but not changing the proposal as submitted; or 
  c. In all other cases, unacceptable. 
 
 3. Any proposal which fails to conform to the essential requirements of the 

specifications may be considered unacceptable. 
 
 4. The Procurement Officer may request bidders in category "b" as defined in 

Paragraph E.2 above to submit additional information, setting forth to the extent 
practicable the nature of the deficiencies in the proposal as submitted or the nature of 
the additional information required.  The Procurement Officer may fix an appropriate 
time to conclude discussions, if any, submit all additional information, and to 
incorporate such additional information as part of their proposal as submitted.  Such 
time may be extended at the sole discretion of the Procurement Officer.  If the 
additional information incorporated as part of a proposal makes it acceptable, the 
proposal will be so categorized.  Otherwise, the proposal will be categorized as 
unacceptable. 

 
 5. Bidders determined to have submitted an unacceptable proposal will be informed of 

the determination and the reasons therefore upon completion of the technical 
evaluations.  Their price bids will be returned unopened. 

 
F. PRICE BID REQUIREMENTS 
 
 1. Bidders shall submit a fully executed bid form. 
 
 2. Bidders shall submit a fully executed Bid/Proposal Affidavit (Attachment B).   Each 

bid submitted is required to include a Bid/Proposal Affidavit. 
 
G. EVALUATION CRITERIA 
 
 1. The bids received will be carefully evaluated for acceptance with the requirements of 

this IFB.  The acceptance criteria is as follows: 
 
  a. Timeliness 
 
   In order to be considered, all technical proposals and price bids must be 

received by the Issuing Office no later than 2:00 pm local time on                  
  Thursday, October 13, 2011.  Bids arriving after the closing date and time 
shall be rejected. 

 



 

T-8000-0354             ADDENDUM NO. 2 Page 7 of 7 

  b. Completeness 
 
   Each technical proposal will be reviewed to ascertain that all the information 

requested in the Proposal Format Sections have been completely furnished.  
Proposals determined to be incomplete may be declared unacceptable. 

 
c. Vehicle Requirements 
 

   Each bidder is responsible for providing and ensuring that all back up 
coaches on Lines 204 and 205 are lift equipped. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STATE OF MARYLAND DEPARTMENT OF TRANSPORTATION 
 

MARYLAND TRANSIT ADMINISTRATION 
 

BID FORM 
 

FOR 
 

CONTRACT NO. T8000-0353 
 

Line No.  203, Commuter Bus Service Between Howard County, Maryland 
and Montgomery County, Maryland 

    
 

TO: MARYLAND TRANSIT ADMINISTRATION   BID DUE DATE: 
ATTN: CONTRACT ADMINISTRATION DEPARTMENT _  __ 
6 SAINT PAUL STREET            BID DUE TIME: 
BALTIMORE, MD  21202-1614     2:00 PM, Local Time 
 
BID OF:                                                                 
     (Bidder's Name) 
To Whom It May Concern: 
 
1. This bid is hereby submitted to the Maryland Transit Administration (hereinafter 

sometimes called the "Administration") in response to SOLICITATION 
INSTRUCTIONS dated   August 19, 2011. 

 
2. The UNDERSIGNED has thoroughly examined, acknowledges receipt of, and is 

familiar with the Contract Documents as well as the various instructions, 
information, and requirements covering the same, all as mentioned herein and in said 
SOLICITATION INSTRUCTIONS. 

 
3. In compliance with said SOLICITATION INSTRUCTIONS the undersigned hereby 

proposes to furnish all labor, equipment, materials and perform all work described in 
and in strict accordance with the provisions of the Contract Documents for the 
consideration of the amounts, lump sum and unit prices listed in the attached Unit 
Price Schedule, and agrees that, upon Notice of Award, within ninety (90) calendar 
days after the date of opening of bids, unless mutually extended, he will within 10 
calendar days after receipt of the prescribed forms, execute the Contract. 

4. The UNDERSIGNED hereby certifies that the                                           (Bidder's 
Name) /   /is, /   / is not (CHECK ONE) included on the U.S. Comptroller General's 
list of ineligible contractors. 

 
 PARENT COMPANY 
 

a. UNDERSIGNED represents that it /  /is,  /  /is not, (CHECK ONE) owned or 
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controlled by a parent company.  For this purpose a parent company is defined 
as one, which either owns or controls the activities and basic business policies 
of the UNDERSIGNED.  To own another company means the parent company 
must own at least a majority (more than 50 percent) of the voting rights in that 
company.  To control another company such ownership is not required; if 
another company is able to formulate, determine or veto basic business policy 
decisions of the bidder, such other company is considered the parent of the 
bidder.  This control may be exercised through the use of dominant minority 
voting rights, use of proxy voting, contractual arrangements, or otherwise. 

 
b. If UNDERSIGNED is owned or controlled by a parent company, insert in the 

space below the name and main office address of the parent company. 
 

               
Name 

 
               
   Address 
 

5. CERTIFICATION OF NON-MARYLANBD CORPORATION (FOREIGN 
CORPORATION) 
 
a. A corporation not incorporated in the State of Maryland is considered t be a 

foreign corporation and, therefore, is required to be registered with the 
Maryland State Department of Assessments and Taxation if awarded this 
contract. 

 
b.  Where a foreign corporation is currently registered with the Department of 

Assessments and Taxation, such a bidder shall submit with his bid a copy of the 
department’s certification of his registration or qualification acknowledgement. 

 
             c.   If a foreign corporation is not currently registered, such a bidder shall submit 

with his bid his certification that, if notified of his apparent award of the 
contract, he will register with the Maryland State Department of assessments and 
Taxation and provide a copy of the department’s certification of his registration 
or qualification acknowledgement along with the executed contract. 

 
6. The UNDERSIGNED acknowledges receipt of the following addenda to the Bid 

Documents (Give the Number and date of each). 
 
Addendum No.     Dated      
 
Addendum No.     Dated      
 
Addendum No.     Dated      
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Addendum No.     Dated      
 
Addendum No.     dated      
 
Addendum No.     dated      
 
Failure to acknowledge receipt of all addenda may cause the bid to be considered not 
responsive to the invitation, which would require rejection of the bid. 
  

7. Enclosed are the following documents and forms: 
 
 1) Bid Form including Price Schedules 
 2) Bid/Proposal Affidavit 
 3) Bidder’s Questionnaire 
 4) Living Wage Requirements  
 5) MBE Forms 
 6) Conflict of Interest Affidavit/Disclosure 
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       BID FORM 
 

SCHEDULE OF PRICES 
 
 

The bid award for this required commuter bus services will be based on the price for 
three (3) years of service.  The bidder with the lowest three (3) year bid price, and who is 
also judged responsive and responsible shall be the successful bidder. 
 
At the end of three (3) years, the MTA, at its sole option, may renew this contract for one 
(1) two-year extension. 
 
Bidder shall provide pricing information on the three (3) year initial term as well as the 
two (2) year option. 
 
The MTA reserves the sole right during the contract period to add, reduce or terminate 
service. 
 
The yearly cost shall be determined by the following formula: 
 
Contractor shall be paid on a scheduled revenue mile basis for trips actually run. 
 
There is an average of 37 revenue miles per one-way daily weekday trips on the #203 
line. A total of three (3) buses are required daily. 
The trip price is defined as the price for on one-way trip. 
Daily one-way trip: #203 = seven (7) daily stops (5:33AM/5:42PM) 
  
Annual Operating Days 250 
Annual Revenue Miles: #203 = 37 miles x 7 trips x250 days= 
    64,750 annual revenue miles 
    
 
 
 
 
Up to three (3) of the vehicles will be MTA leased vehicles. Pricing for Contractor’s 
vehicle is required due to an anticipated increase in annual trips.  
 
 
NOTE: Actual annual trips and/or annual revenue miles may vary at the discretion of the 
MTA 
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BID FORM 

 
LINE #203  

 
YEAR ONE  

 
Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) MTA Leased Equipment      a) 
(b) 45 Ft – 55 Passenger (Contractor Equipment)   b) 

 
YEAR TWO  

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) MTA Leased Equipment       a) 
(b) 45 Ft. – 55 Passenger (Contractor Equipment)   b) 
 

YEAR THREE  
Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) MTA Leased Equipment      a) 
(b) 45 Ft. - 55 Passenger (Contractor Equipment)   b) 

 
 

OPTION YEAR 
 

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) MTA Leased Equipment      a) 
(b) 45 Ft. – 55 Passenger (Contractor Equipment)   b) 
 
 
 

OPTION YEAR 
 

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) MTA Leased Equipment      a) 
(b) 45 Ft. – 55 Passenger (Contractor Equipment)   b) 
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BID FORM 

 
LINE #203 

 
TOTAL  
PRICES: Commuter Bus Service between Snowden River Park and ride, Howard 

County and Medical Center Metro, Montgomery County.  
 
 The amount of annual miles is estimated and is provided for Bidder 

Purposes. 
    
  Price per Revenue Mile  Total Yearly Price 
 
First         $   x 18,500 Annual Miles = $           (MTA Leased)*(2 trips) 
Year     $   x 18,500 Annual Miles = $           (MTA Leased)*(2 trips) 
     $   x 27,750Annual Miles = $           (MTA Leased)*(3 trips) 
 
 
          Year One Total $      
  
 
Second     $   x 18,500 Annual Miles = $           (MTA Leased)*(2 trips) 
Year     $   x 18,500 Annual Miles = $           (MTA Leased)*(2 trips) 
     $   x 27,750 Annual Miles = $           (MTA Leased)*(3 trips) 
 
 
                    Year Two Total $      
 
 
Third   $   x 18,500 Annual Miles = $           (MTA Leased)*(2 trips) 
Year    $   x 18,500 Annual Miles = $           (MTA Leased)*(2 trips) 
            $   x 27,750 Annual Miles = $           (MTA Leased)*(3 trips) 
 
 
 
 
                    Year Three Total $      
 
 
 
 
 
TOTAL THREE YEAR BID PRICE    $       
 
*Number of trips. 
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BID FORM 
 
 
OPTION YEAR ONE AND TWO       Line # 203 
 
 
Option      $   x 18,500 Annual Miles  = $           (MTA Leased)*(2 trips) 
         $   x 18,500 Annual Miles  = $           (MTA Leased)*(2 trips) 
         $   x 27,750 Annual Miles  = $           (MTA Leased)*(3 trips) 
 
 
 
 
   Option Year One Total $      
 
 
 
 
 
Option      $   x 18,500 Annual Miles  = $   (MTA Leased)*(2 trips) 
 Year 2      $   x 18,500 Annual Miles  = $   (MTA Leased)*(2 trips) 
         $   x 27,750 Annual Miles  = $   (MTA Leased)*(3 trips) 
 
 
 
 
 
   Option Year Two Total $      
 
 
 
 
 
 
  OPTION YEARS BID PRICE $      
                
 
 
*Number of trips 
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BID FORM 
 
 

 
LINE #203 FIRST YEAR                   
 
 
LINE #203 SECOND YEAR        
 
 
LINE #203 THIRD YEAR                   
 
 
 
 
 
THREE-YEARS TOTAL (BASIS OF AWARD)      
 
 
 
OPTION YEAR ONE AND TWO      Line # 203 
 
 
 
OPTION YEAR ONE                   
 
 
OPTION YEAR TWO                  
 
 
 
TWO-YEAR TOTAL (OPTION YEARS)        
 
 
 
 
    
 
 
 
 
 
 
 
 

BID FORM 
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A. CORPORATION BID:                           
        Name of Corporation 
 
                               
       State in which Incorporated 
 
                               
        Business Address 
 
                               
        Telephone 
 
Attest:       By: 
  
                                          
 Secretary       President or Vice President 
 
                                            
 Print Name       Print Name 
 
B. PARTNERSHIP BID:                            
        Name of Partnership 
 
                               
        Business Address 
 
                               
        Telephone 
 
       Names of each Partner: 
 
               
 
               
 
                                
 
Witness:      By: 
 
                                                             
         Signature 

                              
        Print Name 
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BID FORM 

 
 
 
 
C. INDIVIDUAL BID            
                           Name 
 
                                    
        Business Address 
 
                  
         Telephone 
 
Witness:    By: 
 
                                                
Print Name             Signature 
 
               
         Print Name 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STATE OF MARYLAND DEPARTMENT OF TRANSPORTATION 
 

MARYLAND TRANSIT ADMINISTRATION 
 

BID FORM 
 

FOR 
 

CONTRACT NO. T8000-0354 
 

Line No.  204 & 205, Commuter Bus Service Between Frederick, Montgomery and 
Prince George’s Counties, Maryland 

    
 

TO: MARYLAND TRANSIT ADMINISTRATION   BID DUE DATE: 
ATTN: CONTRACT ADMINISTRATION DEPARTMENT _  __ 
6 SAINT PAUL STREET            BID DUE TIME: 
BALTIMORE, MD  21202-1614     2:00 PM, Local Time 
 
BID OF:                                                                 
     (Bidder's Name) 
To Whom It May Concern: 
 
1. This bid is hereby submitted to the Maryland Transit Administration (hereinafter 

sometimes called the "Administration") in response to SOLICITATION 
INSTRUCTIONS dated   August 19, 2011. 

 
2. The UNDERSIGNED has thoroughly examined, acknowledges receipt of, and is 

familiar with the Contract Documents as well as the various instructions, 
information, and requirements covering the same, all as mentioned herein and in said 
SOLICITATION INSTRUCTIONS. 

 
3. In compliance with said SOLICITATION INSTRUCTIONS the undersigned hereby 

proposes to furnish all labor, equipment, materials and perform all work described in 
and in strict accordance with the provisions of the Contract Documents for the 
consideration of the amounts, lump sum and unit prices listed in the attached Unit 
Price Schedule, and agrees that, upon Notice of Award, within ninety (90) calendar 
days after the date of opening of bids, unless mutually extended, he will within 10 
calendar days after receipt of the prescribed forms, execute the Contract. 

4. The UNDERSIGNED hereby certifies that the                                           (Bidder's 
Name) /   /is, /   / is not (CHECK ONE) included on the U.S. Comptroller General's 
list of ineligible contractors. 

 
 PARENT COMPANY 
 

a. UNDERSIGNED represents that it /  /is,  /  /is not, (CHECK ONE) owned or 
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controlled by a parent company.  For this purpose a parent company is defined 
as one, which either owns or controls the activities and basic business policies 
of the UNDERSIGNED.  To own another company means the parent company 
must own at least a majority (more than 50 percent) of the voting rights in that 
company.  To control another company such ownership is not required; if 
another company is able to formulate, determine or veto basic business policy 
decisions of the bidder, such other company is considered the parent of the 
bidder.  This control may be exercised through the use of dominant minority 
voting rights, use of proxy voting, contractual arrangements, or otherwise. 

 
b. If UNDERSIGNED is owned or controlled by a parent company, insert in the 

space below the name and main office address of the parent company. 
 

               
Name 

 
               
   Address 
 

5. CERTIFICATION OF NON-MARYLANBD CORPORATION (FOREIGN 
CORPORATION) 
 
a. A corporation not incorporated in the State of Maryland is considered t be a 

foreign corporation and, therefore, is required to be registered with the 
Maryland State Department of Assessments and Taxation if awarded this 
contract. 

 
b.  Where a foreign corporation is currently registered with the Department of 

Assessments and Taxation, such a bidder shall submit with his bid a copy of the 
department’s certification of his registration or qualification acknowledgement. 

 
             c.   If a foreign corporation is not currently registered, such a bidder shall submit 

with his bid his certification that, if notified of his apparent award of the 
contract, he will register with the Maryland State Department of assessments and 
Taxation and provide a copy of the department’s certification of his registration 
or qualification acknowledgement along with the executed contract. 

 
6. The UNDERSIGNED acknowledges receipt of the following addenda to the Bid 

Documents (Give the Number and date of each). 
 
Addendum No.     Dated      
 
Addendum No.     Dated      
 
Addendum No.     Dated      
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Addendum No.     Dated      
 
Addendum No.     Dated      
 
Addendum No.     Dated      
 
Failure to acknowledge receipt of all addenda may cause the bid to be considered not 
responsive to the invitation, which would require rejection of the bid. 
  

7. Enclosed are the following documents and forms: 
 
 1) Bid Form including Price Schedules 
 2) Bid/Proposal Affidavit 
 3) Bidder’s Questionnaire 
 4) Living Wage Requirements  
 5) MBE Forms 
 6) Conflict of Interest Affidavit/Disclosure 
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       BID FORM 
 

SCHEDULE OF PRICES 
 
 

The bid award for all required commuter bus services will be based on the price for three 
(3) years of service.  The bidder with the lowest three (3) year bid price, and who is also 
judged responsive and responsible shall be the successful bidder. 
 
At the end of three (3) years, the MTA, at its sole option, may renew this contract for one 
(1) two-year extension. 
 
Bidder shall provide pricing information on the three (3) year initial term as well as the 
two (2) year option. 
 
The MTA reserves the sole right during the contract period to add, reduce or terminate 
service. 
 
The yearly cost shall be determined by the following formula: 
 
Contractor shall be paid on a scheduled revenue mile basis for trips actually run.  
 
There is an average of 46 revenue miles per one-way daily weekday trips on the #204 
line. A total of four (4) buses are required daily. 
The trip price is defined as the price for a one-way trip. 
Daily one-way trips: #204 = eight (8) daily stops (5:18AM/5:42PM) 
  
Annual Operating Days: 250 
Annual Revenue Miles: #204 = 46 miles x 8 trips x 250 days = 
    92,000 annual revenue miles 
Up to two (2) of the vehicles will be MTA Leased vehicles. 
 
 
There is an average of 45 revenue miles per one-way daily weekday trips on the #205 
line. A total of three (3) buses are required daily. 
The trip price is defined as the price for a one-way trip. 
Daily one-way trips: #205 = seven (7) daily stops (5:52AM/5:38PM) 
  
Annual Operating Days: 250 
Annual Revenue Miles: #205 = 45 miles x 7 trips x 250 days = 
    78,750 annual revenue miles 
Up to two (2) of the vehicles will be MTA Leased vehicles. 
 
 
NOTE: Actual annual trips and/or annual revenue miles may vary at the discretion of the 
MTA. 
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BID FORM 

 
 

LINE #204  
 

YEAR ONE  
 

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) 45 Ft. 55 Passenger (Contractor Equipment)   a) 
(b) MTA Leased Equipment      b) 

 
YEAR TWO  

 
Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) 45 Ft. – 55 Passenger (Contractor Equipment)   a) 
(b) MTA Leased Equipment      b) 
 

YEAR THREE  
 

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a)  45 Ft. – 55 Passenger  (Contractor Equipment)   a) 
(b) MTA Leased Equipment      b) 

 
 

OPTION YEAR 
 

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) 45Ft. – 55 Passenger (Contract Equipment)   a) 
(b) MTA Leased Equipment      b) 
 
 
 

OPTION YEAR 
 

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) 45 Ft. – 55 Passenger (Contractor Equipment)   a) 
(b) MTA Leased Equipment      b) 
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BID FORM 

 
 

LINE #205  
 

YEAR ONE  
 

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) 45 Ft. – 55 Passenger (Contractor Equipment)   a) 
(b) MTA Leased Equipment      b) 

 
YEAR TWO  

 
Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) 45 Ft. – 55 Passenger (Contractor Equipment)   a) 
(b) MTA Leased Equipment      b) 
 

YEAR THREE  
 

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a)  45 Ft. – 55 Passenger (Contractor Equipment)   a) 
(b) MTA Leased Equipment      b) 

 
 

OPTION YEAR 
 

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) 45Ft. - 55 Passenger (Contractor Equipment)   a) 
(b) MTA Leased Equipment      b) 
 
 
 

OPTION YEAR 
 

Price per scheduled revenue mile:     (Per revenue mile) 
 
(a) 45Ft. – 55 Passenger (Contractor Equipment)   a) 
(b) MTA Leased Equipment      b) 
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BID FORM 
 

LINE #204 
 

 
TOTAL  
PRICES: Commuter Bus Service between Frederick, Montgomery and Prince 

George’s Counties, Maryland.  
 
 The amount of annual miles is estimated and is provided for Bidder 

Purposes. 
    
      Price per Revenue Mile    Total Yearly Price 
 
First   $   x 23,000   Bus/Annual Miles = $   *(2 trips)  
Year      $   x 23,000   Bus/Annual Miles = $             (MTA Leased)*(2 trips) 
              $   x 23,000   Bus/Annual Miles = $   *(2trips) 
              $   x 23,000   Bus/Annual Miles = $  (MTA Leased)*(2 trips) 
 
        Year One Total $     
 
Second  $   x 23,000  Bus/Annual Miles = $  *(2 trips) 
Year   $   x 23,000 Bus/Annual Miles = $             (MTA Leased)*(2 trips)   
   $   x 23,000  Bus/Annual Miles = $  *(2 trips)    
   $   x 23,000 Bus/Annual Miles = $             (MTA Leased)*(2 trips)  
 
      Year Two Total $     
 
Third   $   x 23,000 Bus/Annual Miles = $           *(2 trips) 
Year     $   x 23,000 Bus/Annual Miles = $           (MTA Leased)*(2 trips) 
             $   x 23,000 Bus/Annual Miles = $            *(2 trips) 
             $   x 23,000 Bus/Annual Miles = $           (MTA Leased)*(2 trips)   
 
      
      Year Three Total $     
 
 
 
 
 
TOTAL THREE YEAR BID PRICE $       
 
 
*Number of trips 
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        BID FORM 

 
 
 
 
OPTION YEAR ONE AND TWO       Line # 204 
 
 
Option     $   x 46,000 Bus/Annual Miles = $  *(4 trips) 
 
Year 1    $   x 46,000 Bus/Annual Miles = $           (MTA Leased)*(4 trip) 
 
 
     Option Year One Total $     
 
 
Option     $   x 46,000 Bus/Annual Miles = $  *(4 trips)    
         
Year 2     $   x 46,000 Bus/Annual Miles = $           MTA Leased)*(4 trips) 
 
 
 
 
 
 
 
     Option Year Two Total $     
 
 
 
     
  OPTION YEARS BID PRICE   $      
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BID FORM 
 
 
 

LINE #205 
 

 
TOTAL  
PRICES: Commuter Bus Service between Frederick, Montgomery and Prince 

George’s Counties, Maryland.  
 
 
 The amount of annual miles is estimated and is provided for Bidder 

Purposes. 
    
  Price per Revenue Mile  Total Yearly Price 
 
First         $              x 22,500   Bus/Annual Miles = $             *(2 trips) 
Year        $   x 33,750   Bus/Annual Miles = $             (MTA Leased)*(3 trips) 
     $   x 22,500   Bus/Annual Miles = $             (MTA Leased)*(2 trips) 
 
 
         Year One Total $     
  
Second    $   x 22,500   Bus/Annual Miles = $   *(2 trips) 
Year     $   x 33,750   Bus/Annual Miles = $  (MTA Leased)*(3 trips) 
     $   x 22,500   Bus/Annual Miles = $  (MTA Leased)*(2 trips) 
 
    
      Year Two Total $     
 
 
Third      $   x  22,500 Bus/Annual Miles = $  *(2 trips) 
Year       $   x  33,750 Bus/Annual Miles = $  (MTA Leased)*(3 trips) 
    $   x  22,500 Bus/Annual Miles = $  (MTA Leased)*(2 trips) 
 
  
                 Year Three Total $     
 
 
 
 
 
TOTAL THREE YEAR BID PRICE $       
 
*Number of trips 
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BID FORM 
 
 
 
 
OPTION YEAR ONE AND TWO       Line # 205 
 
 
Option     $   x  22,500  Bus/Annual Miles = $           *(2 trips) 
Year 1    $   x  56,250  Bus/Annual Miles = $            (MTA Leased)*(5 trips) 
 
 
     Option Year One Total $     
 
 
Option     $   x  22,500  Bus/Annual Miles = $            *(2 trips) 
Year 2     $   x  56,250  Bus/Annual Miles = $            (MTA Leased)*(5 trips) 
 
 
     Option Year Two Total $     
 
 
 
     
  OPTION YEARS BID PRICE   $      
                
 
 
 
 
 
 
 

 
 

 
 
 
 
 
*Number of trips 
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BID FORM 
 

LINE # 204 
 
 
 
LINE #204 FIRST YEAR                   
 
 
LINE #204 SECOND YEAR        
 
 
LINE #204 THIRD YEAR                   
 
 
 
 
 
THREE-YEARS TOTAL (BASIS OF AWARD)      
 
 
 
OPTION YEAR ONE AND TWO      Line # 204 
 
 
 
OPTION YEAR ONE                   
 
 
OPTION YEAR TWO                  
 
 
TWO-YEAR TOTAL (OPTION YEARS)        
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BID FORM 
 

LINE # 205 
 
 

 
LINE #205 FIRST YEAR                   
 
 
LINE #205 SECOND YEAR        
 
 
LINE #205 THIRD YEAR                   
 
 
 
 
 
THREE-YEARS TOTAL (BASIS OF AWARD)      
 
 
 
OPTION YEAR ONE AND TWO      Line # 205 
 
 
 
OPTION YEAR ONE                   
 
 
OPTION YEAR TWO                  
 
 
 
TWO-YEAR TOTAL (OPTION YEARS)        
 
 
 
 
    
 
 

T8000-0354                           ADDENDUM NO. 2                                        BF 12 OF 14 



BID FORM 
 

 
A. CORPORATION BID:                           
        Name of Corporation 
 
                               
       State in which Incorporated 
 
                               
        Business Address 
 
                               
        Telephone 
 
Attest:       By: 
  
                                          
 Secretary       President or Vice President 
 
                                            
 Print Name       Print Name 
 
B. PARTNERSHIP BID:                            
        Name of Partnership 
 
                               
        Business Address 
 
                               
        Telephone 
 
       Names of each Partner: 
 
               
 
               
 
                                
 
Witness:      By: 
 
                                                             
         Signature 

                              
        Print Name 
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BID FORM 

 
 
 
 
 
C. INDIVIDUAL BID            
                           Name 
 
                                    
        Business Address 
 
                  
         Telephone 
 
Witness:    By: 
 
                                                
Print Name             Signature 
 
               
         Print Name 
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